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BBEJAEHUE

[IpakTudeckne paboThl Mo yueOHOM nucuuIuimHe auctuiuimHel CI.07
«3(ddekTuBHOE TMOBEACHHWE Ha PBIHKE TPYyJAa» COCTaBISIOT BaXXKHYI 4YacThb
TEOpETHYECKOW M mpodecCHoHAIbHOM  MPaKTHYECKOW  IMOATOTOBKHM B
npodeCCUOHAIBHOM ~ JIEITEIbHOCTH M HaIlpaBJIeHbl Ha  TOATBEPIKICHUE
TEOPETUUECKUX TMOJIOKEHUN 1 (POPMUPOBAHNE TTPAKTUICCKAX YMECHHIM:

Ymenus:

- BBISIBJISITH COOCTBEHHBIE TIPO(eCCHOHATLHBIC HHTEPECHI,

- COCTaBIIATh PE3IOME;

- BJIAJICTh HAaBBIKAMU YBEPEHHOI'O MOBEACHUS MPU COOECEOBAHUN

3nanus:

- TEHJASHIMM Ha PBIHKE TpPyJda, BOCTPEOOBAHHOCTh BBIOpPaHHOM
CIICIIMAJILHOCTH Ha PHIHKE TPY/IA;

- c1oco0BI pacipocTpaHeHus HHOOPMALIMH O TTOMCKE PaOOTHI;

- c11oco0BI ompeeneHus mpodecCuoHaIbLHON HAIIPaBISHHOCTH;

- MpaBMJIa ATUKETA OOIICHUS 10 TeaedOoHY;

- IpaBUJIa COCTABJICHUS PE3IOME;

- TEXHOJIOTUIO TTOBEJICHUSI IPU COOECEI0BAHUU TIPU IIPUEME Ha padoTy.

Benymeln OuaakTAYECKOW MENbI0 MPAKTUYECKUX 3aHSATUA  SIBICTCS
dbopMUpOBaHUE TPAKTHUYECKUX YMEHUH — NpodecCHoHaTbHBIX (BBITOIHATH
ONpENICJICHHbIC JICUCTBUS, ONEpalud, HEOOXOJUMbIe B TMOCIEAYIONIEM B
po¢eCCUOHATIBHON JIEATEIIbHOCTH ).

B xome BoimonHEeHWs 3amaHuil  y  oOydaromuxcsi — (HOpMUPYIOTCS
MPaKTUYECKUE YMEHHS, a TaKXe WCCIeoBaTeIbCKue YyMeHus (HaOIroaaTh,
CpaBHUBAaTh, AHAJIU3UPOBAaTh, YCTAHABIMBATH 3aBUCUMOCTHU, JE€JaTh BBIBOJBI U
0000111eHUSsI, CAMOCTOSITEIBHO O(OPMIISITH PE3YIILTATHI).

TeMaThka NPaKTUYECKUX 3aHSITUN OXBATHIBAIOT BCE 3HAHUSA M YMEHUS,
npeaycMOTpeHHbIe paboueit mporpammoint auctumuimabel CI.07 «O3ddexTuBHOE
MOBEJICHUE Ha PBIHKE TPYIa»

[IpakTyeckoe 3aHsITHE JOHKHO MPOBOJAMTHCA B YUYEOHBIX KaOMHETax.
[IpoAOMKUTENLHOCTh 3aHSATUS — HE MeEeHee 2-X aKaJeMHUYeCKUX YacoB.
Heo0xouMbIMU CTPYKTYPHBIMH AJIEMEHTAMHU 3aHSITHUS, IOMUMO CaAMOCTOSITEIILHON
JIEATEIIbHOCTH CTYACHTOB, SBJISIOTCS HHCTPYKTAX, TPOBOJAUMBIN MpernogaBaTeiieMm,
a TaK)Ke OpraHu3aius 00CY>K/I€HHUsI UTOTOB BBIMOJHEHUS paOOTHI.

BrinmosHeHHI0 TpakTUYECKUX paboT MpeaniecTByeT IpOBEpKa 3HAHUU
CTYJICHTOB, UX TEOPETUYECKON TOTOBHOCTH K BBIMIOJIHEHUIO 3aJaHUS.

[IpakTuueckre pabOTHI CTYNEHTHI BBIIONHSIOT TMOJ PYKOBOJCTBOM
npenojasaress. [Ipu mpoBeAeHNN TPAKTUISCKUX 3aHITHI yueOHas TPyIina MOKET
JIETUTHCS HA TIOATPYIIBI YUCIEHHOCTRIO He MeHee 8 yenoBek. OO0beM 3adanuil s
MPAKTUYECKUX 3aHATHM CIUIAHUPOBAH C PacyeToM, YTOOBI 3a OTBEICHHOE BpEMs
OHH MOTJIA OBITh BBITTOJTHEHBI KAUECTBEHHO OOJILIITUHCTBOM CTY/ICHTOB.



®opMbl opranmu3anuy paboThl 00YUYaAIOMUXCSA HA MPAKTUYSCKUX 3aHATUSX:
WHMBUIyaJIbHasl, TIPU KOTOPOM Ka)IbId CTYACHT BBIMOJHIET WHIUBUIYaJIbHOE
3aJIaHHE.

Bce paboThl BBIMOJHAIOTCS HA KOMIBIOTEPAX C JIMIICH3MOHHBIM ITPOTpaMM-
HBIM OO€CIeYeHHeM M BO3MOXKHOCTBIO TMOJKIIOYEHUS K HWH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAITMOHHON ceTn «MHTepHeT» M o0ecledyeHreM J0CTymna B dJieK-
TPOHHYIO MH(POPMAIIMOHHO-00pa30BaTEIbHYIO Cpeay 00pa30BaTeIbHOM OpraHu3a-
LUH.

OTt4eT 1o mpakTUYecKor paboTe MpeACTaBIsIeTCS B OyMakHOM BUje B (op-
MaTe, MPeAyCMOTPEHHOM IIabJOHOM OTYeTa IO MPaKTHYeCKoW paborte. 3amura
oT4YeTa MPOXOUT B (POpME OTBETOB 00YUAIOIIETOCS Ha BOMPOCHI MTPETIOIaBATENS.

OlLleHKHY 3a BBITIOJIHEHUE MPAKTUYECKUX pabOT MOTYT BBICTABISATHCS MO TIsi-
TUOAJIILHON CHCTEME M YYMTBHIBAIOTCS KaK IMOKAa3aTelld TEKyLIEH YCIeBaeMOCTH
CTYJCHTOB.

Kpurtepuu oieHKH BBINOJHEHNUSI MIPAKTHYECKUX PadoT.

Kputepun orieHkH 3a MpakTHIECKYI0 padOTy BKIIOYAIOT KPUTEPUU OLICHKU
3a:

- BBITMOJIHCHHE TIPAKTUYECKON YacTH pabOThI,

- OTBETHI Ha KOHTPOJIbHBIE BOMPOCHI K 3aIUTE MPAKTUUECKON padoThI,

- TECTOBOE 3aJIaHHE,

[Ipu BBICTaBICHUU OIEHOK HEOOXOJAMMO YUUTHIBATH KJIACCU(PUKAIUIO OIIU-

OOK M X KOJMYECTBO:
- rpyObIe OIINOKHU;
- OHOTHITHEIC OIITNOKH;
- HerpyOble OIIMOKHU

K rpy0biM omm0Okam ciieyer OTHOCHTD:

- HE3HAHUE OMPEICIICHUS OCHOBHBIX TTOHATHUH, ITPaBUII,

- HEyMEHME BbIJICIISATh TJIABHOE B OTBETE;

- HEYMEHHUE JIeaTh BEIBOJIBI M 0O00OIICHUS;

- HCYMCHHE I0JIb30BAaThCS MEPBOMCTOUYHUKAMH, YICOHUKOM M CIIPaBOYHH-

KOM.

K oqHOTMIHBIM OIIMOKAM OTHOCSTCS OIIMOKH Ha OJHO M TO K€ IMPaBUIIO
WJIM OJTHO M TO K€ IOHSTHE.

K Herpy0ObIiM omum0Kkam ciaeayeTr OTHOCUTB:

- HETOYHOCTb (POPMYJTIUPOBOK, OMPEACICHUN, TOHATUM, TTPaBUI, BbI3BAaHHAS
HETOJHOTOM 0XBaTa OCHOBHBIX MPHU3HAKOB OMNPEIETISIEMOro MOHATHUS WA 3aMeHa
1-2 U3 3TUX TPU3HAKOB BTOPOCTEIICHHBIMH;

- HEpallMOHAJIbHBIE METO/Ibl PAOOTHI C yUeOHOW U CIIPABOYHOMN JTUTEPATYPOH.

Kpurepuu oneHku 3a BbINOJHEHHE MPAKTUYECKON YacTH padoThI:

Or1eHKa «OTJIMYHO) BBICTABIISICTCA B ClTydae, eCiu:

- MpakTU4ecKasi paboTa BHITIOJIHEHA B YCTAHOBJICHHBIE CPOKHU (TIpU OTCYT-
CTBUU YBAKUTEJIBHBIX MPUYUH JJII HECBOCBPEMEHHOTO BBITIOJIHEHUS pa0OTHI);

- MpaKTUYECKasi 9acTh paObOTHI BHIMIOJHEHA B TIOJIHOM 00BEME;



- CIeJaH Pa3BEPHYTHIN BBIBOJ] TIO UTOTaM MPOBEICHHOTO TECTUPOBAHMS;
- paboTa odopmiIeHa aKKypaTHO
O1eHKa «XOPOII0» BHICTABIISACTCS, €CIIH:
- MpakTUYecKas padoTa BHITIOJHEHA B YCTAHOBJICHHBIE CPOKU (IIPH OTCYT-
CTBUH YBaXUTEIIbHBIX IPUYUH JIJI1 HECBOCBPEMEHHOTO BBITIOTHEHUS paOOTHhI);
- IPaKTUYECKasi 4aCTh pabOTHI BBHITIOJIHEHA B TIOTHOM 00BEME;
- CJeNlaH He MOJHBIN BBIBOJ 10 UTOTaM MPOBEJICHHOTO TECTUPOBAHMS;
- IMEIOTCSl HE3HAUYNTEIbHBIC 3aMeYaHus 10 0()OPMIICHHUIO paOOTHI;
Or1eHKa «y/10BJIETBOPUTEIBLHO) BBHICTABIISICTCS, €CIIH:
- MpaKkTHYecKas paboTa BBHIMOJHEHA HE B YCTAHOBJIEHHBIE CPOKU (TIPH OT-
CYTCTBHH YBOKUTEIHHBIX MPUYHMH JIJIT HECBOEBPEMEHHOTO BHITIOJIHEHUS PaOOTHI);
- MpaKTHYECKas 9acTh paOOTHI BHITIOJHEHA B TTIOJTHOM 00bEME;
- BBIBOJI TI0 UTOTaM MPOBEJACHHOTO TECTUPOBAHUS HE CIIENIaH;
- paboTa oopmiieHa HEAaKKypaTHO, C OOJIBIIUM KOJTMYECTBOM HCIPABICHUIM
WM paboTa HE MPEJICTABIICHA B CPOK;
OrneHka «HeyJA0BJIEeTBOPUTEIbHO» BBICTABIISIOTCS B OCTAJIbHBIX CIydasx
WM eclii paboTa He BBIMOJTHEHA.
B ciyyae momydeHusi OLIEHKH «HEYJIOBJIETBOPUTEIBHO» CTYACHT 0O0s3aH
BBITIOJIHUTH Pa0bOTy 3aHOBO.

Kpurtepuu oueHku 3a 0TBeThl HA KOHTPOJIbHbIE BONPOCHI K 3alUTe
NMPAKTHYECKON padoThI:

OneHkKa «OTJIMYHO0» BBICTABJISETCS, €CIIM 00YYaIOIUiCs IPU OTBETE HA BO-
POCHI:

- Ia€T TOYHOE OINpPEAEIICHUE U UCTOJIKOBAHUE OCHOBHBIX IMOHSITHIA;

- IpU OTBETE OOHAPYKMBAET CAMOCTOSITENIBHOCTh U apIyMEHTUPOBAHHOCTD
CYXJCHHI, YMEET YCTAaHOBUTH CBSA3b MEXKIY M3y4YaeMbIM U paHee U3yUYE€HHBIM Ma-
TEPUAJIOM IO AMCLUMILIMHE, a TaKKe€ C MaTEpUajOM, YCBOCHHBIM NpPU H3Y4YEHUU
JIPYTUX AUCLHUILINH,

- YMEeT JieJ1aTh 0000IIeHUsT 1 COOCTBEHHBIC BHIBOJIBL;

- COOJIIOIAET KYJIbTYPY MMCbMEHHOM peun

O1eHKa «XOPOIIO» BHICTABIISIETCS, €CIM OTBET 00YyYaroIIerocs yIOBJIETBO-
psieT Ha3BaHHBIM BbIIlIe TPEOOBAHUIM, HO IIPU OTBETE HAa BOIIPOCHI:

- IOIyCKaeT OJIHY HerpyOyto OMMOKY UiIu He O0Jiee IBYX HEAOUYETOB MpU
OTBETE Ha BCE BOMPOCHI;

- cOOMIOAAeT KyJbTYypy NUCbMEHHOM peun

OneHka «y10BJIETBOPUTEJIbHO0)» BBICTABISIETCSA, €CIM 00yJaloIIuiics npa-
BUJIbHO TOHUMAET CYIITHOCTh PACCMAaTPUBAEMBIX SIBJICHHIA, HO TIPH OTBETE:

- OTBEYAET HEMOJHO Ha BOIPOCHI, JOIMYCKas JBE-TPU I'pyOble OLIMOKU MpHU
OTBETE Ha BCE BOMPOCHI WJIM BOCIPOU3BOAUT COJIEPKaHUE TeKCTa yuyeOHHKa (KOH-
CIEKTa), HO HEJIOCTATOYHO MOHUMAET OTJEJbHbIC MOJOKEHUS, UMEIOIINE BajKHOE
3Ha4YCHHUE;

- He COOMIIOAAET KyNbTYpY NUCbMEHHON peuu

O1eHKa «HEYA0BJIeTBOPUTEIbHO» BBICTABISETCS, €CIU paboTa HE BBINOJ-
HEHa WM 00y4arowuiics:



- He 3HaeT W He nmoHuMaet Oosee 30% mporpaMMHOTO MaTepuaia B Mpese-
JaxX TOCTaBIEHHBIX BOIIPOCOB;
- IPY OTBETE Ha OJMH BOIPOC JIOIMycKaeT OoJiee 0 HON Tpy0Ooit OIMOKH.

MPAKTUYECKAS PABOTA Ne 1
BoisiBiieHue cBoel PO ecCuOHATBHOM HATIPABJICHHOCTH

1 Ieap padoOTBI: MOTYyYEHUE NPAKTUYECKUX HABBIKOB BBISIBICHHUS CBOEH
npohecCHOHANBFHOM HAMIPABIEHHOCTH

2 Bpems BbINOJIHeHHs PpadoThI 2 yaca
3 Kparkue TeopeTH4eCcKHe CBeIeHUs

Ecnu Bol yxe onpenenuinuce, 3HaeTe CBOM MPOQPECCHOHAIBHBIE MPEIOUTe-
HUS, TPEXKIEC 4YeM MPUCTYNUTh K TMOUCKY paboThl, Bam mpennaraercss mpouTu
MPEVIOKEHHOE TECTUPOBAHUE, KOTOPOE JacT BO3MOXHOCTb MOATBEPAUTH WIIU
ONPOBEPTHYTH CACIAHHBIA BHIOOP.

4 TlopsinoK BbINIOJIHEHUS PA0OThI

1. ITpopaboTaiite npemioxeHasie TecThl ([Ipunoxenus A, b, B)
2. IlonBeanTe UTOTH U caenalTe BEIBOILI.

3. OTBeTbTe Ha KOHTPOJIbHBIE BOIIPOCHI

5 ®opma oTueTa
[Ipaktrueckas padora Ne 1
BrlisiBieHne cBoel mpodecCuoHaTbHON HAIPaBICHHOCTH

[enb paboThI

3aganue

[Topsimok BBITTOTHEHUS paOOTHI
Brimonnenne paboThl

OTBeTbI Ha KOHTPOJIbHBIE BOIIPOCHI

6 KoHTpoJibHbIE BONPOCHI

1. Kak BbI mymMaeTe, kKakue KauecTBa JMYHOCTH KaH/IMaTa Ha BAKaHTHOE pa-
0oyee MECTO MOTYT IIpUBJIeYb paboToaaTesns?

2. C xakuMU TPYAHOCTSAMH MOMCKA padOTHI MOXKETE CTOJIKHYTHCS BBI?

3. ChopmynupyiiTe CBOM TUYHBIC TPEOOBaHHS K pab0Te, KOTOPYIO BBI JKeJa-
€Te MOTYUYHUTb.

4. PeasibHO OIICHUTE CBOM BO3MOKHOCTH.



3. HazoBuTe OCHOBHBIC HampaBiIeHHS MOMCKA BAKAHTHBIX pab0unx
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[NTPUJIOXEHHUE A

Bam npepnmaraercsi ynpoleHHbIM BapHaHT TeCTa «3HAETE JIU BBl CEOA?».
BrINOIHUB €10, BBl CMOXKETE Y3HATh HOBOE O CBOEM XapaKTEPE U MPOAHAIU3UPO-
BaTh T€ CBOM KAauecTBa, KOTOpbIE OyAyT MOMOraTh WM MEUIaTh BaM IPHU MOMCKE
paboThI I TPYJOYCTPOUCTRBE.

1. Hapucylite yenoBedka, MMojiab3ysCh TOJIbKO TAKUMHU 3JIEMEHTAMHU, KaK Tpe-
YTOJBHUK, IPSIMOYTOJIBHUK, KPYT.

2. B pucyHke Takux 3J€MEHTOB JIOJKHO OBITh POBHO J€CSTh. BaxHO, 4TOOBI
BCE TPU AJIEMEHTA B U300paKeHNUHU YeJIOBEUKa MPUCYTCTBOBAIIH.

3. IlocunTaiiTe B pUCYHKE CHayajla YUCIJIO TPEYTOJbHUKOB, 3aT€EM — IPSMO-
YTOJIBHUKOB U TOTOM — KPYTOB.

4. Tenepsp 3anumuntTe Bce TpU HUPPbL. [Torydnnocs Tpex3HauHOE YHCTIO.

5. Haliiute 3TO 4KCIiO B CIIUCKE M Bbl YBUAUTE, K KAKOMY U3 CEMU THUIOB BbI
OTHOCHUTECH.

[Ipumep. B Bamem pucyHke Tpu TpeyroibHuka (3), ABa MpsIMOYTrOJbHUKA
(2) m naTh kpyxkkKoB (5). 3anuceiBaeM 325. HaxoquM 3TO YUCIIO B CIUCKE:

1-ii un: 811, 712, 613, 622, 631, 721.

2-11 tur: 541, 532, 523, 514.

3-it Tun: 451, 442, 433, 352, 271, 361.

4-i1 Tum: 424, 343, 262, 181.

S-it Tun: 334, 244, 154, 163, 172, 253.

6-1t Tum: 415, 325, 235, 145.



7-i1 Tum: 316, 226, 136, 127, 217.

Penko BcTpewatommecs coueranus: 712, 622, 532, 424, 262, 253, 172, 163.

1-# Tun. Bel cTpeMuTech JOCTHYH B )KU3HHW MHOTOTO. Y Bac BJIACTHBIM Xa-
paktep. Bel 3HaeTe cebe 1ieHy M, €CJIM HaJlo, yMeeTe MOCTOITh 3a cebs. Bl jerko
3HAKOMHTECH C JIFOJbMHU, YMEETE U JIIOOUTE MOoroBopuTh. OHAKO B INIyOHMHE AYIIN
CTpaJaeTe OT HEIOCTaTKa BHUMAHMS OKPYKAIOIIMX, XOTS CTApACTECh HE MOKa3bI-
BaTh CBOIO YSI3BUMOCT.

2-11 T, BBl 04€Hb OTBETCTBEHHO OTHOCUTECH Y TIOPYUECHHOMY JEIY, CKPY-
MyJIE3HO, A0 MEJIOYEN MPOIYMBIBAETE BCE BO3MOKHBIE BAPHAHTHI PELICHUUN. BbI
JTUTIIOMATUYHBI U CTapaeTech M30eraTh OTKPHITHIX KOH(MIUKTOB C OKPYKAIOUTUMH.
[lenuTe ceOst HECKOJIBKO HUXKE, YEM ITOT0 Ha CaMOM JIeJie 3acily)uBaeTe. B koii-
JIEKTUBE MOPOU MOYKETE UTPaTh POJIb NOCPEAHNKA. BHEIIHE KAXKETCSA, YTO B CBOMX
MOCTYIIKAaX BbI CIIEAYETE JIOTUKE. XOTs rOpa3a0 yaile BaMu PYKOBOJUT UHTYHULIUSL.

3-ii Tun. Bel «mipaBoto0en», yrnopHbIi B mouckax UCTUHBL. [lopoit 3To sB-
JSI€TCSl NICTOYHUKOM BalllMX JKM3HEHHBIX MpoOseM. JIerko BKIIFOYaeTeCh B MPOIECe
paboThI, YIIOPHO TIOBOJUTE 110 J10 KoHIla. CKIIOHHBI K MHAUBUYyJIBHOUN paboTe.

