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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI YUEBHOM
JUCIUIIVIMHBI OI1.09 JOKYMEHTOBEJIEHHUE

1.1. MecTo IMCUMILUIMHBI B CTPYKTYpe NMPOrpaMMbl NMOATOTOBKM CIIEIHAJIU-
CTOB CpPeJHEro 3BeHa:

Vuebnas nucummuimHa OI1.09 JlokymeHTOBeJeHHE SBISETCS BapHaTUBHOW 4Ya-
CTBIO MPO(PECCHOHAIBHOIO IMKJIA MPOTPAMMbl MOJTOTOBKH CHEIUATNCTOB CPEIHETO
3BeHa B cooTBeTcTBUU ¢ OI'OC no cnenuansHoctu 46.02.01 JoxkymeHTanmonHoe odec-
MIEYCHHE YIPABIICHUS U apXUBOBEJICHUE.

YueOnas qucruminHa OI1.09 JlokymeHnToBeaeHne obecneunBaeT GopMUpOBaHHUE
PO(ECCHOHATIBHBIX W OOIMX KOMIIETCHIIMK MO BceM Buaam aestenbHocTdn PI'OC
CIIO nmo cnemmansaocTH 46.02.01 JlokyMeHTaIMOHHOE 00ECTIEYeHUE YIIPABICHHS U ap-

xuBoBesieHre. Ocoboe 3HaueHHE TUCUUIUIMHA UMEET MpH (OPMUPOBAHUU U Pa3BUTHU
o01uX, MPOPECCUOHATBHBIX KOMIETEHIIUNI:

OK 4. Db dexTrBHO B3aMOACHCTBOBATh U pabOTaTh B KOJUIEKTUBE U KOMAH/IE.

OK 5. OcymecTBiATh YCTHYIO U NMHCBMEHHYIO KOMMYHUKAIMIO Ha TOCYIApPCTBEHHOM
a3pike Poccuiickoit @epepanun ¢ yueToM 0COOEHHOCTEN COLIMAIBHOTO U KYJIbTYPHOIO
KOHTEKCTA.

OK 6. IIposBiATh TIpakIaHCKO-NATPUOTHYECKYIO IO3HIUIO, TEMOHCTPUPOBATH OCO-
3HAHHOE IIOBEJICHHE HA OCHOBE TPAJULMOHHBIX POCCHHMCKUX JTYXOBHO-HPAaBCTBEHHBIX
LIEHHOCTEM, B TOM YHUCJIE C yYETOM IapMOHHU3AIMU MEXHAUOHAIBHBIX U MEKPEIIUTU-
O3HBIX OTHOILLEHUH, IPUMEHATh CTaHAAPTHI AHTUKOPPYILIMOHHOIO ITOBECHUS.

OK 9. Ilonp3oBaThcs MpodeccnoHaIbHOM TOKyMEHTAlMENW Ha rOCy1apCTBEHHOM U UHO-
CTPAHHOM SI3bIKaX.

IIK 1.7 OdopmasaTs opraHu3allMOHHO-PAcIOPSIAUTENbHBIE JOKYMEHTHl U OPTaHU30BbI-
BaTh pabOTy C HUMH, B TOM YHUCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

1.2. lleqb U NJIAHUPYeEMBbIE Pe3yJbTATHI 0CBOCHUS U CIUNJIMHBI:

Koa OK, IIK YMenus 3HaHua
OK 04 — oQopMIISTh JOKYMEHTa- | — TOHSTHE O JOKYMEHTOBEIICHHUU Kak
OK 05 UI0 B COOTBETCTBUU C HOP- | HAYYHOUH JUCUUILINHE;
OK 06 MaTHBHOM 0a30ii; — JOKYMEHTOBEIYECKYI0 TEPMHUHOJIO-
OK 09 THIO;
K 1.7 — XapaKkTEepUCTUKY NOKYMEHTA KakK CHU-

CTEMHOI'0 OOBEKTA;

— METOJIbI U CIIOCOOBI JOKYMEHTHPOBA-
HUS;
— KJIaCCU(UKAIUIO TOKYMEHTOB;

— TpeboBaHUSI K COCTaBIICHUIO U

0(OPMIICHUIO TOKYMEHTOB.




