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BBEJAEHUE

[Ipaktuueckue pabotsl 1o yueOHoU nucuumimae OI'CO 05. DddekTuBHOE
MOBEJCHUE Ha PBIHKE TpyJla COCTABJISIOT BAXKHYIO 4YacTh TEOPETUYECKONW U
npoecCUOHANBbHON  TPAKTUYECKOM  MOJATOTOBKM B MPOQPECCHOHAIBHON
JESATEIbHOCTH U HAaIpaBlEHbl HA TMOATBEP)KICHUE TEOPETUUECKHUX IMOJIOKEHUN U
dbopMupoBaHUE TPAKTUYECKUX YMCHUH:

Ymenusa:

- BBIIBJISITH COOCTBEHHBIE MPO(eCCUOHATBHBIC HHTEPECHI;

- COCTaBIIATH PE3IOME;

- BJIQJIETh HABBIKAMH YBEPEHHOTO TIOBEICHHMSI TIPU COOECETOBAHUH

3nanus:

-  TEHJSHIMH Ha pBIHKE TpyJa, BOCTPEOOBAHHOCTh  BBIOPAHHOM
CIICIIMAJILHOCTH Ha PHIHKE TPY/IA;

- c1oco0BI pacnpocTpaHeHus HHOOPMAILIMH O TTOMCKE PaOOTHI;

- c11oco0BI ompeeneHus mpodecCuoHaIbHON HAIIPaBISHHOCTH;

- MpaBMJIa ATUKETA OOIICHUS 10 TeaedOoHY;

- IpaBUJIa COCTABJICHUS PE3IOME;

- TEXHOJIOTUIO TTOBEJICHUSI IPU COOECEIOBAHUU TIPU IIPUEME Ha padoTy.

Benymeln auaakTU4ECKOM UENbK0 MOPAKTUYECKUX  3aHATHU  SBJSETCS
dbopMupoBaHUE TMPAKTUYECKUX YMEHUM — TPOPECCUOHABHBIX (BBIIOJHSITH
OTpENICJICHHbIC  JIEUCTBUSA, OlEpalud, HEOOXOJAMMBbIE B  MOCIEAYIONIEM B
po¢eCCUOHATIBHON JIEATEIIBHOCTH ).

B xone BeimonmHeHus 3aaHuil y o0Oydarommxcs GopMupyroTcsi MpakTUIeCKHUe
YMEHUS, a TakkKe HCCIeoBaTeIbCKue yMeHusa (HaOmrojaTh, CpaBHUBATH,
aHAIM3UPOBaTh, YCTAHABIMBATH 3aBUCHMOCTH, J€JIaTh BBIBOABI W 00OOIICHHS,
CaMOCTOATEIEHO O(POPMIISTEH PE3yIbTATHI).

TeMaTnka MPaKTUYECKUX 3aHATHII OXBAThIBAIOT BCE 3HAHUS U YMEHWUS,
peaycMOTpeHHbIe pabouei mporpammoit mquctuumummasl OI'CD 05. DddexkTuBHOE
MOBEJICHHE Ha PBIHKE TPY/a.

[IpakTyeckoe 3aHsATHE JOMKHO TMPOBOJUTHCS B YYEOHBIX KaOWHETaX.
[IpoAOMKUTENHHOCTh 3aHSATUSI — HE MEHee 2-X aKaJeMHUYeCKHUX YacoB.
HeoO0XxoIuMbIMU CTPYKTYPHBIMHU DJIEMEHTAMU 3aHSTHS, TTOMUMO CaMOCTOSITEIbLHOMN
JEATEeIIbHOCTH CTYJICHTOB, SIBJIIFOTCS MHCTPYKTaX, IPOBOIUMBINA MperoiaBaTesiemM, a
TaKKe OpraHu3alys 00CyXICHUS UTOTOB BBITIOJIHEHUS PA0OTHI.

BreimosmHeHno MpakTHYECKUX paboT MpeaniecTByeT MpoBepKa 3HAHUHN
CTYJICHTOB, UX TEOPETUYECKON TOTOBHOCTH K BBHIMOJHEHHIO 3a/1aHUSI.

[IpakTuueckrie  pabOTHl  CTYJAEHTHI  BBIMOJHSIIOT TOJ  PYKOBOJCTBOM
npenojasarens. [Ipu mpoBeaeHUN MPAKTUYSCKUX 3aHITHN ydeOHasi TPyIa MOXET
JIEUTHCS Ha MOATPYMIBI YHUCIEHHOCTHI0 HE MeHee 8 denmoBek. OO0beM 3aMaHuil s
MPAKTUYECKUX 3aHITHI CIUTAHUPOBAH C PACYETOM, YTOOBI 32 OTBEJCHHOE BPEMS OHH
MOTJIM OBITH BBITIOJIHEHBI KaY€CTBEHHO OOJIBITMHCTBOM CTYECHTOB.



®opmbl OpraHu3alui padOThl OO0YYAIOMIMXCS HA MPAKTHUYECKUX 3aAHATHUSIX:
WHMBUyalIbHASI, IPU KOTOPOH KaXKIbli CTYJCHT BBINOJIHSIET UHAUBUAYAJIBHOE 3a-
JTaHue.

Bce pa0GoThl BBIMOMHSIOTCS Ha KOMIBIOTEpAX C JUIEH3UMOHHBIM IPOrpamMM-
HbIM OOECIIEYEHUEM U BO3MOMKHOCTBIO TMOJKIIOUYEHUS K HHOOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT» 1 obecreueHrneM JOCTyra B JIEKTPOH-
HYI0 HH(OPMAITMOHHO-00pa30BaTeNIbHYIO Cpeay 00pa30BaTelIbHON OpraHU3aIiH.

OTt4er Mo MpakTHUECKON paboTe MpeACTaBiIsAeTCs B OyMaxxHOM BHAE B Gop-
MaTe, MPEeIyCMOTPEHHOM II1a0JIOHOM OTYeTa MO MpaKTUYeCKoi paboTe. 3amura OT-
YeTa MPOXOoIUT B (opMe OTBETOB OOYUAIOLIETOCS Ha BOIIPOCHI MPENo1aBaTesl.

O1eHKH 3a BBITIOJHEHUE MPAKTHUYECKUX PAOOT MOTYT BBICTABIISITHCS MO MSATHU-
OQJIIbHOM CHCTEME M YYMTBIBAKOTCS KaK IOKA3aTeld TEKYIIEeW yCleBaeMOCTH CTY-
JIEHTOB.

KpuTtepun oieHKH BBINOJIHEHUS NMPAKTHYECKUX PadoT.

Kputepun oneHku 3a mpakTUYECKyr pabOTy BKIIOYAIOT KPUTEPUU OLICHKU
3a:

- BBIIIOJIHEHHUE NTPAKTUYECKON YacTu padoThl,

- OTBETHI HA KOHTPOJIbHBIE BOIPOCHI K 3alIUTE NMPAKTUYECKON paboThl,

- TECTOBOE 3aJJaHuE,

[Ipu BbICTaBIEHUH OIIEHOK HEOOXOJIMMO YUUTHIBATh KJIACCU(PHUKAILIUIO OIINOOK

U UX KOJINYECTBO:
- rpyOBIe OIINOKWY;
- OJHOTHITHEIC OIITNOKH;
- HerpyOble OIIMOKHU

K rpy0biM omm0Okam ciieayer OTHOCHTD:

- HE3HAHUE OMPEJIEIICHHUS] OCHOBHBIX MTOHSATUH, TIPABUIL,

- HEYMEHUE BBIICIIATH ITIABHOE B OTBETE;

- HEyMEHUE JIeNIaTh BHIBOJBI U 000O0IICHUS;

- HEyMEHHE I0JIb30BAThCS IEPBOUCTOUHUKAMHU, YUEOHUKOM U CIIPAaBOUYHUKOM.

K oaHOTHNHBIM OomIMOKAM OTHOCSTCS OMIMOKM Ha OJHO U TO K€ IPaBHUIIO
WJIM OJTHO U TO K€ IOHATHUE .

K Herpy0ObIiM omimdkam cieayetr OTHOCUTB:

- HETOYHOCTh (POPMYJIMPOBOK, OINpEAENCHUM, MOHATHH, MpaBWl, BbI3BaHHAs
HEIMOJIHOTOM 0XBaTa OCHOBHBIX MPU3HAKOB ONPEAEISIEMOr0 MOHATHS WU 3aMeHa |-
2 U3 3TUX MPU3HAKOB BTOPOCTENIEHHBIMH;

- HEpallMOHAJIBHBIE METO 1Bl PA0OTHI C YUeOHOU U CTIPABOYHOMN JTUTEPATYPOH.

Kpurepuu oneHku 32 BbINOJHEHHE MPAKTHYECKON YacTH padoThbI:

Or1eHKa «OTJIMYHO) BBICTABIISICTCA B ClTydae, eCiu:
- MpakThyeckas paboTa BHITIOJHEHA B YCTAHOBJIEHHBIC CPOKHU (TIPU OTCYT-
CTBUU YBAXHUTEIBHBIX MPUYUH JJISI HECBOCBPEMEHHOTO BBHITTOJTHEHHS paOOThHI);
- MpaKTUYECKasi 4acTh paOOTHI BHIMIOJHEHA B TIOJITHOM 00BEME;
- CJIeJIaH Pa3BEPHYTHIN BBIBOJ] IO UTOTaM MPOBEIEHHOTO TECTUPOBAHHS;
- pabota odhopmIieHa aKKypaTHO



Or1eHKa «XOPOII0» BHICTABIISACTCS, SCIIH:
- MpaKTU4ecKass paboTa BHIMOJIHEHA B YCTAaHOBIEHHBIC CPOKH (TIpU OTCYT-
CTBUH YBaXUTEIIbHBIX IPUUYUH JIJI1 HECBOCBPEMEHHOTO BBITIOTHEHUS paOOTHhI);
- IPaKTUYECKasi 4aCTh pabOTHI BBHIIIOJIHEHA B TIOTHOM 00BEME;
- CJellaH He MOJHBIN BBIBOJ] TI0 UTOTaM IMPOBEJACHHOTO TECTUPOBAHHS
- IMEIOTCS HE3HAYUTEIbHBIC 3aMeUaHus 10 0POPMIICHUIO PabOTHI;
OreHKa «y/A0BJIETBOPUTEIBHO0» BHICTABIISETCS, €CITH :
- IIpaKTHYecKas paboTa BBHIMOJHEHA HE B YCTAHOBJICHHBIE CPOKH (IIpH OT-
CYTCTBUH YBOKUTEIBHBIX MPUYHH JJISI HECBOCBPEMEHHOTO BBIIIOJTHCHHS PaOOTHI);
- TIPaKTUYeCKasi 4aCTh paOOTHI BBHITIOJIHEHA B IIOJTHOM 00beEME;
- BBIBOJI IT0O UTOTaM IIPOBEJCHHOT'O TECTHPOBAHUS HE CIICIIaH;
- paboTta odopmiIeHa HEAKKypaTHO, C OOJIBIIMM KOJIHMYECTBOM HCIPABICHHM
WK paboTa He PECTABIICHA B CPOK;
Or1ieHKa «HEYT0BJIETBOPUTEIbHO)» BBHICTABIISIFOTCS B OCTAIBHBIX CIydasx WA
eclii paboTa He BBIITOTHEHA.
B cnyuyae mosydeHUs! OIIEHKH «HEYIOBJICTBOPUTEIIEHO» CTYNIEHT 00s3aH BHI-
MOJIHUTH Pa0bOTy 3aHOBO.

Kputepun omneHku 3a oTBeTbl HA KOHTPOJIbHbIE BONPOCHI K 3alUTE
NMPAKTHYECKOil padoThI:

OreHKa «OTJIMYHOY» BBICTABIISIETCS, €CITH 00YUAIOIIUIACS ITPH OTBETE HA BO-
TIPOCHI:

- Ia€T TOYHOE OTPECIICHIE U NCTOJIKOBAHNE OCHOBHBIX TIOHSTHIA,

- TIpU OTBETE OOHAPYKMUBAET CAMOCTOSITEIILHOCTh M apTyMEHTHPOBAHHOCTH
CY)KIEHUM, YMEET YCTAaHOBUTH CBSI3b MEXKIY U3ydaeMbIM M PaHEE U3YICHHBIM MaTe-
pHaIOM TI0 TUCIHIUIMHE, a TaKKe ¢ MaTepHaioM, YCBOCHHBIM TIPH M3yYCHUH JPY-
TUX JTUCIUILINH;

- YMEeT JieJ1aTh 0000IIeHUS 1 COOCTBEHHBIC BHIBO/IBI;

- COONIIOIaeT KYJIbTYpY MUCHMEHHOMN peun

Or1ieHKa «XOPOII0» BBICTABIIACTCS, €CIIM OTBET 00YUaIOIIEerocs YAOBIETBOPS-
€T Ha3BaHHBIM BBIIIIE TPEOOBAHUSAM, HO MPU OTBETE HA BOTIPOCHI:

- IOITyCKAeT OJIHY HErpyOyro OIMOKY HIu He 0oJiee IBYX HEJO0YETOB MPH OT-
BETE Ha BCE BOIPOCHI;

- cOOIOaeT KyJIbTYpy MUCHMEHHOUN peun

OreHKa «y/10BJIETBOPUTEIBLHO0)» BBHICTABIISCTCS, €CIIM O0yJaOIIHIACS Tpa-
BUJILHO TIOHUMAET CYIITHOCTh PACCMaTPUBAEMBIX SIBJICHHH, HO TIPH OTBETE:

- OTBEYAET HEIIOJTHO Ha BOIPOCHI, JOITYCKasl ABE-TPH rpyObIe OMMUOKH MPH OT-
BETE Ha BCE BOIPOCHI MJTH BOCIIPOM3BOAUT COJICPKaHUE TEKCTa YICOHMKA (KOHCITCK-
Ta), HO HEJOCTATOYHO TIOHUMAET OT/ICIbHBIC TTOJIOKCHHS, UMCIOIINE BaXKHOE 3HAY -
HUE;

- HE COOJII0/TaeT KYJIbTYpy MHUCHbMEHHOUN peuun

OreHKa «Hey10BJIETBOPUTEIbHO0) BBICTABIISICTCS, €CIIM paboTa HE BBITIOJHE-
Ha WK o0yJarowuics:

- HEe 3HaeT U He moHumaeT 6osee 30% mporpaMMHOTO MaTepuasa B Ipeaenax
MOCTABJICHHBIX BOIIPOCOB;



- IPY OTBETE HA OJIMH BOMPOC JOIyCKaeT 0oJiee OTHON TPpyOOid OIIHOKH.
NMPAKTUYECKAS PABOTA Ne 1

BoisiBiieHue cBoel MPOGeCCHOHATBLHON HATIPABJICHHOCTH

1 Ieabp padoThI: MOTYyYECHUE NPAKTUYECKUX HABBIKOB BBISIBJICHHUS CBOEH
npodeccuoHaNbHON HANPABICHHOCTH

2 Bpems BbINoJIHeHHs padoThI 2 yaca
3 KpaTkue Teopernyeckie CBeAeHUA

Ecnu Bel yxe onpenenuinch, 3HaeTe CBOM Mpo(ecCHOHATBHBIE MPEANOoYTe-
HUS, TPEXKE YeM NPUCTYIUTh K OUCKY paboThl, Bam npemyiaraeTcss mpolTu mpe-
JI0’)KEHHOE TECTUPOBAHHE, KOTOPOE AACT BO3MOKHOCTh IMOJATBEPAUTH UM OIPOBEPT-
HYTh ClIETTAaHHBII BHIOOD.

4 TlopsinoK BbINIOJIHEHUS PA0OTHI

1. [Ipopaboraiite npemioxennsie TecThl ([Ipunoxenus A, b, B)
2. IlonBeanTe UTOTH U CHIETIAUTE BHIBOJIBI.

3. OTBeTbTe Ha KOHTPOJIbHBIE BOIIPOCHI

5 ®opma oTueTa
[Ipaktuueckas padora Ne 1
BrisBiienne cBoeii mpoQeCCHOHAILHON HAITPaBICHHOCTH

[enb paboThI

3anganue

[Topsinok BbINOTHEHUS paOOTHI
Brinonnenue paboTbl

OrtBeTbI Ha KOHTPOJIbHBIE BOIIPOCHI

6 KoHTpoJibHBIE BONPOCHI

1. Kak BBI mymMaeTe, Kakue KauecTBa JMYHOCTH KaHIMaTa Ha BaKaHTHOE pa-
O0ouee MECTO MOTYT MPUBJIEYHL paboToAATENS?

2. C KxakuMu TPYAHOCTSIMH MOMCKA pabOTHl MOXKETE CTOJKHYTHCS BbI?

3. Chopmynupyiite cBoM JIMUHBIE TPeOOBaHUS K padOTe, KOTOPYIO BHI XKejae-
TE€ TIOJIyYHTh.

4. PeasibHO OIICHUTE CBOU BO3MOKHOCTH.

3. HazoBuTe 0CHOBHBIE HaMpaBJICHUS IOMCKA BAKAHTHBIX pabounx
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[MTPMJIOKEHHUE A

Bam npenmaraercst ynpoIieHHbI BapuaHT TecTa «3HaeTre Ju Bbl ce0a?». Boi-
IIOJIHUB €r0, Bbl CMOYKETE Y3HATh HO[/BOE O CBOEM XapaKTepe U MpOoaHaIN3UpOBaTh
T€ CBOU Ka4yecTBa, KOTOpbIE OyAyT MOMOraTh UM MELIaTh BaM IPU MOUCKE PabOThI
WJIU TPYJIOYCTPOWCTBE.

1. Hapucyiite yemoBeuka, MOib3ysCh TOJBKO TAKUMH DJIEMEHTAMM, KAK Tpe-
YTOJBHUK, TPSIMOYTOJIBHUK, KPYT.

2. B pucyHke Takux 3JI€MEHTOB JOJKHO ObITh POBHO JAeCsTh. BaxHO, 4TOOBI
BCE TPU AJIEMEHTa B M300pakKeHNUU YeTIOBEUKa MPUCYTCTBOBAIIH.

3. IlocuuTaiiTe B pUCYHKE CHayajaa YUCJIO TPEYrOJbHUKOB, 3aTEM — IPSMO-
YTOJIbHUKOB U TOTOM — KPYTOB.

4. Teniepp 3anuiutTe Bce TpU HUGPHL. [lorydnnocs Tpex3HauHOE YUCTIO.

5. Haiiiute 3TO 4KCIIO B CIIUCKE U BBl YBUAUTE, K KAKOMY U3 CEMH THUIIOB BBI
OTHOCHTEC.

[Ipumep. B Baiiem pucyHke Tpu TpeyroibHUKa (3), 1Ba mpsMOYrojibHUKA (2)
U TISITh KPY>KKOB (5). 3anuceiBaem 325. HaxouM 3TO YUCIIO B CIIHUCKE:

1-# tum: 811, 712, 613, 622, 631, 721.

2-i1 Tum: 541, 532, 523, 514.

3-ii tut: 451, 442, 433, 352, 271, 361.

4-i1 Tun: 424, 343, 262, 181.

5-if tumr: 334, 244, 154, 163, 172, 253.

6-i1 Tum: 415, 325, 235, 145.

/-t tum: 316, 226, 136, 127, 217.

Penko BcTpewatromuecs couetanus: 712, 622, 532, 424, 262, 253, 172, 163.

1-# tumn. Bel ctpeMuTech 1O0CTUYB B )KU3HU MHOTOTO. Y Bac BJIACTHBIN Xapak-
Tep. Bbl 3Haete cebe 1eHy U, eciu HaJg0, yMeeTe MOCTosITh 3a cedst. Bol nerko 3Ha-
KOMUTECh C JIOJIbMH, YMEETEe U JIIOOWTE MOTOBOPHUTH. OJHAKO B TIIyOMHE MYIIH
CTpaJaeTe OT HEI0CTaTKa BHUMAHUS OKPYXKAIOIINX, XOTSI CTApAETECh HE MOKa3bIBaTh
CBOIO YSI3BUMOCTb.

2-11 Tur. Bel 04eHb OTBETCTBEHHO OTHOCHUTECH Y MIOPYUYCHHOMY JICITy, CKPYITY-
JIE3HO, 10 MEJOYEN MPOAYMBIBAETE BCE BO3MOKHBIE BAPUAHTHI pelieHuil. Bel qu-
MJIOMaTUYHBI U CTapaeTech N30erath OTKPHITHIX KOH(PIUKTOB C OKpykatomumu. [le-
HUTE ce0s1 HECKOJIBKO HMXKE, YEM 3TOI0 Ha CaMOM Jelie 3aciaykuBaere. B KoiekTu-
BE€ MOPOW MOXKETE WUrpaTh poOJib MOCPEAHMKA. BHEIIHE Ka)keTcs, 4TO B CBOMX MO-
CTyIIKax BbI CIIEyeTe JJOTUKE. XOTs ropa3/io yalle BaMU PyKOBOAUT UHTYHUIIHUSL.

3-ii Turm. Bl «ipaBioaro0er, ynopHbii B Mouckax uCTuHbL. [lopoii 910 sBms-
€TCSl UICTOYHUKOM BaIllUX KU3HEHHBIX Mpo0seM. JIerko BKIII0O4aeTech B MPOIECC pa-
00ThI, YIOPHO JTOBOAUTE AeI0 10 KoHIa. CKIOHHBI K MHANBUAYAILHOM padoTe.