4-i1 Tun. Bel mpoTHBOpEUNBBI — 4YeM OoJibllie TpoOJieM BO3HUKAET, TeM 00-
Jiee U300peTaTeIbHBIM U DHEPTUYHBIM Bbl CTAHOBUTECH. BBl XOTHUTE MHOTOTO B Ca-
MBIX pa3HbIX chepax Ku3HU. |11 Toro 4ToOsl BaM paboTaTh MPOIYKTUBHO, HY>KHO
HMMETH OIpeIeNICHHYIO 11eyb. CKiIaj] Balllero yMa CKopee aHaIuTUYECKUM.

5-i TiN. BBl 4yBCTBUTENIbHBI U SMOIIMOHAJIbHBI. ¥ MEETE BBITIOIHATH TOHKYIO
py4HYIO paboTy. BbI J1I0OMTE KpacoTy U KpacuBbI€ MPEAMETHI, B YACTHOCTH, HE-
MHOT'0 MenaHTu4Hbl. MHOTHa Bam OBIBa€T TPYAHO HAUTH KOHTAaKT C HOBBIMHU
JFOJBMH, €CIIM CUTYyallrsl, B KOTOPOU BbI OKa3aJuCh, U1 Bac HeMoHATHA. Korma ke
BbI 3HA€TE, YTO BaM HY>KHO JIe1aTh, YyBCTBYETE ceOsl B OOLIECTBE JIETKO U MPOCTO.

6-1f Tum. Bbl O4eHHh OOIIMTENBHBINA YEIOBEK W BaM HE CBOMCTBEHHO CMY-
IaTHCS B MMPUCYTCTBUH OOJIBIIIOTO YKCIIA JIFoAcH. Bl HE oueHbh 03a004eHBI MHEHHU-
€M OKPYKaIOIINX, OJTHAKO XOTeln OBl BlIaJIeTh MX BHUMaHUEeM. Bbl mo0urte u yme-
eTe OOINAThCs, XOTS BaM IMOPOM MPUXOJUTCS OIIMOATHCA B JIOJASX. ITO MOXKET
MPOUCXOAUTH ITOTOMY, YTO YaCTO BBl MOXKETE JEUCTBOBATH 1101 BIUSHUEM MIEPBOTO
BIICYATJICHUS.

/-1 Tin. BBl SipKO BBIpa)KEHHBIM WHIUBUIYAIUCT, CKJIOHHBI BCErJa CaMo-
CTOSITEJIBHO OPraHU30BbIBATh CBOIO JIESITEIIbHOCTh. [J0BOJILHO MEIIJIEHHO BKJIFOYaE-
TE€Ch B pabOTy, MOTOMY UTO THIATEIBLHO OTCJICKHUBACTE KAaK MPOIECC, TAK U PE3YJib-
TaT CBOCH AEITEIbHOCTU. BBITh MOXET, BaM HE OYCHb BE3€T B CEMCHMHOM >KU3HH,
BBl «3MOIIMOHAJIBFHO HEMPOHUIIAEMBI», YTO MEIIAET YCTAHOBUTH C BaMM OJIM3KHE
oTHOUIEHUS. TUN MBIIUIEHHS] CKOPEEe KOHKPETHO-00pa3HbIN

[MTPUJIOXEHHME b

[Tcuxonoru BEICISIOT B 3aBUCIMOCTH OT OCOOCHHOCTEH TpeaMeTa Tpyaa 5
TUTIOB TIpodeccuii:

1 YenoBek-npupoaa



Oto mpodeccuu, B KOTOPHIX YETOBEK pabOTAET C KUBOM U HEKHUBOU MPUPO-
TOW. DTO MOXKET OBbITh YUEHBIH-HUCCIIe0BaTeNb (PU3NIECKIX, XUMHUUECKUX U Ouo-
JIOTHYECKHUX MPOLECCOB MPUPOABI. ITO MOKET OBITH TEXHOJIOT, CO3/IAI0IIUI B Ja-
OopaTopuu HOBBIE JIEKAPCTBA, HOBbIE MaTepHasbl, HOBBIC KUBbIE OPTaHU3MBI (KaK
CEJIEKLIMOHEP M T'€HHBI HHXEHEP). DTO MOXKET ObITh U MEIUK, KOTOPbIA CTaBUT
JIarHO3 U JICYUT YeJIOBeKa. DTO MOXKET ObITh M T'€0JIOT, U OKEAHOJOT, U 3KOJIOT, U
MIOYBOBE/l, U HHOJIOT, arpOHOM, a TaKXe KHWHOJIOT, PAaCTEHHEBOJ, 300JI0T, U JIaXKe
noronen u aedexronor. I'maBHoe - 00BEKT Tpy/Ja JaHHOTO CHELUAINCTA - KaKoe-
a100 MPHUPOTHOE SBICHUE MM OOBEKT MIPUPO/IBL.

2 Yet0BeK-4€JI0BEK

OT1o0 npodeccun, B KOTOPHIX YEJIOBEK PabOTAET C YETOBEKOM MM HECKOJIb-
KUMU J101bMU. OH MOXET paboTaTh KaK C TEJIOM YEJIOBEKAa, TaK U C €ro JIyIIOH,
cCOo3HaHueM, nosejeHneM. OH MOXKET JIeUUTh JI0JIeH, 00ydaTh UX, NpoAaBaTh UM
YTO-TO, YNPABIATh UMH, BBICTYNaTh MEPE] HUMH, CYJUTh HX, IIOMOTraTb UM, BbI-
CIIyIIMBaTh, IPOIOBEIOBATh UM, U3y4aTh WX, pa3BieKaTh UX U T. A. K 3Toil rpynmne
OTHOCATCSA BpayM, MEJCECTPbl, MACCAXKUCTBI, YUUTEII, BOCIUTATENIH, COLIMOJIOTH,
IICUXOJIOTH, JIOTOIEbl, MOJMTHKHU, MPOAABIBI, MeHemkepbl (muap, HR, event,
mice, OTeIbEPhl, PECTOPATOPHI U T.I1.), HTAPUKMAXEPbI, THIBI-IKCKYPCOBOJBI, XKYp-
HAJIUCTHI U NPOYUE JIOAU, KOTOPbIE HANPSAMYIO OOLIAIOTCS C JIOAbMHU Ha padboTe U
ATUM 3apadaTbIBAIOT.

3 Yes10BEK - TEXHUKA

D10 npodeccuu, B KOTOPHIX 4YeOBEK paboTaeTr ¢ TeXHUKOHW. OH TEXHUKY
pa3pabaTbIBaeT, YUHUT, OOCITYKHUBAET, IKCILUIyaTUPYET. DTO MOKET OBITh MHKEHEP
J1000T0 pojia: SHEPreTUK, POOOTOTEXHHUK, CAMOJIETOCTPOUTEh, aBTOMOOHIIECTPO-
UTEIIb, CTPOUTEIH T0E3/I0B, JU(TOB, XOJOIUIHLHIUKOB, CTAHKOB, TPYyOOIIPOBOJIOB,
MEMIIMHCKOW TEXHUKHU, 3BYKOTCXHUKH M BUICOTEXHUKH, KOMITBIOTCPHON TEXHHU-
Kd... Bce 3TH BHIBI TEXHWKU MOXXHO HE TOJIBKO CO37[aBaTh, HO W OOCITYXHBAaTh
(cepBUCHBII HH)KEHED, HAJIQTUUK), @ TAK)KE DKCIUTyaTUPOBaTh €€. YUHTens, Bpayu,
MIPOJIABIIBI TOKE UCIOJIB3YIOT TEXHUKY Ha CBOCH pabOTe - HO OHA JUIsl HUX HE 00b-
eKT TpyJa, a MHCTpPYMEHT. Hampumep, Bce OHU MONB3YIOTCS KoMIbloTepoM. [lo-
ATOMY HX HEJIb35l OTHECTH K KaTETOPUHU YETIOBEK - TEXHHKA.

4 Ye0BeK - 3HAKOBAS CHCTEMA

D10 npodeccuu, B KOTOPHIX YEJIOBEK PabOTaeT C 4YHCIaMH, TaOJHIlaMU,
rpadukamu, cxemamu, OykBamu, mudpamu. Croga OTHOCSTCS OyXrajTepsbl, KO-
HOMUCTBI, (PUHAHCOBBIE OpPOKEPHI, MATEMATUKH, MPOESKTUPOBUIMKA O00OPYIOBAHMS
U 3/1aHUH, apXUTEKTOPBI, KOHCTPYKTOPBI OACKIBI, KOPPEKTOPHI, PEAAKTOPHI, 3BY-
KOPEKHUCCEPHI, KapTorpadbl, KaJacTPOBbIE HHXKEHEPHI, MU(POBAIBIIUKA U BCE
OCTaJIbHbIE pA0OTHUKHY YUCEI, TAOJIHNII, CXeM, TpadUKOB U OYKB.

5 YesoBek - Xy/10:KeCTBEHHbIH 00pa3



Ot10 npodeccun, B KOTOPBIX YEIOBEK padOTaeT ¢ XyI0KECTBEHHBIMHU 00pa-
3aMH, cO37]aBasg MX BHU3yallbHOE M300pa)k€HUE, 3BYKOBOM 00pa3, JHUTEepaTypHbIN
o0Opa3. 1o Takue npodeccHuoHaNbl: TU3alHEPhl, XYT0KHUKH, HILTIOCTPATOPHI,
KOMITO3UTOPBI, CayH/-IU3alHEPDI, 3BYKOPEKHUCCEPDI, MOITHI, CIIEHAPUCTHI, MHUCA-
TEJIH, MapUKMaxepbl, CTUJIMCThI, BU3aXKUCThI, TPUMEpPHI, TaTy-MacTepa. OTHOCATCS
JIM K 9TOM rpyIIe UCKYCCTBOBEIbI, JIUTepaTypoBeanl? Jla, ecinu oHu ri1yOoKo U3y-
YalOT NPOU3BEJICHHUE JIUTEPATYPhl U UCKYCCTBA, CO3AaHHOMN APYTUMU JIFOJIbMU.

Heo0xoaumMo 0OTMETUTH, YTO MHOTHE MPOPECCHH OJTHOBPEMEHHO OTHOCATCS

K HCCKOJIBKHMM THIIAM.

B Tabmuiie 1 BappaHTBl BO3MOXKHBIX BUJIOB paboT, eciii 661 BaM npumnuiocsk
BBIOMpATh M3 IByX BO3MOKHBIX BUAOB padoT, 4To ObI BBl BEIOpain?

Ta6nuna 1 — BapuanTel BO3MOXKHBIX BUJOB PabOT

la. YxaxuBaTh 3a )KUBOTHBIMU

16. O6ciy)XMBaTh MallTUHBI ¥ IPUOOPHI

2a. [Tomorats OOJIBHBIM JIFOIIM

26. CocTaBnsATh TaOJIUIIbI, CXEMBI, IPO-
IPaMMBI JUTsI BBIYUCIUTEIIBHON TEXHH-
KH

3a. CneqnTh 3a KQUECTBOM KHUKHEIX HUJI-
JIOCTPAIIN, TIAKATOB, XY/10KECTBEHHBIX
OTKPBITOK

30. Cenuth 3a COCTOSTHUEM U pa3BU-
THEM PAaCTCHUMN

4a. OOpabaTbiBaTh MaTepUaibl (IEPEBO,
TKaHb, METAJIJI, IJIACTMACCA U T.11.)

46. JIoBOIUTH TOBAPHI 0 MOTPEOUTE-
JIeH, peKJIaMUPOBAaTh, MPOJIABATh

5a. O6cnyuBaTh HAYYHO-TIOMYJISIPHBIC
KHWTH U CTaThU

56. O6cyx)aTh Xy05)KECTBEHHbIC KHH-
', TbECBI, KOHIICPTHI

6a. BelpalnBaTh >KMBOTHBIX

60. TpeHupoBath Jt0 e

7a. KonnpoBaTh pUCYHKH 1 H300paxe-
HUs1, HACTPANBATh MY3bIKaJIbHbBIC NH-
CTPYMEHTBI

70. YpaBisTh NOABEMHBIM KPAaHOM,
TPaKTOPOM, TPY30BUKOM, 3EKTPOBO-
30M

8a. Coo011ath, pa3bsCHATD JIOSIM HE00-
XOJIMMYI0 HH(OPMAITHIO

86. OdopMIIATH BHICTABKH, BUTPHHBI,
y4acTBOBATh B MOJTOTOBKE KOHIICPTOB

9a. PeMOHTHPOBATH KUJIbIC TTOMEILICHUS,
TEXHUKY

90. Vckath 1 UCIIpaBiIsTh OMIUOKH B
TEKCTax, TabJIMIIax, pUCYHKax

10a. JIedyuth > KUBOTHBIX

106. BBINONHATH pacyeThl U BhIUKCTIE-
HUs

1 1a. BeiBOoIuTH HOBBIE COPTA PACTEHUN

116. KoncTpyupoBaTh, MpOEKTUPOBATH
MAaIllMHBI, J0Ma

12a. Pa3OupaTh Ciopbl MEXTy JIFOIBMH,
yOeX1aTh, Pa3bSICHATh

126. PazOupaThCs B yepTekax, CXxeMax,
Ta0IUIIax

13a. HaGnronats 1 uzyuath paboTy
KPY>KKOB XY/JI0’)KECTBEHHOU caMoies-
TEITHHOCTH

136. HaGmronate 1 u3yyaTh )KU3Hb
MHUKPOOPTaHU3MOB

14a. O0cmyXUBaTh, HATAKUBATH MEIU-
IMHCKYIO anmnaparypy, NnpuOopsl

146. Oka3pIBaTh JIOJSIM MEAUIIUHCKYIO
TIOMOIIb
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156. Xya05KeCTBEHHO OIUCHIBATH U
n300paxaTh B KAPTUHKAX COOBITHUS

15a. CocTaBidaTh TOUYHBIE OITUCAHMUA-
OTYETHI O HAOII0JaEMBIX SIBJICHUSX, CO-
OBITHX, OOBEKTaX

166. [IpuauMath, ocMaTpUBaTh 0OJIb-
HBIX, Ha3HAYATh JICUCHUE

16a. Jlenate 1a00paTOpHBIC aHAN3HI B
OOJILHULIE

176. OcyiecTBasATh MOHTaX U COOPKY
MalIuH ¥ NpudopoB

17a. Kpacutp CTEHBI B TOMEIIECHUAX

186. Urpatp Ha cueHe, NpUHUMATh
y4acTUe B KOHIIEpTaxX

18a. Oprann3oBbIBaTh 3KCKYPCHH, TYPH-
CTHUYECKHE MTOXO/IbI

196. 3aHuMaTbCs UepUeHUEM, KOTTUPO-
BaTh YEPTEKU U KAPTHI

19a. M3roraBiauBaTh I10 qCcpTCiKaM ICTa-
JIW, CTPOUTH 3AaHUA

20a. Bectu 60pn0y ¢ 6osie3nsamu pacte- | 200. PaboTtaTh Ha MammHax

HUU

Tabsmna 2 - O0paboTka pe3yinbTaToB

Komnonka 1 Kononka 2 Kononka 3 Kononka 4 Komnonka 5
la 10 2a 20 3a
30 4a 40 5a 50
6a 66 7a
76 8a 80
Oa 96

10a 106

l1a 116 12a 120 13a

136 14a 146 15a 156

16a 166 17a
176 18a 180
19a 196

20a 200

Kosaonka 1 cooTBeTCTBYET THITY TPOPECCUI «UETIOBEK — MPUPOIA»

Kosonka 2 cooTBeTCTBYET THUITY NMPOGECCU «UETTOBEK — TEXHUKA

Kosnonka 3 cooTBeTcTBYET TUITY NPOGECCU «UeTOBEK — YEIIOBEK»

Kosonka 4 cooTBeTCTBYET TUIY NMPOPECCUI «UeTTOBEK — 3HAKOBAsi CUCTEMAY)
Kosonka 5 cooTBeTcTByeT TUITy HpodeccHil «4eloBeK — XYI0KeCTBEHHBIA 00-
pas»

[MTPUJIOXXEHUE B

Tect . IN'osuianaa mo onpeaeeHMI0 TUNA JUYHOCTH

N3yuast uHauBUaAyalbHbIE OCOOEHHOCTH JItOo/eH, nicuxosor ['ommany paspa-
0oTasl METOAMKY JJIsl ONpeJIeTICHUs COIMaIbHON HAMpaBICHHOCTH JUYHOCTHU (CO-
[IAAJIBHOTO XapaKTEPOJOTHUYECKOTO TUIIA), BBIJICJIUB 1I€CTh THUIIOB:

- Peanucruueckuii tun (P)
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Nurennektyanbubiii Tvn (M)
Counanpasiii Tumn (C)
Konsennuanbusiid Tumn (K)
[Tpennpuumuubiii Tum (I1)
Aprtuctrudeckuii tvm (A)

NucTpyknus: 13 kaxaoi mapsel npodeccuil mpeajiokKeHHbIX B Tabnuiie 1,
HYKHO yKa3aTbh OJIHY, HanOoJiee mpeanouTuTeNnbuyo. Beero 42 Beibopa'.

Tabnuna 1 — [lepeuens npodeccuit

Ne a 0 Ne a 0
WH)KEHEP-
1 |uHXeHep-TeXHUK 22 |rugpoior peBU30p
KOHTpOJIEp
2 | BsI3aJBIIUK CaHUTApHBINA Bpay | 23 |300J10T 300TEXHHK
3 |moBap Ha0OPIIUK 24 | maTeMaTuK aApPXUTEKTOP
4 | dororpad 3aB. MarasuHOM 25 [paboraux UJIH Oyxranrep
5 |4uepTeKHHUK TU3aiHED 26 |yuurenb MTOJTMIICHCKUIA
XY/I0)KHHUK IO Kepa-
6 |dumocod MICUXHUATP 27 |BocmUTaTENH YA p
MUKE
. 3aBEYIOLLUN OT/IE-
7 | y4yeHbIH-XUMHK Oyxrairep 28 |PKOHOMHCT HOMﬂy H a
€/1aKTOp HAYYHOTO
g |PA p Hayd aJIBOKaT 29 |KOppeKTop KPUTHK
KypHaiIa
MEPEBOTIHK X Y-
9 JIUHTBUCT JI0’KECTBEHHOM 30 [3aBx03 JTUPEKTOP
JTUTEPATYPHI
CHELHAINCT 110
10 |memumatp CTaTUCTUK 31 |pammowHXeHEP 8
A1epHON (U3HKe
OpraHu3aTop BOC-
9 npeacenaTenb
11 MUTaTeIHLHOMN pado- 32 BOJIOTIPOBOIYHK Ha0OPITUK
npodcoro3a
THI
. npescenaTesnb ceilb-
12  |cnopTuBHBIA Bpad | (ENbETOHUCT 33  |arpoHoM PeACEn
X03KO0OTIepaTHBa
3aKpOMIIIHK-
13  |HOTapmyc cHa0KeHeI 34 oM JIEKOpaTop
MOJIEITbEP
14 |nepdopatop KapUKaTypUCT 35 |apxeosor JKCIEPT
MOJIUTUYECKUN Jies-
15 Telh nucaTelib 36  |paboTHUK My3es KOHCYJIbTaHT
16 |camoBHHK METEOopOJIoT 37  |ydeHsrit aKkTep
17  |BomuTens MezcecTpa 38  |moromen cTeHorpaduct

12




CeKpeTaphb-

18 |umKeHep-3IeKTPUK 39 |Bpau JUTIIIOMAT
MAaIIMHUCTKA
XYJOKHUK IO Me- TJIaBHBIN Oyxraj-

19  [mamsp Y 40 yx JIUPEKTOP
TaJLTY Tep

20 |6uonor TIJIaBHBIN Bpay 41  |moat IICUXO0JIOT

21 |renmeomepaTop pexuccep 42 apXuBapuyc CKYJIBIITOP

Kurou k Tecty
Peanuctuueckuii Tum

la, 2a, 3a, 4a, 5a, 16a, 17a, 18a, 19a, 21a, 31a, 32a, 33a, 34a.
HNHTeIuexkTyanbHbIN THIT:

16, 6a, 7a, 8a, 9a, 160, 20a, 22a, 23a, 24a, 310, 35a, 36a, 37a.
CoumanbHBIM TUI:

20, 60, 10a, 11a, 12a, 170, 2906, 25a, 26a, 27a, 360, 38a, 39a, 410.
KoHBeHIIMAIBHBIN THII:

30, 706, 100, 13a, 14a, 180, 220, 256, 28a, 29a, 320, 380, 40a, 42a.
[IpennmpuyuMunBeBIi THIL:

40, 86, 1106, 1306, 15a, 2306, 280, 30a, 3306, 356, 370, 390, 400.
APTHUCTHYECKUH THII:

56, 96, 120, 146, 156, 196, 210, 24a, 276, 296, 300, 340, 41a, 420.

HNurepnperanus

Kaxxaplif THI TUYHOCTH XapaKTepU3yeTCsl HEKOTOPBIMU OCOOEHHOCTSIMHU:

- OIIPEZICJICHHBIMU Y€PTaMU XapaKTepa U CKIAJ0M yMa;

- CIIOCOOHOCTSIMU K OTIPEEIIEHHBIM BUJIaM JI€ATEIbHOCTH;

- IPEANIOYTEHUSIMH ONIPEIEIEHHOTO POa 3aHATU;

- COJIEp’)KaHUEM YBJICUEHHU;

- ipo(heccroHaIbHBIMU BO3MOXHOCTSIMU.