1.3. [IpakTHYecKkasi MOATOTOBKA NMPH pean3aluu y4eOHOH TUCIIUNIMHBI
OI1.09 lokyMeHTOBe/1€HHE

Ne pasae Ne, Ha3BaHMe BH/I Y4eOH. 00beM 4acoB 10 y4.
n/n TeMblI 3aHATHI, y4eOHOM e- | IUIaHY HA MPAKT.
ATEJbHOCTH MOATr0TOBKY
no pas- B TOM
aemy qyuciie
1o ykKa-
3aHHO-
My 3a-
HATHIO
Pa3nea 1. Teopernueckue 0CHOBBI IOKYMEHTOBe- 34 22
JAeHUust
1 Tema 1.1. JIEKIIMS, IPAKTUICCKUE 34/2 2
JloKyMeHTOBeIeHHE KaK HayKa | 3aHSATHS
2 Tema 1.2. JIEKIIMS, IPAKTHICCKUE 34/2 2
ITonsTHE O 3aHATHS
JIOKYMEHTE
3 Tema 1.3. JIEKIIHSI, TPAKTUYECKHE 34/2 2
HMHpopMaloHHas COCTABIIAIO- | 3aHATHS
1ast JOKYMEHTa
4 Tema 1.4. JIEKIIMS, IPAKTHICCKUE 34/6 4
MarepuanbHas 3aHATHS
COCTaBJISAOLIAs
JIOKYMEHTa
5 Tema 1.5. JIEKIIMS, IPAKTHICCKUE 34/14 8
MeTto/1bI U c1IOCOOBI JOKYMEH- 3aHATUA
TUPOBAHMS
6 Tema 1.6. JIEKIIHSI, TPAaKTUIECKHE 34/2 2
Knaccudukanus 3aHATUSA
JTIOKYMEHTOB
7 Tema 1.7. JEKLUs, IPAKTHYECKHE 34/6 2
ConuanbHas 3aHATUA
JIOKYMEHTHO-
KOMMYHHKAI[HOHHAs CHCTEMA
Pa3nea 2. /les10B0oil JOKYMEHT 54 46
8 Tema 2.1. JEKLUs, IPAKTHUECKHE 54/4 2
[ToHsITHE O 1ETOBOM JOKYMEHTE | 3aHSTHS
9 Tema 2.2. JEKLUs, IPaKTHUECKHE 54/50 44
XapakTepHuCcTHKa OTACTBHBIX 3aHSATHS
BUJIOB
JIOKYMEHTOB
Hroro: 88 68




1. CTPYKTYPA U COJAEP)KAHUE YYEBHOUN JUCIIUTLIVHBI

2.1. O0bem y4eOHOH JUCHUIIMHBI U BUbI Y4eOHOH padoThl

Bup yueOHoi padoThI Oo6bem
4acoB

O0beM yueOHOI TUCIUILINHBI 94
B TOM 4Hclie B (hOpMe MPAKTHUECKON MOJTOTOBKU 68
CamocrosiTesibHasi yueOHasi pabora -
CymmapHasi yyeOHasi HArpy3Ka BO B3aUMO/IeiiCTBUHM € MpenogaBare- 88
JieM
B TOM YHCJIC:
TEOPETHIECKOE 00yUCHUE 48
MPAKTUYECKUE 3aHSATHUS 40
71ab0paTOpHBIC 3aHATUS -
KOHCYJIBTAIIMH 110 TEMaM -
IIpome:kyTOoUHAs aTTeCTALMSA 6
KOHCYJIBTAIIHS -
DK3amMeH 6




2.2. TemaTu4eckuii Ii1aH u cojaepxxanue ydyeonoii mucuumiannbl OI1.09 JlokymeHTOBe1€HHE

O0bem yacoB o yueOHOH

Koanl komme-
TEeHI UM, pop-

AMCHMILINHE
MHPOBAHHIO
HanMeHoBa- B TOM KOTOPBIX CIIO-
e Coaep:xanue yueGHOro MaTepuaa u JOpMbI OpraHusa- H‘H;CKJ:"H':: cOOCTBYeT 2u1e-
PA3IeTOB N LUK JeATEJHLHOCTH 00yYAI0IIHXCS CII:yIO o MEHT Ipo-
TeMm pasjiell, Tema FOTOBKY rpamMMbl
o yKa-
3aHHOMY
3aHATHIO
1 2 3 5 6
Pasznea 1. TeopeTnueckne 0CHOBBI JOKYMEHTOBEIEHUS. 34 22
Tema 1.1. | Conepkanue y4eOHOro MmaTepuasa 2 2 OK 04
JMlokymenTo- | 1 |CraHoBleHME W pa3BUTUE JOKYMEHTOBENEHUS Kak OK 05
Be/leHne KaK Hay4HOU JMCLHUILIMHBI, €€ MECTO B CUCTEME HayK. OK 06
HayKa 2 | CBa3b JOKYMEHTOBEICHHUS C UCTOPMUIECKUMHU HAYKAMH, OK 09
APXMBOBEICHUEM, MPABOBEIECHUEM, DKOHOMHUYECKHMH, 1K 1.7
TEXHUYECKUMHU HAYKaMH.