4-i1 Tun. Bl mpoTHBOpEUUBHI — 4YeM OoJibIie TPo0IeM BO3HUKAET, TeM OoJiee
M300peTaTeIbHBIM U HEPTUYHBIM Bbl CTAHOBUTECh. BBl XOTUTE MHOTOTO B CaMbIX



pa3HbIX cdepax Ku3H. s Toro 4To0661 BaM paboTaTh NPOAYKTUBHO, HYKHO UMETh
ornpeneneHHyo neib. Ckiaa Ballero yMa CKopee aHaJIuTUIECKUI.

S5-ii TuMn. Bbl 4yBCTBUTENBHBI U YMOLIMOHAJIBHBI. ¥ MEETE BBIIOJIHATH TOHKYIO
pyuHyI0 paboTy. Bbl mo0uTte KpacoTy U KpacuBbIE IIPEIMETHI, B YACTHOCTH, HEMHO-
ro nejaHTU4YHbl. MlHOra BaM ObIBaeT TpyAl /HO HallTH KOHTAKT C HOBBIMU JIIOJIbMU,
€CJIM CUTYyallus, B KOTOPOH BBl OKA3aJIUCh, /IS Bac HEMOHATHA. Korja ske BbI 3HaeTe,
YTO BaM HYXHO JI€JIaTh, YyBCTBYETE c€0s B 00IIECTBE JIETKO U MPOCTO.

6-i Tum. Bel 04eHb OOIITUTENHHBINA YETIOBEK M BaM HE CBOMCTBEHHO CMYIIATh-
Csl B MPUCYTCTBUU OOJBIIOrO uucia Jrojed. Bbl He odeHb 03a00ueHbl MHEHHEM
OKpY’KaIOIIKUX, OJJHAKO XOTEeNU Obl BIaJETh WX BHUMaHHEM. Brl molute u ymeere
o0IIaThbCs, XOTA BaM MOPON MPHUXOAUTCS OIMUOATHCS B JIOASX. ITO MOXKET IMpPOUC-
XOJUTh TIOTOMY, YTO YacTO BBl MOXKETE JEHCTBOBATH MO] BIUSHUEM IEPBOTO BIIE-
YaTICHUSI.

/-1 TUn. BBl SIpKO BBIPAKEHHBIA WHIUBUIYAIUCT, CKIIOHHBI BCET/Ia CAMOCTOSI-
TEJIbHO OPTaHU30BbIBaTh CBOIO JESTENBbHOCTb. JIOBOJIIBHO MeJl[ |JIEeHHO BKIIIOYAETECh
B paboTy, IOTOMY YTO TIIATEJILHO OTCJIEKMBAaETE KaK IMPOILECC, TaK U Pe3yJbTaT
CBOEU JESATEIBHOCTH. BBITh MOXET, BaM HE OU€Hb BE3E€T B CEMEHHOW U3HU, BBI
«3MOIMOHAIBHO HEMPOHUIIAEMBI», YTO MEIIAET YCTAHOBUThH C BaMH OJM3KHUE OTHO-
mieHus. TUI MBIIUIEHUS! CKOpee KOHKPETHO-00pa3HbIi



[MTPMJIOKEHUE b

[Icuxonoru BhIAETSAIOT B 3aBUCUMOCTH OT OCOOEHHOCTEH mpeamera Tpyda S
TUIIOB TIpodeccuii:

1 YenoBek-npupoaa

Ot1o npodeccun, B KOTOPHIX YETOBEK pabOTaeT C KMBOW M HEKUBOU MPUPO-
JIOW. DTO MOXKET OBITh yUEHBIN-HCCIEN0BATENh (U3HUECKUX, XUMUIECKUX U OHOJIO-
THYECKHX MPOIIECCOB MPUPOABI. DTO MOXKET OBITh TEXHOJOT, CO3JAI0NIM B 1abopa-
TOPHUH HOBBIC JIEKAPCTBA, HOBBIE MaTepPHasbl, HOBBIC KUBBIC OpPTraHU3MBI (KaK CeJIeK-
ITMOHED Y TCHHBIA UHXKEHEP). DTO MOXKET ObITh M MEIUK, KOTOPBIM CTABUT IUArHO3 U
JICUYHT YeJIOBEKA. ITO MOXKET OBITh U T'€OJIOT, U OKEAHOJIOT, U 3KOJIOT, W TIOYBOBE/I, U
HHOJIOT, arpOHOM, a TaKKe KWHOJIOT, PACTEHHUEBOJ, 300JI0T, U JIaXe JIOTONEea U Jie-
dexrosior. ['maBHOE - OOBEKT TpyJia JAHHOTO CIEIUATMCTA - KAKOe-TM0O0 IPUPOIHOE
SIBJICHUE UM OOBEKT MPUPO/IBI.

2 YetoBeK-4€JI0BEK

Ot10 npodeccuu, B KOTOPHIX YEIOBEK pabOTAET C YETOBEKOM UJIM HECKOJbKU-
Mu JiIoApMUA. OH MOXKET paboTaTh Kak C TEJIOM 4YeJIOBEKAa, TaK U C €ro JQYyIIOW, Co-
3HaHHEM, ToBeaeHneM. OH MOJKET JICUUTSH JIFO/IeH, 00ydaTh BX, IPOJaBaTh UM YTO-
TO, YIPaBJISATh UMHU, BBICTYNATh MEpPe]l HUMHU, CyIUTh UX, TIOMOTATh UM, BBICITYIIU-
BaTh, IPOIIOBEIOBATh UM, U3y4aTh UX, pa3BiiekaTh UX U T. 1. K 3TOif rpyrime oTHO-
CSITCSL Bpaud, MEJICECTPhI, MACCAXKUCTHI, YUUTENS, BOCIIUTATEIH, COIIUOJIOTH, TICHXO0-
JIOTH, JIOTOTIE b, TTOJUTUKHU, MTPOIaBIlbl, MeHekephl (nap, HR, event, mice, oremnb-
epbl, PecTopaTophl W T.M.), MAPUKMAaXEPhl, THUABI-OKCKYPCOBObI, XYPHAIUCTHI H
MpOYMe JIIOIU, KOTOPhIE HAIPSIMYIO OOIIAIOTCS C JIFOJAbMH Ha paboTe 1 ATUM 3apada-
TBHIBAIOT.

3 Yes10BeK - TEXHUKA

Ot10 mpodeccuu, B KOTOPBIX YEJIOBEK padoTaeT ¢ TeXHUKOW. OH TeXHUKY pas-
pabaTbIBaeT, YNHUT, OOCITYKUBAET, IKCIUTyaTUPYET. DTO MOKET ObITh UHXKEHEP JTI0-
00ro pojaa: IHEPreTUK, pOOOTOTEXHUK, CAMOJIETOCTPOUTEH, aBTOMOOUIIECTPOUTEb,
CTPOUTENh TTOC3I0B, TU(PTOB, XOJOIUILHUKOB, CTAHKOB, TPYOOTIPOBOIOB, MEIUITH-
CKOH TEXHHMKH, 3BYKOTCXHUKH W BUICOTEXHUKH, KOMITBIOTCPHOU TEXHUKH. .. Bce aTn
BU/IbI TEXHUKU MOYKHO HE TOJIBLKO CO3/1aBaTh, HO U 0OCITY)KMBAaTh (CEpBUCHBIN MHIKE-
HEp, HaJaJ4MK), a TaK)Ke IKCILTyaTHpOBaTh €€. YUWTeNs, Bpaud, MPOJABIIBI TOXKE
UCITOJIB3YIOT TEXHUKY Ha CBOEH paboTe - HO OHA JUIT HUX HE OOBEKT Tpy/a, a MH-
cTpyMeHT. Hampumep, Bce OHM MOJIB3YIOTCS KOMIBIOTEpOM. IloaTOMy HMX Hemb3s
OTHECTH K KaTETOPUH YEIIOBEK - TEXHUKA.
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4 Ye0BEK - 3HAKOBAS CUCTEMA

Ot1o npodeccun, B KOTOPHIX YEJIOBEK padOTaeT ¢ yuciaaMu, TabiauiaMu, rpa-
dbukamu, cxemamu, OykBamu, mudppamu. Croga OTHOCITCS OyXraiaTepbl, SJKOHOMU-
CThl, (DMHAHCOBBIE OPOKEPHI, MATEMATUKU, TPOCKTUPOBIIMKH O0OpYAOBAaHUS U 37a-
HUM, apXUTEKTOPBI, KOHCTPYKTOPHI OACKIbI, KOPPEKTOPHI, PEIaKTOPhI, 3BYKOpE-
KHUCCephl, KapTorpadpl, KaJacTpOBbIe WHXEHEPHI, MU(PPOBATBIIUKI U BCE OCTAIb-
HbIe paOOTHUKHU Yuces, TabuIl, cxeM, rpad)ukoB U OYKB.

5 YenoBek - Xy/105KeCTBEHHbIH 00pa3

Ot10 npodeccuu, B KOTOPBIX YETOBEK PabOTaeT ¢ XyT0KECTBEHHBIMH 00pasa-
MU, cO3/aBasi UX BU3yaJIbHOE U300paxeHue, 3ByKOBOUM 00pa3, TUTepaTypHbId 00pas.
OT10 Takue nmpodeCcCUOoHANbBI: AU3alHEPhI, XYA0KHUKH, UILUTFOCTPATOPHI, KOMIIO3UTO-
pBI, CayHA-IU3aiHEPHI, 3BYKOPEKUCCEPHI, MTOATHI, CIIEHAPUCTHI, MHUCATEIH, TMapHUK-
Maxepbl, CTHJIUCTBI, BU3KHUCTHI, TPUMEPHI, TaTy-macTepa. OTHOCATCS U K 3TOH
IpyIIIe UCKYCCTBOBEIBI, JIUTEpaTypoBeanl? Jla, eciu oHU MIyOOKO M3y4aroT MPOM3-

BEJICHUE JINTEPATYPHI U HCKYCCTBA, CO3JAHHON IPYTUMHU JIIOJIbMU.

H€O6XOIII/IMO OTMCTHUTDH, YTO MHOTHC HpO(i)@CCI/II/I OIHOBPECMCHHO OTHOCATCA K

HECCKOJIbKHUM THIIAM.

B tabnuie 1 BapuaHThl BO3MOXKHBIX BUAOB padoT, eciu 061 Bam npunuiock
BBIOMpATh U3 IBYX BO3MOXHBIX BHIOB PadoT, 4TO Ob1 BbI BEIOpau?

Ta6nuna 1 — BapuanTel BO3MOXHBIX BUJOB pabOT

la. YxaxxuBaTh 3a )KUBOTHBIMU

16. O6ciy>XMBaTh MAallTUHBI U IPUOOPHI

2a. I[Tomorars OOJIBHBIM JIFOIIM

26. CocTaBisATh TaOJIHUIIbI, CXEMBI, ITPO-
IrpaMMBbI JJISI BBIYUCIUTEIIBHOM TEXHUKU

3a. CneauTh 3a Ka4ECTBOM KHUIKHBIX HJI-
JIOCTpAIUi, TUTAKaTOB, Xy I0KECTBEHHBIX
OTKPBITOK

30. CneauTh 32 COCTOSIHUEM U Pa3BUTH-
€M pacTeHUU

4a. OOpabaTbIiBaTh MaTepuasl (IepeBo,
TKaHb, METAJIJI, TIJJacTMacca M T.11.)

46. JloBOoauTH TOBAPHI A0 MOTPEOUTENEH,
pPEKIIAaMHAPOBATh, MMPOIABATh

5a. O6CcyXKuBaTh HAYYHO-TIOMYJIIPHBIC
KHUTH U CTaTbU

56. O6cyx)aaTh Xy0>)KECTBEHHbIC KHUTH,
TBECHI, KOHIICPTHI

6a. BelpaimmBaTh >KMBOTHBIX

60. TpeHupoBaTh JIIOICH

7a. KonmupoBaTh pUCYHKH U H300paKeHus,
HACTPauBaTh MY3bIKAJIbHbIE MHCTPYMEHTHI

70. YpaBisITh MOBEMHBIM KPAHOM,
TPAKTOPOM, TPY30BHKOM, AJIEKTPOBO30OM

8a. Coo011ath, pa3bsICHATH JIFOISIM HEOO-
XOJIMMYI0 HH(OpMAIUIO

80. OpopMIIATH BBICTAaBKHU, BUTPHHBI,
y4acTBOBaTh B MOJITOTOBKE KOHIIEPTOB

9a. PeMOHTHPOBATH KUJIbIE TOMELIEHUS,
TEXHUKY

90. UckaTh 1 UCTIPABIIATH OMIMOKH B
TEKCTax, TabJIMIax, pUCYHKaxX

10a. JIeuynTh )KUBOTHBIX

106. BeIMOMHATH pacyeThl U BHIYUCICHUS

1 1a. BeiBOAUTH HOBBIE COPTA PACTEHUI

116. KonctpyupoBath, MPOEKTUPOBATH
MalllMHbI, J0Ma
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12a. Pa30upaTh criopsl MeXAy JIOJIbMH,
yOeX1aTh, pa3bsCHATh

126. Pa3bupaThcs B UepTekax, cXxemax,
TadIunax

13a. HabmomaTh u u3y4aTh paboTy KpyxK-
KOB XYJI0XECTBEHHON CaMOJIEATEITHbHOCTH

136. HabGmronath u u3y4aTh )KM3Hb MHUK-
POOPTaHU3MOB

14a. O0OcnyXuBaTh, HATAXKUBATH MEIH-
IIMHCKYIO anmaparypy, Ipruoopsl

146. Oka3bIBaTh JIOJSIM MEAUIUHCKYIO
MIOMOIITb

15a. CocrTaBisdTh TOUYHBIE OITUCAHUA-
OTYETHI O HAOII0JaEMBIX SIBJICHUSX, COOBI-
THX, 00BEKTaX

156. Xya0:keCTBEHHO ONUCHIBATH U
n300paxaTh B KAPTUHKAX COOBITHS

16a. Jlenats 1a00paTOpHBIC aHAIN3HI B
OOJIbHULIE

1606. [IpuHuMaTh, oCMaTpUBaTh OOJIb-
HBIX, Ha3HAYATh JICUCHHUE

17a. Kpacutb CTEHBI B TOMEIICHUSX

176. OcyiecTBasATh MOHTaX U COOPKY
MAaIIfH U TpUOOpPOB

18a. Oprann3oBbIBaTh 3KCKYPCUU, TypH-
CTUYECKHUE TOXObI

186. Urpatp Ha cueHe, NpUHUMATh y4a-
CTHE B KOHIIEPTAX

19a. M3roraBinuBaThk 10 4yepTekKam AETalu,
CTPOUTH 3JIaHUSI

196. 3aHumMarbCs YepUeHUEM, KOITUPO-
BaTh YEPTEKU U KapThl

20a. Bectu 60pb0y ¢ 001€3HIMH pacTEHUN

200. PaGorares Ha MamnuHax

Ta6nua 2 - O6paboTKa pe3yJbTaToB

Kononka 1 Kosonka 2 Koionka 3 Koionka 4 Kononka 5
la 106 2a 20 3a
360 4a 46 S5a 50
6a 60 7a
76 8a 80
9a 96

10a 106

11a 110 12a 120 13a

130 14a 146 15a 156

16a 166 17a
176 18a 180
19a 196

20a 200

Kosonka 1 cooTBeTCTBYET TUIY NPOPECCUIN «UETOBEK — MPUPOAA»

Kosionka 2 cooTBeTCTBYET TUIY NPOPECCU «UETOBEK — TEXHUKA

Kosonka 3 cooTBeTcTBYET TUIY NPOGECCU «UETOBEK — YEIIOBEK)

Kosionka 4 cooTBeTCTBYET TUIY MPOPECCUI «UETOBEK — 3HAKOBAsi CUCTEMAY
Kosonka 5 cooTBeTcTBYET THUITY MPOGECCUil «UeTOBEK — XY0’KECTBEHHBIN 00pa3»
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[TPMJIOKEHHME B

Tect . IN'osuianaa mo onpeaeeHUI0 TUNA JUYHOCTH

N3yuast uHauBUyaibHBIE 0COOCHHOCTH JIt0IeH, Ticuxosior ["oyan pa3pabo-
Tajl METOJIUKY JJISI ONPEACIICHUS COIMAIbHOW HaIpaBJI€HHOCTH JIMYHOCTU (COIIM-
aJIbHOTO XapaKTEePOJIOTHYECKOTO TUIIA), BBIJACIHUB IIIECTh THUIIOB:

Peanuctuueckuii Tun (P)
Nurtennektyanbubiii Tin (M)
Counanpbnsiii Tun (C)
Konsennuanbusiii Tun (K)
[TpennpurmuuBbiii Tun (I1)
Apructrudeckuid tum (A)

Nucrpyknus: V3 kaxaoil mapel npodeccuii npeioxKeHHbIX B Tadumiie 1,
HYKHO yKa3aTh OJIHY, HauOoJiee npeAnouTuTenbHy0. Beero 42 Beidopa'.

Tabnuna 1 — [lepeuens npodeccuii

Ne a 0 Ne a ]
WH)KEHEp-
1 |uHXEHep-TEXHHK 22 |ruaposor peBU30p
KOHTpOJIEP
2 |Bs3ampoimk CaHWMTapHBINA Bpau | 23 [30010T 300TEXHUK
3 |moBap HaOOPIIUK 24 |MaTemaTuk aApPXUTEKTOP
4 | dororpad 3aB. Mara3uHOM 25 |pabotnuk UJH Oyxrantep
S |4epTeRKHHK 3aitHep 26 |yuutens MTOJTUIICHCKUIA
XYIO0XHHK T10 Kepa-
6 |dpunocod IICUXHATP 27 |BocmuTaTeNb YA P
MUKE
o 3aBe 1 OT/e-
7 |ydensrii-xumMuk Oyxrantep 28 |9KOHOMHUCT HOMHYIOHI A
€1aKTOp HAYYHOTO
g |P b Hayd a/IBOKaT 29 |KoppekTop KPHUTHUK
KypHana
MEPEBOTYHK XY-
9 JIMHTBUCT JTI0’KECTBEHHOM 30 3aBX03 JTUPEKTOP
JUTEPATyPHI
CHETHAHCT TI0
10 neauarp CTaTUCTHUK 31 pagvoOuHKXEHED .
saepHON (pu3nKe
OpTaHU3aTOp BOCHH- |TpeaceaaTeib
11 P . p pel 32 BOJIOTIPOBOYHK Ha0OPITUK
TaTeJIbHON paboThl  |mpodcoro3a
. npecenaTenhb celb-
12 CTIOPTUBHBIN Bpay (benpeTOHNCT 33 arpoHOM pescel

XO3KOOIICpaTrBa
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3aKpOMUILIHK-
13 HOTapHyc CHa0XeHeI| 34 LN JIeKOpaTop
MOJIETIBED
14 nepdopaTtop KapUKaTypUCT 35 apxeoJsor AKCIIEPT
MOJINTUYECKUIL J1esi-
15 el nycareib 36 pabOTHUK My3es KOHCYJIbTaHT
16 CaJIOBHUK METEOPOJIOT 37 YUEHBIH aKTep
17 BOJUTEID MeJcecTpa 38 JIOTOIIe ] creHorpaduct
CeKpeTapb-
18 UHXEHEP-3JIEKTPUK petap 39 Bpau JUIUIOMaT
MAaIIMHUCTKA
XYJOKHUK 10 Me- .
19 MaJsip YA 40 TJIABHBINA OyXranTep |AUpPEeKTOp
Tary
20 ounosor TJIaBHBIA Bpa4 41 O3T MICUXOJIOT
21 TENeonepaTop pexuccep 42 apXuBapuyc CKYJIBIITOP

Korou Kk Tecty
Peanuctnueckuii THII

la, 2a, 3a, 4a, 5a, 16a, 17a, 18a, 19a, 21a, 31a, 32a, 33a, 34a.

HNuTeiuiexkTyanbHbIN THIT:

10, 6a, 7a, 8a, 9a, 160, 20a, 22a, 23a, 24a, 310, 35a, 36a, 37a.

CouunaapHbI THIL:

20, 60, 10a, 11a, 12a, 176, 290, 25a, 26a, 27a, 360, 38a, 39a, 416.

KouBeHmansHBIN THIT:

36, 76, 106, 13a, 14a, 180, 226, 250, 28a, 29a, 326, 380, 40a, 42a.

[IpennmpuuMunBBIi THI:

40, 80, 116, 136, 15a, 2306, 286, 30a, 336, 356, 370, 390, 4006.

APTHUCTUYECKUH THII:

56, 96, 120, 140, 150, 190, 210, 24a, 276, 290, 300, 340, 41a, 420.

HNurepnperanus

Kaxxapiit THI THYHOCTH XapaKTepU3yeTcsi HEKOTOPHIMU OCOOCHHOCTSIMMU:

- OIIPEICJICHHBIMH Y€pTaMU XapaKTepa U CKIaJoM yMa;

- CIIOCOOHOCTSIMHU K OIPEACIICHHBIM BUJaM A€ TENbHOCTH;

- IPEANIOYTEHNUSAMH ONPEIEIICHHOTO POAa 3aHATUI;

- COZEPKAHUEM YBIICUCHU;

- IpOo(eCCUOHATBHBIMUA BO3MOKHOCTSIMHU.