Kaxxiomy THIy TMYHOCTH COOTBETCTBYET ONpeieTeHHbIN T npodeccuii. B
TOM Clly4ae, €Clid 4eJIOBEK BbIOMpaeT mpo(deccrio COOTBETCTBYIOIIYIO THITY €ro
JUYHOCTH, TO OH MOXET JOCTUYh B HEW HaMOONBIIUX YCIEXOB M MOJYYUTh
HauOoJIbIIIEE YIOBIETBOPEHHUE OT PAOOTHI.

Huxe, B Tabnuiie 2 npuBeACHBI OMMMCAHUS KaKOTO U3 MIECTH TUTIOB JINYHO-
cti. OgHaKO cAenaTh OJHO3HAYHBIA BHIBOJ O IPUHAJIEKHOCTH K OTHOMY ONpe/ie-
JICHHOMY THIY JIMYHOCTH MO>XHO TOJIBKO, B TOM CJIy4ae, €CJd OLEHKAa MO ATOMY
TUITy Ha HECKOJIBKO OaJIJIOB BBIIIE, YEM OLICHKH IO APYTUM THUIIaM.

Tabnuma 2 - Tumnb! npodeccuoHaTIbHOM HAMPABIEHHOCTH JIMYHOCTH

IIcuxoJioruyeckue xa-
OpuenTanus, HafnpaB-
PAKTEPUCTUKH, 0CO- IIpodeccuonanbuas KonxkperHsbie
Tunsl JICHHOCTb, IIPeIoYTe-
0eHHOCTH JINYHOCTH, st cpena npodeccun
CIMOCOOHOCTH
P AKTUBHOCTS, arpeccuB- | KoHkpeTHslii pe3ynbraT, | TexHuka, cenbckoe Xo- MEXaHUK, 2JEKTPHK,
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HOCTb, JI€JIOBUTOCTD,
HaCTOWYUBOCTb, PAIHO-
HAJILHOCTb, IPAKTHYC-
CKOC MBIIUICHUE, PA3BH-
ThIE IBUTaTEIbHbIE
HABBIKH, TIPOCTPAH-
CTBEHHOE BOOOpakeHue,
TEXHUYECKHE CIIOCOOHO-
CTH

HAcTosIIIee, BN, Pe-
METBI M MX TIPAKTHYECKOE
HCIIOJIb30BAHKE, 3aHATHS,
Tpebyromue GU3nIECKOro
Pa3BHUTHSL, JIOBKOCTH, OT-
CYTCTBHE OPHEHTAIMH Ha

oOrieHue

3MCTBO, BOGHHOC JICJIO.
Pemenrie KOHKPETHBIX
3a/a4, TPEOYIONIUX M0~
JIBUXHOCTH, JIBUTaTelb-

cuibl. CounanbHble
HaBBIKU HYXKHBI B MHHH-
MaJIbHOI Mepe U CBS3aHBbI
C IpUEMOM — Iiepeaven
orpaHuYeHHOHN HH(pOopMa-
LML

HBIX YMEHHH, (PU3NUECKOi

HHXeHep, pepmep, 300-
TEXHHK, arpOHOM, CaJi0-
BOJI, aBTOCIIECAPh, L0~

dep u T.1.

AHanmuTHYeCKuH yM,
HE3aBUCHMOCTh U OpH-
TMHAIBHOCTD CY)KACHHIA,
rapMOHUYHOE Pa3BUTHE
SI3BIKOBBIX U MaTeMaTH-
YECKUX CIIOCOOHOCTEH,
KPUTHYHOCTD, JTFOO03HA-
TEJNBHOCTh, CKIIOHHOCTh
K (haHTa3uH, HHTCHCHB-
Hasi BHYTPEHHSS JKU3Hb,
HU3Kast pu3ndecKas
AKTHBHOCTb

Wnen, TeopeTudeckue
LEHHOCTH, YMCTBEHHBIN
TPYJ, pELICHUE UHTEI-

JICKTYaJIbHBIX TBOPUYECKHUX
3aja4, TpeOyromux ad-
CTPAaKTHOT'O MBIIICHUS,
OTCYTCTBUE OPHEHTAIMH
Ha OOIICHHE B ICATCIHHO-

CTH, UHPOPMAIIMOHHBIN
xapakrtep OOILIeHHUsS

Hayka. Pemenue 3anau,
TpeOyronIx abCTpaKkTHO-
TO MBIIJICHUS U TBOpYE-

CKHX CTIOCOOHOCTEH.

MEeXITHYHOCTHBIC OTHO-

IICHUS UTPAIOT He3HAYH-
TEJILHYIO POJIb, XOTS
HEOOXOIUMO YMETh Mepe-
JaBaTb U BOCIPUHUMAThH
CIIO’KHBIC U/ICH

(u3KK, acTpoHOM, 00-
TaHUK, TIPOTPAMMUCT U
ap.

YMeHue o0marsces, ry-
MaHHOCTb, CIIOCOOHOCTh
K CONEPEIKUBAHUIO, aK-
TUBHOCTb, 3aBUCHMOCTh
OT OKPY’KaIoIuX 1 00-
[IECTBEHHOTO MHEHHUSI,
npucnoco0ieHue, pe-
LICHKE TIPOOJIEM C OTIOo-
pOil Ha YMOLIMU U YyB-
CTBa, npeobnaganue
SI3BIKOBBIX CIIOCOOHO-
crei

JIronu, obmieHue, ycra-
HOBJICHHE KOHTAKTOB C
OKPYKaIOIINMH, CTPEM-
JICHUE y4YHUTh, BOCITUTHI-
BaTh, N30€TaHue MHTEI-
JIEKTYaJIbHBIX ITPO0JIEM

O06pa3oBanue, 3ApaBo-
OXpaHeHHe, COIUAIBHOE
obecnieueHme, 00CITYKH-
BaHwue, crnopt. Curyaruu
U po0JIeMBI, CBA3aHHBIC C
YMEHHEM pa30oupaThCs B
MIOBEJICHUH JIIOJIEH, Tpe-

OYIOIIHME OCTOSHHOTO
JIUYHOTO OOIICHUS, yMe-

HUSL yOCIKNATh.

Bpay, neaaror, rncuxo-
JIOT' M1 T.II.

CnocoGHOCTH K mepepa-
0O0TKE YMCIIOBOM UH-
(dbopmanum, cTepeoTHI-
HBII TIOAXOJ K TIpO0JTe-
MaM, KOHCepBaTHBHBIN
XapakTep, Mo TIHHse-
MOCTB, 3aBHCHMOCTH,
ciaeaoBaHue O0bIYasIM,
KOH(GOPMHOCTB, HCITOII-
HUTENBHOCTH, Ipeodia-
JTAaHUE MaTeMaTHYCCKIX

CrocoOHOCTEH

ITopsinok, yeTko pacnu-
CaHHasl 1eATEIbHOCTD,
paboTa o HHCTPYKIIUH,
3a/laHHBIM aJTOpPUTMaM,
n30eraHue HeolpeaeeH-
HBIX CUTYyalui, COLUab-
HOW aKTUBHOCTH ¥ (pu3u-

YEeCKOT0 HaIPsDKEHHS,
NPUHATHE TO3UIUHN PYKO-
BOJICTBA

DKOHOMHKA, CBSI3b, pac-
YeThl, OyXrantepus, Je-
JONPOU3BOACTBO. [les-
TEJBHOCTB, TpeOyommast
crocoOHOCTEH K 00pa-

60TKe pyTHHHOHN HHDOP-

Malli¥ U YUCIIOBBIX JaH-

HBIX

Oyxranrep, UHAHCUCT,
SKOHOMHUCT, KaHIIEJsIp-
CKHI ciy»aIui u ap.

OHeprust, UMITYJIbCHB-
HOCTb, JHTY3Ha3M,
NPEAIPUMMYHUBOCTbD,
arpecCcUBHOCTB, TOTOB-
HOCTb K PUCKY, OITH-
MH3M, YBEPEHHOCTD B
cebe, npeobnananne
SI3BIKOBBIX CIIOCOOHO-
CTeil, pa3BUTHIC OPraHHU-
3aTOPCKUE CIIOCOOHOCTH

HHE 3aHATHH, TPeOYIOmuX

HABBbIKOB U KOHIICHTpAalIuH

JlupepcTBo, mpU3HaHUE,
PYKOBOJICTBO, BJIACTb,
JUYHBIN cTaTyc, n3bera-

YCUA4YUBOCTH, 0OJIBIIIOTO
TpyAa, ABUTaTCJIbHBIX

BHHUMAaHUA, UHTCPEC K
OKOHOMHMKE H ITOJIUMTUKEC

MOBEACHUSI IPYTHX JItoAeH

Pemenue HescHBIX 3a1ad4,
oOmIeHue ¢ mpeIcTaBuTe-
JISIMU Pa3JIMYHbIX TUIIOB B
pa3Ho00Opa3HBIX CUTYallU-
SIX, TPEOYIOUTNX YMEHHUS
pa3duparbcsi B MOTHBAX

U KpacHOpeuus

OM3HECMEH, MapKETO-
JI0T, MEHEKEP, AUPEK-
TOp, 3aBEAYIOLUII,
KYpHAJIUCT, peropTep,
JIUIIIIOMAT, IOPHCT, TI0-
JMTHK U T.1.

Boobpakenue u HHTYH-
IHs1, YMOIIHOHAIBEHO

3MOL[I/II/I 1 9yBCTBa, Ca-

W3obpasurensHoe HCKyC-

MOBBIPAXXCHUE, TBOPpYEC-

CTBO, MYy3bIKa, JIUTEpPaTy-

MY3BIKaHT, XYJI0XKHHK,
doTtorpad, akrep, pe-
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CIIOKHBIN B3TJISI HA
JKM3Hb, HE3aBUCUMOCTD,
THOKOCTh U OPUTHHAJb-
HOCTh MEBIIUICHUS, pa3-

BHTEIE JBUrATEIbHBIE
CHOCOOHOCTH U BOCIIPH-
SATHE

CKHE 3aHATH, n30eranue
JIEATEIBHOCTH, TPeOyIO-
el (PU3NIECKON CHIIBI,
perIaMeHTHPOBAHHOTO
pabodero BpeMeHH, clie-

JIOBaHUS MPaBHJIAM U
TPAIUIHSIM

pa. Penrenne npobiem,
TPeOYIOUUX XyI0Ke-
CTBCHHOTO BKyCa M BOOO-
paskeHUs

JKHUccep, TUu3anHep U T.1.

bonee TouHblil BRIBOJ O MpodeccHOHATbHOW HANMPaBICHHOCTH JWYHOCTH
MOXHO CJENaTh, YYATHIBAS HE MAKCHMAJIbHYIO OLEHKY [0 OJHOMY M3 THUIIOB, a
OTIpE/ICTUB TPHU THIIA, UMEIOIINE HAauOOJbIINEe OleHKU. Jleno B TOM, 4TO B COOT-
BEeTCTBUHU ¢ Teopuen JIk.I'omtanna mecTs TUIOB JIMYHOCTU CIPYIIIMPOBAHBI APYT
C JIpyroM IO CTEMEeHU cX0J/cTBa B (opMe ImecTuyronbHuka (pucyHok 1) Kaxmpiii
TUI HanboJiee CXOJIEH CO CBOMMHU COCEJSIMU I10 IIECTUYTOJBHUKY U Haubosee oT-
JIMYAETCS OT IPOTHUBOIIOJIOKHOTO B HIECTUYTOJIBHUKE TUIA JINYHOCTH.

PeamicriHen FIHT EJIERT YaE HEL
}. OHE SHITHATEHED APTHCTHHECKITA
[ Ip eI mIEED (. OITHANEHEH

Pucynok 1 — I'pynnupoBka TUIIOB JIMYHOCTH APYT C APYTOM IO CTENEHU
CXOJCTBA

Hanpumep, counanpHblil TN HanOosee MOX0K Ha MPEANPUUMYUBBIA U ap-
TUCTUYECKUN, CMEXHBIE C HUM, M HamOOJIe€ OTIUYAETCS OT PEAJTMCTUYECKOrO,
HaxXOJSIIIErocs Mo APYryo CTOPOHY IIECTHYTOJIbHUKA.

B Tom cnyuae, ecnu Tpu THNA, TOJYYUBIINE HAUOOJBIINE OIEHKH, SBIISIOT-
Csl CMEXHBIMH, TO €CTh HaXOMSTCS C OJHOW CTOPOHBI MIECTUYTOJbHHMKA, TO Ball
npodecCHOHANIBHBIM BBIOOP HamboJsiee 000CHOBaH W TocienoBareneH. [Ipu stom
Bbl MOKETE OTJATh MPEANOYTECHUE HE TOJIBKO THUILY, UMEIOIIEMY MaKCHUMAaJIbHYIO
OLIEHKY, HO TAaKX€ TOMY THILY, KOTOPBII HaXxOAMUTCSl MOCEPEAUHE MEXKIY JIBYMs
OCTaJIbHBIMHU.

Ecnu xe Tpu Hambosiee MpeanoynTaeMbiX TUIA HAXOASTCS MO Pa3HbIE CTO-
POHBI IIECTUYTOJIbHUKA, TO CAEJIaTh BRIOOP ropasnio cioxHee. B atoM ciayudae Oy-
JIeT pa3yMHbIM TPUBJIEYL JII CBOETO PEIICHHS JIPyTHMe OCHOBAaHUS, HampuUMeEp,
JpyTU€ TECThl, KHUTH WJIK KOHCYJIbTAIUU.

Tunbl npodeccMOHAILHOW HANPaBJIEHHOCTH JIMYHOCTH, OMpeEAessieMble IO
Meroauke ['omnanaa, B HEKOTOPOH Mepe COOTBETCTBYIOT Kilaccupukauuu npodec-
CUHl TI0 TIpeAMETy Tpyna. Tak, «peajuCTHUYHBIN» TUI JTUYHOCTA B HAUOOJbIIEH
CTETICHU COOTBETCTBYET MPOQECCUSIM THMA «YCIIOBEK-TEXHUKA» U «UYECIOBEK —
IpUpoaa» W XapaKTepusyeT HaMpaBICHHOCTh Ha pabodyne u HWHKEHEPHO-
TEXHUYECKHUE CTIECIUATBHOCTU U NOKHOCTH. «HTEIEKTya IbHbIN» TUII JIMYHOCTU
B OOJIbIIIEH CTETNIEHU CBsI3aH CO c(hepoil 0OIIECTBEHHBIX U €CTECTBEHHBIX HAYK, TO

15




eCThb C IPO(ECCUSIMU TUTIA «UETOBEK — UYEJIOBEK» U «UeJIOBEK — Mpupoaa». «Colu-
aJIbHBII THUIl ONPENENseT CKIOHHOCTh K mpodeccusm B chepe oOcayKuBaHus,
o0Opa3oBaHMsI U MEIULMHBI TUIIA «YEJIOBEK — 4eNOoBEK». « KOHBEHIIMaNbHBIN) THII
XapaKTepU3yeT CKIOHHOCTh K MH(MOPMALMOHHBIM MpOo(eccusIM THMA «UEJIOBEK —
3HaKoBas cuctemay. «lIpeanpuuMYMBBEIM THUI OJHO3HAYHO HE CBSI3aH C KaKHUM-
A100 OAHUM IPEAMETOM TPYJa, MOKET IPOSBIATHCS B JIIOOOM U3 HUX, XOTS OpH-
€HTAllUs Ha yNpaBJIEHYECKHE MPOPECCUM U JOJDKHOCTU 0OJIee TECTO CBSA3BIBAET
IpeCTaBUTENEeH STOTO THUIIA ¢ TPOQeCcCUsIMU THUIIA «UETIOBEK- YeloBek». Hakoner,
«apTUCTUUYECKUN» THI JIMYHOCTU O€3 MpobiieM MOXKHO OTHECTH K MpodeccusiM Tu-
na «4eJIOBEK — Xy/10’KECTBEHHBII 00pasy.

INPAKTHYECKASA PABOTA Ne 2
CocraBiieHue pe3rome
1 Heab padoThI: MOTYyYCHUE NIPAKTUUECKUX HABBIKOB COCTABJIEHUS PE3IOME
2 Bpems BbINOJIHEHUs padoThI 2 yaca
3 Kparkue TeopeTH4ecKHe CBeIeHUs

Kaxxplii BBIMYCKHUK KOJUIECJXKA MEUTACT MOCJI€ OKOHYAHUSA y4uyeObl HalTH
JIOCTOMHYIO0 paboTy. BOT TyT O4YeHb BaXXHO HayaTh HapabaThIBaTh OIBIT YK€ BO
BpeMs y4eObl.

OpHo U3 TNIaBHBIX TpeOOBaHUI OONBIIMHCTBA padbOTOAATENIEd K COHMCKaTe-
JISIM — OMBIT pabOTHI IO CHENUATBLHOCTH HE MEHee rojia, a To u Bce JBa. OTcrona
CJIEIYET, YTO TPYAUTHCS OYIyIIeMy MOJIOJOMY CIEIUATUCTy HEOOXOIMMO Hayu-
HaTh yke ¢ 3 — 4-r0 Kypca, a TO U paHblIIe.

[TonyuuTh XOpolllee MECTO B KOMIAHUHU JOBOJIBHO TPYJIHO. 3aTO YCTPOUTHCS
Ha MPAKTHKY BIOJHE peanbHO. OTIWYHAS BO3MOKHOCTh TMOKa3aTh ceOs Ha Jene.
[TprnoOpecTu ombIT pabOTHI MO CHEIUMATBHOCTH, @ B JAJbHEHUIIEM U MIAHC CTaTh
MOJTHOMPABHBIM COTPYIHUKOM.

Ecnu BBl penmm uckaTh paboTy caMOCTOATENBHO, TO CKOPEHTIIHNI pe3yib-
TaT MOKET MPUHECTH MOUCK Yepe3 HTepHET WK CrieluaIu3upOBaHHbIC U3JaHUS.

['1aBHOE TIPaBUIILHO ce0s1 MOJATh.

Pe3tome — 310 mepBast uHopMaius o couckaresne. OHa MOXKET OKa3aThCs
€JUHCTBEHHOM, eciu paboTo/aTeNib COUTET, YTO TAaKOW KaHAMAAT €My HE IMOIXO-
nut. Kak 3anmHTEepecoBaTh NOTEHUHMATBLHOTO HadalbHUKa? Kak moay4uTs mpuria-
nieHue Ha codbecenoBanue?

[Ipexne Bcero, HEOOXOUMO TPAMOTHO COCTaBUTH PE3IOME — ITO Ballla «BHU-
3uTHasE KapTouka». OT TOTO, KaK Bbl B HECKOJBKHUX CJIOBAaX CeOs Mpe3eHTyeTe, 3a-
BHUCHT, 3aXOTST JIK C BAMU FTOBOPUTH JAJIbIIIE.

Pestome momkHO OBITH HeOONbIUM (CTpanuia ¢opmara A) U YETKUM I10
crpykrype. [lpudt Beioepute Times New Roman pazmep 12-14-ii.
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[Io cTpykType pa3nuyarT XPOHOJIOTHYeCKoe, (PYHKUMOHAJIBLHOE U CMe-
IIAHHOE PE3IOME.

XpoHoJsiornyecKoe pe3roMe TPE/ICTABIsAET COOON CIHUCOK MECT paboThl C
nepevyHeM npodeccHoHanbHbIX 00s3aHHOCTEN, KOTOPBIM MIPEICTaBIEH B 00OpaTHOM
XPOHOJIOTHYECKOM TOPSIAKE — OT HACTOSLIEr0 K MpouuioMy. Takoil THUI pe3rome
OO0JIbIIIE BCETrO MOAXOAUT JIJISl AEMOHCTPAIMU MTPO(PECCUOHATBHOTO MPOJIBUKEHUS B
OTIpEeJICTICHHONW 00J1acTH, KapbepHOTo pocTa B OJIHOM KoMmaHuu. OCHOBHOE OTJIU-
YHE€ CTPYKTYPBI 3TOr0 PE3IOME 3aKJII0YAETCS B TOM, YTO OPTaHU3AalMH, B KOTOPBIX
MOJIYYEH OMBIT PadOThI, PACMOJIAraloTCsl B MOCIEI0BATEIBHOM MOpPSAKe (MEPBbIM
YKa3bIBACTCS MOCIEAHEE MECTO pabOThI) M KaXKJIBIH MYHKT COMPOBOXKIACTCS KpaT-
KUM OMMCAaHUEM OCHOBHBIX BBINOJHsIEMBIX Bamu 00s13aHHOCTEIA.

XPpOHOJIOTUYECKUN THI PE3IOME PEKOMEHIYETCSl MCIIOJIb30BaTh, €CIU BbI
y>K€ HAKOMMUJIU CYIIECTBEHHBIN OMBIT PadOTHI; €CIU MPOCICKUBACTCS KapbepHBIN
poCT B ormpeseraeHHoN npodeccuoHaabHOM objlacTu; HampapiieHue Barmen nes-
TEJILHOCTH HE MEHSJIOCHh WJIM MEHSUIOCh PEIKO; CMEHa pabouuX MECT MPOUCXOINIIA
HeyacTo; Brl He mmaHupyeTe cMeHy 061acT mpodecCuOHANTBHON JeTEIbHOCTH.

OCHOBHBIM IPEUMYIIECTBOM XPOHOJIOTHYECKOTO PE3OME SABJISIETCS €T0 MPO-
CTOTa U yJIOOCTBO ISl UT€HUS W BOCHpHsATHS. HemocTaTok 3akirodaercs B TOM,
YTO MPU XPOHOJOTUYECKOM MOPSAKE U3JIOKEHUSI CUIILHO OpOcaloTcsi B rijaza BCe
CKauKH{ WJIM TIEPEephIBBI B Balllel kKapbepe (eciiv TakoBble uMerotcs). Kpome Toro,
ATOT TUMN pe3tome cinabo padboraer Ha Bac, ecniu Bel MeHsiere o0nacTh npodeccuo-
HaJIbHBIX UHTEPECOB, MOCKOJIbKY HE MO3BOJISICT MOJYEPKHYTh HAKOIUICHHbIE Bamu
HaBBIKU U 3HaHUS, KOTOPbIE MOTYT ObITh UCMOJIb30BAHbI B MHOM cepe.

B ¢pyHkunuoHaibHOM pe3loMe OCHOBHOE€ BHUMAHHE YJEseTCs mpodeccu-
OHAJILHBIM HaBBIKAM U JOCTIKEHUSIM. DTOT (opMaT MO3BOJISET CPOKYyCHPOBATH
BHUMaHuEe paboTojaTesss He Ha TOM, T1ie Bbl paboTanu u kakue mo3uiuu 3aHuMa-
JM, a Ha ToM, uTo Bol gemanu. Mudbopmanus o KOMIaHUSIX U 3aHUMAEMbIX JTOJDK-
HOCTSIX M3J1araercs MOBOJIBHO KpaTko. CTpyKTypa (PyHKIIMOHAIBHOTO pE3lOME Ta-
KOBa: 00513aHHOCTH, JIOCTHKEHUS U MPOdeCcCHOHANbHBIC KaueCTBa PacrloiaratoTcs
M0 KaTEropusiM — MPOJAXKH, yIpaBICHUE IEPCOHATIOM, TIJIaHUPOBaHue U mp. Kax-
Jasi KaTEroOpHusi COMPOBOXKIACTCSI OMUCAHUEM BBIMOIHIEMBIX 00si3aHHOCTEN u Ba-
KX JIOCTIKCHUI. B KOHIIE TaeTCsl XpOHOJIOTUUECKUI CITUCOK MECT PabOTHI.

QOyHKIMOHAIBHBIN TUII PE3IOME PEKOMEHIYETCS HCIOJIb30BaTh, €CIM Bbl
MPUHSJINA pPEIeHUEe O CMEeHE MPOo(ecCHoHaATBHOMN AESITEILHOCTH; BEJIETE MOUCK pa-
OOTHI MOCTE ITUTEILHOIO MEPEPhIBA; YACTO MEHSJIM MECTO PabOoThl WM HapaBJie-
HUE JIeSITEIBLHOCTH; HE UMEETEe OMbITa padOThl WM OH He3HauuTeseH. OCHOBHBIM
MPEUMYIIECTBOM PE3IOME TAKOTO THUMA SIBJISIETCA TO, YTO OHO MO3BOJISICT AKICHTH-
poBaTh BHUMAaHHUE Ha HanOoJiee MHTEPECHBIX U BaXKHBIX MOMEHTaxX Barmel kapbe-
pbl, Ha Bamux HaBbIKax, a HE Ha MECTE W BpPEMEHU MX NMpuodpeTeHud. s toro
9TOOBI COCTaBUTH Pe3toMe (PYHKIIMOHATHHOTO THIA, BAXKHO MEPEOCMBICIUTD CBOU
po(eCCUOHANIBHBIN OMBIT U CTPYKTYPUPOBAHO €Tr0 H3JI0KUTh. [l0CKONIBKY B Ta-
KOM pEe3IOME aKIIeHT JIeJIAeTCs Ha HABBIKAX M CIOCOOHOCTSIX COMCKATENsl, HY>KHO
YETKO MPEACTABISITH CeOe MO3UINI0, Ha KOTOPYIO BBl XOTHUTE MPEeTEeHA0BaTh, U BbI-
OpaTh U3 CBOETO OMBITA TOJILKO TO, YTO OYy/I€T BaXKHO JJIsl BbINIOJIHEeHUs Bamux Oy-
TYIIAX 00S3aHHOCTEH.
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CMmemanHoe pe3loMe - CMEIIaHHBINA (opMaT, BKIIOYAIOUINI B ceOs CKymoe
MepeyrcIeHne MEeCT paboThl U Pa3BEPHYTOE, OYEHb KPACHMBOE OIMCAHHME BalllUX
HAaBBIKOB U TOJIOKUTEJIBHBIX KaueCTB. ITOT BHJ Pe3lOMe OOBEIUHSCT MPEeUMYIIIe-
CTBa XPOHOJIOTMYECKOTO W (DYHKIIMOHAJIHLHOTO, MOATOMY OH IPEATNOYTUTEIICH B
HaIllUX YCJIOBHSX.

Huxe mpuBoasSITCS 5 COBETOB IO COCTABJICHHUIO PE3IOME.

Cosert Nel:

Ha kastcoyro eakancuro Haoo omoeibHoe pe3rome.

U B rpade «ombIT paboThD) CIEAYyET Y3HABATh TOJIBKO JTOJDKHOCTH, KOTOPHIE
OTHOCSITCSL K JIaHHOW BakaHCHM. MemiaHuHa HE HpaBUTCS paboroaarensM. Bo-
MEPBBIX, €CTh OMACEHUS, UTO CaM YEJIOBEK HE OMPENENUIICS, YETro K€ OH XoueT. A
BO-BTOPBIX, HEMOHSITHO, HA KAKYIO K€ BAKAHCHUIO OH B JAHHBI MOMEHT MPETCHIY-
et? Enie olHa TOHKOCTh: €CIIA Bbl OTIIPABISIETE PE3IOME MO KOHKPETHOMY OOBSIB-
JICHUIO B Tra3ere Wi MHTepHeTe, TO Ha3BaHWE BAKAHCUU JIOJHKHO 3BYydYaTh TOYHO
TaK ke, KaK 3asBJICHO y paboToaaTes.

Coset Ne 2:

Koppexmupyiime pe3tome noo KOHKpEemHYI0 6AKAHCUI).

[TumuTe 0 BalIUX 3HAHUAX U YMEHHUSX TEMH K€ CIIOBaMU, 4TO paboTo1aTelh
B 00bsaBieHnH. KapoBuK — TOXe 4eNoBeK, OH SBISIETCS MPOGEeCcCHOHATIOM B KaJl-
POBOM JIEJIOTIPOU3BOICTBE U JIUIIIH B OOIIMX YepTax UMEET MPEACTaBICHUE O JIPY-
TUX crhenuaibHOCTAX. [lepen HUM JIeKUT CIIUCOK XapaKTePUCTUK, KOTOPBIMU J10JI-
YKEH 00JiafiaTh uacalbHbIN coruckaTenab. M eciau B pe3toMe CTOST Ipyrue CiaoBa, OH
nenaet BoIBOA: «He moaxoaut». He ycloxHsiiTe )XU3Hb KaAPOBUKY U ceOe, TOBO-
pUTE HAa OJHOM C HUM SI3BIKE.

Coser Ne 3:

Onvim pa6omol HA0O nepevucIams ¢ 00PAMHOM XPOHOI02UUECKOM NO-
PAOKe, HAUUHAA C NOCIe0He20 Mecma.

W TOJIBKO TOT, KOTOPBIN UMEET HEMOCPEICTBEHHOE OTHOUIEHUE K BAKAHCHH.
B xaxmoMm ab3are ykakuTte: epuoi paboThl, Ha3BaHUE MPEANPHUATHS, ero chepy
NeSATETbHOCTH, JTODKHOCTh, KOTOPYIO Bbl 3aHMMAaJIM; OMHCaHUE OOs3aHHOCTEH W
Baly JocTkeHusi. He 3a0piBaiiTe 3aueM Bbl MUINUTE PE3IOME: YTOOBI JOKAa3aTh,
YTO MPEIbLAYIINANA ONBIT U 3HAHUS MTO3BOJIAIOT BaM 3aHATh JAHHYIO BAKAHCHIO.

Coset Ne 4:

He yenexkaitmecs auuwinenl ungopmayueil.

To, uTo y Bac ecTh A0Yb 14-TH JIET U KBapTHpPa B COOCTBEHHOCTH, pabOTO1a-
Tenss He uHTepecyer. Korga couckarenb MUIIET O CBOeM X000U, B OOJBIITMHCTBE
CJIy4aeB ATO MPOU3BOAUT CMEIIHOE U CTpaHHOe BrnevatieHue. Hy u uto, ecnu me-
HEeJKEp M0 MpOoJiaXkaM JIFOOUT YUTaTh JIETEKTUBBI — XOPOIIO 3TO Win 1ioxo? [py-
roe Jiejia eciu yBJICUYEHUE HEMOCPEICTBEHHO CBSI3aHO C BaKaHCUEW. YTIOMSHYTh O
J00BHU K ICTEKTUBAM YMECTHO, €CJIA BBl IIPETEHAYyETE Ha JOJKHOCTh MEPEBOTINKA
JIETEKTUBHOU JIUTEPATYPHI.

Coser Ne 5:

Texcm pe3rome 00.121cen Obimp He3ynpeuen ¢ moyku 3penus opgozpaguu.

OrneyaTku NpoU3BOIAT OTTAJKMBAlOIEe BHevaTieHue. Eile xyxe cMoTpAT-
Csl OIMMOKY B Ha3BAHUSAX KOMITBIOTEPHBIX TIPOrpaMM. Y KaJapOBHKa Cpa3y BO3HHKA-
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€T MBICJIb: a 3HAeT JIM UX KaHAuJaT Ha camoM Jiene? M mpocto pentt OJIeCHyTh
KPacCUBBIMH CJIOBaMH?

CtpyKTypa pe3roMe J0JDKHA OBITh YETKOW: TEKCT pa30MBaeTCS Ha KOPOTKHE
yIOOHBIC JIJIs YTCHHS a03allbl. 3ar0JI0BKH CIICIYET BBIICISATH KUPHBIM MIPUGPTOM, a
HE KYPCHUBOM HJIH IO {YEPKUBAHHEM, KOTOPBIC TSXKEIIbI JIJISI BOCIIPHSTHSL.

OO0beM pe3roMe He JOJDKEH IPEBBINIATH OAHOW CTpaHUIl Gopmara A4.
Bonbiioe konnyecTBO HH(GOPMAIIMK BBI3BIBACT pasipaxkeHue y padoromatens. Bee
JIOTIOJTHUTEIbHBIC CBEJCHMSI, KOTOPHIMH BaM Ka)KyTCsS Ba)KHBIMH, BCETJa MOYKHO
COOOILIUTHL HA COOECENOBAHNM.

4 TlopsinoK BbINIOJIHEHUS PA0OTHI

4.1 Paz6epure cutyaruu (Ilpunokenne A) u caenaiiTe BBIBOJ O MPUYUHAX
HEey/lay COMCKaTesel Ha BaKaHTHBIE TOJDKHOCTH.

4.2 Vicnonb3ys npeyiosKeHHbIe 00pa3ilbl pe3toMe (mpusioxkenus 1, 2, 3), co-
CTaBbTE PE3IOME Ha BAKAHTHYIO JOJDKHOCTH aJIMUHUCTPATOPa KOMIIBIOTEPHBIX Ce-
Teu

Cry/neHTbl, UMEIOIINE YETHBIE HOMEpa M0 Y4eOHOMY >KYpHAITy COCTABJISIFOT
XPOHOJIOTHUECKOE PE3IOME, UMEIONIUE HEUYETHbhIE HOMEpPA COCTABISIOT (DYHKIIMO-
HaJIbHOE pE3IOME.

S ®opma oTuera
[Ipaktrueckas padora Ne 2

CocraBnenue pe3rome

[{ens paGoTh

3amanue

[Topsinok BBITTOTHEHUS paOOThHI
Brinonnenue paboThl

OTBeThI Ha KOHTPOJIbHBIE BOMTPOCHI

6 KonTposibHbIe BONIPOCHI

6.1 KakoBa 1iesib cocTaBiieHus pe3rome?

6.2 B kakux ciydasix COCTaBIIIETCS XpOHOJoruueckoe pesrome? Ero pocro-
WHCTBA U HEJIOCTATKU?

6.3 B kakux cinydasx coctaBisieTcss GyHKIMoHaasHoe pe3tome? Ero mocto-
WHCTBA U HEJOCTATKU?

6.4 HazoBute ommoOKH, Jaiie BCETO BCTPEUAIOIIUECS TIPU COCTABICHUU Pe-
3toMe?

7 Cnmcok JuTepaTypsbl
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[TPMJIOKEHUME A

Curyanus 1

Cepreit CepreeBuu uckan paboTy cTtaTucThka. B razere oH yBuaen 3aMaH-
4yuBO€ OOBSIBJICHUE U TYT K€ BBICIAT CBOE pe3toMe paboroparento. [Ipomuia Hepe-
Jis1, HO OTBETA OH HE MoNy4Ywil. byayun yenoBekoM noromnbiM, Cepreit CepreeBud
pelni BeISICHUTD, B ueM NpuuuHa. OH MO3BOHUI Ha (PUpPMY, €ro COeAMHUIM C OT-
JI€JIOM KaJipoB. My>KuKMHa PeICTaBUIICA U CIIPOCHUIL:

— Br1 nonyunnu moe pesrome?

WucrniekTop oTaesna KajapoB Monrypiinaia OymaraMu U OTBETHIIA:

- Ha, nonyunna. U3BuHUTE, BBl HAM HE MOJIXOJIHUTE.

— [Touemy? 5 5xe MOTHOCTHIO COOTBETCTBYIO TPEOOBAHUSIM!

— Cpenu o0si3aTeNbHBIX YCIOBUI — 3HAHUE CTATHCTHKA. Y Bac 3TOrO
HET.

— Kak net? — Bosmytuiicst Cepreit CepreeBud. — S e pyCCKUM SI3bIKOM
HaIucala B pe3loMe — «OTJIMYHOE BJIaJICHHE MaTeMaTHUYEeCKUM aHan3om». Jla Jro-
00if MaTEMaTHUK CKaXKET, YTO ITO TO KE caMOe U JaXXe 4yTh OosbIie!

— S He MaTeMaTHK — CyX0O OTBETUJIA KEHILUHA U MOJI0XKHIA TPYOKY.

Curyanus 2

Poman k cBoum 28 rogam ycmnen mopadoTath ciaecapeM, BOAUTEIEM U Kypb-
epoM.

JIrobas u3 X mpodeccuii ero ycTpanBaia, TIaBHOE — YTOOBI OKJIAJ ObLI
He menee 15000. [IpuctynuB k monckam HOBOM paboThl, PoMaH, 4TOOBI HE YyTPYX-
JaTh ce0s JIMIIHUMHU XJIOTIOTaMH, HaIMCal OJHO pe3ioMe Ha BCE BaKaHCHU, U 0€3
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yCTaJIn pacchliaj ero padotomarenem. M oueHb ynuBWICS, YTO HE TOJYYHJI HU
OJIHOTO OTKJIMKA. MOJIOJION YelOBEK HEOyMEBal: KaK TaKO€ MOXET ObITh, €CJIH
BAKAHCHI B Ta3eTe — BO3 U MaJIcHbKas Tenexka? Heykenu Bce OHU «JIUITOBBIE)?

Curyanus 3
Anvca uckana paboTty cekperapsi. ITo 0ObsIBICHHUE B Ta3eTe BCTpedaia yxe
nATHINA pa3. Buaumo, Hellerko paboTomarento HauTu coTpyaHuka Ha okiaa 10000
py0. [eByika pemnmia nonpoOOBaTh 3aHATh BAKAHCHUIO. Y HEE MOYTU HET OIbITa
CEKpETapCKOi paboThI, 3aTO OHA MOJIOJA U JIETKO o0ydaema.
AJnvca oTmpaBuia Pe3loMe U CTajla KIaTh MPUTJIAIICHUS] Ha cOOeceJOBaHUE.
Tak 1 He T0KJABIIKNCH, OHA MTO3BOHUIIA PA0OTOJATEIO.
- Br1 HaM He moAXOIUTE, - CKa3alau ei.
—  Tlouemy?
OTtBet Anncy nopasui:
- Hayuurtech cHayana rpaMOTHO NUCATh.

Curyauus 4

Omner uckan HOBYIO pa0OTy BTailHE OT KOJUIET W HaudajabcTBa. Bripouewm, Te-
Ky4dka B OT/eJsie Oblja OOJIbIION, BOT U ceiuac ObUIM BaKaHTHBI JABE mo3unuu. Ha
OJIHO M3 HUX MPHUILIIO OYEPEIHOE PEZIOME.

= Cnymaiite — cka3ana cekperapb HuHa, - 4TO 3TOT My»XUK Hamucan:
«lonomuurensHas nHGOpMaIus: HE Kypro, He Mblo. X000u — pridaika». BoT ymo-
pa!

3aBxo3 [letp [leTrpoBnu 3a4yMUrBO TOYECAN 3aTHUIOK:

— UTo ke OH JienaeT Ha pbl0ajKe, €ClId HE MbET?

— Hagepno, 3akoqupoBaHHbIH, caenaia BeiBoj Oyxrantep AnHa Cepre-
€BHA. 3a4€M HaM aJIKOTOJIUK?

— Ha, ctpannbiii Tun. Hy ero, Bo3bMeM KOTo-HUOYAb APYroro peuui
HayaJbHUK OTJIENIa U OTIPAaBUJI PE3IOME B MYCOPHYIO KOP3UHY.

Oner mocMessics BMECTE CO BCEMH, a IMOTOM Hallell B KOMIIBIOTEPE COO-
CTBEHHOE pe3loMe U yaanui u3 Hero ¢pasy: «CHOKOEH, KOJJIEKIIMOHUPYIO aKBa-
PUYMHBIX PBIOOK.

Curyanus 5

Enena VBaHOBHa MpeTeHI0BaJIa HA JOJLKHOCTh JUPEKTOpa CTOJ0BOM. OHa
COCTaBHJIA PE3IOME, IIPUJIEKHO CKOIIMPOBAB BCE 3AIIMCU U3 CBOEU TPYIOBOW KHUXK-
ku. TpynoBoii cTaxk Hee ObUT COJNIMIHBIN: OHA yCIesa MOObIBaTh U MMOHEPBOXKATOH,
Y BOCIIMTATEJIEM B JIETCKOM cany, U nosapoM. [loueMy ke oHa Tak I0IT0 HE MO-
XKeT HalTu paboty? B konue koHnos, Enena MiBanoBHa moiy4usia OTBET Ha CBOM
Bonpoc. [1o3BoHMB ouepenHOMYy pabOTOATENI0, OHA MOMHTEPECOBAIACh, JOLLIO
JIM €€ Pe3IoMeE.

- Bama pamunus? — cipocuiia KaJipoBHK.

Enena lMBanoBHa Ha3Bana.
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- A-a, noHepBokartasi! — BOCKJIMKHYJIA KaApOBUK, Bbl HaM HE MOAXOAUTE.
- [Inoneproskatoit s ObLTa IBaAlATh JIET Ha3ad — 3aMmeTwiia Enena MiBaHoB-
Ha, HO coOeceHMIIa yke Opocuia TpyOoKy.

[MTPUJIOXEHME b
Oo0pasen XpOHOJIOTHYECKOT0 pe3roMe

AHatosmi AnapeeBud PoIOKUH

07.07.1979 r.p.

357900, Mockaa, yn. Jlenuna, a. 3

Ten. nom.: (495) 445-67-53

E-mail: rybkin@mail.ru

Heasb: [Tonydyenne no3uliviv B OT/AENIE MAPKETUHTA U PEKIIAMbI B KPYITHOW KOMIIa-
HUWU.

OmnbIT padoThI:

01.2006 — nacr. Bpems

Bens Wagen Russia (mpoaaka aBTomoousie).

CrnenuanmucT 1o MAPKeTHHIOBbIM KOMMYHUKAIUSIM.

—IJIAHUPOBAHUE U MPOBEJICHUE MAPKETUHTOBBIX MEPOIPUATUI U PEKIIAMHON JIesI-
TEJILHOCTHU MPEJCTaBUTEILCTBA KOMIIAHUM Ha Tepputopuu Poccuu, benopyccuu,
YkpauHsbl;

—pa3paboTKa Oro/IKeTa MEPOINPUITHI Ha TOJI, KOHTPOJIb €TI0 BHITIOTHEHUS,
—pa3paboTKa MJIaHa peKJIaMHON KaMIIaHUM Ha 0a3e IUPEKT-MAPKETHHIa;
—paboTa ¢ peKJIaMHbIMHU areHTCTBaMHU, U3aTEILCTBAMU;

—pa3paboTKa au3aitHa nourpa@uuIecKux U peKJIaMHbIX MaTepUalioB.
08.2003—12.2005

Komnanus «Acrtpa» (mpoaasku 3am4yacrei 1Js aBTOMo0uJIeil).

Crneuunajaucr nmo pexkjaame.

—pa3paboTKa, peanu3alys ¥ KOHTPOJIb MJIaHa PEKJIAMHBIX MEPOTIPUSITHI KOMIIa-
Huu B Mockse u perronax (HoBocuOupck, MypMaHck u T. 11.);

—pabota co CMMU (razetsl, TeneBUICHNE, PAIHO).

11.2001—08.2003

Pexnamuoe arenrcreo « Umumx» (yeayru B cepe PR).

J{n3aiinep, crienuaMCcT M0 MAPKETHHIOBBIM MCCJIE0BAHUSIM.

—pa3paboTka PUPMEHHOTO CTUJISA, JU3AH IEYaTHBIX MaTEPUAJIOB;
—TIPOBEICHNE MAPKETUHTOBBIX UCCIIEIOBaHUM (0030p PhIHKA, U3YUYEHHUE KOHKY-
PEHTOB 3aKa34yuKa u JIp.).