Kaxxomy TuIy JTMYHOCTH COOTBETCTBYET ONpEETeHHBIN T npodeccuii. B

TOM CcJy4ae, €CIM YelIOBEK BHIOMpaeT Mpo(eccuro COOTBETCTBYIOMIYIO THITYy €ro
JUYHOCTH, TO OH MOYET JOCTHYh B HEH HAMOOJBIINX YCIEXOB MW IOIYYUTH
HauOOJIbIIIEe YIOBJICTBOPEHHUE OT paOOTHI.

HI/I)I(e, B Ta6J'II/II_[€ 2 IMPUBCACHBI OIIMCAHMUA KaXXKA0I'0 U3 IMICCTH THUIIOB JIMYHO-

CTH. OI[HaKO CAcCIaTb OI[HOSH&‘—IHBIﬁ BBIBO O MPUHAJIC)KKHOCTU K OJHOMY OIIPCJC-
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JIECHHOMY THUITY JINYHOCTH MOXHO TOJIBKO, B TOM ClIy4ae, €Clii OLIEHKa M0 3TOMY TH-
Iy Ha HECKOJIKO 0aslyIoB BhIIIE, YEM OIIEHKH IO APYTUM THUIIAM.
Tabnuna 2 - Tunel npodeccuoHaIbHOM HANPABIEHHOCTH JIMYHOCTH

Tunsl

IIcuxosornyeckue xa-
PAKTEePUCTUKH, 0COOEH-
HOCTH JIMYHOCTH, CIIO-
coOHOCTH

OpueHnrauus, Hanpas-
JICHHOCTb, TPeANOYTeHHs

IIpodeccuonanbuas
cpena

Konxkpernsbie
npogeccuu

AKTHBHOCTb, arpecCUB-
HOCTb, JICJIOBUTOCTD,
HAaCTOHYMBOCTb, palyo-
HaJIbHOCTB, ITPaKTHYECKOE
MBIIIIEHHE, Pa3BUTHIC
JIBUTaTeJIbHBIE HABBIKH,
MIPOCTPaHCTBEHHOE BOOO-
pakeHUEe, TEXHUIECKHE
CIOCOOHOCTH

KoHukpeTHblli pe3yibTar,
HacTosIIee, BEIH, TpeIMe-
TBI ¥ UX TIPAKTHYECKOE HC-

TI0JIb30BaHNUE, 3aHSITHUS,
Tpebyroue GpU3nIecKoro
Ppa3BUTHSL, JIOBKOCTHU, OTCYT-
CTBHE OpUEHTAINH Ha 00-
IIeHUe

TexHnka, cenpCKoe X03si-
CTBO, BOGHHOE JeJ10. Pemre-
HHUE KOHKPETHBIX 3a/1a4,
TPeOYIONIUX TOABHKHOCTH,
JIBUTATCIILHBIX YMCHUH,
¢dusudeckoit cuibl. Corm-
QJIbHBIC HABBIKU HY)KHBI B
MHUHUMAaJIbHON MEpE U CBSI-
3aHbI C IPUEMOM — Tepea-
Yel orpaHndeHHON HHPOP-
MaIIHMH.

MEXaHUK, HIEKTPHK, UH-

xeHep, pepmep, 300Tex-

HHK, arpOHOM, CaJI0BO/I,

aBTOCIECaph, Modep u
T.JI.

AHaIUTHYECKUN yM, He-
3aBUCHMOCTh M OpUTH-
HAJIBHOCTB CYXKIICHHIA,

TapMOHHUYHOC Pa3BUTHE

SI3BIKOBBIX M MaTeMaTHde-

CKUX CIIOCOOHOCTEH, KpH-

THYHOCTb, JTIF0003HATETb-
HOCTb, CKJIOHHOCTb K

(aHTa3uK, MHTCHCUBHAS

BHYTpPEHHSIS )KU3Hb, HH3-
Kast (PU3UUCCKast aKTHB-

HOCTh

Wnewn, TeopeTnueckue NeH-
HOCTH, YMCTBEHHBIH TPYL,
peLICHHE HHTEIUICKTYyalb-
HBIX TBOPYECKHX 3371ad,
TpeOYIOIIMX a0CTPaKTHOTO
MBIIUICHHUSI, OTCYTCTBHE
OpHUCHTAIMH Ha OOIICHHE B
JeATeNIbHOCTH, HH(pOopMa-
IUOHHBIN XapakTep oo1Ie-
HUS

Hayxka. Pemienue 3anau,
TpeOyrommx abCTpakKTHOTO
MBIIIJICHUS] U TBOPYECKUX
cnocoOHOCTEH. Mexmd-
HOCTHBIE OTHOILICHHS UTpa-
10T HE3HAYUTEIbHYIO POJIb,
XOTsI He0O0OXOAMMO YMETh
nepeaaBaTh ¥ BOCIPUHU-
MaTh CIOXKHBIE UJIEU

¢u3uK, actpoHoM, OoTa-
HUK, IPOIPaMMHUCT U JIp.

Ymenue obmaTses, Iy-
MAaHHOCTB, CITOCOOHOCTB K
COTIePEIKUBAHUIO, AKTHB-
HOCTb, 3aBUCUMOCTb OT
OKpPY’KaIOIINX U 00IIIe-
CTBEHHOTO MHCHWS, TIPHU-
crocoOJIeHue, peleHne
mpobieM ¢ onopoit Ha
OMOIMHU U YyBCTBa, IIpe-
00J1aJIlaHNe S3BIKOBBIX
CIIOCOOHOCTEH

JIrou, OOIIEHHE, YCTAHOB-
JICHUE KOHTAKTOB C OKPY-
HKAIOUIMMHU, CTPEMIICHHE
YUYUTh, BOCIIUTHIBATE, N30e-
TaHWEC MHTCIIJICKTYaJIbHBIX
npooyieM

O6pazoBaHnue, 3qpaBoOXpa-
HEHHe, COIaIbHOe obec-
reveHue, 00CITy)KuBaHHE,
cnopt. Cutyanuu u mpo-
OIreMBl, CBSI3aHHBIE C YMe-

HHUEM pa30upaThCs B IMOBE-

JIEHUH JII0JIEH, Tpedyroniue
MOCTOSIHHOT'O JINYHOTO 00-

IICHUS, YMEHHUS yOeKIaTh.

Bpay, rnejaaror, rncuxojior
H T.II.

CnocoGHOCTH K mepepa-
60TKe unciioBoii uHpoOp-
Malluy, CTEPEOTUITHBIN
TIOJIXO K IpodJiemManm,
KOHCEPBaTHBHBII Xapak-
Tep, MOIYNHIEMOCTb, 3a-
BHUCHMOCTb, CJIE/IOBaHHE
00bI4asiM, KOHPOPMHOCTb,
WCIIOJIHUTENBHOCTB, Tpe-
o0J1afane MareMaTude-
CKHX CHOCOOHOCTEH

ITopsinok, yeTko pacnucas-
Has 1eATeIbHOCTh, paboTa
0 UHCTPYKIINH, 3aJaHHBIM
anropuT™Mam, nzderaHue
HEOIIpeIeICHHBIX CUTYa-
LM, COIMAJIbHONM aKTHBHO-
CTH U (PU3HYECKOTO Harpsi-
JKCHUS, IPUHSITUE TTO3UIHH
PYKOBOJICTBA

DKOHOMHUKA, CBS3b, pacue-
TBI, OyXTanTepusi, 1eI0npo-
U3BOJACTBO. JlesaTebHOCTS,
TpeOyromasi CnocoOHOCTEH
K 00paboTKe pyTHHHOW WH-
(bopMaIy 1 YUCIIOBBIX
JaHHBIX

Oyxranrep, PUHAHCHUCT,
HKOHOMHUCT, KaHIIEIsIp-
CKMI ciyXalui u ap.

OHeprus, UMITYJIbCHUB-
HOCTB, SHTY3Ha3M, MpeJ-
MPUUMYHBOCTB, arpec-
CHUBHOCTB, TOTOBHOCTB K
PHUCKY, ONTHMHU3M, yBe-
pEeHHOCTH B cebe, mpeod-

JIupepcTBo, NpU3HaHUE,
PYKOBOJICTBO, BIIACTh, JTHY-
HBIN cTaTyc, m3beranne
3aHATHH, TPEOYIOMNX
YCUIYUBOCTH, OOJIBIIIOTO
TpyAa, IBUTATEIbHBIX

Pemenue HessCHBIX 3a1ad,

oO1eHue ¢ mpeacTaBuTe-
JISIMU Pa3INIHBIX THUTIOB B
Pa3HOOOPA3HBIX CUTYAIHSIX,
TpeOyIONMX yMEHHS pa3ou-
paThCsl B MOTUBAX MOBE/Ie-

OM3HECMEeH, MapKeTOJIOT,
MEHEKEp, AUPEKTOP,
3aBeYIOUINH, )KYPHAJIHCT,
peropTep, AUILIOMAT,
IOpUCT, MOJIUTUK U T.I.
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JlaJJaHue 3bIKOBBIX CIIO-
COOHOCTEH, pa3BUTHIC
OpraHU3aTOPCKHUE CIIO-

CcOOHOCTH

HABBIKOB 1 KOHIICHTpaIuH
BHUMAaHUA, HHTEPEC K DKO-
HOMHKC U IIOJIMTUKC

HUSI IPYTUX JIOJEH U Kpac-
HOpeYns

Boobpaxxenue n MHTYH-
1Hs1, SMOLIMOHAIBHO
CIIOKHBI B3I/ Ha

JKHU3Hb, HE3aBHCHMOCTb,

rHOKOCTb U OPUTHHATIb-

HOCTb MBIIIUICHUS, PA3BH-
THIC IBUTATEJIBHBIC CIIO-
CcOOHOCTH ¥ BOCIIPHUATHE

DOMOIIMHU ¥ YyBCTBA, CaMO-
BBIPAKCHUE, TBOPUCCKUE
3aHATH, U30CeraHue aes-
TeNbHOCTH, TpeOyromuiei

(hm3KMUecKoil CUITBI, periia-

MEHTHPOBAaHHOTO pabovero

BpPEMEHH, CIICJIOBaHMUS Tpa-

BWJIAM U TPAHULIUSIM

N306pazurensHoe HCKyC-
CTBO, My3bIKa, JTUTEpaTypa.
Pemenune npobniem, Tpedy-

FOIUX XYIOXKECTBEHHOTO

BKyCa U BOOOpaKCHHUsI

MY3BIKaHT, XYI0XKHUK,
¢dororpad, akTep, peKuc-
cep, IU3anuHep  T.1.

bonee TouHblli BBIBOA O NpodecCHOHANBHOM HAMpPaBICHHOCTH JUYHOCTU
MOXHO CJHIEJIaTh, YYUTHIBAsI HE MAKCUMAJIBHYIO OLICHKY MO OJHOMY W3 THUIIOB, a
OTIpPE/IETUB TPU TUIIA, UMEIOIINE HAauOOJbIINE OLEHKU. /(€0 B TOM, YTO B COOTBET-
ctBuu ¢ Teopuen Jx.['oiutanma mecT TUMOB JIMYHOCTH CTPYIIIMPOBAHBI JPYT C
JPYroM IO CTENEHU CXOJICTBA B opMe miecTUyroiabHuKa (pucyHok 1) Kaxnaplii tumn
HanOoJIee CXOJIEH CO CBOMMHU COCESIMU IO IIECTUYTOJIbHUKY U HauOoJee OTINYaeT-
CsL OT IPOTHUBOIIOJIOKHOTO B IECTUYTOJIbHUKE TUIA JIUYHOCTH.

PearmiriHHEEH HIHT eJesT yanEHED
}. 0HE SHITHANEHED APTHCTHYECKIH
[ Tp e o eI  OITHANEHED

Pucynok 1 — ['pynnupoBKa TUIIOB JIUYHOCTHU APYT C APYTOM IO CTENIEHU
CXOJCTBA

Hanpumep, conmanbHblii THI HanboJiee MOX0K Ha MPEANPUUMYUBBIA U apTH-
CTUYECKUH, CMEXKHbIE C HUM, U HaubOoJee OTIMYAETCS OT PEaAIMCTUYECKOro, HaXO0-
JALIETOCS 10 APYI'YI0 CTOPOHY LIECTUYTOJIbHUKA.

B Tom cnyuae, eciiu Tpu THNA, MOJTYYUBUINE HAUOONBIINE OLICHKH, SBISIIOTCS
CMEXKHBIMH, TO €CTh HaXOIATCS C OJHOM CTOPOHBI MIECTUYTOJIbHUKA, TO Ball IPO-
dbeccruoHaNIbHBIN BBIOOP Hanbojee o0OCHOBaH U mocieaoBateneH. [Ipu 3ToM BbI
MOXETEe OTAATh MPEAINIOYTEHUE HE TOJIBKO THUITY, UMEIOIIEMY MaKCUMaJIbHYIO OLICH-
Ky, HO TaKX€ TOMY THUIly, KOTOPbI HAXOAUTCA MOCEPEIUHE MEXIY IBYMsS OCTajlb-
HBIMU.

Ecnu xe Tpu Hanbosee mpearnouynTaeMbIX TUIA HaXOIATCS M0 pa3HbIe CTOPO-
HBI IIECTUYTOJIbHUKA, TO CAENaTh BbIOOp ropasno cioxhHee. B aTom cimyuae Oyner
pa3syMHBIM IIPUBJIEYb U1l CBOErO PELICHUS APYrMe OCHOBAHHWs, HAIlpUMEp ApPYrue
TECTBhI, KHUTH WJIA KOHCYJIbTAIUU.

Tunel npodeccroHanbHON HANpaBIEHHOCTH JIUYHOCTH, OMNpPEAesieMble I10
Meroauke ['omnanma, B HEKOTOPOH Mepe COOTBETCTBYIOT Kiaccudukauuu npodec-
CUHl 10 mpeaMeTy Tpyaa. Tak, «peaqmuCTUYHBI TUIl JUMYHOCTU B HaUOOJIbIIEH CTe-
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MIEHU COOTBETCTBYET MPO(PECCHUSIM THMA «UYEIOBEK-TEXHHKA» M «UYEIOBEK — MPUPO-
Ja» W XapaKTepu3yeT HANpaBJICHHOCTh Ha padouue M HHKEHEPHO-TEXHUYECKHE
CIIEUUANTBHOCTH U JTOJDKHOCTH. «HTEIUIeKTyanbHBINY» THUIl JIMYHOCTH B OOJIbIICH
CTEIIEHH CBs3aH CO c(epoil OOIIECTBEHHBIX U €CTECTBEHHBIX HAyK, TO €CTh C IMPO-
deccusMu THIA «UETOBEK — YEJIOBEK» M «4eJIOBEeK — mpupoaa». « ColuaabHbIi TUI
OIpeneNsaeT CKIOHHOCTh K mpodeccusM B chepe oOcay uBaHUA, 00pa30BaHUS H
MEIUIUHBl TUMA «YEJOBEK — 4eloBeK». «KOHBEHIMANbHBIN» THII XapaKTepHU3yeT
CKJIOHHOCTh K MH(OPMAIIMOHHBIM MPO(GEcCusiM TUIA «YEIOBEK — 3HAKOBas CHCTE-
May. «[IpennpuuMUnBEIl TUN OJTHO3HAYHO HE CBSI3aH C KaKUM-JIHOO OJHUM IpE-
METOM TPYJla, MOKET MPOSBIATHCSA B JIIOOOM U3 HUX, XOTS OpUEHTAIIMS Ha YIpaB-
JeHYecKHe NMPo(eccuu U JOJKHOCTH 00Jiee TECTO CBA3BIBACT MPEJICTABUTEIEH ITOr0
TUMNa ¢ MpodeccusMr TUTA «YEJIOBEK- 4eoBeK». HakoHel, «apTUCTHYECKHID TUTI
JUYHOCTH 0e3 MpoOsieM MOXKHO OTHECTH K MPO(EcCUsiM THIIA «YETOBEK — XyI0XKe-
CTBEHHBIN 00pasy.
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IHPAKTHYECKAS PABOTA Ne 2
Cocrasienne pe3rome
1 Ieab padoThI: NOJIyYEHNE IPAKTUYECKUX HABBIKOB COCTABIICHUS PE3IOME
2 Bpems BbINOJIHeHHsI Pa0oThI 2 Yaca
3 KpaTkue Teopernyeckie CBeAeHUA

Kaxaplii BBITyCKHUK KOJIJIEIXKAa MEUYTAET MOCIe OKOHUaHUsI y4eObl HalTH J10-
CTOMHYIO0 pa®oTy. BOT TyT oueHb BakHO HauaTh HapaOaThIBaTh OIBIT YK€ BO BpeMs
y4eOBbl.

OnHO U3 IIaBHBIX TpeOOBaHUM OOJBIIMHCTBA pabOTOAATENEH K COUCKATENAM
— OIBIT pabOTHI MO CIIELUATBHOCTH HE MEHEE T'ofia, a TO U Bee ABa. OTcro1a CleayerT,
YTO TPYAUTHCS OYQyIIEMY MOJIOJIOMY CHELMAIUCTY HEOOXOIMMO HAUMHAThH YXKe C 3
—4-ro Kypca, a TO ¥ paHblIIE.

[TosyunTs XOpomee MECTO B KOMIIAHUM JIOBOJIBHO TPYJIHO. 3aTO YCTPOUTHCS
Ha MPaKTUKYy BIOJIHE peanbHO. OTIMYHAs BO3MOXKHOCTH IOKa3aTh ce0s Ha Jiene.
[TprnoOpecTu onbIT padbOThI O CHEUAIBHOCTH, & B JAJIbHEHUIIIEM U IIAHC CTATh OJI-
HOMPABHBIM COTPYIHUKOM.

Ecnu BBl pemviin uckath paboTy CaMOCTOSITENIBHO, TO CKOPEUIINI pe3yiabTaT
MO>KET IMPUHECTU NOUCK Yepe3 MIHTEepHeT Wi creruaiu3upoBaHHbIEC U3IaHHUS.

['maBHOE MTpaBUIIBLHO €05 MOAATD.

Pe3tome — 310 mepBas nHpopmanus o couckareiae. OHa MOXKET OKa3aTbcs
€IMHCTBEHHOM, eciiu paboToIaTeNlb COUYTET, YTO TAKOW KaHAMJAT €My He MOJIXOIUT.
Kak 3anHTEpecoBaTh MOTEHIHAIBHOTO HadaJbHHUKA? Kak MOIy4uTh NpUTIIalIeHUE
Ha cobeceoBaHue?

[Tpexxne Bcero, HEOOXOAMMO IPAMOTHO COCTaBUTh PE3IOME — 3TO Ballla «BH-
3UTHas KapTouka». OT TOTo, KaKk Bbl B HECKOJIBKUX CJIOBax ceOsl IPe3eHTyeTe, 3aBU-
CHUT, 3aXOTAT JIU C BAaMU TOBOPUTH J1AJIbIIIE.

Pe3stoMe nomxHO ObITh HeOObIIUM (CTpaHuma Gopmara A) U YETKUM IO
crpykrype. [lpudt Beioepure Times New Roman pazmep 12-14-ii.

[lIo cTpykType pasznuyaioT XpOHOJIOTMYecKoe, (PYHKUMOHAJIbHOE M CMe-
IIAHHOE PE3IOME.

XpoHoJsiornyecKkoe pe3rme MpeCcTaBiseT co00i CIMCOK MecT paboThI C Ie-
peyHeM MpOoQPECCUOHANIBHBIX O0A3aHHOCTEHM, KOTOPBIM MpencTaBlieH B 0OpaTHOM
XPOHOJIOTMYECKOM TOPSAKE — OT HACTOSAWIEro K npouuioMmy. Takoll tum pestome
00JbIlIe BCEro MOJIXOIUT JUIsl IEMOHCTpPAMU MPO(PECCHOHATBHOTO MPOABMKECHUS B
oTpeieNeHHON 00J1aCTH, KapbepHOTO pOCTa B OJHONU KoMMaHuu. OCHOBHOE OTIINYHE
CTPYKTYPBI 3TOI'O PE3IOME 3aKJIFOYAETCSI B TOM, YTO OpPraHu3alii, B KOTOPBIX MOJY-
YeH OMBIT padOThl, PACIONAralOTCsl B MOCIEI0BATEILHOM MOPsIIKE (IIEPBBIM YKa3bl-

18



BAETCS MOCIEAHEE MECTO PadOThI) U KaXKIbI MyHKT COMPOBOXKAAETCS KPATKUM OIH-
CaHUEM OCHOBHBIX BBIMOJHSIEMbIX Bamu o0s3aHHOCTEH.

XPpOHOJIOTUYECKUM TUII PE3FOME PEKOMEHIYETCS UCIIOIb30BaTh, €Clu Brl yxke
HAKOIWJIU CYIIECTBEHHBIN ONBIT PabOThI; €CIIM MPOCICKUBACTCS KaphEePHBIA POCT B
ornpejenieHHoW mnpodeccuoHaabHOM 00NacTu; HampapiieHue Bareit nesreabHOCTH
HE MEHSJIOCh WM MEHSJIOCHh PEAKO; CMEHa pabouMX MECT MPOUCXOJuiIa HEeYacTo;
Bbl He TutaHnpyeTe cMeHy 00J1acTi TPo(ecCUOHAIBHOM AESITEIbHOCTH.