OopazoBanmue:

09.1996—06.2001: KpacHogapckuii TEXHOJIOTHYECKUI HHCTUTYT.
JlonoJiHuTeIbHOE 00pa30BaHue

—Kypcot pu AAnorckom yuebHoM meHTpe: «CTpaTernieckoe miaHupOBaHUeE.
Pa3zpaboTka kananoB cobiTay; «MHbOpMarrioHHbIe 0a3bl TAHHBIX, MAPKETUHTOBBIC
uccnenoBanus. Mapketunrosbiid ayaut» (2003, 2004).
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CemuHap 1o BonpocaM NpoJBHKEHUSI TOPTOBBIX MAPOK HA PHIHOK U UX MOJJIEPXK-
ka (2003).

—CraxupoBka B ['epmanun B nieHTpaibHoM odpuce Bens Wagen, B otene mapke-
TUHTOBBIX KOMMYHHUKAIIUM, B TeueHue Mecsia (2006).

JJonmosiHuTe IbHASA HHPOPMALIUS

—IIK — monw3oBartens: Word, Excel, PowerPoint, CorelDraw, Photohop;
—HEeMEIKU — CBOOOIHBIN; aHTJIMHCKUN — Pa3rOBOPHBIN;

—BOJUTEILCKHUE IIPaBa KaTeropuu B.

PexoMeHanum npe1oCcTaBIsSIOTCS 110 TPEOOBAHUIO.

I[MTPUJIOXEHUE B
Oo0Opazen pyHKUMOHAJIBLHOIO pe3loMe

CamconoBa Mapuna CepreeBHa

05.05.1976 r.p.

379553, r. Upkytck, ya. Oktadpbekas, 1. 23

Ten.: (3952) 99-67-42, e-mail: sam@net.ru

IIpogeccuoHaIbHBbIE JOCTHKEHMS:

—HapaboTaHHbIE KOHTAKTHI C BEYIIUMHU IMOCTABIIUKAMU OU3HEC-YCIYT;
—COKpaIIEHHUE PacX0JI0B KoMMaHuu Ha 5%;

—rpodeccuoHaIbHbIE aIMUHUCTPATUBHBIE HABBIKU.

IIpogeccuonaibHbIe 00A3AHHOCTH:

—paboTa ¢ MOCTaBIIUKAMH YCIYT;

—3aKJIFOUEHHE KOPITOPATUBHBIX COTJIAIICHHIA;

—OpraHu3aiys CreuaibHbIX MEPOTIPUSITH;

—pelieHrue TPOTOKOJIBbHBIX U BU30BBIX BOIIPOCOB;

—Opra"u3alys KOMaHIUPOBOK, OPOHUPOBAHUE TOCTHHHII, CTPAXOBAHHE,;
—3aKylKa pacXOAHbIX MaTEPHAJIOB;

—IIEpEBO/ IEJIOBOM U FOPUANYECKON JOKYMEHTALIUH;

—YCTHBIE TIEPEBO/IbI MPE3CHTAIIH, TIEPETOBOPOB M KOH(PEPESHITHIA.

OnbIT padoThI

05.2004—07.2010

aAMUHUCTPATOP «DapMBOPIIIY, IPEACTABUTENBCTBO MYJIbTUHALIMOHAIBHOU (hap-
MalEeBTHYECKOW KOMITAHHH.

01.2002—04.2004

CEKpEeTapb-aIMUHUCTPATOp «bpayH sHI mapTHEPC», MPEICTABUTEIBCTBO aMEPH-
KAHCKOM I0pUANYECKON (PUPMBI.

01.1998—01.2002

CEKpeTaph reHepaIbHOTO TUPEKTOpa «PUHBETY, TPENCTaBUTENHCTBO (PUHCKOM
KOMIIaHUHU.

OobpazoBanue

1993—1998

HpKyTcKuii rocy1apCTBEHHBIN NEAArOTMYECKUN HHCTUTYT. JIMIUIOM mpenoiaBare-
JIs1 aHTJIMMCKOTO S3bIKA.
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Tpenunru

2008

Professional Management Skills, Oxford, UK;

2007

Professional Selling Skills, London, UK;

2006

Team Development Program, London, UK.

CepTtudukaThl MOTYT OBITH MIPEICTABICHBI IO TPEOOBAHUIO.

JlonosiHuTEe IbHAS HH(pOpMALMS

—AHITHICKUI — CBOOOHBIN YCTHBIN U MUCHMEHHBIN CO CIIeIUaNu3aIluei B 00-
JJACTA KOMMEPYECKON KOPPECITOHACHIINH.

—TJ1IK — onwrTHbI mons3oBarenb: Word, Excel, PowerPoint, Lotus Notes.

[MTPMJIOXKEHUE T

Oo0pa3sen cMeIaHHOTO pe3loMe

CugopoB AJiekcanap
BacuiabeBuu

344017, r. PoctoB-Ha-/lony, yiu. 3enenas, 1.12.
Tenedon: (863) 299-92-32, e-mail: \sidorov@mail.ru

LIEJTb

HOHy‘IeHI/IH pa6OTBI MCHCKEPaA 110 IIpoaaKaM

OIIBIT PABOTDI

OOOw»IlocaeqHsss KOMITAaHUA»

Menemxkep o npogaxkam (10/02 — Hacr. Bp.)

00IIIeHHE ¢ UMEIOIUMHUCS KINEHTAMH, IIONCK HOBBIX KIIHEH-
TOB, COITPOBOXKICHUE TTPOJIAK.

[TomorHuk MeHepkepa mo mpoxaxkam (03/01 — 10/02)
00IIeHHe C KIIMEHTaMU I10 TeNeOHY, MOIrOTOBKA JTOKY-
MEHTOB, BCTpeua KJIIMEHTOB B oduce.

Kypsep (10/00 — 03/01)
JIOCTaBKa JJOKYMEHTOB KJIMEHTaM KOMIIaHUU
BBIIIOJIHEHUE MEJIKUX ITOPYYEHU N

3A0 {IpennocnenHsisi KOMIAHUS

Onepatop Ha Teaedone (10/00 — 03/01)

oOrieHue 1o TeiaedoHy ¢ KIMEHTaMH, TIOMCK KIIMEHTOB TPH-
eM (aKcoB U T.1I.

OBPA30OBAHUE

PocroBckuii ['ocyapCcTBEHHBIN Y HUBEPCUTET, UCTOpUYE-
CKUM (aKynbTeT, KpaCHbIN TUIIOM

[TPOPECCUOHAIJIBHBIE
HABBIKU 1 3HAHUA

Windows. Ms Office, Internet — onsITHBIN OJIE30BATEND,
OO0JIBLIION OMBIT MPOJIAXK, COMPOBOXKACHUE CIIENIOK, TOAT0-
TOBKH JIOKYMEHTOB, 3HaHHe nporpamMm «1C Toprosus u
ckiany, «l'anaktuka», «Ilapycy

CEPTUOUKATDI

Ceprudukar MSCE (Berman 02.02.2001)

ITYBJIIMKALINN

- psl cTaTel B )KypHaie «JleHbre»
- ydacTue B IOJrOTOBKE COOpPHHKA

3HAHUE A3bIKOB

AHTJIUHACKUM, CBOOOIHO

HATPAJIbI

[ToGenuTens KoHKypca «JIyummii MeHempkep mo npoaakaM
2012»
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I[TPOYEE He kypro, xeHaT, UMEIOTCSl BOAUTEIBCKUE MTPaBa KaTeropuu
B, BO3MOKHBI KOMaHJUPOBKHU.

ITPAKTHYECKASA PABOTA Ne 3

Benenne TesiepoOHHBIX MEPEroBOPOB ¢ MOTEHIHAIBLHBIMHU
padoTroaareJaMu

1 Leapb padoThi: MosyuyeHHE IPAKTUUECKUX HABBIKOB BEJICHUS Telle(hOHHBIX
IIEPErOBOPOB € paboToHaTesIeM

2 Bpems BbINOJIHeHHs1 Pa0oThI 2 Yaca
3 Kparkue TeopeTH4ecKHe CBeIeHUs

OOwenue no tenedoHy - 3TO Pa3roBOp ABYX CIIEIBIX, KOTOPHIE MO TOJIOCY
BBICTpAuBalOT y cedst B rojioBe 0o0pa3 cobecennuka. Kto 3Bountr? Komy 3BOHUT?
EcTb 11 BO3MOKHOCTB Y Balllero co0ecelHiKa pa3roBapuBaTh? A BIPYT Bbl BbITa-
MM YesioBeka u3-noj ayma? Kak Bbl gymMaere, Kakod OyJeT peakius IUpeKTopa
Ha TaKOW 3BOHOK.

CsKOHOMUTBH BpEMSI M CHJIbI IIPU MOUCKe padboThl Bam momoxer tenedoH.
OnHako, OTCYTCTBHE HABBIKOB BEJCHHUS TEIEPOHHBIX IMEPETOBOPOB, HEYBEPEH-
HOCTb B ce0e M 0OsI3HB MOJYYUTh OTKAa3, MPUBOAAT K HEKEIAHUIO TIOJIB30BATHCS
TeneOHOM, YTO 3HAYUTEIIHHO CHIDKAET MIAHCHI HA TPYAO0YCTPONUCTBO.

Jns Tex, KTo uueT padoTy, OUYeHb BaAXKHO YMETh BECTH JEJIOBOM Pa3roBop
no tenedony. Beap ot kauecTBa nepBoil 6eceqpl ¢ paboToAaTeNneM WK Crieluaiu-
CTOM KaJIpOBOI'O areHTCTBA 3aBUCHUT TO, MOJIYYHUTE JIU BbI MPUTIIAIIIEHHE Ha codece-
JI0OBaHME, YTOOBI 3a4BUTh O ce0e Kak O caMOM MOJXOJSIIEM KaHIuJaTe Ha JOJDK-
HOCTb.

Ipeumywecmsea menegponHo2o 360HKa:

- TenedOH MO3BOJISIET 32 KOPOTKOE BpeMs 003BOHUTH OOJIBIIIOE KOJIMYECTBO
OPEINPUITUNA U Y3HATh 00 UMEIOLIUXCS BAKAHCHSIX;

- yMeJOo, TONB3YAICh TeneOHOM, TaKe €Clii BaKaHCHUS YXKe 3aHSATa, MOYKHO
MOJyYUTh JAPYTYIO MOJIE3HYI0 HH(POPMAIINIO, HApUMep, Y3HaTh, T7I€ MOTYT OBITh
aHaJIOTUYHbIC BAKAHCHU;

- B Tene(hOHHOM Pa3roBOpEe MPETEHACHT MOMydaeT MAaHC HAaWIy4IIuM o0pa-
30M TPEICTaBUTh CBOM TMOJIOKUTEIHHBIE CTOPOHBI U CO37IaTh O cebe XxopoIiee BIie-
JaTIeHHE.

PasroBop mo TenedoHy TpeOyeT OmpeleNeHHbIX HaBBIKOB M COOJNIOIEHUS
paBuL:

Kak HauuHaTh M BeCTH Tes1e()OHHBIE NePeroBopbI
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[ar 1. IlogroroBka k 3BOHKY Bo Bpems TenepoHHOTO pa3roBopa HEOOXO-
JMMO UMETh Tiepel col 100l pyuky u Oymary, eciii HoTpedyercs 4To-TO 3amnucarh,
U JIepKaTh mepeji coOoi IK3eMIUIIp aBToOHMOrpaduu, 94To0bl OBITH TOTOBBIM OTBE-
TUTH Ha JIIOObIE BOMPOCKHI paboroaaresns. Eciu Bbl 3BOHUTE IO OOBSIBICHHUIO O Ba-
KaHCHUH, TO JIyYllle BCETO UMETh €ro nepej riazamu. [loguepkHuTe B HEM: HOMEP
TenedoHa, Hal |3BaHMe OpraHU3allMd M Ha3BaHUE BaKaHCUHU, KOTOPOW BBl 3aUHTE-
pecoBanuck. [lomeTsTe (3anummre) st ce0s BCE BOMPOCHI, KOTOPHIE BbI XOTUTE
3a/1aTh, 3aUKCUPYHTE KpaTKHe CBEIACHUS O ceOe W CBOCH Mpeapiaymiei mpodec-
CHOHAJILHON ACSITEbHOCTH, KOTOPBIE BBl CYUTACTE HY>KHBIM COOOITUTD.

[Tar 2. Havano pasroBopa lIpexne yem 3BOHMTH Ha MPEAIPHUATHE, MOCTA-
paiiTechb, eciy 3TO BO3MOXKHO, 3apaHee y3HaTh, KTO KOHKPETHO OTBEUaeT Ha pupme
32 Ha0Op HOBBIX COTPYAHHUKOB IO Ball€il CIIELHAIBHOCTH, €r0 JTOHKHOCTh, UMS U
otyecTBO. Jlydille Bcero pasroBapuBaThb C PYKOBOIAUTENIEM MNPEIIPHUATHS WIH
HAaYaJIbHUKOM OTJena KajapoB. Eciau uHpopmanmio o ToMm, KTO 3aHu|IMaeTcs Ha
JaHHOM NPEANpPUATHN NMPUEMOM Ha pabOTy M KakK €ro 30BYT, 3apaHee MOJyYUTh
ObLIO HEBO3MOXKHO, TO CJIEAYET CIPOCUTh 00 3TOM y COTPYAHHUKA, KOTOPBINA MOJI-
Hs1 TpyOky. Hampumep: [Ipuemnas: Manoe npeanpusitue «3aps». Couckaress:
3npaBcTByiTe. CKa)XXWTe, KTO Ha BallleM MPEINPUATHH 3aHUMAETCS IPUEMOM Ha
paboty? [Ipuemnas: {upexrop. Couckarenb: bByapre 100pbl, MOACKaXUTE, KaK €T0
30ByT? IIpuemnuas: MBan I[lerpoBuu BacunbeB. Eciiv Bbl 3HaeTe UMsI 4EIIOBEKaA, C
KOTOPBIM DPa3rOBAapMBAETE, ATO AAET BaM LEJbIM PSAI MPEUMYLIECTB: COKpAIIACT
MICUXOJIOTUYECKYIO JMCTAHIIMIO MEKy BaMH M BalluM cobeceqHukoM. Hampumep:
31 Ilpmemnas: Manoe npeanpustue «3aps». Cowuckarenb: 3apaBcTByrte. Moe
uMs ... Mory g norosoputs ¢ MiBanowm IlerpoBuuem BacunbeBbiM?

[ITar 3. IlpeononeHue «3acioHa» BaxkHO HE TOJBKO 3HATh, K KOMYy 00pa-
TUTBHCA, HO U MIPOSIBUTH HACTOMYUBOCTh B TOM, YTOOBI Pa3roBOP COCTOSIICS UMEHHO
C 3TUM YEeJIOBEKOM. B cilydyae Korja agpecar 3BOHKA 3aHAT WIHM €r0 HET HAa MECTE,
HE CTOUT PacKpbIBaTh CyTh MPOOJEMBI CEKPETapI0 WIH JAPYroMy COTPYIHHUKY, HE
3aHHUMAIOILEMYCsl HETTOCPECTBEHHO MPUEMOM Ha paboTy. CekpeTaph 4dalie BCEro
HEe 00JIafjaeT MOJIHOMOYHUSIMU NpueMa Ha padoTy, HO MOXET BOCIPEMSITCTBOBATH
BalllEMy pPa3roBOPY C PYKOBOACTBOM. Eciii ceKpeTapp CIPOCUT O LIEJIU 3BOHKA,
Jy4llle OTBETUTH, YTO 3BOHOK — 10 BOIPOCY, CBA3AHHOMY C IPUEMOM Ha padoTy,
WJIH 110 BOIIPOCY, KOTOPBII MOKHO 0OCYIUTh TOJIBKO C aapecaToM 3BoHKa. He cie-
JIyeT TOBOPHUTD, YTO ATO JIMUYHBIA 3BOHOK. HE0OX0IUMO CIPOCUTH, KOTAa HY>KHbBIN
COTPYIHHK BEPHETCS, U TIEPE3BOHUTH B yKazaHHoe BpeMs. Hampumep: [Ipuemnas:
Manoe npeanpustue «3aps». Couckarens: 3apaBcTByrTe. Moe nms ... Mory s
noroBoputh ¢ MBanom IlerpoBuuem BacunbeBeim? IIpuemnuas: Ero Her Ha mecre.
Mory s uyto-To nepenats? Couckarenb: Crnacu6o. Mue Hazno noroBoputh ¢ Ba-
HoM IleTpoBuueM. Bbl He mojckaxkere, KOT/a MHE JIydllle MMEePE3BOHUTH, YTOObI
3al lcratpk ero? [Ipuemnas: [1ozBonute nmocie 15 4. Couckarens: Cnacu6o. S 00s-
3aTe’abHO M03BOHIO. Jlo cBunanus. [loMHuTE, KOr/Ia 3BOHAT pabOTOIATENIO MO €ro
pEeKIaMHOMY OOBSBIIEHHIO, TO OH KOHTPOJHUPYET CUTYyallMi0, TaK KaK OXKUIaeT
3BOHKOB OT COMCKaTeJIel U Y HETO 3arOTOBJIEHBI BOIIPOCHI, KOTOPbIE OH COOMpaeTcs
3a1aTh. [IOMCKOBBIN 3BOHOK SIBJISIETCS AJIs1 pabOTOAATENsI HEOKUAAHHBIM, U, CKOpEe
BCET0, OH HE UMEET M0/ PYKOH 3apaHee MOArOTOBJIEHHBIX BONPOCOB. BHauane oH
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JIa)K€ HE 3HAET, KTO 3BOHUT U MIOYEMY 3BOHSIT UMEHHO €My, UTO JIaeT BaM IIIaHC 3a-
BIaJ€Th MHUIIMATUBOM. HO 4TOOBI 3TOr0 JOOUTHCS, BBl IOJKHBI 3a0J1arOBPEMEHHO
COCTaBUTh CIIEHAPHI KEIAaTebHOIO X0/1a TelIe(OHHBIX MEPETOBOPOB U MOTPEHU-
poBaThCi B BEACHUM pa3roBopa, ciaeiiaB 2—3 TPEHUPOBOYHBIX 3BOHKA KOMY-
HUOY/Ib U3 3HAKOMBIX WJIU JAPY3EH.

[ar 4. Ilpennoxenue ycayr Bbl TOJDKHBI cpa3y MpPeNCTaBUTHCS U OOBsiC-
HUTb COOECEIHUKY MpHU|IYMHY CBOEro 3BOHKA, KPAaTKO H3JI0KUTh, KAKOro poja
YCIIYTH BBl XOTUTE TIPEeAIOKuTh. [Ipeanaras ycayru, GopMyIupyidTe UX KOHKPET-
HO, KOPOTKO M 4eTKH; He cimemyer roBOpUTh, 4TO BBl «XOTUTE y3HATh, HET 32 U
Kakoi-HHOyAb padoTe». CooOIMTE O CBOEM MPOU3BOACTBEHHOM” OMNbBITE, KBAJIU-
dbuKkamm, UHTEpecax, HaBbIKaX W CHOCOOHOCTSX. Jlep)KUTECh CIOKOWHO W C JI0-
CTOMHCTBOM: H€ 3a0bIBaiiTe, 4TO BBl mpejaraere padory cnenuaiucra. Ho He
CTOUT U MPEYBEJINYNBATH CBOIO IIEHHOCTh HA phIHKE Tpyaa. Hampumep, 3BOHOK 10
PEKOMEH/IallMK TIOKA3bIBAET, YTO BBl 3BOHUTE HE HA yjaady, a o0jajjacTe Kakonu-To
nepBuyHoOil uHpopmarueit: CouckaTtenb: 3ApaBCTBYWUTE... (MM COOECETHUKA).
Mens 30ByT ... (umsa couckarens). Cepreit I[letpoBuy CMHpHOB CKaszai, YTO BbI
uere Boautens. nu apyroil npumep — BBl 3BOHUTE «HAyJauy»: «30paBCTBYM-
Te... (uMa cobecennuka). Mens 30ByT ... U3 Tenenepenaun s y3Hana, 4yTo Balla
dbupma sBIsIETCA OAHOW U3 BEAYIIUX MO MPOU3BOJCTBY KOCMETHYECKUX Mperapa-
TOB U BBl COOMPAETECHh PACIIUPATH MPOU3BOACTBO. Bo3[ IMOXHO, BaM MOHAA005TCA
HOBBIE COTPYJIHUKH. Y MeHs (papMarieBTHUecKoe 00pa30BaHUE, BIIAJCI0 KOMIIBIO-
TepoM, KOMMyHUKa0enpHa. Uiy paboty no cnenuanbHocTU. S XoTena Obl BCTpe-
TUTBCSI C BaMH, YTOOBI OOCYIUTh BO3MOKHOCTh TPY/IOYCTPOMCTBA B Ballly OpraHU-
3anmio». KopoTko pacckazaB 0 cBoeM 00pa30BaHUU M OMbBITE PabOThI, HAJ0 MMOCTa-
paThCsl IOTOBOPUTHCS O JTMUHOM BcTpede. O TeX XapaKTEepUCTUKaX, KOTOPbIE MOTYT
OBITh HETaTUBHO BOCIPHUHSTHI paboTomaTesneM (OTCYTCTBUE 0Opa3oBaHUs IO MPO-
GbuI0 BO3MOXKHOU OynyIieit paboThl, ONbITa TPYJAOBOM NESITEILHOCTH, BO3PACT U
T. I1.), HAYETO HE CJIEIYET TOBOPHUTH, IMOKa 00 3TOM He cripocar. OaHaKo, OTBET Ha
HEIMOCPEICTBEHHO TOCTABJIICHHBIA BOMPOC HE JOKEH OBITh OJHOCIIONKHBIM, Kak,
Harpumep, B 9ToM ciydae: Pabotonatens: Mimeere nu BbI ONBIT JaHHON pabOTHI?
Couckarenb: Het. Hamo mocrapatscs mokazath paboTo1aTeNio, YTO Y Bac €CTh OC-
HOBaHUsS TOJNYyYUTh JaHHYIO paboTy (a OHM Yy Bac €CTh, Belb BBl MPETCHIYETE
TOJIBKO Ha Ty paboTy, KOTOpOoW cooTBeTCTBYeTe): «K COXajleHUio, y MEHsS HEeT
po¢eCCUOHAIBHOTO OMbITa JaHHOW padoThl. HO MHE o4YeHb HpaBUTCS MOS MPO-
deccusa. S Bcerna OTIAMYHO MPOXOAMIIA MPAKTUKY M XOTeNa Obl COBEPILIEHCTBO-
BaThCsl UMEHHO B TOM 001aCTH».