OCHOBHBIM IIPEUMYILIECTBOM XPOHOJOTMYECKOTIO PE3IOME SIBISIETCS €0 MpOo-
CTOTa U YAOOCTBO AJI UTEHUS U BocTpusaTHs. HegocTaTok 3akimouaeTcss B TOM, 4TO
IIPU XPOHOJIOTHYECKOM MOPSAIKE U3T0KEHUS CHIIBHO OpOCarOTCs B rja3a BCE CKAUKU
WJIM TIepEephIBBI B Balllel Kapbepe (eciu TakoBble UMeroTcs). Kpome Toro, 3ToT T
pestome cimabo pabortaer Ha Bac, ecnmu Brl MeHsiere o6macte mpodhecCHOHATBHBIX
MHTEPECOB, MMOCKOJIbKY HE MO3BOJSET MOAYEPKHYTh HAKOIUJIEHHbIE BaMu HaBBIKH U
3HaHUs, KOTOpPbIE MOTYT OBITh UCIIOJIL30BaHbI B HHOM cepe.

B ¢yHknmonanbHOM pe3roMe OCHOBHOE BHUMaHHUE yiensercs npodeccuo-
HAJIbHBIM HaBBIKaM U JIOCTHXKEHUSAM. DTOT (hOopMaT Mo3BOJSET CHOKYCUPOBATH BHU-
MaHue paboTojareis HE Ha TOM, e Bbl paboTanu u kakue NO3UIMM 3aHUMAJIH, a
Ha ToM, 4yTo Brl nenanu. UHdopmanus o KOMIAHUSAX U 3aHUMAEMBbIX JTOJKHOCTSAX
u3Jaraercs J10BOJIbHO KpaTko. CTpykTypa (PyHKIHOHAIBHOTO PE3IOME TaKoBa: 00s-
3aHHOCTH, JIOCTHKEHUS U NPOPECCHOHATIbHbIE KaUeCTBA PAacHoaraloTcsl o KaTero-
pUsIM — TIPOJIaXKu, YIIPABJIEHHE NIEPCOHATIOM, TUIaHUpOBaHue u mp. Kaxaas katero-
pHsl CONTPOBOXKIAAETCS OMUCAHUEM BBINIOIHIEMBIX 00513aHHOCTEN U Bamux goctuske-
HUM. B KOHIIE JaeTcsl XpOHOJIOTUYECKHUM CIIMCOK MECT padOTHI.

OYHKIMOHAIBHBIA THUIl PE3IOME PEKOMEHIYETCS HCIIOJIb30BaTh, €CIH Bhl
MPUHSUIN PEIIEHUE O CMEHE MPOPECCUOHAIBHOM JAeATENBHOCTH; BEAETE MOUCK pabo-
ThI MOCJE JTTUTENBHOIO MEPEPHIBA; YACTO MEHSUIM MECTO PadOThI MJIM HANPABICHUE
JeSITEIbBHOCTH; HE MMeeTe OmbITa paboThl MM OH He3HauuTesneH. OCHOBHBIM Ipe-
MMYILIECTBOM PE3IOME TAKOT'0 THIA SIBJISETCS TO, YTO OHO MO3BOJISIET AKUEHTUPOBATh
BHUMaHHE Ha HanOoJiee MHTEPECHBIX U BAXKHBIX MOMeHTax Baieit kapbepsol, Ha Ba-
IIMX HaBbIKaX, a HE HA MECTE U BPEMEHH X MpuodpereHus. s Toro 4rodbl cocra-
BUTh pe3ioMe (DYHKUMOHAJIBHOTO THIIA, BaXHO MEPEOCMBICIUTH CBOM mpodeccro-
HaJIbHBIN OIBIT U CTPYKTYPUPOBAHO €ro U310KNTh. [I0CKOIBKY B TAKOM pE3IOME aK-
LEHT JIeJIaeTCsl Ha HaBbIKaX M CIIOCOOHOCTSAX COUCKATENs, HYKHO YETKO IpPEeCTaB-
JSATh ce0e MO3UIMI0, HA KOTOPYI0 BBl XO0THUTE MpeTeHn0BaTh, U BEIOPATh U3 CBOETO
OMbITA TOJBKO TO, YTO OYJET BaXKHO JUIsl BHIMOJIHEHUS Bamux Oynymux o0si3aHHO-
CTEN.

CMemiaHHoe pe3loMe - CMEIIaHHBIA (OpMaT, BKIIOUYAIOIINNA B ce0s CKyIoe
nepevncieHe MecT paboThl M pa3BEPHYTOE, OUYEHb KPACHBOE OIMCAHWE BaIlIUX
HABBIKOB U TIOJIO)KUTENbHBIX KauecTB. DTOT BUJ pe3toMe OOBEAUHSET MpeumMylie-
CTBa XPOHOJIOTUYECKOTO M (PYHKIIMOHAIBHOIO, MOATOMY OH MPEANOYTUTETICH B
HalIUX YCJIOBHSIX.

Hwuoxe nmpuBOaSITCA 5 COBETOB MO COCTABJIEHUIO PE3IOME.

Coser Nel:

Ha kasxcoyro eakancuro Hado omoeibHoe pe3ome.
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U B rpade «ombIT pabOThD» CIEAYyET y3HABATh TOJIBKO JOJDKHOCTH, KOTOPHIC
OTHOCSTCS K JaHHOW BakaHCHMU. MellaHWHA HE HpaBUTCS padoroxaTensM. Bo-
MIePBBIX, €CTh OMACEHUs, YTO CaM 4YEJIOBEK HE OMPENCIIUIICSA, Yero e OH XO4eT. A
BO-BTOPBIX, HETIOHSITHO, Ha KaKyIO YK€ BAKAHCHIO OH B JITAHHBIM MOMEHT MPETEeHIyeT?
Eme oiHa TOHKOCTB: €CJIM BBl OTIPABIISCTE PE3IOME 10 KOHKPETHOMY OOBSBICHUIO
B raszere wiau MHTepHeTe, TO Ha3BaHWE BaKAHCHM JIOJDKHO 3BydYaTh TOYHO TaK Ke,
KaK 3asBJICHO y paboToaaTens.

CoBet Ne 2:

Koppexmupyiime pe3tome noo KOHKpPEemHYI0 6AKAHCUI).

[MumuTe 0 Balmux 3HAHUAX U YMEHUSAX TEMU K€ CIIOBAMH, YTO pabOTOAATENb
B 00BsBIeHUU. KapoBUK — TOXKE YETIOBEK, OH SBISICTCS MPO(PECCHOHATIOM B KaIpo-
BOM JICJIONIPOU3BOJICTBE U JIUIIL B OOIIUX YEpTaX UMEET MPEJICTABICHUE O APYTUX
crenuabHOCTIX. llepeq HUM JIEXKUT CHUCOK XapaKTEPUCTHUK, KOTOPHIMHU JIOJKEH
o0nafaTh uAcaNbHBINA couckarenb. M ecnu B pe3toMe CTOST IpYyTrUe CiIoBa, OH Jiea-
eT BbIBOA: «He moaxoaut». He ycnoxusiitTe >kxu3Hb KaJPOBUKY U cebe, TOBOpUTE HA
OJIHOM C HHUM SI3BIKE.

Coset Ne 3:

Onvim padomst Ha0o nepeuuciams ¢ 0OpaAmMHOM XPOHOJI02UYUECKOM NOPAO-
Ke, HAUUHAA C NOC/Ie0HeZ0 Mecma.

U ToJIbKO TOT, KOTOPBII UMEET HEMOCPEICTBEHHOE OTHOIIIEHUE K BakaHcuu. B
KaXJIOM a03alle YKaKUTE: NMepuo] paboThl, HA3BaHUE NMPEANPUITHS, €T0 chepy aes-
TEJILHOCTHU, JOKHOCTh, KOTOPYIO Bbl 3aHUMAJIM; ONMCAHKWE OOSI3aHHOCTEH U Ballu
noctuxeHus. He 3a0biBaliTe 3aueM BbI MUIIUTE pe3loMe: 4YTOOBI J0Ka3aTh, YTO
MPEAbIIYIIUN ONIBIT ¥ 3HAHUS TIO3BOJISIIOT BaM 3aHATH TAHHYIO BaKaHCHUIO.

Coser Ne 4:

He yenekaitmecs auuwinel ungopmayueil.

To, ut0 y Bac ecTh 104b 14-TH JIET U KBapTHUpa B COOCTBEHHOCTH, PabOTO/1a-
Telss He mHTepecyeT. Kormga couckarelnp MUIIET O CBOEM X000M, B OOJIBIIMHCTBE
CJIy4aeB 3TO MPOU3BOAUT CMEIIIHOE U CTpaHHOE BrieuatiaeHue. Hy u uto, ecnu MeHe-
JUKEp 10 TPOoJiaXkaM JIFOOUT YUTaTh JIETEKTUBBI — XOPOIIO 3TO Wi 1moxo? Jpyroe
Jiea eClu YBIICUEHUE HEMOCPECTBEHHO CBS3aHO C BaKaHCHEW. YTIOMSHYThH O JIt00-
BU K JICTEKTUBAM YMECTHO, €CJIU BbI MPETEHYETEe HA JOJDKHOCTH MEPEBOTUUKA JI€-
TEKTUBHOU JINTEPATYPHL.

Coser Ne §5:

Texcm pe3rome 0o1dicen Obimb dDe3ynpeuen ¢ mouku 3penus opghozpaghuu.

OrneuaTku TPOU3BOJISAT OTTAJIKUBAIOIIEee BreuaTiaeHue. Eme xyxke cMoTpsarcs
OIMMOKN B Ha3BAHUSX KOMIIBIOTEPHBIX MporpamMMm. Y KaJpOBHKA Cpa3y BO3HUKAET
MBICJIb: @ 3HAET JIU UX KaHAUAAT Ha caMoM Jere? Mmu mpocTo pemnn 6J1ecHyTh Kpa-
CHUBBIMM CJIOBAMHU?

CtpykTypa pe3toMe JOKHA OBITh YETKOH: TEKCT pa3OMBaeTCs Ha KOPOTKHE
yIOOHBIC JUTsl YTEeHUST ab3a1ibl. 3ar0J0BKU CIEAYET BBIACIITH KUPHBIM IIPUPTOM, a
HE KypPCHUBOM WJIH TTOTYEPKUBAHUEM, KOTOPBIC TSXKEIIBI JJISI BOCTIPUSTHS.

O0beM pe3roMe HE JIODKEH TMPEBBINATh OJHOW cTpaHullkl (popmara A4.
Bonbimoe xonmnuecTBO MH(MOpPMAIMU BBI3BIBACT pa3ipaxkeHue y padoromarens. Bce
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JOTIOJTHUTENIHHBIC CBEJCHUS, KOTOPHIMHA BaM Ka)KyTCsl BAYKHBIMHU, BCET/Ia MOXKHO CO-
0o0IIUTh Ha cOOECETOBAHUM.

4 TTopsioK BBINOJHEHUSA PA0OTHI

4.1 Paz6epute cutyanuu (ITpunoxkenne A) u caenaiTe BBIBOJ O NMPUUYKMHAX
HEyJa4 COMCKaTeNel Ha BaKaHTHBIC JOJDKHOCTH.
4.2 Vcnionw3yst npennoXeHHble 00pa3ipl pestoMe (mpuioxkenus 1, 2, 3), co-
CTaBbTE PE3IOME Ha BAKAHTHYIO JOJDKHOCTH aJIMHHUCTPATOPA KOMITBIOTEPHBIX CETEH
CTyaeHThl, UMEIOIINE YETHBIE HOMEPA MO YIYCOHOMY KypHATy COCTaBIISIOT
XPOHOJIOTHYECKOE PEe3IoMe, MMEIOIINE HEYETHbIE HOMEpa COCTaBISIOT (YHKIHO-
HAJIBHOE PE3IOME.

S ®opma oTuera
[Ipaktuueckas pabora Ne 2

CocraBieHue PE3IOMC

[{ens paGoTh

3ananue

[Topsimok BeITIOTHEHHUST PAOOTHI
Belinonnenue paboTbl

OTBeTHI HA KOHTPOJILHBIE BOMTPOCHI

6 KonTposibHbIE BONIPOCHI

6.1 KakoBa 11e;1b cOCTaBJICHUS pe3toMe?

6.2 B kakux cimyuasix cocTaBisieTCsi XpoHojorudeckoe pestome? Ero mocro-
WHCTBA U HEAOCTATKU?

6.3 B kakux cinydasx coctaBisieTcs: pyHKIHoHanbHOE pe3tome? Ero moctomH-
CTBA U HEIOCTATKU?

6.4 HazoBute ommOKH, yaie BCEro BCTPEYAIOIIUECS MPU COCTABICHUU PE3I0-
Mme?

7 CuMcok JIuTepaTypsbl

7.1 Kopsirun A.M., bapuesa H.IO., I'puGentokoBa WM.B., Konmakoa A.U.
TexHosorus novcka paboThl U TPYJIOYCTPOUCTBA: yueb. mocodue. 2-e u3l., nepepao.
— M.: U1 «Axanemus», 2013.

7.2 Kopsrua A.M., bapuesa H.1O., Boakonckas, 1.B., Ckopenuena 1.B. Ca-
MOTIPE3EHTAIMsI TIPU YCTPOMCTBE HA paboTy: yuel. mocobue. 2-¢ u3fd., mepepad. —
M.: UL «Axanemus», 2013.
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7.3 E.A. PrixoBa, U.A. Bonommna, JI.LH. IIpoxepuna TexHonorus moucka
pabotel. Ilox obOmeit penakumeit kana. nea. Hayk E. A. PeixkoBoii. — M. Ilpo-
bO6pU3znar, 2001.

7.4 Matepualibl IEpUOIUYECKON TTeYaTH

7.5 UntepHeT-pecypc

[MTPMJIOKEHHUE A

Curyanus 1

Cepreii CepreeBud uckan padoTy CTaTUCTUKA. B razere oH yBUJIeN 3aMaH4U-
BOE OOBSIBIICHHE U TYT K€ BBICIIaJ CBOE pe3toMe paboroaarento. [Iporma Henens, HO
OTBETa OH HE nosy4ywi. byayuu dyenoBekoM aoromHbM, Cepreit CepreeBud pemmi
BBISICHUTH, B 4eM npuuuHa. OH MO3BOHMI Ha (UPMY, €r0 COSAUHUIN C OTAEIOM
KaJpoB. My»X41Ha NpeICTaBUICA U CIIPOCHIL:

— BrI nonyuniu moe pesrome?

WHucnekTop oTaena KaJpos Mnolurypiiaina OymaraMi U OTBETHIIA:

— Ha, nonyuyuna. U3BuHUTE, BB HAM HE MOJIXOUTE.

- [Touemy? 4 5xe MONMHOCTHIO COOTBETCTBYIO TPEOOBAHUSIM!

- Cpenu 00s3aTeNbHBIX YCIOBUI — 3HaHUE CTATUCTUKA. Y Bac 3TOTO HET.

— Kak nHer? — Bo3amytuics Cepreii CepreeBud. — S e pyCCKUM SI3bIKOM
HaIMcal B PE3IOME — «OTJIMYHOE BJIaJICHHE MaTEMaTUYECKUM aHanu3oM». Jla mo0oi
MaTEMaTHK CKaXEeT, YTO 3TO TO K€ CaMO€ U JJaxe 4yTh OoJbie!

— 51 He MaTeMaTHK — CyXO OTBETHJIA JKEHILMHA U TIOJIOKHIIA TPYOKY.

Curyanmus 2

Poman x cBoum 28 romam ycmen mopadoTaTh cliecapeM, BOJUTEIEM U Kyphbe-
pom.

JIrobas u3 3Tux npodeccuit ero ycTpanBaia, rIaBHOE — YTOOBI OKJIa/l ObLIT HE
menee 15000. IIpuctynuB k morckaM HOBOM paboTwl, PomaH, 4TOOBI HE yTPYXAaTh
ce0s1 TUIITHUMH XJIOMIOTaMU, HAMKCall OJTHO PE3IOME Ha BCE BAaKaHCHH, U 0€3 yCTallu
pacchbuian ero pabotonareneMm. M oueHb yIUBWICS, UTO HE MOJYYHJI HA OJHOTO OT-
KJInka. MoJo1oi 4eloBeK HEeIOyMEeBall: KaK TaKo€ MOKET ObITh, €CJIM BaKaHCHUM B
razeTe — BO3 U MaJicHbKas Tenexxka? Heyxenu Bce OHU «JIUITOBBIE»?

Curyanus 3
Anuca uckama paboTy cekperaps. OTo OOBSBICHHE B Ta3eTe BCTpeUana yxe
naTbid pa3. Bunumo, Henerko paboTojarento HaTu cotpynHuka Ha oxian 10000
py0. JleBymika pemmia mompoOOBaTh 3aHATh BAaKaHCHIO. Y HEE MOYTH HET OIbITa
CEKpEeTapCKOoil paboThl, 3aTO OHA MOJIOJIA U JIETKO o0ydaema.
Anrca oTIpaBmWiIa pe3lOME U CTajla XJIaTh MPUIJIAIICHUS Ha coOeceI0BaHuE.
Tak u HE TOKIABIIKMCh, OHA MO3BOHMJIA PA0OTOIATETIO.
—  BbI HaMm He TOAXOOUTE, - CKAa3aJIu €.
—  Ilouemy?
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OTtBer Anucy nopasui:
- HayuuTech cHauana rpaMOTHO ITUCATh.

Curyauus 4

Oser uckana HOBYIO paboTy BTailHE OT KOJUIET U HavyallbcTBa. Bripouem, Teky-
yKa B oT/eie OblIa OONBIION, BOT U celyac ObUIM BaKaHTHBI JBE Mo3uimu. Ha ogHo
U3 HUX IPHILLIIO OYEPETHOE PE3IOME.

— Cnymaiite — ckazana cekpetapb HuHa, - 4TO 3TOT MYXHUK Hamuca:
«lononaurensHas uHpopmalus: He Kypro, He Mmblo. X000u — perdanka». Bot ymo-
pa!

3aBxo3 [letp [leTpoBud 3a4yMunBO Touecas 3aThUIOK:

— Uro e OH JienaeT Ha phl0ajKke, eCiiu He MbeT?

— HaBepHo, 3akoaupoBaHHbIN, caenana BeiBoj Oyxranrep AnHa Cepre-
€BHA. 3a4eM HaM QJIKOTOJIUK?

- Ha, crpannbiii Tun. Hy ero, Bo3bMeM KOro-HHOyAb APYTOro PEIIuI
HayaJbHUK OTJEJIa U OTIPABUJI PE3IOME B MYCOPHYIO KOP3UHY.

Outer mocMesiics BMECTE CO BCEMH, a ITOTOM Halllesl B KOMITbIOTEpe COOCTBEH-
HOE pe3toMe U yaanui u3 Hero ¢pasy: «CrokoeH, KOJUIEKIIUOHUPYIO aKBAPUYMHBIX
PBHIOOK.

Curyanus 5

Enena MBaHOBHaA mpeTeHIOBana HAa JOJHKHOCTH AUPEKTOpA CTOJMOBOWM. OHa
COCTaBHJIA PE3IOME, MPUJIEKHO CKOIMPOBAB BCE 3aIMCH U3 CBOEH TPYIOBOM KHUIK-
ku. TpyaoBoii cTax Hee ObLI COJIMIHBIN: OHA ycIiena NOObIBaTh U MUOHEPBOKATOM,
Y BOCIIMTATEJIEM B JIETCKOM cany, U noBapoM. [loueMy ke OHa Tak JOITO HE MOXKET
HaliTu paboTy? B koHue koHLOB, EneHa MBaHOBHA mosy4yusia OTBET Ha CBOW BO-
npoc. [To3BoHUB ouepeHOMY pabOTOIaTENI0, OHA MOMHTEPECOBAIACh, JOIILJIO JIU €€
pe3roMe.

- Bama pamunus? — cripocuiia KaJipoBUK.

Enena lMBanoBHa Ha3Baa.

- A-a, noHepBokarasi! — BOCKJIMKHYJIA KaApPOBUK, Bbl HAM HE MOAXOAUTE.

- [IlnoHnepBoKaToi s ObLTAa ABAIATH JIET Ha3ad — 3aMmeTuia Enena MiBaHoBHa,
HO cobecemHMIA yKe Opocuia TPyOKy.
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IMPUJIOXEHHE b
O0pa3senr XpOHOJIOTHYECKOI0 pe3rome

AHatosmii AnapeeBud PoIOKUH

07.07.1979 r.p.

357900, Mockaa, yn. Jlenuna, a. 3

Ten. mom.: (495) 445-67-53

E-mail: rybkin@mail.ru

Heasb: [Tonydyenne no3uliviy B OTIEJIE MAPKETUHTA U PEKIIAMbI B KPYITHOW KOMIIa-
HUU.

OmnbIT padoThI:

01.2006 — nacr. Bpems

Bens Wagen Russia (mpoaaka aBTomoouie).

CrnennanaucT N0 MApKeTHHIOBbIM KOMMYHHMKAIIUSIM.

—IJIAHUPOBAHUE U MPOBEJICHUE MAPKETUHTOBBIX MEPOIPUAITUIN U PEKIIAMHOMN Jiesi-
TEJILHOCTHU MPEICTaBUTEILCTBA KOMIIAHUM Ha Tepputopuun Poccun, benopyccuu,
YkpauHsbl;

—pa3paboTKa Or/IKeTa MEPOINIPUITHI Ha TOJ, KOHTPOJIb €T0 BHITIOTHEHUS,
—pa3paboTKa MJ1aHa peKJIaMHOM KaMIIaHUH Ha 0a3e IUPEKT-MAPKETHHIa;
—paboTa ¢ peKJIaMHBIMU areHTCTBAMU, U3/1aTE€IbCTBAMU;

—pa3zpaboTKa qu3aiiHa noaurpaduyecKux U peKiIaMHbIX MaTEPHAIIOB.
08.2003—12.2005

Komnanus «Acrtpa» (mpoaasku 3am4yacrei 1Js aBTOMo0uJIeil).

Crneuunajaucr mo pexkjaame.

—pa3paboTKa, peanu3aiys 1 KOHTPOJIb IJIaHa PEKIAMHBIX MEPOTIPUATUN KOMITAHUH
B Mockse u pernonax (HoBocubupck, Mypmanck u T. 1.);

—pabota co CMU (ra3eTsl, TeJICBHICHHE, PAIIHO).

11.2001—08.2003

Pexsnamuoe arenrcreo « Umumx» (yeayru B cepe PR).

J{n3aiinep, cienuauCcT M0 MAPKETHHIOBBLIM MCCJIE0BAHUSIM.

—pa3paboTka PUPMEHHOTO CTUJISA, JU3aH IEYaTHBIX MaTEPUAJIOB;

—IIPOBEJCHNE MAPKETUHTOBBIX UCCIIEIOBaHUM (0030p PhIHKA, N3YUYE€HUE KOHKYPEH-
TOB 3aKa34uKa U Jip.).

Oo6pazoBaHnne:

09.1996—06.2001: KpacHogapckuii TEXHOJIOTHYECKUI HHCTUTYT.
JlonoJiHuTeIbHOE 00pa30BaHue

—Kypcol pu AAnorckom yuebHOM meHTpe: «CTpaTernueckoe miaHupoBanue. Pasz-
paboTka kaHaioB cObITay; «H(DOpMamonHbie 6a3bl TaHHBIX, MAPKETHHTOBBIE HC-
cienoBaHus. MapkeTuHroBslil aynut» (2003, 2004).
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CemuHap 1o BOoIpocaMm NpOJBHKEHUSI TOPTOBBIX MAPOK HA PHIHOK M UX MOJIIEPKKA
(2003).

—CraxupoBka B ['epmanuu B ieHTpaigbHOM orice Bens Wagen, B oTaene mapke-
TUHTOBBIX KOMMYHHUKAIIUK, B TeueHue Mecsia (2006).

JonmosiHuTeIbHASA UHPOPMALTUSA
—IIK — monw3oBarens: Word, Excel, PowerPoint, CorelDraw, Photohop;

—HEMEIKU — CBOOOIHBIN; aHTJIMHCKUI — Pa3rOBOPHBIN;
—BOJINTENBCKHUE MTpaBa KaTteropuu B.
PexoMeHaniny npe1oCTaBIISIIOTCS 10 TPEOOBAHUIO.
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[MTPUJIOXEHHME B
Oobpasen; pyHKIMOHAJBLHOIO pe3oMe

CamconoBa Mapuna CepreeBsHa

05.05.1976 r.p.

379553, r. UpkyTck, yin. OxktaOpbekas, 1. 23

Temn.: (3952) 99-67-42, e-mail: sam@net.ru

IIpodeccuonanbHbIC JOCTUKCHUS

—HapaboTaHHbIE KOHTAKTHI C BEYIIUMHU IMOCTABIIMKAMHU OU3HEC-YCIYT;
—COKpalIEHHUE PacxoJ0B KOMITaHUH Ha 5%;

—rpodeccuoHaIbHbIe aIMUHUCTPATUBHBIE HABBIKU.

IIpodeccuonaibHubie 00A3aHHOCTH:

—paboTa ¢ MOCTaBIUKAMH YCIYT;

—3aKJIF0YEHHE KOPIIOPATUBHBIX COTJIALLICHUN;

—OpraHu3alus CIelalIbHbIX MEPOIPUITUN;

—PpelIeHne MPOTOKOJIbHBIX U BU3OBBIX BOIIPOCOB;

—OpraHu3aiys KOMaHIUPOBOK, OPOHHUPOBAHUE TOCTUHUI], CTPAXOBAHUE;
—3aKyIKa PacXOIHbIX MATEPHUATIOB;

—IIEpEBO/ ICJIOBOM U IOPUANYECKON JOKYMEHTAIINH;

—YCTHBIE TIEPEBO/IbI MPE3EHTALIHI, IEPErOBOPOB U KOH(PEPEHIIHIA.

OnbIT padoThI

05.2004—07.2010

aaAMUHUCTpATOP «DapMBOPIIY, TPEACTABUTEIHCTBO MYIbTHHAIIMOHAIBHOU (apma-
LIEBTUYECKOM KOMITAHUHU.

01.2002—04.2004

CeKpeTapb-aIMUHUCTPATOp «bpayH 311 mapTHEPC», MPENCTABUTEIBCTBO AMEPUKaH-
CKOM I0pUANYECKON (PUPMBI.

01.1998—01.2002

CEKpeTapb reHepaJIbHOTO TUpPEeKTOpa «PUHBETY», MPEICTaBUTEILCTBO (PUHCKOM KOM-
MTaHUMU.

Oopa3zoBanue

1993—1998

NpKyTcKkuii rocy1apCTBEHHbIN [1€1aroruyeCKuii UHCTUTYT. [{UIuIoM npernonasaress
AHTJIMHACKOTO SI3bIKA.

Tpennnru

2008

Professional Management Skills, Oxford, UK;

2007

Professional Selling Skills, London, UK;
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2006
Team Development Program, London, UK.
CeptudukaTsl MOTYT OBITH MIPEACTABJICHBI IO TPEOOBAHUIO.

JJonmostHuTe IbHASA HHDOPMALIUS
—AHTIMACKUI — CBOOOHBIN YCTHBIM M MMChbMEHHBIN CO CIienralIn3anuei B o0a-

CTH KOMMEPYECKON KOPPECIOHIECHIINN.
—IIK — onwrTHbIM nons3oBatensb: Word, Excel, PowerPoint, Lotus Notes.
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I[MPUJIOKEHUE T"

Oo0pa3sen cMeIAaHHOTO pe3loMe

CunopoB Asexkcanap
BacuiabeBnu

344017, r. PoctoB-Ha-/lony, yiu. 3eneHas, a.12.
Tenedon: (863) 299-92-32, e-mail:
\sidorov@mail.ru

LIEJIb

[Toyyenust paboOThI MEHEKEpa 10 POIaxKam

OIIBIT PABOTDI

OOO»IlocnenHsiss KOMITAHUSD)

Menemxkep mo npoaaxkam (10/02 — Hact. Bp.)
oOIIIeHUE C UMEIOIUMUCS KIMEHTAMH, IOMCK HOBBIX
KJIMEHTOB, COMPOBOKJICHUE TTPOJIAXK.

[ToMonrauk Menemxepa no npogaxam (03/01 —
10/02)

oOIIeHne ¢ KJIMEHTaMH 10 TelneoHy, MOATOTOBKA
JIOKyMEHTOB, BCTpeUa KJIMEHTOB B Ouce.

Kypsep (10/00 — 03/01)
JI0CTaBKa JIOKYMEHTOB KIIMEHTaM KOMITAaHUU
BBINOJIHEHUE MEJIKUX TIOPYYCHUIN

3A0 «IIpeanocneaHss KOMIAHUS

Omnepatop Ha Teaedone (10/00 — 03/01)

oOmeHue no tenedoHy ¢ KIMEHTaMH, TOUCK KIIMEH-
TOB ITpUeM (PaKCOB U T.II.

OBPA30OBAHHE

PocroBckuii ['ocy1apcTBEHHBIN Y HUBEPCUTET, HCTO-
pudeckuil (haKyJabTeT, KPACHBIA JTUTIIIOM

[MPOOECCHUOHAJIBHBIE
HABDBIKU U 3HAHW A

Windows. Ms Office, Internet — onbITHBII TTOTB30BAa-
TeJb, OOJIBIIION OMBIT MPOJIAXK, COMPOBOKICHUE ClIe-
JIOK, TIOATOTOBKY JTOKYMEHTOB, 3HAHUE ITPOTPaMM
«1C Toprosns u cknany, «l'anaktuka», «Ilapyc»

CEPTU®UKATEI

Cepruduxkar MSCE (Bbrman 02.02.2001)

I[TYBJIMKALINUA

- psia cTaren B xKypHaie «JleHbre»
- Y4acCTHe B MOJIFTOTOBKE COOpHUKA

3HAHME A3bIKOB

AHTJIMMCKUM, CBOOOIHO

HATPAJIbI

[Tobenurens kKoHKypca «Jlydmmii Menemkep mo
nponaxkam 2012y

[TPOYEE

He KYypro, ’KC€HAT, UMCHOTCs BOAUTCIILCKUC IIpaBa Ka-
TCTOPHUHU B, BO3MOZKHbI KOMaHIWUPOBKH.
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INPAKTHYECKAS PABOTA Ne 3

Benenue Tesie(poOHHBIX EPEroBOPOB € NOTEHIHAJIbHBIMHA
padoroaareaMu

1 Heap padoThi: OTydYeHUE TMPAKTUUECKUX HABBIKOB BEJCHUS Tele()OHHBIX
IIEPErOBOPOB € paboToaTesIeM

2 Bpems BbINOJIHeHHsI pa0oThI 2 Yaca
3 Kparkue TeopeTH4ecKHe CBeIeHUs

O6menue 1o TenedoHy - ITO pa3roBOP ABYX CIIETMBIX, KOTOPHIE 1O TOJIOCY BbI-
CTpauBaroOT y ce0s B rojioBe 00pa3 cobecennuka. Kto 3Boaut? Komy 3BoHNT? ECTh
JIM BO3MOKHOCTh Y Balllero COOECeIHMKA pa3roBapuBaTh? A BIPYT Bbl BHITAIIWIN
yesioBeka u3-noj ayma? Kak Bbl mymaere, Kakoi OyJeT peakiusi TUPEeKTopa Ha Ta-
KOU 3BOHOK.

ChKOHOMUTH BpeMsI W CHJIBI MIPU MOUCKE paboThl BaM momMoxkeT TenedoH.
OpnHako, OTCYTCTBHE HABBIKOB BEJICHUSI TEJIE(POHHBIX MEPETOBOPOB, HEYBEPEHHOCTh
B ceOe miau OO0sI3HBb MOJYUYUTHh OTKA3, MPUBOJAT K HEXKEITAHUIO TOJIb30BATHCS TeEJe-
(hOHOM, YTO 3HAUUTEIHHO CHUXKAET IIAHCHI HA TPYJI0YCTPOUCTBO.

st TeX, KTO HUIIeT paboTy, 0OYeHb BaXKHO YMETh BECTH JICJIOBOM Pa3roBOp IO
tenedony. Benp oT kauecTBa mepBoi Oecenpl ¢ paboTomaTeseM Wid CISIAaTuCTOM
KaJIpPOBOTO areHTCTBA 3aBUCHUT TO, MOJYYWTE JIM BBl MPUIJIANIEHHE HA coOeceoBa-
HUE, YTOOBI 3asIBUTH O ce0e KaK O CaMOM TMOAXO/ISIIEeM KaHAUAATe Ha JOJIKHOCTb.

Ipeumywecmsea meneghonnozo 360HKa:

- TeneOH MO3BOMISET 32 KOPOTKOE BpeMsi 003BOHUTH OOJBINOE KOJIUYECTBO
MPEANPUATAN U y3HATH 00 UMEIOIIMXCS BAKAHCHUSX;

- yMeJo, TOJIb3YSCh TENePOHOM, JaKe €CIU BaKaHCHUS YK€ 3aHSITa, MOXKHO
MOJIYYUTh JPYTYIO TOJIE3HYI0 MH(OpPMAIUIO, HAPUMEp, Y3HATh, TJI€ MOTYT OBITh
aHaJIOTUYHbIEC BAKAHCUH,

- B TeJe(OHHOM Pa3roBOpe MPETEHACHT IMOJydaeT MIAHC HAWTydIllIUM o0pa-
30M MPEJICTABUTH CBOM TOJIOKUTEIbHBIE CTOPOHBI U CO3/1aTh O cebe Xopollee BIie-
YyaTJICHUE.

PasroBop mo TenedoHy TpeOyeT OmpeaereHHbIX HaBBIKOB M COOIOJCHUS
TIPaBUJI.

Kak HauyuHaTh M BeCTH Tes1e()OHHBIE NePeroBopbI

[ar 1. TToxgroroBka k 3B0HKY Bo BpeMs TenepoHHOTO pa3roBopa HEOOXOIU-
MO UMETh mepes col 0o pyuky U Oymary, eciu nmorpedyercs uTo-TO 3alucath, U
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JepKaTh mepen coboi sKk3eMIuIsap aBToOnorpadun, 9To0bl OBITH TOTOBBIM OTBETUTH
Ha JIr00bIe BONpockl padoronatens. Eciu Bbl 3BOHUTE 110 0OBSBICHUIO O BAaKAHCHUH,
TO JIy4Ille BCETO UMETh €ro nepen rnasamu. lloquepkaure B HeM: HOMep TenedoHa,
Hall3BaHME OpraHu3allid U Ha3BaHUE BAaKaHCUHM, KOTOPOH Bbl 3aMHTEPECOBAJIMCH.
[TomerbTe (3anuimTe) s ce0si BCE BOMPOCHI, KOTOPBIE BBl XOTUTE 33]1aTh, 3a(UK-
CUpYITe KpaTKue CBEACHUs O ceOe U CBOEH mpeapLayliei mpodeccnoHaibHON aes-
TEIbHOCTH, KOTOPBIE Bbl CUMTAETE HYKHBIM COOOILUTE.

[ITar 2. Hauvano pasrosopa [Ipexxae yeMm 3BOHUTH Ha NPEANPUATHE, TOCTapaAK-
TECh, €CIIM ATO BO3MOXKHO, 3apaHee y3HaTh, KTO KOHKPETHO OTBEYaeT Ha (upme 3a
Ha0Op HOBBIX COTPYAHUKOB IO BaIllel CHEUAIBHOCTH, €r0 JOJHKHOCTh, UM M OT-
yecTBO. Jlydie Bcero pasroBapuBaTh C pyKOBOAMTENIEM NPEANPUATHS WU Hadallb-
HUKOM oTzAena kaapoB. Ecian undopmammio o Tom, KTO 3aHu[IMaeTcss Ha JaHHOM
OpeInpUsITUA TPUEMOM Ha paboTy M KaK €ro 30BYT, 3apaHee MOJY4YUTh ObUIO He-
BO3MO>KHO, TO CJIEAYET CIIPOCUTH 00 3TOM Yy COTPYIHHUKA, KOTOPBIH MOAHSI TPYOKY.
Hampumep: IIpuemnuasd: Manoe npennpusitue «3apsi». Couckarens: 31paBCTBYHTE.
CkaxxuTe, KTO Ha BalleM NPEANpPUATUU 3aHUMaeTcs MpueMoM Ha pabdoty? Ilpuem-
Has: J{upekrop. Couckarens: bynbpre n100pbl, mojackaxure, kak ero 30ByT? Ilpuem-
Has: MBaH IlerpoBuu BacuibeB. Eciin BBl 3HaeTe UMs YEIOBEKA, C KOTOPBIM pas3ro-
BapUBAECTE, 3TO JAACT BaM LIEJIBII P NIPEUMYLIECTB: COKPAIIAET MICUXOJIOTHYECKYIO
JUCTAHILIMIO MEXAY BaMu M BamuM cobecennukoM. Hanpumep: 31 [Ipuemnas: Ma-
noe npeanpustue «3aps». Couckarens: 3apaBcTByrTe. Moe ums ... Mory s noro-
BopuTh ¢ MIBanowm IlerpoBrnuem BacunbeBbim?

[ar 3. [Ipeononenue «3acioHa» BaxHo HE TONBKO 3HATH, K KOMY OOpaTUTh-
Csl, HO U MPOSBUTh HACTOMYMBOCTH B TOM, UYTOOBI Pa3roBOP COCTOSJICS MMEHHO C
ATUM 4YEJNOBEKOM. B ciydae Korga aapecar 3BOHKA 3aHAT WM €r0 HET HAa MECTe, He
CTOMUT PACKPBIBATH CYyTh MPOOJIEMBbI CEKPETAPIO UIIU JIPYTrOMY COTPYIHHKY, HE 3aHU-
MaloUIeMycsl HETIOCPECTBEHHO MpueMoM Ha padoTy. Cekperaphb yaile BCero He 00-
JaiaeT MOJTHOMOYUSMHU MpHEeMa Ha paboTy, HO MOXET BOCHPENATCTBOBAThH BalleMy
pasroBopy ¢ pyKoBOACTBOM. Ecim cexperapb CIIPOCHUT O LIENIH 3BOHKA, JyYIlle OTBE-
TUTh, YTO 3BOHOK — IO BOIIPOCY, CBSI3aHHOMY C IPUEMOM Ha paboTy, WK MO BO-
Ipocy, KOTOPBIM MOXHO 0OCYIUTh TOJBKO C ajpecaroM 3BoHKa. He cienyet roBo-
PHUTh, YTO ATO JIMYHBIN 3BOHOK. HeoOXoaumMo cripocuTh, KOTJaa HYKHBIH COTPYIHUK
BEPHETCS, U NIEPE3BOHUTH B YKazaHHOe BpeMs. Hanpumep: [Ipuemnas: Mainoe npen-
npusitue «3aps». Couckarens: 3apaBcTByrTe. Moe ums ... Mory s mOroBOpuTh €
NBanom llerpoBuuem BacunseBbiM? [Ipuemnas: Ero Her Ha mecte. Mory s 4T0-TO
nepenarb? Couckarens: Cnacubo. Mue Hago noroBoputh ¢ MBanom IlerpoBuuem.
Bbl He noJickakeTe, Korja MHE JIydllle epe3BOHUTh, YTOOBI 3alcTaTh ero? [Ipuem-
Has: [To3Bonute nocie 15 4. Couckarenb: Cnacubo. A o0s3aTenbHO mo3BoHIO. [0
ceujanus. [lomHuTe, KOrga 3BOHIT paOOTOMATENIO MO €r0 PEKJIaMHOMY OObBsIBIIE-
HUIO, TO OH KOHTPOJMPYET CUTYALUIO, TAK KaK OKUIAET 3BOHKOB OT COMCKATENEH U
y HETo 3aroTOBJICHBI BONPOCHI, KOTOPbIE OH cOOMpaeTcs 3a1aTh. [lonCcKOBbII 3BOHOK
SBIISIETCS ISl paboToaTelNss HEOKHUIAHHBIM, U, CKOpPEe BCEro, OH HE UMEET MO PY-
KOH 3apaHee MOJArOTOBJIEHHBIX BOIIPOCOB. BHavane OH lake He 3HAET, KTO 3BOHUT U
IIOYEMY 3BOHAT HMEHHO €MY, YTO J1aeT BaM LIAHC 3aBJiaJeTh MHUIMATUBOM. Ho uTo-
ObI ATOr0 TOOUTHCS, BbI JOJKHBI 320JIarOBPEMEHHO COCTaBUTh CLIEHAPUH KeJaTelb-
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HOTO Xo0Jia Tele(OHHBIX MEPEeroBOPOB W MOTPEHUPOBATHCS B BEIACHHH pa3roBOpa,
c/enaB 2—3 TPEHUPOBOYHBIX 3BOHKA KOMY-HUOY b U3 3HAKOMBIX UJIU APY3EH.

[ar 4. [Tpeanoxxenue ycnyr Bel J0MKHBI cpa3y MpPeCTaBUTHCS U OOBICHUTD
co0eceTHUKY Mpu [ [YMHY CBOETr0 3BOHKA, KPATKO M3JI0KUTh, KAKOTO POJIa YCIYTH BbI
XOTUTE NpeioxkuTh. [Ipepnaras yciayru, popMynupyiTe ux KOHKpPETHO, KOPOTKO U
yeTku; He ciieryeT roBOpUTh, 4TO BBl «XOTUTE y3HATh, HET 32 JIU KaKOW-HUOYIb pa-
60T1b». Cool1uTe 0O CBOEM MPOU3BOJACTBEHHOM” OIbITE, KBAaTU(UKAIIMKU, UHTEpE-
cax, HaBbIKax U COCOOHOCTAX. [lepKuTech CIOKOMHO U C JOCTOMHCTBOM: HE 3a0bl-
BaiiTe, 4TO BBl IpejyiaracTe padboTy crenuanucta. Ho HE CTOUT U MpeyBeNTuYnBaTh
CBOIO LIEHHOCTh Ha pbIHKE TpyJa. Hampumep, 3BOHOK MO peKOMEHAAIMH MTOKA3bIBa-
€T, YTO BBI 3BOHUTE HE HA y/aady, a 00J1ajaeTe KaKoW-To MEPBUIHON MH(POPMATIHCH:
Cowuckarenb: 3mpaBCTBYHTE... (MM coOeceHrKa). MeHs 30BYT ... (MMS coMCKaTe-
ns1). Cepreit IlerpoBuy CMUpPHOB cKasas, 4TO Bbl HileTe Bomutens. Wnu npyroi
npUMEP — BBl 3BOHUTE «HAyAauy»: «3ApaBCTBYWTE... (MMsi cobecenHuka). MeHs
30BYT ... M3 Tenenepenauu g y3Haia, yTo Baiia (upMa SBISICTCS] OJTHON U3 BEIYIIUX
M0 MPOU3BOJICTBY KOCMETUYECKUX MPEMapaToOB U Bbl COOMPAECTECh PACHIUPSTH MPO-
U3BOJICTBO. B03[ IMOXHO, BaM TOHAI00STCS HOBBIE COTPYIHUKH. Y MeHs ¢apma-
[IEBTUYECKOE 00pa3oBaHue, BIAJICI0 KOMIIBIOTEpOM, KOMMyHHKa0enpHa. Uity pado-
Ty MO CHenuasbHOCTH. I XOoTena Obl BCTPETUTHCS C BamMH, YTOOBI OOCYAUTH BO3-
MOXHOCTh TPYAOYCTPOMCTBA B Ballly Opranu3anuio». KopoTko pacckazaB 0 CBOEM
00pa30BaHUU U ONBITE PAOOTHI, HAJIO IOCTAPATHCA JOTOBOPUTHCS O JTMYHOU BCTpEYeE.
O Tex XapakTepUCTHKAX, KOTOPhIE MOTYT OBITh HETaTUBHO BOCHPHUHSTHI paboTO/a-
TeneM (OTCYTCTBHE 00pa30BaHUs MO MPOQPUITI0 BOZMOKHON OyIyIiel paboThl, OIMbI-
Ta TPYJOBOM JESITEIIBHOCTH, BO3PACT U T. II.), HUYETO HE CIEAYET FOBOPUTH, ITOKA 00
3TOM He crpocsaT. OQHaKo, OTBET Ha HENMOCPEICTBEHHO MOCTABJIEHHBINA BOIMPOC HE
JOJKEH OBITh OAHOCTIOKHBIM, KaK, HalpuMep, B 3ToM ciyyae: Paboronarens: Mme-
eTe JIi Bbl OMbIT JaHHOU pabotsl ? Couckarens: Her. Hamo mocrapaThcst mokasarh
paboTroaarento, 4YTO y BaC €CTh OCHOBAHUS MOJIYYUTh JaHHYIO paboTy (a OHU y Bac
€CTh, BE/Ib Bbl IIPETCHIIYETE TOJBKO Ha Ty paboOTy, KOTOpPOil cooTBeTcTByeTe): «K
COKaJICHUI0, y MEHS HeT Npo(ecCHOHaIbHOTO OmbiTa JaHHOW pabotel. Ho mHe
OuYeHb HpaBUTCA MO npodeccus. S Bceraa OTIMYHO MPOXOAKIIAa MPAKTUKY U XOTeEa
OBl COBEPIIIEHCTBOBATHCS UMEHHO B 3TON 00JIACTHY.