[Iar 5. [IposiBuTe HacTOMYMBOCTH. [IpomomxkaiiTe U NoANEPKUBANTE pa3ro-
Bop. Paccipocute, Hanpumep, o cielipuke aeaTeIbHOCTH opranu3anuu. [loka Bb
roBopute, padotonaarens aymaer. [Ipemnoxure mpuciath B OpraHM3aldio Balle
npoecCuOHaNBbHO-TPYA0OBOE pe3toMe U aBroduorpaduio. Hampumep: «...ecnu
MO3BOJIUTE, 51 MPUIILTI0 BaM CBOE MPodheCcCUOHATBHO-TPYI0BOE pe3toMey». Eciu BbI
WHTEPECHBIN COOECETHUK, TO pabOTOAATEh MOKET 3aMHTEPECOBATLCS BAMHU M CaM
3aKOHYUT Pa3roBOp, HA3HAYWMB BaM BcTpedy.. OmHAKO HE 370ynoTpelssiiTe, u3-
JIUIITHSS CIIOBOOXOTJIMBOCTD Pa3Apa’kaeT, a, KpOME TOTO, OOJNBIIUHCTBO JEIOBBIX
JIOJICH HE JIFOOUT JTOJTHX TeJIe()OHHBIX Pa3rOBOPOB.
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[Iar 6. Bam oTka3zanu B Bakancuu. becenys ¢ paboronarenem, OynbTe BHU-
MaTeJIbHbI U KaK TOJBKO MOYYBCTBYETE, UTO COOECETHUK XOUET 3aKOHUYUThH Pa3ro-
BOp, C/AeNlaiiTe 3TO CaMU. DTUM Bbl MPEJOTBpPATUTE OKOHYATEIHHOE PEIICHHE B
ciydae, Korja paboToiaTesb CKIOHSIETCS BaM 0TKa3aTh. Hy»HO ObITh TOTOBBIM U K
MOJIYYEHHUIO OTpUIaTeIbHOr0 oTBeTa. OAHAKO HE CTOUT cpasy KiacTh TPyOKy, a
MOKHO: CIIPOCHUTb, MOXHO JIM MEPE3BOHUTH uepe3 3—4 Hejelrd, BO3MOXHO, Ba-
KaHCHSI TIOSIBUTCS; HECMOTPSI Ha 0TKAa3, MPEJI0KUTh BCTPETUTHCS, YTOOBI 0OCYIUThH
TaKyl0 BO3MOXHOCTh B OyayiieM. MOXHO MONBITaThCS OCTABUTH CBOIO aBTOOMO-
rpaduro. Ecnu ona 3aunTepecyet paboronatesns, oH OyleT UMETh Bac B BUAY, €CIIU
NOSIBUTCS MOAXoAsmas BakaHcus. CleayeT MOMHTEPECcoBaThCs, €CTh JIM Ha MPE/-
NPUSTUN CTIUCOK MPETEHACHTOB Ha pabOTy U MOXKHO JIM B HETO Monactb. Eciu Bbl
TOTOBBI HAa BPEMEHHYIO paboTy, CKaxkuTe 00 3ToM paboTtonartento. B Tom cimyuae,
KOTJla MOJIY4YeH OTPHUIATEeNbHBIM OTBET M HET HUKAKUX MEPCIEeKTHB Ha Oynyiiee,
HaJI0 MOCTapaThCs U3BJIEYD JPYTYIO MOJIE3HYI0 MH(OPMaLMIO U3 001IeHus ¢ pado-
tonareneM. OH XOpouIo 3HaeT paboTy CBOEW OTpaciiv, IO3TOMY CHPOCHUTE, HET JIU
y HEro CBEJICHUM O JIPYruX NPeNpUATUsiX, KOTOPBIM TpedyeTcs coTpyaHuK. Ecnu
paboToiaTenb HA30BET KaKoe-Iu00 MpEeANpUsiTUE, HAJ0 CIIPOCUTH €T0 aJpec U Te-
Je(oH, a TaKKe C KEM CIIEyeT TaM pa3roBapuBaTh Ha TEMY TPYIOYCTPOWCTBA U
MO’KHO JIM COCJIaThCsl Ha HEro, Korja Oyere 3BOHUTh Ha MPEANPUSITHE.

[ar 7. 3akoH4YMTE pa3roBOp B MO3UTUBHOM KIIIOUE U BEXKJIIUBO. 3aKaHUMBas
pas3roBop, HEMPEMEHHO NobJiIarogapuTe codeceJHUKa 3a BpeMs 1 BHUMaHUE, KOTO-
pO€ BaM OKa3zaju.

llpumume k ceedenuro

Ecnu He ObLIO yCITOBICHHOTO 3BOHKA:

1 He 3BoHUTE B MEPBYIO MOJOBUHY IMOHEIEIHHUKA.
2 He 3BOHUTE BO BTOPYIO MOJIOBUHY MSATHUIIBL.

3 He 3BoHMTE B MepBbIi Yac pabouero BpeMEHH.

4 He 3BOHUTE B TIOCIIETHUI Yac pabouero BpeMEHH.

[IpumepHas cTpykTypa cobecenoBanus o tenaedoHy NPUBOJUTCS B MPUIIO-
KEHHU A.

4 ITopsAOK BBINOJHEHHUS PadOThI
4.1 Ucnionb3ys NpeyiosKeHHYIO CTPYKTYpy coOeceioBaHus 1o Tenedony

(mpumnoxkenue A), COCTaBbTE TUIAH COOECEOBAHMS HA BAKAHTHYIO TOJKHOCTD.
4.2 Pazbepute TecT «YMeeTe U Bbl BECTH Telle(hOHHBIE TEPETOBOPHI?H

S5 ®opma oTuera
[Ipaktuueckas pabora Ne 3

BGI[CHI/IC TGJ'IC(I)OHHBIX IIEPEroBOPOB C NOTCHIHNAJIbHBIMHA pa60TOI[aT€J'I$IMI/I

L{enb paboThI
3amanue
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[Topsinok BBITONTHEHUS paOOThI
BeimonHenue padboTsl
OTBeThl Ha KOHTPOJIBHBIE BOITPOCHI

6 KoHTposipHBIE BOIIPOCHI

6.1 Kakux dpa3 cieayer uzderars mpu TeneOHHBIX Pa3TOBOPOB?
6.2 Kakux OCHOBHBIX MPaBWJI ATHKETA TeNe(OHHOTO OOIICHHS CIeTyeT IpH-
JeP>KUBATHCS ?
6.2 Ot vero 3aBUCUT A(G(HEKTUBHOCTH TeIeHOHHBIX Pa3rOBOPOB, KOT/AA 3BO-
Hat Bam?
6.4. Ot yero 3aBUCUT 3(PPEKTUBHOCTH TeNIE(HOHHBIX PA3rOBOPOB, KOTIa
3BOHUTE BbI?

7 Cuucok JInTepaTyphbl

1.  JlenoBwie kommyHuKaiuu: yueonoe nocooue / T. KO. AHomueHko, A.
M. I'puran, A. A. Mouceenko [u ap.] ; moa pen. T. FO. AHomuenko. — MockBa :
KuoPyc, 2023. — 244 c. — ISBN 978-5-406-10985-4. — URL.:
https://book.ru/book/947369/- Tekcrt : 3NMeKTPOHHBII

2. lonrosa, W. B., JlenoBas 3Tuka u J1e10BbIe KOMMYHHUKAIIMK B chepe Ouz-
Heca : yueOonuk / U. B. Jlonrosa. — Mocksa : KaoPyc, 2024. — 401 ¢. — ISBN
978-5-406-12287-7. — URL.: https://book.ru/book/950708/- TexkcT : anekTpoH-
HBIMH.

3. [Tandunosa, A.II. [Icuxomorus obmienus [Tekct] : yueonux ast CIIO /
A.IL. TTandunosa. - Mocksa: Akanemusi, 2022. - 207 c.

JlonmomHUTENbHBIE UCTOYHUKHU:

1. Kopsirua A.M., bapuesa H.1O., I'pubenrokoBa 1.B., Konmakosa A.1.
TexHonorus moucka padoThl U TPYIOyCTpOICTBa: yued. mocodue. 2-e u3., nepe-
pab. — M.: UL «Akagemus», 2013.

2. Kopsrun A.M., bapuesa H.1O., Bonkonckas, 1.B., Cxopenuesa 1.B.
Camomnpe3eHTalus Ipu yCTporUCTBE Ha paboTy: yuel. mocodue. 2-¢ u3., nepepao.
— M.: U1 «Axagemus», 2013.

[MTPUJIOXEHHUE A

IIpuMepHas CTPYKTypa Tesie(pOHHOTO codeceT0BaHUSA

[Ipexae yem 3BOHHUTH MO 3aMHTEPECOBABIIEMY Bac OOBSBIICHHUIO, €Il pa3
BHUMATEJIbHO €r0 M3YYHUTE M TOCTapalTech MOHATh, UTO K€ OT Bac TpeOyeTcs.
Haiinure yoeauTeabHbIe CIOBa JJIsi TOTO, YTOOBI OOBSICHUTH, KAKUM O00pa3oM Balil
npo¢eCCUOHANIBHBINA OMBIT U JICJIOBBbIE Kaue€CTBA COOTHOCATCS ¢ TPEOOBAHUSIMHU K
yKa3aHHOW BakaHTHOM MoJpKHOCTH. 1o pesynbpTaTtam Takoro TenedoHHOro codece-
JIOBaHUs pabOTOaTEIh HEPEJIKO OLICHUBAET YMEHUE CICIIUAIUCTa BECTU TeJieOH-
HbIE TIEPErOBOPHI, BEIPAKaTh CBOU MBICIIU, OMIPEALIISAET YPOBEHb OOIIET0 Pa3BUTHSI.
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[TomoGHBIe TpeOOBaHUS MOTYT HE YKa3bIBaThCsl B OOBSBICHWM O BaKaHCHH, HO
MO/IPa3yMEeBAIOTCs CaMU COOOM.

Hauunast pa3roBop, chopMynupyiTe 1efb Ballero 3BOHKa: YKaKUTe, Ha Ka-
KYIO0 JOJKHOCTb BbI MpETeHAYyeTe, U OOBSCHUTE, TJ€ Bbl HAILIU UHPOPMALIUIO O
JTaHHOW BaKaHCHUH (B KaKOM razere WM Ha KakoM caiite). O0s3aTenbHO MpeaCcTaBb-
TeCh, aKIIEHTUPYS] BHUMAHUE MPU 3TOM Ha KaKOW-IMOO 3amOMHUHAIOUIEHCS AeTallu
(Hampumep, CKaxuTe, 4YTo padoTalud B TaKOM-TO KOMIAHUM SKOHOMHCTOM). DTO
MO3BOJIUT HAHUMATEIIO MPH MOCIEIYIOIeM OOIIEHUU ObICTpee BCIIOMHHUTD U BbI-
JICIATH Bac U3 psijia APYTUX COMCKATENEH Ha BAKaHCHIO.

PacckasbiBas 00 ombiTe paboThl, 0Opa3zoBaHuH, NPOGECCHOHATHHBIX HABbI-
Kax, BO3pacTe U T.II., CIIEIYITE pa3iesaM pe3roMe:

1. Bozpacrt. Coo6mmuTe mojsHOe YUCIIO JIET.

2. O6pa3zoBanue. CooOmmuTe Ha3BaHUE Y4eOHOTO 3aBEJICHUS, TOJ €r0 OKOH-
YaHUS, CHELMAIBHOCTh MO JMUIJIOMY, a TaKkKe MH(POPMALUIO O JONOJHUTEIBHOM
o0pa3oBaHUMU.

3. OnbIT padoTsl. OrpaHNYbTECHh HAMMEHOBAHUEM 2-3 OJDKHOCTEH, uMe-
IOLUIUX MPSMOE WJIM KOCBEHHOE OTHOIICHHME K 3asBICHHON BaKaHCHUU, U OOLIUM
CTa)Ke€M pPabOThI B 3TUX JIOJDKHOCTSIX.

4. IlpodeccuonanbHble HABBIKM M yMeHHs1. [lepeuncisiorcss B mopsiake
BaXXHOCTU U1l Oynymied pabotel. He yromusiite cobecenHuKa NEpeYUCIICHUEM
BCEro, 4TO BBI, B MPUHITUIIE, 3HA€TE U ymeeTe. Ecu BBl MPOMyCTUTE YTO-TO BaXK-
HOE, Bac 00 3TOM 00s3aTEeNbHO CHOPOCAT. YTHOTPEOIsiiTe KOHKpPETHbIE (HOpMYJIIH-
POBKH «3HAIO», KYMEIOY», «BIAJICION.

5. Teaedon. 3apanee ompeaenute, KakuM o0pa3oM pabOTONATENIb MOXKET
CBSI3aThCA C BaMH U B KaKoe BpeMs yJoOHee 3To cenath. Beio oty uHdopmarmo
BAM IIPEACTOUT YJIOKHUTH B 3-4, MakCUMyM B 5-7 MuHYT. IMEHHO Takoe BpeMs OT-
BOJIUTCA Ha JIeJIOBOM Tesle()OHHBIN Pa3roBOp BO BCEM LIMBHIIN30BAHHOM MHUpE.

[TPMJIOKEHUE b

TecT: YMmeere Jin Bbl BeCTH TeJie(DOHHBIE IIEPeroBopbI?

Crnenyromuii TECT TO3BOJIUT BaM OLEHUTh KaK CBOM Mpo(decCHOHaIbHbIE Ka-
YEeCTBa MPHU BEJICHUU Tele(DOHHBIX NeperoBopoB. OTBETbTE HA BONPOCHI, OLICHUBAs
ce0s1 1o 5-0anpHOM IIKae.

« S cocTaBindio MIaH pa3roBopa, MPex/Ie 4eM 3BOHUTH PadOTOAATEIIIO.

« S 3Haro, Kak OTBETUTH Ha Bompoc cekperaps: «llo kakomy Bompocy», - 4To-
ObI MEHSI COeIMHUIIN C TUPEKTOPOM

o S npuBeTcTBYyIO coOeceTHUKA MEPBBIM.

o S npencraBiusitoch, Ha3bIBaIO cE€0S1 IO UMEHH.

o S BbIsACHSIO, €CTh U y coOeceHNKa BO3MOKHOCTh NTOTOBOPUTH CO MHOM B
JTAHHBIA MOMEHT.
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o S mymaro Ham TeMm, 4YeM KOHKPETHO MOTY IOMOYb KJIIMEHTY B PEUICHUU €Tr0
npobiiem.

« S moactpanBaroCh MOJ TPOMKOCTB I'OJI0Ca COOECEIHUKA, €r0 TeMI, HHTOHA-
MU, PUTM.

« S roBopro 60pO U JETOBUTO.

o 1 3amaro HaBOIAIIME BOIPOCHI «OTKPBITOTOY» THUIIA.

« 51 roBOpIO MO CYIIECTBY B COOTBETCTBHH C pa3padOTaHHBIM TIIAHOM.

o S He ynoTpeOsio CIOB-TIapa3nToB.

« Sl moroBapuBarOCh 0 BCTPEUH, COTJIACOBBIBASI KOHKPETHBIE CPOKH.

[ToxcuunTaiiTe 00IIEE KOJIUUECTBO OAJIOB.

Ecnu y Bac Oonee 47 6amioB, TO BaC MOKHO MO3PAaBUTh: BbI MPEKPACHO
BJIa/IE€TE UCKYCCTBOM BEICHMSI T€IE(POHHBIX IEPETOBOPOB.

Ecnu 36-47, TO 3TO TOXKE XOpOUIUN PE3ybTar.

Ecnu 15-35, TO TyT HEOOXOAMMO CEPHE3HO MPHU3aAYMAThCS HAJl YIy4YIlIEHU-
€M CBOEro CTWiis oOueHus no tenedony. Bo3aMoxkHO, BaM cieAayer IpouTH CEMU-
Hap-TpeHuHr "TeneoHHbIE TEPETOBOPHI'.

A ecnu Bel HaOpayiu MeHee 15 6aiioB, TO TYT Halo OUTh HACTOSIIIYIO TPEBO-
ry. Tak MOKHO HUKOT/Ia HE HAalTU padoTy!

INPAKTHYECKASA PABOTA Ne 4
Cocrasienune quajora codeceq0BaHus NPU pHUeMe HA padoTy

1 Ieab padoThI: MOTyYEHUE MPAKTHUYECKUX HABBIKOB YCIIEHTHOTO cobece-
JIOBaHUS P MpUeMe Ha paboTy

2 Bpems BbINOJIHEHUsI padoThI 2 yaca
3 Kparkue TeopeTuyecKe CBeIeHUs

Pe3toMe nmpuHsATO, M Bac mpuriacuiu Ha codecenoBanue. K Bcrpeye nmoaro-
TOBBTECH TIIATEIBHO.

[enb nmpoxoxaeHus cobecenoBaHus — MOKa3aTh, YTO Baiy HaBbIKY, 3HA-
HUS ¥ ONBIT KaK HEJb3sl JIy4llle COOTBETCTBYIOT TPEOOBAHUSM paccMaTpuBaeMoOi
no3uiu. Bo Bpems cobecenoBanusi Bel 10MKHBI TPOAEMOHCTPUPOBATH CO3HA-
TeNbHOCTH Barero BeiOopa, 3HaHHE Mpodeccrun, KOMIIAaHUU U OTpaciiv, K KOTOpon
OHA OTHOCHTCS, JKeJlaHue padoTaTh IMEHHO B 3TOM Kommnanuu. [IpoBoss cobece-
JoBaHMe, padoToAaTenb NpoBepsieT Bamm KOMMyHUKaTUBHbIE HABBIKH, YBEPEH-
HOCTh B c€0€, MOTUBALIUIO 1 UHUIIUATUBHOCTbD.

To, uro Bac oxunaer, noxoxe Ha uHTepBbI0. 11 Bbl OyzeTe B kauecTBe UH-
TepBbronpyemoro. Ilostomy npoaymaiite, kak Oyzaere ceds Bectu. CyliecTByeT
HECKOJIbKO HauOoJiee paclpOCTPAHEHHBIX OLIMOOK, KOTOPhIE JOMYCKAlOT MPETEH-
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JeHThI. Tak 9acTo o, MPUIIEIIe Ha COOeCe0BaHUE, CIIUIITKOM MaJI0 3HAIOT O
JOJDKHOCTH, KOTOPYIO MM XOYETCSl MOJIy4HTh. A MOTOMY JIMOO 4YyBCTBYIOT ceOs
HEYBEPEHHO M HAJICIOTCA Ha PYCCKUM «aBOChY», JIMOO HAUYMHAIOT BECTU CeOs CIMII-
KOM DPa3Bs3HO, MpEyBeInUrBasi COOCTBEHHbIE BO3MOKHOCTH U YPOBEHb 00pa3oBa-
Hus. Y amopdHble U Bce3HallKku OAMHAKOBO HerpaBbl. bosee Toro, He Bce mpe-
CTaBJISIOT, KaK KBaJM(UKAIMs, MPUCBOCHHAS UM IOCJIE OKOHYAHUS TOTO WU MHO-
ro yueOHOTO 3aBe/ICHHs, COOTHOCUTCS C MPEACTaBICHHON Mpodeccuei.

K BCcTpede moarotoBbTeCh TIIATENBHO. KTO-TO cUMTAaET 3TO €pyHI0M, HO
CIEIUAIMCTHI B JIeJie COOECENOBaHMI, XOPOM YTBEP)KAAIOT: IS MOAOOHOTO CITydast
HY>XHa JejoBas oAexnaa. JLKMHCBI U KPOCCOBKHM WJIM MUHU-IOOKH BKYII€ C KaOIy-
KaMU 10 TPUHAALATh CAHTUMETPOB OJHO3HAYHO HE moaxoasaT. CobeceHUK H0JI-
»KeH oOpaniath BHUMaHUEe Ha Barre moBeeHue M OTBETHI, HO HE HAa POCKOIIb (hH-
rypbl. CHayajaa OCTAaHOBHMMCS Ha BHEIIIHEM BHUJIE COUCKATENS, BEb BCEM U3BECTHO,
0 Y€MY BCTPEYAIOT.