[lar 5. IIposiBuTe HacTOMYMBOCTH. [IpomomxkaiTe U MOAIEPKUBAUTE Pa3ro-
Bop. Paccripocute, Hanpumep, o crneruduke AesTebHOCTA opranu3anuu. [loka BbI
roBopute, padortojgarens aymaer. [lpemioxure mpuciaTh B OpraHU3alldi0 Balle
npodeCCUOHAIBHO-TPYI0BOE pe3toMe U aBToOuorpaduro. Hanpumep: «...ecinu 1mo3-
BOJIUTE, sl MPULLTI0 BaM CBOE MPO(PECCUOHAIBHO-TPYJ0BOE pe3toMey». Eciiu Bbl MH-
TEpECHBI cOOECEeIHUK, TO paboToAAaTENIb MOKET 3aMHTEPECOBATHCS BAMHU U CaM 3a-
KOHYUT pa3roBOp, Ha3HA4YMB BaM BcTpedy.. OaHaKo HE 3710ynoTpeOsiiTe, U3UILHSS
CJIOBOOXOTJIMBOCTh Pa3Apa)kaeT, a, KpOME TOTO, OOJBITMHCTBO JEJIOBBIX JIIOJICH HE
TO0UT 107! ITUX Tene(OHHBIX Pa3TOBOPOB.

[Mar 6. Bam otka3zanu B BakaHcuu. becenyst ¢ paboronarenem, OynbTe BHU-
MaTeJIbHBI U KaK TOJLKO TOYYBCTBYETE, YTO COOECEIHUK XOUeT 3aKOHYUTH Pas3ro-
BOD, ClIeJIaliTe 3TO CaMH. DTUM BbI IPEJOTBPATUTE OKOHYATEIHLHOE PELICHUE B CIY-
yae, Korja padoToiaTelb CKIOHSETCS BaM OTKa3aTh. Hy>)KHO ObITh TOTOBBIM U K T10-
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JYYEHHUIO OTpULIATENbHOrO oTBeTa. OJHAKO HE CTOUT cpa3y KIacTh TPYOKY, a MOX-
HO: CIIPOCUTb, MOXHO JIM IIEPE3BOHUTH 4yepe3 3—4 He[enu, BO3MOXKHO, BaAKaHCHUSA
HOSIBUTCSI; HECMOTPSI HA OTKa3, MPEAJIOKUTh BCTPETUTHCA, YTOOBI OOCYAUTH TaKyIO
BO3MOXKHOCTh B OyaymieM. MOKHO MONBITaThCS OCTaBUTh CBOK aBTOOMOrpaduro.
Ecnu ona 3auHTepecyeT paboroaarens, oH Oy/eT UMETh Bac B BUY, €CIIU HOSIBUTCS
noaxonsmas BakaHcus. CiiefyeT NOMHTEPECOBATHCS, €CTh JIM HA MPEAIPUSITHHI CIIH-
COK IPETEHJEHTOB Ha pabOTy M MOXHO JIU B HEro nomactb. Eciu Bbl TOTOBBI Ha
BPEMEHHYIO paboTy, CKaXuTe 00 3TOM paboTtojarento. B Tom ciydae, Kkoraa moiy-
YEH OTPULATENIbHBII OTBET W HET HUKAKUX NEPCIEKTUB Ha Oyayliee, HaA0 MOCTa-
paThbCsl U3BJIEYD APYTYIO MOJIE3HYI0 MH(OPMALUIO U3 OOIIeHUs ¢ paboToaaTeNeM.
OH xopor1o 3HaeT paboTy CBOEH OTpaciiv, HO3TOMY CIIPOCUTE, HET JIM Y HEro CBeJe-
HUI 0 APYTUX MPENNpHUITHIX, KOTOPHIM Tpebyercs coTpyanuk. Ecnu paboronarensb
HA30BET KaKoe-1100 MpeanpusTie, HaJo0 CIIPOCUTH €ro ajpec U TenedoH, a TaKXKe C
KEM CJIEyET TaM pa3roBapUBATh HA TEMY TPYJAOYCTPOMCTBA U MOYKHO JIM COCJIATHCS
Ha HEro, Korjaa 0yJeTe 3BOHUTh Ha IPEIIPUSITHE.

[ITar 7. 3akoHYNTE Pa3roBOpP B MO3UTUBHOM KIIIOYE M BEXIIMBO. 3aKAHUMBAS
pasroBop, HEMIPEMEHHO MOOJIarogapuTe codeceHuKa 3a BpeMs U BHUMAaHUE, KOTO-
po€ BaM OKa3aJIu.

Ipumume Kk ceedenuio

Ecnu He ObUIO yCITOBIEHHOTO 3BOHKA:
1 He 3BoHUTE B IEPBYIO MOJOBUHY IMOHEIEIBHUKA.
2 He 3BOHUTE BO BTOPYIO MOJIOBUHY MSITHULBI.
3 He 3BoHMTE B MepBbII Yac pabOYero BpeMEHH.
4 He 3BOHUTE B MOCIEAHUIN yac paboyero BpeMeHH.

[IpumepHast cTpykrypa cobecenoBaHus 1Mo TesieoHY MPUBOIUTCS B MPUIIO-
JKEHUHU A.

4 ITopsAOK BBINOJHEHUS Pad0OThI

4.1 Vcnionib3ys PeIOKEHHYIO CTPYKTYpY cobeceoBaHus 1Mo TeaedoHy
(npunoxxeHue A), COCTaBbTE IIAH COOECETOBAHNS HA BAKAHTHYIO JOJIKHOCTb.
4.2 Pa3zbepute TeCcT «YMeeTe Jid Bbl BECTH Teie(OHHBIE IEPETOBOPHI?Y

S ®opma oTuera
[Ipaktuueckas padora Ne 3

Benenue TenedoHHBIX IEPETOBOPOB € MOTEHIIUATIBHBIMU pa00OTOAATEIISIMU

[enb paboThI

3amanue

[Topsimok BBITTOTHEHUS paOOTHI
Brimonaenne paboThl

OTBeTbI Ha KOHTPOJIbHBIE BOIIPOCHI
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6 KoHTposibHBIe BOIPOCHI

6.1 Kakux ¢pa3 cieqyer uzbderats mpu TeneOHHBIX Pa3TOBOPOB?
6.2 Kakux OCHOBHBIX MpPaBUJ 3THUKETa TEIEPOHHOTO OOILIECHUS CIETyeT MpPH-
JepKUBATHCS ?
6.2 Ot yero 3aBUCHUT 3PPEKTUBHOCTH TENE(POHHBIX PA3TOBOPOB, KOT/Ia 3BOHST
Bawm?
6.4. Ot yero 3aBUCUT 3PPEKTUBHOCTH TEIEPOHHBIX Pa3rOBOPOB, KOTa 3BO-
Hute Bei?

7 CucoK JINTEepaTyphbl

7.1 Kopsirun A.M., bapuesa H.IO., I'puGentoxoBa M.B., Konmakoa A.U.
TexHosorus novcka paboThl U TPYJIOYCTPOMCTBA: yueb. mocobue. 2-e u3l., nepepao.
— M.: U1 «Axagemus», 2013.

7.2 Kopsarun A.M., bapuesa H.1O., Bonkonckas, 1.B., Ckxopenuesa N.B. Ca-
MOITpE3CHTAIMs TIPU YCTPOICTBE Ha padoTy: yued. mocobue. 2-¢ usi., nepepad. —
M.: U1 «Akanemus», 2013.

7.3 E.A. PreixoBa, .A. Bonommna, JI.H. [Ipoxepuna TexHomorus moucka
pabotsl. Ilox obmieit pemakuueit kanna. nen. Hayk E. A. PeikoBoit. — M. Ilpo-
bO6pU3nar, 2001.

7.4 Marepualibl IEPUOIUYECKON TIeYaTh

7.5 NnTepHeT-pecypcehl
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[MTPMJIOKEHHUE A

IIpumepHas cTpyKTypa Tejie)OHHOro codece10BaHUSA

[Ipexxze yem 3BOHUTH IO 3aMHTEPECOBABLIEMY Bac OOBSABICHHIO, €LIE pa3
BHUMATEJIbHO €r0 M3Y4YUTE€ U IOCTapaiiTech MOHATb, YTO K€ OT Bac TpeOyeTcs.
Haiinure yOenurenbHblE CI0Ba A TOTO, YTOOBI OOBACHUTH, KAKUM 00pa3oM Ball
npo(eCCUOHATIBHBIA OIBIT U JEJOBBIE KAueCTBA COOTHOCSTCS C TPEOOBAaHUSMHU K
yKa3aHHOM BakaHTHOM nospkHOcTH. [lo pesynbpTatam Takoro tenedoHHOro cobdece-
JIOBaHMs pabOTO/aTENb HEPEIKO OLIEHUBAET YMEHME CIIELUAINCTa BECTU TEIEPOH-
HbIE€ NIEPETOBOPHI, BBIpAXkKaTb CBOM MBICIIH, ONPEAEIAET YPOBEHb OOILEro pa3BUTHS.
[TonoGHbIe TpeOOBaHKS MOTYT HE YKa3bIBAThCSl B OOBSABICHUH O BAKAHCUU, HO TO/I-
pa3zyMeBaroOTCsl cCaMU COOOiA.

Hauunas pasroBop, copMynupyiiTe 1eib Balllero 3BOHKA: YKaXXUTE, HA Ka-
KYIO JIOJDKHOCTh BBl MPETEHAYeTe, U OOBSICHUTE, TNI€ Bbl HALLIM MH(OPMALHIO O
JTAHHOW BakaHCHUM (B KaKOM rasere WiM Ha KakoM caiite). O0sa3aTenbHO MPeaCTaBb-
TECh, aKLIEHTUPYsS BHUMAHUE MPU ATOM Ha KAKOW-IMOO 3alOMHHAIOUICICS IeTalu
(HampuMep, CKaXXuUTe, YTO padOTaid B TAaKOW-TO KOMIIAHUU 3KOHOMHCTOM). DTO
MO3BOJIUT HAHUMATENIO MPH MOCIEAYIOLEM O0IIEHNN ObICTpee BCIIOMHUTh U BbljIE-
JIMTH Bac U3 psAfa IPYyTruX COUCKATENEH Ha BAKAHCHUIO.

PacckasbiBast 00 omnbiTe paboThl, 00pa3oBaHuU, IPOPECCHOHATIBHBIX HaBbIKAaX,
BO3pacCTe U T.II., CIEAYUTE pa3aesiaM pe3roMe:

1. Bo3zpact. CooOuiuTe mojHOE YUCIIO JIET.

2. OopazoBanue. CooOuuTe Ha3BaHUE y4eOHOTO 3aBEACHUS, TOJ] €ro OKOH-
YaHusl, CIIEHUAIBbHOCTh N0 AUIUIOMY, a TAKXKE MH(DOPMAIUIO O JONOJHUTEIHLHOM 00-
pPa30BaHUH.

3. OnbIT padorel. OrpaHnybTeCh HANMEHOBAaHUEM 2-3 JTOJDKHOCTEH, UMEIo-
X OPsIMOE WJIM KOCBEHHOE OTHOIICHHE K 3asiBJICHHOW BaKaHCHM, U OOIIMM CTa-
eM pabOThl B 3TUX JTOJKHOCTSX.

4. TlpodeccuonaibHbie HABBIKH M yMeHMs. [lepeuucnstorcs B mopsiake
BaKHOCTH U1l Oyayien pabotsl. He yromisiite cobeceHrKa NEpevyncIeHUEM BCe-
0, 4TO BbI, B IIPUHIIMIIE, 3HAETE U yMeeTe. Eciii BBl IPOITYCTUTE YTO-TO BAXKHOE, BAC
00 3TOM 00s3aTENBbHO CHPOCAT. YTMOTPEOsIiTe KOHKPETHbIE (OPMYITUPOBKH
«3HAIOY», KYMEI), «BIIAJICION.

5. Tenedon. 3apanee ompeaennure, KaKuM 00pa3oM padOTOJATEIb MOXKET
CBSI3aTbCA C BaMHM M B Kakoe BpeMs yAoOHee 3To cienarh. Bero 3Ty mHbopMmaiuio
BaM IPEACTOUT YJIOXHUTb B 3-4, MakcuMyM B 5-7 MUHYT. IMEHHO Takoe BpeMs OT-
BOJMTCS Ha 1€TI0BOM Tene(OHHBIN pa3roBOp BO BCEM LIMBUIIM30BAHHOM MUPE.
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[NPUJIOXEHUE b

Tect: YMeere jiu Bbl BecTH TesieOHHBIE EPEroBopbI?

Crneayromuii TeCT IMO3BOJIUT BaM OIICHUTHh KaK CBOM Mpod)eCcCHOHAIbHBIC Ka-
YecTBa MPHU BEACHUU TEIC(POHHBIX IeperoBopoB. OTBETHTE Ha BOIPOCHI, OIICHUBAS
ce0s o 5-0abHOI mIKaJe.

« Sl cocTaBidIo MIaH pa3roBopa, MPex/Ie 4eM 3BOHUTH Pa00TOAATEIIIO.

« Sl 3Haro, KaKk OTBETUTH Ha BONpoc cekperaps: «Ilo kakomy Bompocy», - 4TOObI
MEHS COEAMHWIIN C JUPEKTOPOM

o S npuBeTcTBYIO coOeceTHUKA MTEPBBIM.

« Sl mpencraBisioch, Ha3bIBalo ceOs 10 UIMEHHU.

o Sl BbIACHSIO, €CTh JIU Yy coOeceHHKa BO3MOXHOCTh MOIOBOPUTH CO MHOU B
JTaHHBIA MOMEHT.

o S nymaro Haj TeM, 4eM KOHKPETHO MOTY IIOMOYb KJIMEHTY B PELICHUU €r0
npooiem.

o S moacTpamBaroCh MojJ rPOMKOCTh T0J0ca COOECETHUKA, €r0 TEMII, HHTOHA-
AU, PATM.

o Sl roBopro 60JIpo U IEIOBUTO.

« Sl 3amaro HaBoJSALIME BOMPOCHI OTKPBITOrO» THIIA.

o Sl roBopro no cymecTBy B COOTBETCTBUHU € Pa3pabOTaHHBIM IUIAHOM.

o Sl He ynoTpeOJisiio CI0B-TIapa3UToOB.

o Sl moroBapuBarOCh 0 BCTPEUH, COTIACOBBIBASI KOHKPETHBIE CPOKHU.

[Moacuuraiite 00IIEE KOIUUECTBO OAJLIOB.

Ecnu y Bac 6osiee 47 OanioB, TO BaC MOXHO TMO3/IPaBUTh: BbI IPEKPACHO BJia-
JIeeTe NCKYCCTBOM BEJCHUS TEICPOHHBIX TIEPETOBOPOB.

Ecnu 36-47, TO 3TO TOX€ XOPOILINI pe3yabTarT.

Ecmu 15-35, TOo TyT HEOOXOUMO CEPHE3HO MPU3AAYMAThCA HaJ yIy4IlIeHUEM
CBOETO CTUJIsl OOIIeHus 1o TenedoHy. Bo3aMokHO, Bam ciemayeT MpouTH ceMuHap-
TpeHUHT '"TenedoHHbIC TEpEroBOpPHI'.

A ecnu Bbl HaOpanu MeHee 15 6amioB, TO TYT HAJ0 OUTH HACTOSIILYIO TPEBO-
ry. Tak MO>KHO HHKOT/1a HE HAalTH padoTy!
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INPAKTHYECKASA PABOTA Ne 4
CocraBienue quajnora codeceJ0BaHNs PH NpUeMe Ha padoTy

1 Heap paGoThl: NOTYYCHHUE MPAKTUUYECKUX HABBIKOB YCIEIIHOTO coOeceo-
BaHHUs [PU IpHEME Ha padoTy

2 Bpems BbINOJIHeHHsI pa0oThI 2 Yaca
3 KpaTkue Teopernyeckue cBeAeHUA

Pestome mpuHsTO, M Bac npuriacuid Ha cobecenoBanue. K BcTpeue moaro-
TOBBTECH TIIATEIIBHO.

[enr npoxoxkaeHust codece1oBaHns — MMOKa3aTh, 4YTO Bailin HaBbIKY, 3HAHUS
U OTIBIT KaK HEJIb3sl JIydIlle COOTBETCTBYIOT TPeOOBaHUAM paccCMaTpUBaEMOM MO3H-
uu. Bo Bpems cobecenoBanus Bol JOMKHBI MPOIEMOHCTPUPOBATH CO3ZHATEIIBHOCTD
Bamrero BeiOopa, 3Hanue npodeccuu, KOMIaHUU U OTPACIH, K KOTOPOM OHA OTHO-
CHUTCS, J)KeJlaHue paboTaTh UMEHHO B 3TOM KoMrianuu. [IpoBojis cobecenoBanue, pa-
O0oTonaTens mpoBepsieT Bamm KOMMYHUKAaTUBHBIE HABBIKH, YBEPEHHOCTH B ce0e,
MOTHBALIMIO U THULIHATUBHOCTb.

To, uto Bac oxunaer, noxoxe Ha UHTEepBbIO. 11 Bl Oynere B kauecTBe MH-
TepBbloupyemoro. [loaTomy npoaymaiite, kak Oyaere ceds Bectu. CyliecTByeT He-
CKOJIbKO HauOoJjee pacnpOCTPaHEHHBIX OIIMOOK, KOTOPHIE JOIMYCKAalOT MPETEHCH-
Thl. Tak 4yacto JIOAM, MPUIIEAIINE Ha cOoOeceqOBaHUE, CIMIIKOM Majo 3HAIT O
JIOJDKHOCTH, KOTOPYIO UM XOYETCS TOJMYyYUTh. A MOTOMY JMOO 4YBCTBYIOT ce0s He-
YBEPEHHO W HAJCIOTCS HA PYCCKUM «aBOCH», JIMOO HAYMHAIOT BECTH CEOS CIUIIKOM
pa3BsI3HO, MPEYyBETUYNBas COOCTBEHHBIE BO3MOXKHOCTH U ypOBEHb 0Opa3oBanus. U
amop(HBIC U BCE3HAMKW OJMHAKOBO HETpaBbl. bojee TOro, He BCe MPEACTABIISIOT,
KaK KBaJM(UKaIMs, TPUCBOCHHAS MM IOCJIE OKOHYAHUS TOTO WJIM MHOTO y4eOHOTO
3aBeJICHUS, COOTHOCHUTCS C MPECTaBICHHON npodeccuer.

K BcTpede moaroroBbTech TIIAaTENIbHO. KTO-TO cuMTaeT 3TO €pyHAOH, HO
CIIECIUAIIMCTHI B Jieje co0eceloBaHUM, XOPOM YTBEPKAAIOT: JIJIsi TOAOOHOIO ciiydast
HY>KHa JieJioBast ojiexaa. JPKUHCHI U KPOCCOBKM WJIM MUHHM-IOOKHU BKYIIE€ ¢ KaOJyka-
MU TI0 TPUHAMLATh CAHTUMETPOB OJIHO3HAYHO HE MoAXoJAT. CoOeceqHUK JT0JIKEH
oOpaimaTh BHUMaHuEe Ha Baie moBeieHHEe U OTBEThI, HO HE Ha POCKOIIb (PUTYPHI.
ChHayana OCTaHOBMMCS Ha BHEIIIHEM BHJIE€ COMCKATENs, BEIb BCEM M3BECTHO, IO 4e-
MYy BCTPEYAaIoT.

Onexna momkHa OBITH YKMCTOM M omnpsATHOW. He obs3arenbHO 1oporoi, HO
0053aTeIbHO OTINIAXKEHHOW. MyXUKMHaM B JIaHHOM CJy4yae CTOUT HAJAETh CTPOTUi
KOCTIOM M TaJICTyK. JKEHIIUHBI TOXE MOTYT BOCHOJIb30BATHCA 3TUM COBETOM. [lo-
JOMIeT U cTporoe miathe. Ecinm oueHnb xouercs yKpacuth cedsi, TO JejaTh ATO HYXK-
HO OYEHb OCTOPOXKHO. J[JI1 AEBYIIEK — MUHUMYM KOCMETHKH, JINIIIHUE YKPAIICHUS —
dbeHeuku, cepbru B HOCY, MAaCCHBHBIEC KOJIbIIA - OCTABhTE JOMA. BBl JOKHBI BBITIIS-
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JeTh nocToiiHo. Bce akceccyapbl AOMXKHBI ObITh B MHUHUMAJIbHOM KOJUYECTBE.
OOyBb — HaUYUIIIEeHHAs 1 OJiecTsIasl.

Bonocel ¥ y My)XUuH, U y KEHIIUH JOJKHBI OBITH YJIOKEHBI B MPUYECKY,
MOAXOJISIIYIO JJI AeJI0OBOM BCTpeuu. Pyku u HOITH — npuBeeHbI B MOPSAOK. XKeH-
IIMHAM CTOUT MOMHUTH: OYE€Hb JJIMHHBIE HOT'TH, TIOKPBITHIE SIPKUM JIAKOM, HE MO/I-
XOJAT AJi JenoBbIX BcTpeu. M camoe rimaBHoe: Bamia ogexnaa qoikHa ObITH TOJ10-
Opana B eguHoM ctuie. Ecau Bel nmocienyere naHHOMY COBETY, TO IMOJIOBHHA Jieia
Oyner cnenana. XOpoUIMi BHEIIHUN BHJ — 3TO CUMBOJI HEJIbHOCTH Bamieil audnHo-
CTH.

Yrto kacaercsl pa3aMUHBIX 3aaxoB, TO Jydlne o0olTHuch 0e3 Hux. B mepByto
ouepenp, MocTapaTech N30aBUTHCS OT 3amaxoB Tena. Bo BTOpylo, OT 3amaxa cura-
pEeT, alIKOroJIsl U 1ake JyXOB, KOTOpble Bam oueHs HpapsiTcsa. Ha BKyc u 1iBeT ToBa-
pulla HEeT. A 3TO 3HAYMT, YTO 3amax, CBOAAIIMN ¢ yma Bamy keny (Bamero myxa),
MO>KET BBI3BaTh OTBPAILIEHUE Y TOTO, KTO OyJIeT Bac sk3aMeHOBaTh.

Hu B xoeM ciydae He oma3/piBaiiTe Ha coOeceloBaHNe, U YK, KOHEUHO, C TTO-
pora He mepemnyraite ums cobecennuka. [Ipu oOieHnn He MpAYbTE ria3a, HE CY-
TYyJIbT€Ch, HE CKpPEIIUBANTE PYKH U HOTH, HE OyOHUTE cebe nmoa Hoc. CriHa A0HKHA
OBITH MPSMOM, B3I — JOOpPOKEIATEIbHBIN, TOJIOC - B MEPY T'POMKUM, TUKIIUS —
YETKOM.

Crout oroBopuTh MaHepy NOBEACHUA. Bbl NpHIILUIM HA JIETOBYIO BCTPEUy C
HE3HAKOMBIM YE€JIOBEKOM, KOTOPBIM, K TOMY XK€, 3aHUMAET JOKHOCThH BBIIIE TOM,
KOTOPYIO KejlaeTe MoyduTh Bel. A MOTOMYy BCIIOMHUTE CJIOBO «CyOOpIUHAIUS U
BEIUTE CeOS1 COOTBETCTBYIOIIE. 3ayIIIEBHBIC Pa3rOBOPHI U OTKPOBEHMS, & TAKKE He-
YMECTHBIC IIYTKH 3/1eCh HEe HYXHBI. HO ecTh u apyras ommoka, mpsiMo MpOTHUBOIIO-
JIO’KHAsl BBIIIE HA3BAaHHOM - MBJIMIIHSS CKPOMHOCTb UM CTECHUTEIBHOCTh. C Takum
YEJIOBEKOM €Il TpyAHEe BECTH Oeceqy, YeM ¢ caMOHaJesiHHbIM HarjeroMm. Heyme-
HUE YETKO BBIPA3UTh CBOM B3IJIS/IBI IO TEME, YIOTpeOaeHue madaoHHbIX (Ppas, Oa-
HaJIbHbIE BOIIPOCHI K PYKOBOAMUTENIO — 3aJI0T TOT0, YTO 3aBTpa Bam ckaxyT: «U3BU-
HUTe, Bpl HAM HE mOAXOaUTEY.

Kakx Brl monmmaere, nociie cobecenopanus Bce U pemurcs. KoHedHo, oT-
CYTCTBUE TOJIOKUTEILHOIO OTBETAa B UTOre — HE KoHel cBeTa. Ho Bcepwes mopas-
MBICIIUTh HAaJl MPUYMHAMHU HEBE3€HHsS CTOMT. KaknMM KauyecTBaMU HYXHO IOXBa-
cTaThCs nepes paboToaareneM npu JudHoU BcTpeue? Bee 3aBucUT OT npodusist Bbi-
OpanHoO# aesTenbHOCTU. Tak, ecinu Bel meutaere pabotats B cdepe npoaax, To Bam
HEO0OXO0UMO 00J1aJlaTh HUHUIMATUBHOCTBIO W KOMMYHHUKAOEIbHOCTHIO, TO €CTh
yMETb 00IIaThCA C JIOJIbMH JIMYHO U TI0 Tele(oHy, onepaTUBHO MPUHUMATH pellie-
HUS U pa3OUpaThCsi B BOSHUKAIOIIMX CUTYyaIlMsAX HA PHIHKE TE€X WJIM UHBIX TOBAapOB,
yMETb IUIAHUPOBATh CUJIBI, BpeMsI U CPEJICTBA, a TakKKe 00JIajaTh Xapu3Moi, HO B TO
)K€ BpeMsl MPEKpacHO YYBCTBOBaThH ceOs B KoJulekTuBe. Eciu Bac Bieuer polib
yIPaBJICHIIA, TO HY>KHO OTIUYHO pa3OupaThCsi B TOHKOCTSIX KaJpPOBOM pabOThI: Kak
MPUBJICYD MOAXOASAMINX PAOOTHUKOB, O(GOPMUTH YBOJBHHUTEIbHBIE JTOKYMEHTHI.
Crout oco3HaBaTh BeCchb MacliTad OyAyllell OTBETCTBEHHOCTH — (DPMHAHCOBOM,
YIPABJICHUECKOW; 00J1a71aTh BBIIEPKKOH, JJOTHUECKUM MBIIUICHUEM, TUCIUTIIMHU-
POBaHHOCTBIO.
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Kak ObITh TEM, Yy KOro MpakTUYeCKH HET OmbITa padboTei? Uem OnecHYTh
BUEpAIIHUM cTyaeHTaM? Bo-nepBbiX, HanmnuueM auiuioma. OcoOOEHHO TakuM, B KO-
TOPOM OOJBIIMHCTBO OLIEHOK — «5». B0o-BTOpBIX, jkenaHHEM paboTaTh U YMEHUEM
IOJICTPAUBATHCS M0/ BCE MPEACTOSIINE U3MEHEHU. B-TpeTbux, Ha10 MOKa3aTh ce0s
VWHULMATUBHBIM YEJIOBEKOM, JIMIEPOM, HO YMEIOIIMM HAaXOAWUTHCS IOJ PYKOBOJ-
CTBOM OIIBITHOTO HaudajgpHUKA. [IpakThuecku nms nr000M paOOThl HYKHBI Kajphbl,
o0aarole HaBbIKaMu IPAMOTHOTO OOIIEHH (KaK YCTHOTO, TaK U MHCbMEHHOIO0),
JKENaroUIMe pacTd U Pa3BUBATHCA, MONIy4YaTh OOpa30BaHME, a TAaKXKE Te€, ISl KOTOo
CTPECCHI — HE Tpareaus U MOBOJ TNIOTaTh YCIIOKOUTENbHBIE, @ BCETO JIMIIL padounit
MOMEHT.

OTBeyaiiTe Ha BOIPOCHI YECTHO, HE MOJIYMTE U HE JenaiiTe nay3. Eciau Bbl He
3HAETEe, KaK OTBETUTh Ha BOIPOC, TAK U CKAXKUTE.

Takske Bbl JOJDKHBI pa0OTOAATENO apryMEHTUPOBATh CBOE KENaHUE padoTaTh
MMEHHO B 3TOW OpTraHU3aLNH.

CywmeiiTe mpoaeMOHCTPUPOBATh YBEPEHHOCTH B ceOe.

AHanu3 KaJpoBBIX Oeces MOKa3bIBAET, YTO COMCKATENb BAKAHTHOI'O MECTa
JIOTIYCKAeT OJIHU U Te€ k€ OMMOKU. YTOObI N30€XaTh UX PEKOMEHAYETCS IOMHHUTb,
4TO:

- HEOIlpe/IeJICHHBIM OOCIIaHUsAM (HE yKa3aHbl KOHKPETHBIE CPOKH, Ha3BaHUE
JOJDKHOCTH, CyMMa JICHE)KHOI'O BO3HArpaXKJAeHUs W T.[.) Jiydlle He BepuTb. OHU
Yalie BCEro HE MCHOJHSAIOTCS: MOTOMY OHHM M HEOIPEAENICHHBI, YTO caM OO0eIlIaro-
Uil HE OYEHb B HUX BEPHUT.

- YTOOBI HE CTATh >KEPTBOM MPUYKpAIIMBaHUA Balleil Oyayiiei padboTel pado-
TO/AATENIEM, MEepPEBEIUTE OOCYKIEHUE B APYIYIO IUIOCKOCTh: «Jla, B 3TOil padore
MHOTO NpuBJIeKaTenbHoro. Ho Beap HUYero uaeanbHoro He ObiBaeT. Kakue nuMeroT-
s, Ha Ball B3IJIS], HETaTUBHBIE MOMEHTHI Y 3TOU paboThi?». CoOeceHUK BBIHYX-
JeH OyneT ckaszaTh U 00 3Toi cTopoHe jaena. [1ogo0HbIH BOMpPOC, C OHONW CTOPOHBI,
NIEPEBOUT OTHOILIECHUS B IMO3UILIMIO «KOJIJIETH», & C IPYTOM CTOPOHBI — SIBJIIETCS, KaK
IPABUJIO, TOJHOM HEOKUAAHHOCTBIO I paboTONaTeNs, U OH CKa)XeT HeuTO OO0JIb-
IIIee, YeM XOTe ObI CKa3aTh.

- O4YEHb BAXHO caMoe mepBoe BrneudariaeHue! IloaToMmy cinemgyer B MONMHOU
Mepe BOOPYKUTHCS CPEACTBAMHU BO3JIEHCTBHSI, ONNMCAHHBIMU BBIILIE.

- YUHUTBIBASL, YTO:

OcHoBa oTHOLIEHMT 3aKJIAAbIBACTCS
B nepBblie 15-30 cexkyna o0uenust

Brieuatiienue, co3gaHHOE B MEPBYIO MHHYTY DPa3roBOpa, MOXKET OKa3aThCs
pemaromum. [lonco3HarensHo Beaymuii 0eceny OyaeT CTPOUTh €€ Tak, YTOOBI €€
X0JT IOATBEPIUII €ro TepBoe BrieuatieHue. Hampumep, Bompoc K MpeTeHACHTY, He-
JTABHO 3aKOHYMBIIIEMY BY3, KaKue MPEIMEThl €My HPAaBWINCH OOJiee IPYTuX, CBHUIC-
TEJILCTBYET O 0JIArOpacIoOKEHUA HAHWMATENs, BEllb OH TO3BOJISIET MMOCETUTEIIO
PACKPBITHCS € JIydIliel CTOPOHBI. TOT MOXKET yKa3aTh MPEIMEThI, UMEIOININE MPSIMOE
OTHOIIIEHUE K UCKOMOU paboTe, 4TO, HECOMHEHHO, I00aBUT €My IIAHCOB MOCTYIHTh
B 3Ty opranm3aiuio. Kpome TOro, BOCIIOMHUHAHHE O CTYJEHYECKHX TojaX OOBIYHO
OKUBIIIET TIOCETHUTENSI, MCUYE3aET CKOBAHHOCTh, OH CTAHOBUTCA 0OoJiee HETmocpe/I-
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CTBEHHBIM, YTO TaKXe€ CIOCOOCTBYET MOJIOKUTEIBHOMY Hcxoay Aena. Haobopor,
OJIMH M3 IIEPBBIX BONPOCOB K MPETEHJAEHTKE, HE JAJIEKOBATO JIU €d OT ee JoMa J0
3TOW OpPraHU3ALMH, CBUIAETENBCTBYET O HE CAMOM JIyYlIEM IIEPBOM BIICYATICHUU O
Hell. Benp paboToaTenpb 3HaeT, 4TO yAAJIEHHOCTh paboThl OT JJOMa — HEMAJIOBAXKHOE
OOCTOATENBCTBO AJIS JKEHUIMHBI U HEPEKO CTAHOBUTCS MOOYAUTEIBbHON MPUUMHON
BIIOCJIEJICTBUM CMEHUTh MECTO paboThl Ha Oojiee OIM3KOe K Kuiblo. EcTecTBEHHO,
NOCETUTENbHNIIA Oy/IeT OTHEKUBAThCS, HO BCSIKUE OMNPABIATEIIbHbIE HOTKH MOHHU-
YKAIOT UMUK YEJIOBEKA.
Wrak, noaseaem uroru u chopMynupyeM ux kak 12 «ue» B Oecene:

1.  He cuaure Ha Kpaemike CTyJa: 3TO CO3/a€T BIIEYATIEHUE, YTO BBl XOTH-
TE€ TIOCKOpEe OTAETaThCs OT COOECeTHUKA.

2. He ep3aiiTe Ha cTylie: ep3aHbe CBUJIIETENBCTBYET O HEYBEPEHHOCTU H
HEPEIIUTEIbHOCTH.

3.  He tanure Bpems: 3aTsaruBanue Oecebl BOCIPUHUMAETCS, KaK HeXella-
HUE 00CYXaTh BaKHBIE BOIIPOCHI.

4.  He cnewmuTe: ny4iie HE MIPOBOAUTH Oecesbl, YEM CIEIIUTh U KOMKAaTh
oOcyxkaemble poodsieMbl. Crielika BCeria OLEHUBAETCsI HETaTUBHO.

5.  CraBbTe BOIpPOCH TaK, YTOObl OHM HE HAaBOAWJIM HA OTBETHI U HE HaBs-
3BIBAJI BBIBOJIOB.

6.  Menbue ynorpeOsiiTe CIOBO «s»: OHO CO3JAeT HEOJAronpHusITHOE
BIICYATIICHUE.

7. He cMoTpute Ha cobeceHHKa CBBICOKA, CYMTANTE €r0 paBHBIM C COOO0
BO BCEX OTHOULICHUSX.

8.  He ropsunrtech: TOPSYHOCTH YACTO JIUINACT TETJIOTHI OTHOIICHHIA.

Q. He wurpaiite posib mpopuuaTesns 1 yMHHUKA.

10. He nemaiite BEIBOIOB 3a cOOECETHUKA.

11. He naBaiiTe ckoponaauTeIbHBIX OOemaHuii. MOXKET CIyYUThCS Tak,
YTO 10 OOBEKTUBHBIM OOCTOSTEILCTBAM BBITIOJIHUTH UX HE MPEJICTABUTHCS BO3MOXK-
HBIM

12. He 3aTparuBaiite BOpoChl, K KOTOPHIM Bbl HE TOTOBBI.

Yame Bcero codeceoBaHUE COCTOUT M3 HECKOJIBKUX CTPOTO IMOCIEAOBATEIb-
HBIX CTQJIMH, KOTOPBIE IPUBOJATCS B IPUIIOKCHUH A.

4 TlopsinoK BbINIOJIHEHUS PA0OTHI

4.1 3anoaHuTe JUCT TOTOBHOCTH K COOECEOBAHUIO (TIPUIIOKEHHE A)

4.1 Ucnionb3ys NpejIoKEHHYIO CTPYKTYpY cobeceaoBanus (npuioxenue b),
OTBETHTE Ha BOIPOCHI, 3a/IaHHbIC BaM Ha COOECEeI0OBaHWU MPU MIPHEMEe Ha paboTy
(npunoxenue B).

4.2 OTBeTbTe Ha KOHTPOJIbHBIE BOIIPOCHI

S5 ®opma oTuera
[Ipaktuueckas padota Ne 4

Cocrapnenue auaiora codeceoBaHus Npu MpueMe Ha padoTy
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[lens paboThI

3aganue

[TopsimoK BBITTOJTHEHUST PaOOTHI
BremonHeHne paboThl

OTBeTbI Ha KOHTPOJIbHBIE BOITPOCHI

6 KoHTpOos1bHBIE BOIIPOCHI

6.1 HazoBmTe OCHOBHBIE 3TAIIbl COOeCceIOBaHMI

6.2 BemryckHuia KojvlemkKa HpWIIUIa yCTpamBaTbCs Ha BaKaHTHYIO
JOJDKHOCTh B KPYIIHBIVI OaHK BOBpeMsl, IIPUHECIAa BCE HEOOXOIUMBIE TOKyMEH-
ThI, B TOM YHCJI€ IUIJIOM 00 OKOHYaHUU KOJUIeIKa C XOpOIIUMHU oTMeTKaMu. Onieta
OblIa B pBaHBIC HKUHCHI, KPOCCOBKH, CBHUTED.

OOBsICHUTE OJTHY U3 BO3MOXHBIX IPUYHMH OTKa3a B TPYAOYCTPOUCTBE.

6.3 byayuu Ha mecte paboropaTens, KaKhMe BOMPOCHI MpU cOOECETOBAHUU
ObLTM OBI T Bac MPUOPUTETHBIMU TIPH MPHUEME Ha JOHKHOCTH IMporpaMMucTa’?

6.4 Kakumu kauecTBaMH HY)KHO TOXBAJIHMTHCS TEpea paboTomaTeIeM Ha CO-
OecemoBaHUM Ha BaKAaHTHYIO JOJDKHOCTh MEHEKEpa TOPTOBOTO 3ajla TUTIEpMapKeTa
O MPOIaKe OBITOBOM TEXHUKHU?

7 Cniucok JiuTeparypsbl:

7.1 Kopsirun A.M., bapueBa H.IO., I'pubentoxoBa W1.B., Konmakoa A.U.
TexHosorus novcka paboThl U TPYJOYCTPOUCTBA: yueb. mocodue. 2-e u3l., nepepao.
— M.: U1 «Axagemus», 2013.

7.2 Kopsirun A.M., bapuesa H.1O., Bonkonckas, 1.B., Ckopenuesa 1.B. Ca-
MOITPE3CHTAIMS TIPH YCTPOMCTBE Ha paboTy: ydeOd. rmocodbue. 2-¢ u3i., nepepad. —
M.: UL «Axanemus», 2013.

7.3 E.A. PreixoBa, U.A. Bomommna, JI.H. [Ipoxepuna Texnomorus moucka
pabotel. [log oOmeit pemakiueit kana. nen. Hayk E. A. PeixoBoit. — M. Ilpo-
bO6pHU3aaT, 2001.

7.4 Marepuansl epuoANIECKON revaTu

7.5 nTepHeT-pecypchbl
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[MTPMJIOKEHHUE A
JIncT roroBHOCTH K co0ece0BAHMIO
OTBeTbTE Ha BOITPOCHI

1 Ha3oBuTe OCHOBHBIE ITYHKTHI PE3IOME

2 B xakoMm mopsigke B pe3foMe YKa3bIBAIOTCS 00pa30BaHUE U OTBIT PaOOThI?

3 Kakum no o0bemy JOKHO OBITH pe3tome?

4 3a kakoe BpeMms 10 Havasia cobeceIoBaHus Tydle IpuiTu?

5 Yro penathb, eciiv Brl ommazapiBaeTe Ha codecemoBanue?

6 Kakoit 3 nJIeKTpOHHBIX aJpeCcOB JIyUllie BEIOPATh JUIsl IETIOBOM MEPEUCKHU:

- zaychik@mail.ru;

- macho_man@yandex.ru;

- irina@bk.ru;

- naxal@mail.ru;

- kiss-me@list.ru?

7 UTo HEAOMYCTUMO MPU COOECEIOBAHUM BO BHEIITHEM OOJIMKE KaHIUaTa:

- JUKUHCBI, KPOCCOBKHU;

- APKUI MaKusDK, pe3Kuil apomat napdroma;

- IETIOBOM KOCTIOM;

- HeOpOCKUE, CIIOKOWHBIE I[BETA B OJICK/IE;

- Tpsi3HAast, MATas ofexkAa?