Opnexna nomkHa ObITh YUCTON U onpsiTHOU. He 00s3aTenbHO T0poroid, HO
00s3aTeNIbHO OTTIAKEHHOW. My)XUMHAM B JIaHHOM CJIy4ae CTOMUT HaJIeTh CTPOTUH
KOCTIOM U TaJICTYK. JKEHIIMHBI TOXKE MOTYT BOCIIOJIb30BaThCs 3TUM coBeTOM. [lo-
noier u crporoe miarbe. Eciam oueHb xoueTcs yKpacuTh ceOsi, TO JenaTh 3TO
HY>KHO OY€Hb OCTOPOXKHO. JIJIsl AEBYIIEK — MUHUMYM KOCMETHUKH, JIUIITHUE YKpa-
nmeHus — (peHeuku, cepbru B HOCY, MAacCCHUBHBIE KOJIbIIa - OCTaBbTe Joma. Bbl
JIOJKHBI BBITJISIIETh TIOCTOMHO. Bce akceccyapbl OKHBI ObITh B MUHUMAJIBHOM
koJmuectBe. OOYBb — HAUMIIICHHAS U OJIECTSIIAs.

Bosiockl 1 y My4uH, U Y KEHIIUH JIOHKHBI ObITh YJIOXKEHBI B MPUYECKY,
MOAXOJAIIYIO JUIsl JI€JIOBOM BCTpeud. PykM M HOITH — MpUBEACHBI B MOPSAJIOK.
JKeHmuHaM CTOMT MOMHUTh: OYE€Hb JJIMHHBIC HOTTH, MOKPBITHIE SIPKUM JIAKOM, HE
MOAXOJAT AJIsl JeJoBbIX BeTpeu. M camoe riaBHoe: Bama onexna nomkHa ObITh
nonoOpana B equHoM ctuiie. Ecnu Bel mocnenyere naHHOMY COBETY, TO TIOJIOBHHA
nena OyJeT ciellaHa. XOpOIIWA BHEITHUN BUJ — 3TO CHMBOJI IIeJbHOCTH Bareit
JUYHOCTH.

Uro kacaeTcs pa3MyHBIX 3amaxoB, TO Jyuiie oOoiTuch 6e3 Hux. B
MEPBYIO OUepe/ib, MOCTapaTech N30ABUTHCS OT 3amaxoB Teja. Bo BTopyro, oT 3a-
raxa CHraper, aJIkoroJsl M Jaxe yXOoB, KoTopble BaM ouenb HpaBsTcs. Ha Bkyc u
[[BET TOBApHUIlla HET. A 9TO 3HAYMT, YTO 3amax, CBOAAIIMIA ¢ yma Bamry xeny (Ba-
IIEro My»a), MOKET BbI3BaTh OTBpAIlleHHE Yy TOr0, KTO OyneT Bac sk3aMeHOBATb.

Hu B xoeM ciyuae He omasjpiBaiiTe Ha cobeceoBaHUE, U YK, KOHEUHO, C
nopora He rnepenyraiite ums cobdecegnuka. [Ipu obmieHnn He npsYbTE I1a3a, HEe
CyTYJIbTE€Ch, HE CKpEIIMBAaTe PYKHM W HOTU, He OyOHuUTe cebe moa Hoc. CrnuHa
JIOJDKHA OBITH MPSMOM, B3TJIAA — J0OpOXkKeIaTeIbHbIN, T0JIOC - B MEPy T'POMKHUM,
JIUKIIUS — YETKOHM.

Crout oroBopuTh MaHepy MOBeACHUS. Bl NpUIILIN HA JEJIOBYIO BCTPEUY C
HE3HAKOMBIM YEJIOBEKOM, KOTOPBIH, K TOMY k€, 3aHUMAET JOJHXKHOCTh BBIIIE TOM,
KOTOPYIO JKeJIaeTe MOJIYyIUTh BBI. A MOTOMY BCIIOMHHTE CIIOBO «CYOOpIUHAIINS U
BeuTe ce0si COOTBETCTBYIOIIE. 3ayIIEBHBIC PAa3rOBOPHI M OTKPOBEHUS, a TaKKe
HEYMECTHBIE IITyTKU 3/1eCh HE HYX HBI. HO ecTh u apyras ommOka, mpsMo TpOTH-
BOIIOJIOJKHAS BBIIIE HA3BAHHOW - WBJIUILIHSS CKPOMHOCTh M CTECHHUTENIBHOCTh. C
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TaKUM YEJIOBEKOM €Ille TPyAHee BeCTU Oecedy, YeM C CAaMOHAJESTHHBIM HarjeroM.
Heymenue 4eTko BBIpa3UTh CBOU B3IJIAJBI MO TeMeE, YNOTpeOiaeHue MadJoHHBIX
¢bpa3, 6baHaNbHBIE BOMPOCHl K PYKOBOJUTENIO — 3aJIOT TOTrO, YTO 3aBTpa Bam cka-
KYT: «KU3BUHUTE, Bbl HAM HE OAXOAUTEY.

Kax Bb1 nmonumaere, nociie codecenoBanusi Bce U pemutcs. Koneuno, ot-
CYTCTBHUE TOJOKUTEIBHOTO OTBETA B UTOre — HE KOHell cBeTa. Ho Bcepbes mopas-
MBICIIUTh HaJl IPUYMHAMU HEBE3€HUs CTOUT. KakMMM KadyecTBaMU HYXKHO MOXBa-
cTaThbcs Tepen paboroaareneM IMpH JU4HON BcTpeue? Bcee 3aBucut oT mpoduis
BBEIOpAaHHOU JesTenbHOCTH. Tak, eciu Bel MeuTaere pabotath B cepe mpoaaxk, To
Bam HeoOxoaumo 001anaTe MHULIMATUBHOCTHIO U KOMMYHHKAOEIBbHOCTHIO, TO
€CTb YMETh OOIIATHCS C JIFOJBMU JUYHO U MO TelIeOHy, ONEPaTUBHO MPUHUMATH
pelieHus U pa3OupaThCsl B BOSHUKAIOIINX CUTYalUsAX HA PHIHKE TE€X WJIU WHBIX TO-
BapOB, YMETh IJIAHUPOBATh CUJIbI, BPEMS U CPEIICTBA, a TaKKe 00J1aaTh Xapu3MOu,
HO B TO € BpeMs IPEKPACHO YyBCTBOBaTh ceOs B kojuiekTuBe. Ecniu Bac Bieuer
pOJIb YIIpaBJIEHLIA, TO HY’KHO OTJIMYHO pa3OupaTbcsi B TOHKOCTAX KaJpoBou pado-
Thl: KaK MPUBJIEYb MOAXOASAIINX PAOOTHUKOB, OQYOPMUTH YBOJIIBHUTEIBHBIE JOKY-
MeHTbl. CTOUT OCO3HaBaTh BECh MaclITad OyAylleil OTBETCTBEHHOCTH — (pUHAHCO-
BOM, ynpaBJieHUECKOl; 00JaaTh BBIIECPKKON, JJOTUYECKUM MBIIIJICHUEM, JAUCLU-
IUTMHUPOBAHHOCTBIO.

Kak ObITh TeM, y KOO IpPAaKTHUYECKU HET ombITa paboThl? Uem OiecHYTh
BUEpaliHUM cTyAeHTaM? Bo-nepBbix, Hanuurem aumioMa. OCOOEHHO TakuUM, B
KOTOPOM OOJIBIIMHCTBO OLIEHOK — «5». BO-BTOpBIX, jkellanneM padoTaTh U YMEHH-
€M IOJICTPAauBATHCS MOJ BCE MPEACTOSANIME U3MEHEHUS. B-TpeTbux, HaJ0 MOKa3aTh
ce0s1 MHUIIMATUBHBIM YEJIOBEKOM, JTUAEPOM, HO YMEIOIIMM HAXOAUTHCS MOJ PyKO-
BOJICTBOM OIIBITHOTO HaudajdbHUKA. [IpakTruecku st 11000H pabOThl HYKHBI Ka/l-
pbI, 00J1a1atoNIe HaBbIKaMU TPAaMOTHOTO OOLIEHUs (KaK YCTHOTO, TaK M TUCbMEH-
HOT0), JKEJalolI1e PacTu U Pa3BUBATHCS, NMOIy4aTh 0Opa3oBaHUE, a TAKKe Te, IS
KOI'O CTPECCHI — HE Tpareins U MOBOJ INIOTaTh YCIIOKOUTEIBHBIE, a BCETO JIUIIb pa-
004uit MOMEHT.

OTBeuaiiTe Ha BOMPOCHI YECTHO, HE MOJTYUTE U HE Jelaiite nay3. Eciau Bl
HE 3HaeTe, KaK OTBETUTh HA BOIIPOC, TAK M CKaXKUTE.

Taxxke Bbl JOKHBI pabOTOAATENIO0 apryMEHTHPOBATh CBOE KejlaHue pado-
TaTh UMEHHO B 3TOW OpraHU3alH.

CymeiiTe mpoJIeMOHCTPUPOBATH YBEPEHHOCTH B cele.

AHanu3 KaJpoBbIX Oeces MOKAa3bIBAET, YTO COMCKATENb BAKAaHTHOTO MECTa
JIOMYCKaeT OJIHU U T€ e oMOKU. UTOOBI n30ekaTh UX PEKOMEHYEeTCs] IOMHUTD,
YTO:

- HeonpeelIeHHbIM O0CIaHUsAM (HEe YKa3aHbl KOHKPETHBIE CPOKH, HA3BaHUE
JOJDKHOCTH, CyMMa JIEHEKHOTO BO3HATrpaXJACHUsS U T.1.) Jy4lle He BepUTh. OHHU
yaiie BCEro He MCIOJIHAIOTCS: MOTOMY OHU M HEONPEICJICHHBI, YTO caM 00elaro-
L1l HE OYEHb B HUX BEPHUT.

- yTOOBI HE CTaTh JKEPTBOW MPHUYKpAIIMBAHUS Barieil Oyaymiei paboTsl pa-
OoTonaTeneM, repeBeanTe 00CYKICHNE B APYTYIO TUIOCKOCTh: «/Jla, B 3T0# padoTe
MHOT0 TpuBJekaTenbHoro. Ho Beap Huuero maeanbHoro He ObiBaeT. Kakue nme-
IOTCS, Ha Balll B3IJIS/I, HEraTUBHBIE MOMEHTHI y 3T0M paboThi?». CoOeceHUK BBI-
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HYKJIeH OyeT cka3aTh u 00 3Toii cTropoHe aena. [logoOHbIi Bompoc, ¢ 0AHOM CTO-
POHBI, IEPEBOIUT OTHOIICHUS B MO3UIIHIO KKOJIJIETH», a C JPYroi CTOPOHBI — SIB-
JSIeTCS, KaK TPaBHIIO, MMOJTHON HEOXHIAHHOCTBIO U paboTOAATeNsl, U OH CKaXKET
HeuTo OoJIbIIIee, YeM XOTel Obl CKa3ath.

- OYCHb BAXXHO caMoe mepBoe BrevarieHue! [loaroMmy criemyer B MOTHOM
Mepe BOOPYKUTBCSI CPEICTBAMH BO3ICHCTBHSI, ONMCAHHBIMHE BHIIIIC.

- YYHUTBIBAS, YTO:

OcHoOBa OTHOIIEHNH 3aKJIAAbIBAETCS
B nepBble 15-30 cexkyHa o01eHHsI

Brieuatiienue, co3gaHHOe B MEPBYI0O MUHYTY Pa3roBOpa, MOXKET OKa3aTbCs
pematomuM. [logco3narensHo Beayuuii 6eceny OyaeT CTpOUTH ee Tak, YTOObI ee
XOJI TIOJITBEPUJI €ro mepBoe BredarieHue. Hampumep, Bompoc K MpEeTeHICHTY,
HEJABHO 3aKOHYMBILEMY BY3, KaKM€ NpPEIMEThl €My HpPaBWJIUCH OoJiee NIpYyrux,
CBUJETEIBCTBYET O OJAaropacroyioKeHUH HaHUMaTens, Bellb OH IO3BOJISIET IOce-
TUTENIO PACKPBITHCS C JIydllel CTOPOHBI. TOT MOXET yKa3aTh MpPEIMEThbl, UMEIO-
M€ MpsSMOE OTHOIIEHHWE K MCKOMOW paboTe, 4YTO, HECOMHEHHO, JOOAaBUT €My
IIAHCOB MOCTYIUTh B 3Ty opranusaiuio. Kpome Toro, BOCHOMHUHAHUE O CTyJEHYE-
CKUX roJjaX OOBIYHO OKHBJIISIET IMOCETUTENS], NCUE3AET CKOBAHHOCTb, OH CTAHOBUT-
cs1 60J1€e HETOCPEICTBEHHBIM, YTO TAK)KE CIIOCOOCTBYET MOJIOKUTEIBHOMY UCXOAY
nena. Hao0opoT, oguH U3 TEPBBIX BOMPOCOB K MPETEHACHTKE, HE JAJIEKOBATO JIH
eil OT ee ToMa /10 ATOW OpraHM3allid, CBUJETEIILCTBYET O HE CAMOM JIydIlleM TIep-
BOM BII€UATJICHUU O Heil. Beap paboTomaTens 3HaET, YTO YAAICHHOCTh paboThI OT
JIOMa — HEMaJIOBa)KHOE OOCTOSITENbCTBO IS JKCHIIUHBI M HEPEIKO CTAaHOBUTCS
NOoOYAUTENbHONW MPUYNHON BIIOCJIEICTBUM CMEHUTh MECTO pabOTHI Ha Oosiee Onu3-
KOoe K >kKmibto. EcTecTBEHHO, MOCeTHTENbHUIIA OYJeT OTHEKMBATHCS, HO BCSIKHE
oIpaBAaTebHbIe HOTKH MOHMKAIOT UMUK YeIOBEKa.

Wtak, moaseaem utoru u chopMynupyem ux kak 12 «ue» B Oecene:

1.  He cuaute Ha Kpaelke CTyna: 3TO CO3/1a€T BIEYATICHHUE, YTO BbI XO-
TUTE MOCKOPEE OTNIEIAThCs OT COOECEeTHUKA.

2.  He ep3aiiTe Ha cTyne: ep3aHbe CBUJETEIBCTBYET O HEYBEPEHHOCTH U
HEPELIUTEIIbHOCTH.

3. He TaHuTe Bpems: 3arsiruBaHue Oecebl BOCIPUHUMAETCS, KaK HexXe-
JaHue 00CyX/1aTh BaXKHbIE BOIIPOCHI.

4.  He cnemmure: my4rie He MPOBOAUTH OECEIbI, UEM CIICIIUTh U KOMKATh
oOcyxkaaembie ipobieMbl. Crielka Bceria OICHUBACTCSI HETaTHBHO.

5. CraBbTe BONPOCH TaK, 4TOObI OHM HE HABOJWJIM HA OTBETHI M HE HaBS-
3BIBAJIM BHIBOJIOB.

6.  Menbluie ynorpeOsiiTe CIOBO «s»: OHO CO3[aeT HEOJaronpusiTHOE
BIICYATIICHUE.

7. He cmoTpuTe Ha cobeceHUKa CBBICOKA, CUUTANTE €ro PaBHBIM C CO-
0010 BO BCEX OTHOIICHUSX.

8.  He ropsunrech: ropSs4HOCTh YACTO JIUILAET TETJIOTHI OTHOLIEHUIA.

Q. He urpaiite posib npopuiaTesns 1 yMHHUKA.

10. He nematite BBIBOJIOB 3a COOECEIHUKA.
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11. He naBaifTe cKOpOMaJUTENbHBIX OOemanuii. MoXeT CIyduThes Tak,
YTO MO OOBEKTUBHBIM OOCTOATENILCTBAM BBIMIOJHUTH UX HE MPEICTaBUTHCA BO3-
MO>KHBIM

12. He 3aTparuBaiiTe BONPOCHI, K KOTOPHIM BbI HE TOTOBHI.

Yame Bcero coOece0BaHUE COCTOMT M3 HECKOJIBKHUX CTPOro IOCiea0Ba-
TEJIbHBIX CTaJuM, KOTOPhIC MPUBOJISTCS B MPUIIOKEHUH A.

4 TlopsinOK BbINIOJIHEHUS PA0OTHI

4.1 3anosHUTE JUCT TOTOBHOCTH K COOECENOBAHMIO (TIPUIIOKECHHE A)

4.1 Ucnionb3ys NpejIoKEHHYIO CTPYKTYpy cobeceoBaHus (IPHIIOKEHHUE
b), oTBeThTE Ha BOIIPOCHI, 3a/laHHBIC BaM Ha coOecel0BaHUH NP IpUeMe Ha pa-
ooty (mpuinoxenue B).

4.2 OTBeTbTe Ha KOHTPOJIbHBIE BOIIPOCHI

S ®opma oTuera
[Ipaktrueckas padora Ne 4

CocraBnenue auaiora cooece0BaHus Npy puemMe Ha padoTy

[enb paboTHI

3amanue

[Topsi10K BBITTOTHEHUS PAOOTHI
Brimonnenne paboTsl

OTBeThl Ha KOHTPOJIBHBIE BOITPOCHI

6 KoHTpOosibHBIE BOIIPOCHI

6.1 Ha3zoBmTe ocHOBHBIE 3TAIIbl COOeceIoBaHMI

6.2 BemyckHMIla KoOJUIeKa HpUIUIa yCTpamBaTbcAd Ha BAaKaHTHYIO
JOJDKHOCTh B KPYIIHBIV OaHK BOBpEMs, IPUHECIA BCE HEOOXOAUMBIE TOKYMEH-
ThI, B TOM YHCJIC IUIUIOM 00 OKOHYAHHUH KOJUIEKA C XOpoIuMu otMeTkaMu. Ojie-
Ta ObLTa B pBaHbIC J)KMHCHI, KDOCCOBKH, CBUTED.

OOBsICHUTE OJITHY U3 BO3MOXHBIX MPUYHUH OTKa3a B TPYJI0YCTPOUCTRBE.

6.3 byayuu Ha Mecte paboTojaresisa, Kakhe BOIPOCHI MpU cOOECeqOBaHUU
ObUTK OBI 171 BaC MPUOPUTETHBIMU MPU MPUEME Ha AOJKHOCTh MTPOrpaMmucTa’?

6.4 KakuMu kaduecTBaMU HY>KHO MOXBAJIUTHCS TMepe]l padoToaaTesieM Ha Co-
Oece0OBaHMM HA BAaKaHTHYIO JOJDKHOCTh MEHEKepa TOPTOBOTr0 3aJjia TUIepMapKe-
Ta M0 MPOJIa’Kke OBITOBOM TEXHUKU?

7 CnMcok JIuTepaTypbl:

1.  JenoBbie koMMyHUKaluu: yueoHoe nocodue / T. 0. Anomuenko, A.
M. I'puran, A. A. Mouceenko [u ap.] ; nox pea. T. FO. Anonuenko. — Mockaa :
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KuaoPyc, 2023. — 244 c¢. — ISBN 978-5-406-10985-4. — URL:
https://book.ru/book/947369/- TekcT : 3ACKTPOHHBIH

2. lonromra, W. B., JlenoBasi 3TuKa U JIeJIOBbIE KOMMYHUKAIIMU B cepe Ou3-
Heca : yueOnuk / M. B. JlonroBa. — Mocksa : KnoPyc, 2024, — 401 ¢. — ISBN
978-5-406-12287-7. — URL.: https://book.ru/book/950708/- TekcT : 351eKTpOH-
HBIH.

3. Ilandunosa, A.Il. Ilcuxonorus obmenus [Tekct] : yueOnuk mis CIIO /
A.IL. TTandunona. - MockBa: Akagemusi, 2022. - 207 c.

JlomomHUTEThHBIC UCTOYHUKHU:

1. Kopsrua A.M., bapueBa H.1O., I'pubentoxoBa N.B., Konmakosa A.U.
TexHomorns MoOMCKa paboOTHl M TPYIOYCTPOIMCTBA: yuel. mocodue. 2-¢ u3., mepe-
pab. — M.: U1 «Akanemusi», 2013.

2. Kopsarua A.M., bapuesa H.IO., Bonkonckas, U.B., Ckopenuesa I.B.
Camomnpe3eHTalus MpU yCTPOKUCTBE HA paboTy: yued. mocobue. 2-¢ u3j., nepepao.
— M.: U1 «Axanemus», 2013.

[TPMJIOKEHUME A
JIMCT rOoTOBHOCTH K c00ecel0BAHHIO
OTBeThTE HA BONPOCHI

1 Ha3oBuTE OCHOBHBIE ITYHKTHI PE3IOME

2 B KakoM MOpsJKE B pe3IOME YKa3bIBAIOTCS 00pa30BaHUE U OMBIT pabOThI?

3 KakuM 1o o6bemMy JT0KHO OBITh pe3toMe?

4 3a kakoe BpeMms 10 Havasia co0ecel0BaHus Jydlle IpuiTu?

5 Yto penathb, eciiv Bel omazapiBaeTe Ha codecemoBanue?

6 Kakoit u3 3JI€KTPOHHBIX aJIPECOB JIy4Ille BHIOPATH JIJISl JACJIOBOM Tepernuc-
KH:

- zaychik@mail.ru;

- macho_man@yandex.ru;

- irina@bk.ru;

- naxal@mail.ru;

- kiss-me@list.ru?

7 UTo HEAOMYyCTUMO MPHU COOECEIOBAHUM BO BHEIITHEM OOJIMKE KaHIuIaTa:

- JUKUHCBI, KPOCCOBKHU;

- APKUI MaKusK, pe3Kuil apomaT napdroma;

- I€JI0BOM KOCTIOM;

- HEOpOCKHE, CIOKOMHBIE I[BETA B OJICK/IE;

- Tpsi3HAast, MATas OJIeK1a?