8 Uero Henb3s AenaTh OpU TPYAOYCTPOIMCTBE:

- OIa3/bIBaTh;

- 3a71aBaTh BOIIPOCHIL;

- IPUXOJUTH HA cOOECeIOBAHNE HEOTIPSITHBIM;

- Opath ¢ co0oif macmnopT;

- mpuxoAuTh 3a 10 MUHYT 10 Hayaja coOeceJ0BaHNS,

- 3aIpalluBaTh HEAJACKBATHYIO 3apIlIaTy;

- OTKJIF0YaTh MOOMJIbHBIN TeeOH BO BpeMs cobece10BaHus?

9 Kak oT3bIBaThCA O NPEIBIAYIIEM MECTE pabOTHI?

10 OtBetpTe 5 mpemokeHUsIMU Ha Bompoc: «UTO BbI 3HAE€TE O KOMIIAHUU, B
KOTOPYIO TPYJIOYCTPAUBAETECH ?»
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[MTPUJIOXEHME b
Crtpykrypa codece10BaHuA

Paccka3s couckarens o cede
Kasep3Hbie BOnpockl
Paccka3 06 opranuzanuu padorogarens
Bomnpoce! couckareis.
Topr
[IpuHsATHE pPELICHNSs COMCKATEIEM
1 Paccka3 conckareuns o cede
Heab: 03By4nTh MUHUIIPE3EHTALIMIO, B OCHOBE KOTOPOM OyaeT 6osee pa3Bep-
HYTBIN paccka3 00 uaesix, onMcaHHbIX Bamu B pestome.
Bpemsi: MeanbHast IpoI0JKUTENIBHOCTh 3TOTO MOHOJIOTa — 4—6 MUHYT.
Pexomenpanus: CBOXO peyb MOXKHO IPEABAPUTh KPATKUM BCTYIUIEHHEM: <1
OYeHb PaJl, YTO Ballla KOMIaHMUs BblOpaia MO0 KaHAWJATYpYy U3 AECITKOB APYTUX
pestomey, «lloka s knan, 4To Bbl MEHsI MPUMETE, sl 3aMETUJI, YTO y Bac B oduce
OUYCHBb OJIaroXkenaTesibHas U JejoBas aTMocdepay.
2 KaBep3Hble BONIPOCHI
eab: OTBETUTH HA BOMPOCHI pabOTOAATENSI B COOTBETCTBUHU C €TI0 0>KHJIaHU-

AN o S

SIMH.
Bpemsi: Ha ycMoTpenue padotoaarens (okosiao 10-15mMunyT)
Pexomenaanus: Vcnonp3yiiTe BO3MOXKHOCTh YIIPaBICHHS MPOIIECCOM COOe-

CEJIOBaHMS - TIOCNIe OTPAOOTKU CTaIUU MPE3CHTAIIMN BaM IOJaraeTcsl 3aMoia4aTh U

JKJIaTh KaBEep3HBIX BonpocoB. M onu nmocneayrot uepe3 10-15 cexyn.

Chnucok BOIIPOCOB, K KOTOPbLIM HAaJa0 00513aTeJIbHO ObITh TOTOBBIM:

1.KakoBbI NpUYMHBI YX0/1a C IPEIBLAYITUX MECT PaOOTHI?

2. Yto BBI enaeTe sl CBOEro MpodeccuoHaIbHOTO pocTa?

3. Kak BbI mpoBOIMTE CBOOOIHOE BpeMs?

4. [louemy BbI peIIWIIM, YTO BAllld 3HAHUS MIPUTOJAUTCA UMEHHO HAIIEH KOM-
MMaHUuu?

PexomeHnaanus: BONIpocCkl, OTBEYaTh HA KOTOPHIE BaM TSKEIIO, HYXKHO «IIPO-
MIACHIBAThY B PE3IOME, a T€ TEMBI, TJI€ Bbl UyBCTBYETE C€Osl YyBEPEHHO, OCTABIIATH JIJIsI
YCTHOM Oece/Ibl.

3 Paccka3 00 opranu3anum padoroaareJis.

Heab: AxTUBHOE cymaHue codeceHrKa.

Bpems: Ha ycmotpenue paboronarens
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Pexomennpanun: BcmoMHUTE 0 TpueMax peIeKCUBHOTO CIYIIAHUS, a TAKKE
UCTIONIb30BaTh B HY)KHBIX MECTaX «COIHAIbHBIC 3BYKI» (Pa3IUYHbIC «IIOICPKUBA-
I01II1e» BepOaIbHbIC CUTHAJIBI).

IlomuuTe!  Busyanvuviii KOHMAKm ceuOemenbCmseyem 0 pacnonioHCeHUU K
obwenuro. Eouncmeo 63en10a u MUMUKU nNpu 8bIpAMCEHUU pPAadoCcmu, poicodem
VABIOKY, KOmMopas cnocoocmseyem Gopmuposanuo ammpaxyuu (npusiederue, npu-
msiicenue).

4 Bonpochbl couckartes

Henab: BoisicHeHHE Yy paboToAaTenss HEKOTOPBIX HMHTEPECYIOIIUX Bac aclek-

TOB.

Bpems: 15-20MunyT.

Pexomenaanuu: [loarotoBpTe HECKOJBKO BOIMPOCOB, OTBETUTH HA KOTOPHIC
pabotonarento OyaeT mpusiTHO. YUepedayilTe «HYXKHBIE» U «IPHUATHBIC» BOIMPOCHL.
[TocneqHuM, KOHEYHO, HYKHO 33J1aTh CaMblil IPUATHBIN Borpoc. [locie Toro kak Bbl
BBICITYIIIA€TE OTBET HA HETO, 00513aTEILHO CKAXUTE, YTO Y Bac OOJIbIIIE BOMPOCOB HET
U, 4TO JPYTHE NMOAPOOHOCTH BBl PACCUUTHIBAETE Y3HATH YK€ B paboueM pexxume.

STopr

Hean: JloOUTHCS TOTOBOPEHHOCTH 00 OIUIaTe, HEMHOTO OOJIbIIIEH YeM Mpei-
jaraet paboToaaTelb

Bpems: Uewm kopoue, TeM Jrydie.

Pexomenpanuu: Ilocie Toro kak paboTomaresib 03By4YUT CBOE (PMHAHCOBOE
MpeI0KEHNE, HA30BUTE CYMMY, MPEBBIIAONIYI0 ee Ha 15—20% (HO He BbIlle, YeM
B pe3tome). U mogkpenute ee cieayronieit hppasoii:

«KoHeuHo, AeHbru g MeHs He riaaBHoe. Ho Bbl moHMMaeTe, €CTh HEKHUi
MUHHAMAJIBHO JTOIYCTHUMBIA ISl MEHS YPOBEHb 3apaboTHOM muiatel. W, eciau s co-
[JIalych paboTaTh 32 MEHBIIUE JEHbIH, 3TO OYyAET 03HAYATb,

YTO sI HE CMOTY C IIOJIHOM OTBETCTBEHHOCTHIO
IMOJOWTHU K BBIITOJIHEHUIO JTOJDKHOCTHBIX 00S3aHHOCTEN.

6 IlpunsiTHE pelIeHUs] COUCKATEIEM

Heanb: [IpuHsTHE OKOHYATEIBHOTO pEIICHUS - MONMPoOyeTe JIh Bbl MOpabdo-
TaTh HAa 3Ty KOMIIAHUIO WA MPOJOJIKUTE MOUCK.

Bpemsi: HeOOBIION MPOMEXYTOK BpeMEHU (TaibHEHIIee 00Cy ACHUS He-
JOTTYCTUMO a) HECOJIMHO (BBI TepsieTe UMUIIXK), 0) Oecriosie3Ho (eciau paboTonarensb
XOTeJI BaM cJieaTh YCTYIIKY, OH €€ YXKe cJesan)

Pexomenaanuu: Ecou pabotonarens mpejaraet BaM APYryr0, MEHEE «J10-
POTYI0» BaKaHCHUIO WUJIM K€ TBITAETCA ype3aTh T€ YCIOBHUS, KOTOphIE Ipeaiarai us-
HayaJbHO, PEKOMEHIYETCS HAauMHaTh BEXKJIMBO Mpoiiathesa. CuTyanuio Jiydiie o0-
JyMaTh B CLIOKOMHOM 00CTaHOBKE, YTOOBI U30€KaTh MAaHUMYJISIINH.

Iomuwure! /14 3a6epuienus cobecedo8anus ¢ MAKCUMATbHOU NONb30U 04
cebs1, HeOOX0OUMO 6CMamv, NPOMAHYMb PYKY OJisl PUHATILHO2O PYKONONCAMUS U 80
8peMsl OHO20 (MelecHblll KOHMAaKkm o0sa3amesieH, maxkum 00pazom 6vl cmagume
«AKOPbY») NPO208OPUMb 00CMUSHYMble 002080PEHHOCIU ewje pa3 (HO, ecmecmeeH-
HO, 04eHb KPamKo).

@dpasel I YCIIENHOTO 3aBepiieHns: «[Ipuarao O6pUI10 MMeTh C BaMu
nesio» vm «Pafi, 94To Hallla BcTpeda mpolia CTOJIb KOHCTPYKTUBHO» U T ..
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Tem cambIM BBl 3adpMKCHPOBaIIM HOJIOKUTEIIBHBIVI 3MOLIMIOHAIBHBIN
doH mporeIen BCTpeyn.

Iomuure! Pykonoowcamue. Panee smom dcecm 0eMOHCMPUPOBATL OMCY-
cmeue opyJcusi 8 pyKe, No3ice CE3bl8AICS CO 3HAUEHUEM «3aAKIOYeHUsT 002080pa
UU MOP20BOLL COENKUY, Ce200HS PYKONOJCamue gulpajxcaem uawe 6ce20 83auUMHOe
pacnoJodicenue ooeti opye K opyey.

B camux mpuemax pykomoxaTusi GUKCHUpYeTCsl XapaKTep OTHOIICHUH JTFOIeH
IpyT K 1pyry. IIpu 3TOM CyImecTBYIOT «3HaKOBBIC)» BapHUaHTHI.

NIEPBBIN BAPHAHT - doMuHupyrouee (pyka CBEpxXy, JaJIoHb pa3BEepHYTa BHH3);

BO BTOPOM ClIy4ae: nokopHoe (pyka CHU3Y, JIaJJOHb pa3BepHyTa BBEpX) — ye-
JIOBEK YCTYTaeT BaM JIJIEPCTBO;

TpPEeTUl BapUAHT- PpA6HONPAGHOe: PYKH JBUKYTCS MapaUIENbHO JIPYT APYTY U
BEPTHUKAIBHO K TUIOCKOCTH IOJIA.

Homuute! Eciu cobecedosanue nosmopsemcs ¢ HeCKOIbKUMU pabomooa-
mensamu (MeHeodcep no NepCcoHANy, HAUANbHUK OMOeld, 2eHepalbHblll OUPeKmop)
nonesHo «noemopenue npouodennozoy. Coenatime Kpamxuii nepeckaz moz2o, 4mo
APOUCXOOUTIO MeIAHCOY 8AMU HA NPEObIOYUUX 8CMpedax. Imo NOMOdicem 00eum Cmo-
POHAM BOCCMAHOBUMb X0O0 COObIMULL U NPOOOJIHCUMb 0OUeHUe

Oco0oe BHMMaHHE cieayeT oOpaTUTh Ha Cllydad, KOrjJa Bbl MPEPBAIUCH
UMEHHO Tiepen «toprom». [locie nepeckasza oOiieHre HAJ0 MPOIOKUTD, 33/1aB €IIIe
HECKOJIbKO BOMPOCOB, OTHOCSIIMXCSA K CTAAUH «BOMPOCHI COMCKATEIsD». DTO MPOJie-
MOHCTPUPYET, YTO B Tay3€ MEXIYy BCTPEUaMU Bbl Pa3MBIIULUIA 0 Oyayiiei padote
(3HAYUT, BIyMYHMBBIA U HEPABHOIYIIIHBIN), U TIO3BOJIUT CAEIATh MEPEXO0T K «TOPTY»
00J1€€ MATKUM.
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[TPMJIOKEHHME B

BOHpOCBI, 3aJaHHbIC HA COﬁece)IOBaHI/II/I P TMIpUueMe Ha paﬁoTy

1. Pacckaskute HEMHOrO 0 cede.

DTOT BONPOC B TOM WK MHOUM opMe 3a1aeTCsl MPAKTUUECKH Ha KaXJAOM HUH-
TepBbIO. J[pyrue BapuaHThl 3TOr0 BOMpoca 3Bydar Tak: «Ha3oBuTe Tpu OCHOBHBIE
MoMeHTa Baiero pestomey», «C 4ero Mbl ceroHsa HauHeM ?», «4to Bel XoTuTE Ham
pacckazath?», «KakoBbl Bamm o0s13aHHOCTH Ha HBIHENIHEW padote?». B cxaTom
JBYXMHUHYTHOM OTBeTe BbI MOkeTe pacckazarh o Baiiem 00pa3oBaHUM U OMBITE pa-
OO0TBI, MOMTYTHO CTapasiCh NOKa3aTh, YTO BhI ABIISIETECH MPEBOCXOIHBIM KaHIUIaTOM
Ha UMEIOLYIOCS TOJKHOCTD.

2. IToyemy Bbl BbIOpa M TaKyl0 padoTy (KOMIaHUIO, 00pa3oBanue)?

[IpuBenuTe cepbe3HBIE JOBOABL: BOZMOKHOCTH POCTA, MOJIE3HBIN OIBIT U T. II.

3. Ioay4yauu v Bel apyrue npeayioxxeHus padorsi?

Ecnu nonyyanu, npsMo ckakute 00 3TOM: 3TO MOBbICUT Bamu mancel. Pa3zy-
MeeTcsl, ciienyeT 100aBuTh, 4To aHHas pabota Bac nntepecyer OoJibliie.

4. IIpoxoauiu i1 Bbl HHTEPBLIOMPOBAHME B APYITHX MecTax?

Kak npaBuio, MOKHO OTBETHUTH /1, HO HE YTOYHATH, 1€ UMEHHO.

5. He momemaer jiu Bama Ju4Has ;ku3Hb padore, CBA3aHHOM C pa3be3-
AaMU 1 HCHOPMHUPOBAHHBIM padounM JHeM?

OTOT BONPOC Yalle 331a10T KEHIIIMHAM. 3aKOH 3alpelaeT paboToAaTemnto uH-
TEPECOBATHCS, BIUAET JIM CEMEHHOE MOJIOKEHHE MTPETEHAECHTOB Ha uX padoty. Co-
XpaHSITe CIIOKOWCTBUE U OTBEUANTE HA TIOJIOOHBIE BOITPOCHI HET.

6. KakoBbl Bamu cuiibHbIe CTOPOHBI?

[ToguepkuBaiiTe, B epByIO 04Yepe/lb, KaueCTBa, MOJIE3HbIE 7151 JaHHOU pado-
Thl. [loaTBEpANTE HANMYKME ITUX KAYECTB MPUMEPAMH U3 Bamen xKu3HU B TOJIbI y4e-
ObI WK pabOTHI.

7. KakoBbl Bamu ciiadbie cTOpoHbI?

He otBeuaiite Ha 3TOT BONPOC HEUCKPEHHE, HAaTpUMep: «Moil HeToCTaTOK —
3TO TO, YTO 51 Ype3MEPHO OTBETCTBEHHBIN yesnoBek». Takas Pppa3a MOXKET BbI3BATDH y
MHTEPBbIOEpPA YyBCTBO, YTO BbI IPOCTO yKIIOHAETECH OT OTBETA. JlydIie Bcero
Ha3BaTh TAKOW HEJIOCTATOK, KOTOPHI ObLIT OBbI IOTMUECKUM MpOoJKeHuEeM Bammx
K€ OCTOMHCTB, HarpuMep: «MHOoraa 1o npuHUMAaoT MO0 PELIMTEIBHOCTD 32
HeTeprneHue. BripouewM, s Tenepb BCerja Ciaexy 3a CBOe MaHEPOU BhIPAXKATh MbIC-
.

8. [Touemy BbI x0THTE MOJYYUTH HMEHHO 3Ty padory? Ilouemy Ham cTo-
uT Bac HaHATBL?

B oTBeTe Ha AaHHBIN BONPOC MOJYEPKHUTE T€ MPOPECCUOHAIBHBIE KAYeCTBA
Y HaBbIKU, KOTOPbIE MOTYT OBITh MOJIE3HBI HA paccMaTpuBaemMoil Bamu no3unuu.
IIponemoucTpupymrte, uto Bol B Kypce nen komnanuu. [loMHuTe, 4TO OTCYTCTBUE
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3HAHUW O KOMITAHUU U OTPACIIU SABJISIETCA OJHOM U3 OCHOBHBIX IPUYKMH OTKa3a B
npueMe Ha padoTy.

9. Ilouemy BbI pemn/iu nepeMeHUTb MeCTO padoThbI?

He cnenyeT roBopuTh 0 KOH(PIIMKTE, TaXKe €CIM OH UMEJT MECTO, U OOBUHSThH
CBOETO OBIBILIETO HaYaIbHUKA WU padoTonarens. [Ipusenure qpyryio npuyuuHy,
Hanpumep: «M3-3a npencrosiieit peopranusaliiu s He yBepeH, 4YTO MOTY ObITh IO~
JIe3€H KOMITAHUM U Jaiiee»; «He Mory moJIHOCThIO peann3oBaTh CBOM MOTEHIAAI;
«He BmXy BO3MOXXHOCTEH MpodheccCHoHATBHOTO pocTay. Eciu nHTepBhIOSp 3HAET,
yT0 y Bac ObUT KOH(MIUKT HA IPE)KHEM MECTE, HE BIaBasICh B JACTAIN, TTOSICHUTE, YTO
9TO OBUT YHUKAJIBHBIN CITydaid, CBSI3aHHBIN C 0COOBIMU 00CTOSATEIHLCTBAMH, U TIOJ-
YEPKHUTE BCE MTO3UTHUBHOE, YTO OBLJIO B MPEABIIYIIECH paboTe: MpruoOpeTeHHBII
OTIBIT, TIOJIE3HBIE HABBIKU U T. 1. ['0BOps 0 MOTHBaxX, moOyAuBIIKX Bac mepeMeHHUTH
MeCTO paboThl, JAeaiiTe akIleHT Ha TOM, 4TO MPUBJIEKI0 Bac B HOBOW KOMIIaHHH, a
HE Ha TOM, YTO HE HPABUJIOCh B CTapOil.

10. Kak Bbl npeacraBJjisieTe cBoe MOJIOKeHUE Yepe3 NATH (1ecATh) JieT?

Jlyumie orBeuath 00TeKaeMo, Harpumep: «5 xoresn Obl paboTaTh B ATON Ke
OpraHu3aliu, HO Ha 00Jiee OTBETCTBEHHON padboTe.

11. Ha kaky 3apmiiarty Bl paccuntbiBaere?

HasbiBaiiTe nu@py 4yTh BbIIIE CpEeTHEN WM BEPXHIOK U HIDKHIOIO TPAHUIIBI
0’KHJIAEMOU CyMMBI.

12. Yto 061 BbI X0TEJIM Y3HATH ee?

Crapaiitech cpa3zy HE TOBOPUTH, UTO y Bac Gosbliie HET BOpocoB. MOKHO
CIIPOCHUTH O cojiepxkanuu Bamelt Oynymieit paboThl, 0 TOM, 4ero oxujaaet pupma ot
KaHAuAaTa Ha 3Ty JOJDKHOCTh, IOYEMY YBOJIWIICS YEJIOBEK, 3aHUMABIIIHUM 3TY JOJIK-
HOCTb 710 Bac, uiau yTOUHUTH YTO-TO, OCTABIIEECS HESICHBIM U3 MPEIIIECTBYIONICH
Oecenbl.

13. Ecain Bbl noJstyuure 3ty padory, kakumu 0yayT Bamm nepBbie maru?

DTOT BOIPOC Yallle 33Ja€TCs MPETEHICHTaM Ha MO3UIIMN MEHEKEPOB U all-
MUHHUCTPATUBHBIE JOJKHOCTU. ClienyeT MpoAeMOHCTPUPOBATh CBOE 3HAKOMCTBO C
MOJOOHBIMH CUTYAIIMSIMUA U YMEHUE TIPOSBIIATh UHUIIMATHBY. HO He mepecTapaii-
TECh, POSIBUB TOTOBHOCTh HE OCTAaBUTh KaMHsI Ha kKamHe. OcTeperaiiTech Takxke
npeayiaraTh Kakue-1m0oo u3MeHeHus, eciu Bl elle He uMenn BO3MOKHOCTH JJOCTa-
TOYHO O3HAKOMHTBCS C COCTOSTHUEM JIEII.

14. KakoBbl Bamm camblie KpynHbIe J0CTHKEHHUA ?

CocTaBbTe CIUCOK CBOMX CaMbIX OOJBIIUX JTOCTUXKEHUH 3a MOCTIEIHUE 5 JIET.
Ecnu Bo3MoskHO, ipuBeanTe Mu@phl, MO3BOJISIONINE OLICHUTH Mepy Baiero ycnexa.

15. Kakum, no BamemMy MHEHHI0, 10JI2KeH ObITH HAYAJIBHUK?

Ha camom nene y Bac XOTAT BBISICHUTB, CKJIOHHBI JIM BbI K KOHGIUKTaM ¢
HayajabCTBOM. MneasibHbIM 0TBeTOM OyJeT: « KoMIeTeHTHBIN, CUIIBHBIN JTUAED, Y
KOTOPOTO 5 MOT OBbI YUUTHCS».
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