8 Uero Hemnb3s AenaTh OpU TPYAOYCTPOICTBE:

- OMa3/bIBaTh;

- 33]1aBaTh BOIIPOCHI;

- IPUXOJUTH HA COOECeIOBAaHUE HEOTIPATHBIM;

- Opath ¢ co00if macmopT;
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- mpuxoAuTh 32 10 MUHYT 10 Havasia coOeceJ0BaHuUS;

- 3aIpalIuBaTh HEAJACKBaTHYIO 3apIUIaTy;

- OTKJIFOYaTh MOOMJIBHBIN TeedOoH BO BpeMsl co0ece10BaHms?

9 Kak oT3bIBaThCs O MPEAbIAYIIEM MeCTe PabOoThI?

10 OtBeThTE 5 NpEMIOKEHUSIMHU Ha BOIIPOC: «YTO BbI 3HAETE O KOMITAHUH, B
KOTOPYIO TPYJI0yCTPAauBaETECh?»

[MPUJIOXXEHUE b
CrTpykrypa cobecenoBaHus

Paccka3s couckarens o cebde
Kasep3Hbie BOnpockl
Pacckaz 06 opranuzanuu paboToaaTens
Bomnpock! couckarerns.
Topr
[IpuHATHE pELICHHS] COUCKATEIIEM
1 Paccka3 conckareus o cede
Leab: 03By4uTh MUHHUIPE3ECHTAIIMIO, B OCHOBE KOTOpOH Oyaer Oojee pas-
BEpPHYTHIN paccka3 00 ujaesx, onucaHHbIx Bamu B pestome.
Bpemsi: UneanbHasi Npo0JKUTEIBHOCTh 3TOTO MOHOJIOTa — 4—6 MUHYT.
Pexomenaanus: CBOIO peub MOXHO NPEABAPUTH KPATKUM BCTYILJICHUEM:
«S5l oueHb paj, yTO Ballla KOMITAHUS BhIOpaia MO KaHAUAATYPY U3 JACCSATKOB JAPY-
rux pesroMey, «Iloka s xknan, 4To Bbl MEHS IPUMETE, 51 3aMETUJI, YTO y Bac B ou-
ce OYeHb OyIaroXkenarTenbHas U ejioBas atMochepay.
2 KaBep3Hble BONIPOCHI
Heab: oTBETUTH HA BOMPOCHI PabOTOATENSI B COOTBETCTBUU C €0 OXHUa-
HUSIMHU.
Bpewms: Ha ycMoTpenue pabotogatesns (okoio 10-15munyT)
Pexomenpaumsi: Vcrionb3ylte BO3MOKHOCTh YIIPABJICHUSA MPOIIECCOM CO-
OecenoBaHus - Iocsie OTPAOOTKM CTaMK MPE3EHTAIIMU BaM T0JIaraeTcs 3aMoT4aTh
Y KJaTh KaBEp3HbIX BompocoB. M onu nocnenytot uepes 10-15 cexyna.

AN S

Cnucok BONPOCOB, K KOTOPBIM HA/10 0013aTE€JILHO ObITh FTOTOBBIM:

1. KakoBbI MpUUUHBI yXOJ1a C IPEABILAYIIIUX MECT paboThI?

2. Yto BBI AenaeTe sl CBOEro npodeccuoHaiIbHOTO pocTa?

3. Kak BbI mpoBOIMTE CBOOOAHOE BpeMs?

4. Tloyemy BBl pEeHIMJIM, YTO BaIllM 3HAHUS MPUTOAUTCS WMEHHO Halien
KOMIMaHuu?

PexomeHnaanmus: BONPOCHl, OTBEUATh HA KOTOPBHIE BaM TSHKENO, HYXKHO
«TPOTHUCHIBAThY B PE3IOME, a T€ TEMBI, TJIe BbI YyBCTBYETE €051 YBEpEHHO, OCTaB-
JSITH 1Sl YCTHOU Geceibl.

3 Paccka3 00 opranu3anum padoroaareJis.

Hean: AxTUBHOE cymanue codeceHrKa.

37



Bpems: Ha ycmotpenue paboronarens

Pexomenganumn: BcmoMHUTE 0 ipreMax peduIeKCHBHOTO CIIYIIAHUS, a TaK-
K€ HCIIOJIb30BaTh B HY)KHBIX MECTaX «COIMAIBHBIC 3BYKH» (pa3ludHbIC «ITOIIEP-
KUBAIOIIE» BepOaTbHbIC CUTHAIIBI).

IomuuTte!  BuzyaibHovlil KOHMAKM C8UOEMENbCIEYENm 0 PACHONONCEHUU K
obwenuro. Eouncmeo 63eni10a u MumMuxu npu 8ulpadceruu padocmu, podicodaem
VABIOKY, KOMOpas cnocoocmeyem HopmMuposanuio ammpaxkyuu (npueiedenue,
NPpUMANCEHUE).

4 Bonpochbl couckarest

Heab: BoisicHeHUe y paboToaaTesNss HEKOTOPBIX MHTEPECYIONINX Bac aclek-

TOB.

Bpems: 15-20MunyT.

Pexomenpanuu: [{oarotoBsTe HECKOJIBKO BOIMPOCOB, OTBETUTH HA KOTOPHIE
paboronarento OyaeT MpusiTHO. YUepenyilte «HY>KHbBIE» U «IPUSATHBIC» BOIPOCHI.
[TocneqHuM, KOHEYHO, HYKHO 33/1aTh caMblil IPUATHBIA Bomnpoc. [locne Toro kak
BbI BBICITYIIIA€TE€ OTBET HA HEr0, 00A3aTENIbHO CKAXKUTE, YTO Y Bac OOJIbIIE BOIPO-
COB HET U, YTO JAPyrve MoJAPOOHOCTH BBl PACCUMTHIBAETE y3HATH YK€ B pabouem
pexuMe.

STopr

Heanb: [doOutbcst AOroBOPEHHOCTH 00 OIIaTe, HEMHOTO OOJIbIIEH YeM
npemiaraeT padboToaaTeNb

Bpemsi: Uem kopoue, TeM ydlie.

Pexomenpanumn: ITocie Toro kak paboTonarens 03By4UT CBOE (PMHAHCOBOE
NpEeIOKEHHE, HA30BUTE CYMMY, NpeBblmatonryto ee Ha 15—20% (HO He BbIlIe,
yeM B pestome). M mogkpenute ee ciaeayrolieit hppaso:

«KoHe4Ho, neHbru 11l MEHsI He TiIaBHOe. Ho BBl NOHMMAaeTe, €CTh HEKUi
MUHUMAJIGHO JOIYCTUMBIN /i1 MEHS ypOBEHb 3apaboTHOM 1uiatel. U, ecnu s co-
rJIalrych paboTaTh 32 MEHBIITUE JICHBIU, ATO Oy/IeT 03HAYATh,

YTO sI HE CMOTY C IIOJIHOM OTBETCTBEHHOCTHIO
IMOJOWTH K BBIITOJIHEHUIO JTOJDKHOCTHBIX 00SI3aHHOCTEN.

6 IlpunsiTHE pelIeHUs COUCKATEIEeM

Heanb: [IpuHaTHE OKOHYATETHLHOTO PEIIEHUS - TOMPOOyeTe JI BbI TOpado-
TaTh HAa 3Ty KOMIIAHUIO WA MPOJOJIKUTE MOUCK.

Bpems: HeOONbIION TPOMEKYTOK BPEMEHH (albHENIee 00CYKIEHUs He-
JIOMyCTUMO a) HECOJUIHO (BBl TepsieTe UMHUIK), 0) Oecrose3Ho (ecau padboTonaa-
TEJIb XOTEJ BaM C/ENIaTh YCTYIIKY, OH €€ YXe Celan)

Pexomenpanuu: Ecnu pabotonarens mpejaraetr BaM Jpyrylo, MEHeEe
«JIOPOTYI0» BAaKaHCHIO WJIM K€ MBITAETCS Ype3aTh T€ YCIOBUS, KOTOPbIE MpeaJiarai
M3HAYaJIbHO, PEKOMEHIYETCsS HaYMHATh BEXJIMBO MpoiiaThes. CUTyalluio Jydiie
00IyMaTh B CHOKOMHOM 00CTaHOBKE, YTOOBI M30€KaTh MAHUITYJISIITUH.

Homuure! [na 3asepuwienus cobecedosanus ¢ MaKCUMANbHOU HNONb30U
071 cebs, HeobX00UMO 8CMamyv, NPOMAHYMb PYKY OJis PUHATLHO20 PYKONONCAMUS
U 80 8peMs OHO2O0 (melecHblli KOHMAaKm obsa3ameneH, makum obpazom vl Cmasu-
me «AKOpbY) Npo208OPUNb 0OCMUSHYMble 002080PEHHOCMU ewe pa3 (Ho, ecme-
CMBEHHO, OUEeHb KPAMKO).
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dpas3sbl I yCHEITHOTo 3aBepiieHs: «IIpusaTHO ObUIO MMeTh ¢ BaMu
nesio» v «Paf, 94To Hallla BcTpeda mpolia CTOJIb KOHCTPYKTUBHO» U T.JI.

Tem cambIM BBI 3adpUKCHPOBaIM IIOJIOKMUTEIIBHBIVI SMOLIVIOHAJIBHBIN
doH mporenien BCTpeyn.

Iomuure! Pykonoowcamue. Panee smom dHcecm 0eMOHCMPUPOBAL OMCYMm-
cmeue opydicus 8 pyKe, no3dice Ce:A3bl8AICS CO 3HAUEeHUEeM «3aKN0UeHUs 002080pa
UTIU MOP20BOLL COCNIKUY, Ce200Hs PYKONOMCAMUE 8blpadcaem dauje 8ce20 3auMHoe
pacnoJodicenue el opye K opyey.

B camux npuemax pykomnokatusi QUKCHpYeTCS XapakTep OTHOIIECHUU JIIO-
neu Apyr K apyry. [Ipu 3ToM CyIIeCTBYIOT «3HAKOBBIC)» BAPUAHTHI:

NEPBBIN BapUaHT - domunupyroujee (pyka cBEpXy, JIaJJoHb pa3BepHyTa BHU3);

BO BTOPOM cllydae: nokopHoe (pyka CHU3Y, JIaJJOHb pa3BepHyTa BBEPX) — ue-
JIOBEK YCTYTaeT BaM JIUJIEPCTBO;

TpPEeTUil BapUaHT- PAGHONPAGHOe: PYKU IBIKYTCS MapajIeIbHO APYT APYTY
1 BEPTUKAIBHO K TUIOCKOCTH TIOJIA.

HomuuTte! Eciu cobecedosanue nosmopsaemcs ¢ HeCKOIbKUMU pabomooa-
mensamu (MeHeodHcep no NepcoHANy, HA4aNbHUK OMOoend, 2eHepalbHblll OUPeKmop)
none3Ho «noemopenue npoiidennoeoy. Coenatime Kpamkuii nepeckaz mozo, 4mo
APOUCXOOUTIO MeXHCOY 8aMU HA NPedblOYWUX 8Ccmpeyax. dmo nomodcem obeum
CMOPOHAM 80CCMAHOBUNMB X00 COOLIMULL U NPOOOTIAHCUMDb 0OUleHUE

Oco0oe BHMMaHHE CclielyeT OOpaTUTh Ha CiIy4au, KOTJia Bbl MPEPBAIHCH
UMEHHO Tepenl «toprom». [locne mepeckasza o0IeHHE HAIO MPOAOKHUTH, 3a/1aB
€IIe HECKOJIbKO BOIPOCOB, OTHOCSIIUXCS K CTaJUHM «BOMPOCHI COMCKATENS». ITO
MIPOJIEMOHCTPUPYET, YTO B IMay3e MEXKIY BCTpEYaMHU Bbl Pa3MbIIULUIA O Oyayien
pabore (3HA4YUT, BAIYMUYUBBIA U HEPABHOAYIIHBIN), U MO3BOJIUT CAEJIATh MEPEXO]T K
«TOPry» 00Jie€ MATKUM.

[MTPUJIOXXEHUE B

Bomnpocsl, 3aganHble Ha co0eceJOBAHMU NIPH NpUeMe Ha padoTy

1. PacckaskuTe HEMHOrO 0 cede.

DTOT BONPOC B TOM WK MHOUN (hopMe 3a1aeTCsl MPAKTUUECKH Ha KaXKJJOM HH-
TepBbIO. [[pyrue BapuaHThl 3TOr0 Bompoca 3ByvaT Tak: «Ha3zoBUTe Tpu OCHOBHBIE
MoMmeHTa Barrero pestome», «C 4ero mel cerognst HauHeM?», «4to Bel xotuTe Ham
pacckasaTh?», «KakoBsl Bamu 00513aHHOCTH Ha HBIHEIIHEN padoTe?». B cxxarom
JBYXMUHYTHOM OTBeTE€ BbI MOkeTe paccka3aTh 0 Baiiem o0pa3zoBaHuu U OMbITE
paboThI, MOMYTHO CTAPAsCh MOKa3aTh, UTO Bl sBIseTECH MPEBOCXOAHBIM KaH/IH-
JTATOM HA UMEIOLIYIOCS TOJKHOCTb.

2. lTouemy BbI BbIOpa/M Takyro padoTy (KoMIaHuio, 00pazoBanue)?

[TpuBenuTe cepbe3HbIe TOBOABI: BO3MOXXHOCTH POCTA, IMOJIE3HBII OIBIT U T.

3. ITosyuanu u Bl apyrue npeasio:xxenusi padorni?
Ecnu monyuanu, npsiMo ckakute 00 3ToM: 3T0 ToBeIcHT Bammm manckl. Pa-
3yMeeTcs, ClenyeT J00aBUuTh, 4To JaHHas paboTta Bac nnTepecyer Oobliie.
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4. Ilpoxoauau iu Bbl HHTEPBLIOUPOBAHME B IPYTUX MecTax?

Kak npaBuio, MOXHO OTBETUTH J1a, HO HE YTOYHATh, II€ UMEHHO.

5. He nomemaet jin Bama Ju4yHas :xu3Hb padoTe, CBA3aHHOI C pa3bes-
JaMH ¥ HECHOPMHUPOBAHHBIM Pad0YnM JHeM?

DTOT BOMPOC Yallle 3a/1al0T KeHIMHAM. 3aKOH 3ampelaeT paboToaaTesnto
MHTEPECOBATHCS, BIMSIET JIM CEMEUHOE TI0JI0KEHHE MPETEHIEHTOB Ha UX paboTy.
CoxpansiiTe CIOKOWCTBHE U OTBEYANTE Ha MOJOOHBIE BOIIPOCHI HET.

6. KaxoBbl Bamum cwiibHbIE CTOPOHBI?

[loguepkuBaiTe, B IEPBYIO OYEPED, KAUECTBA, MOJIE3HBIE I TAaHHOU pa-
0otel. [logTBEpAMTE HANTMYKME 3TUX KaYECTB IpUMEpamMu U3 Baiiel su3HHA B ro/1bl
y4€eObl WJIA pabOTHI.

7. KakoBbl Bamm cjiabbie CTOPOHBI?

He oTBeuaiite Ha 3TOT BOIIPOC HEUCKPEHHE, HanTpuMep: «Mo# HeoCTaTOK
— 3TO TO, YTO 51 YpE3MEPHO OTBETCTBEHHBIN uenaoBek». Takas ¢pa3za MOKET BbI-
3BaTh y UHTEPBbIOEpA YYBCTBO, YTO BBl POCTO yKIIOHAETECh OT OTBeTa. JIyume
BCEr0 Ha3BaTh TaKOM HEJIOCTATOK, KOTOPBIN ObLT OBl JOTMYECKUM MPOIOJIKEHUEM
Bammx ke 1ocTOMHCTB, HanpumMmep: « MHOraa 1101 TPUHUMAIOT MO0 PELIUTEINb-
HOCTb 3a HeTepreHue. Brpouew, s Terneppb BCeraa Ciiexy 3a CBOE MaHEpOU BbIpa-
KaTh MBICIIN».

8. ITouemy BbI x0THTE NOJYYUTH HMEHHO 3Ty padory? Ilouemy Ham
crout Bac HaHATBH?

B oTBeTe Ha AaHHBINA BONPOC MOJYEPKHUTE T€ MPOPECCUOHAIBHBIE KAYECTBA
Y HaBBbIKU, KOTOPbIE MOT'YT OBITh MOJIE3HBI HA paccMaTpruBaemMor Bamu no3unuu.
[IponemoncTpupyitTe, uto BoI B Kypce e kommnanuu. [lomHuTe, 4TO OTCYyTCTBUE
3HAHUW O KOMITAHUH U OTPACIIU SABJISIETCA OJHOM U3 OCHOBHBIX IIPUYMH OTKa3a B
npueMe Ha padoTy.

9. ITouemy Bbl pemimiiu nepeMeHUTb MeCTO padoThi?

He cnengyer roBoputh 0 KOHDIUKTE, 1aXKe €CITU OH UMENI MECTO, U OOBUHSATH
CBOETO OBIBIIIETO HaYaIbHUKA WU paboToaatens. [Ipusenure qpyryro npuduHy,
Hanpumep: «M3-3a npeacrosiiei peopranu3ainu s He YBEpeH, YTO MOTY OBITb I10-
JIE3€H KOMITAaHUM U Janee»; «He Mory moJIHOCThIO peann30BaTh CBOM NOTEHIMAI;
«He BmXy BO3MOXHOCTEH MpodeccuoHaNBHOTO pocTay. Eciau uHTepBhIOEp 3HAET,
yT0 y Bac 0611 KOHGIMKT HA IPEKHEM MECTE, HE BJIaBasICh B JICTAJIU, TIOSICHUTE,
YTO 3TO ObUT YHUKAIBHBIN CiTy4dal, CBSI3aHHBIM ¢ 0COOBIMHU OOCTOSITENICTBAMU, U
MOJYEPKHUTE BCE MO3UTUBHOE, YTO OBLIO B MPEbIAYIIEeH paboTe: MpruoOpEeTEHHbIN
OTIBIT, MOJIE3HbIE HABBIKU U T. 1. ['0BOpsi 0 MOTHBAX, noOyaAuBIINX Bac nepeme-
HUTh MECTO pabOThI, IeJIaliTe aKIEHT Ha TOM, YTO MPUBJIEKIO Bac B HOBO KomIa-
HUH, & HE Ha TOM, YTO HE HPABUJIOCH B CTApOil.

10. Kaxk Bbl npeacrasJisieTe cBOe MOJI0KeHHE Yepe3 NATh (1eCHATh) JietT?

Jlyumie oTBeuath 00TeKaeMo, HapuMep: «5 xoren Obl paboTaTh B ATON Ke
OpraHu3aiiy, HO Ha 00Jiee OTBETCTBEHHON paboTe.

11. Ha kakyro 3apmiiatry Bel paccuurbiBaere?

HaspiBaiiTe mudpy 4yTh BBIIIE CPETHEN WM BEPXHIOIO U HIDKHIOIO TPAHUITBI
0’KMJIAEMOU CYMMBI.

12. Yto 0b1 Bbl X0TE/1M Yy3HATH eme?

40



Crapaiitech cpa3y HE TOBOPUTH, UTO y Bac Oosbliie HET BOmpocoB. MOKHO
CIPOCHUTH O cofiep:kanun Bareit Oyayiieit paboTsl, 0 TOM, 4ETO OXKUAAET pupma
OT KaH/MJIaTa Ha ATy JOJDKHOCTb, IOYEMY YBOJIMJIICSA YEIOBEK, 3aHUMABIIHMA 3Ty
JOJKHOCTH 10 Bac, WM yTOUHUTH YTO-TO, OCTABIIIEECS] HESICHBIM U3 MPEIIIECTBY-
forieit Oecempl.

13. Ecan Bbl mostyunte 3Ty padory, kakumMu 0yayT Bamm nepBbie ma-
ru?

DTOT BOIPOC Yallle 33JaeTCs MPETEeHICHTaM Ha MO3UIIMU MEHEKEPOB U al-
MUHHUCTPATUBHBIE JOJKHOCTU. ClienyeT MpoAeMOHCTPUPOBATH CBOE 3HAKOMCTRBO C
MOJTOOHBIMH CUTYAITUSIMHA U YMEHHUE TIPOSBIIATh MHUIIMATHRY. HO He mepecTapaii-
TECh, MPOSIBUB TOTOBHOCTh HE OCTaBUTh KaMHsI Ha kKamHe. OcTeperaiiTech Takxke
npejuiarath Kakue-amoo U3MEHEeHHUs, €cii Bl ene He uMenru BO3MOKHOCTH J10-
CTATOYHO O3HAKOMHUTHCSI C COCTOSTHUEM JIETI.

14. KakoBbl Bamiu camble KpynHbIe JOCTHKCHUSA ?

CocTaBbTe CIUCOK CBOMX CaMbIX OOJBIINX JOCTHXKEHUM 3a TIOCIETHUE 5
net. Ecnu Bo3MoxkHO, TpuBeauTe UG phI, MO3BOJISIONIME OLICHUTHh Mepy Baiiero
ycrnexa.

15. Kakum, nmo Bamemy MHeHHUI0, 10JIK€H ObITh HAYAJIbHUK?

Ha camom nene y Bac XOTST BBISICHUTB, CKJIOHHBI JIU BbI K KOH(IUKTaM €
HavyabcTBOM. M ieanbHbIM 0TBETOM OyJeT: «KoMIeTeHTHBIN, CUITBHBIN TUIED, Y
KOTOPOTO 51 MOT ObI YUUTHCS».
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