Tema 1.2. | ConepkaHue y4eOHOro MaTepuasa 2 2 OK 04
HonsiTue 0 1 |IlousTHe «IOKyMEHT». I'€He3MC W pa3BUTHE IOHSATHS OK 05
AOKYMEHTE «mokymenT». ColanbHas —CYIIHOCTh JIOKyMEHTA. OK 06

CaoiicTBa u npu3Haku nokymeHTa. [lonsrue «pyHkims I%I({ ?97

JOKyMeHTa». OcHOBHbIEC (DYHKIIMU TOKYMEHTA.




Ananu3 nossaTus «aokymeHT» B ['OCT, sHUMKIONEIUSX,
CIIpaBOYHHUKAX, CIIOBAPAX, HAYYHBIX W3TaHUSIX

Tema 1.3. | ConepkaHue y4eOHOro MmaTepuaja 2 OK 04
HNudopma- 1 | Ilonstus «uHpopmaius», «coruaabHas HHPOpMaIus». OK 05
LMOHHAA CO- Knaccudukanus counaabHONU HHGOPMAIIUH. OK 06
CTaBJIAIOIIASA OK 09
AOKYMEHTA K 1.7
Tema 1.4. | Coaep:xkaHue y4eOHOIr0 MaTepuaJjia 6 OK 04
MarepuaJjib- [ToHsiTHE HOCHUTEIA TOKYMEHTUPOBAHHOW MH(DOPMaLIUU. OK 05
Has JpeBHelimune marepuaiisl 11 nucbMa. Vcnons3oBaHue OK 06
COCTAaBJsIO- |, | MANMPYCA, NeprameHTa. N3o00petenne Oymaru u co- OK 09
mast BEPIICHCTBOBAHUE €€ MPOM3BOJCTBA. BoasHbIE 3HAKU K 1.7
AOKYMEHTA (punurpanu). CpoiictBa Oymaru. Buasl u dopmartsl
Oymaru.
®dortorpaduueckue HocuTenu uHopmanuu. Marepu-
albHbIE HOCUTEIIM MEXAHWYECKOW 3ByKO3amucu. ['pam-
MJIACTUHKU. Mar"HuTHble HOCUTENU HWH(OpMaIMH, UX
o | BUIBL MarHuTtHbl€ JI€HTHI, TUCKU, KapThl. ONTHYECKUE
U MarHUTOONTUYECKUE JUCKU, UX CTPOCHHUE U KJIACCH-
¢ukausa. Hocurenu Ha 6aze dumpum-namsatu. Hocurenu
00BEMHOTO M300paxeHus. IlepcrneKTUBHBIE BHABI HO-
cuTesel napopManuu.
Tema 1.5. | Conepkanue yueOHOro MmaTepuasia 14 OK 04
MeToabl u 1 |Tlonstue noxymeHtupoBanusa. Komupoanue wuHbOp- OK 05
CrocoobI 10- Malu. 3HaKU M 3HAKOBBIE CHCTEMbI, WX Kiaccuduka- OK 06
KyMEHTHPO- 1usi. ECTeCTBEHHBIE M UCKYCCTBEHHBIEC SI3bIKH. OK 09




BaHUusA

[TonsiTust «cnoco0® JOKYMEHTHUPOBAHUS», «CPEIICTBO
JIOKYMEHTUPOBAHUS», «CUCTEMa JTOKYMEHTHUPOBAHUS.
DBoJonus croco0oB JokymMeHTHUpoBaHus. Knaccudu-
KallMsi CPEJICTB JJOKYMEHTHPOBAHMUSI.

TpanuuuoHHbIE CIOCOOBI TOKYMEHTUpOBaHuUs. PyuHbie
MUIIYIIUE CPEACTBA, UX JOCTOMHCTBA M HEJOCTATKHU.
Pa3BuTHe TEXHUYECKUX CPEACTB MUCHMEHHOTO JIOKY-
MEHTHPOBaHUSI. MeXaHUYeCKue, FJIEKTPOMEXaHUYECKUE
U aBTOMAaTHYECKHE CPEICTBA COCTABJICHHS U W3TOTOB-
JICHUSI MUCbMEHHBIX JJOKYMEHTOB.

Mexanudeckas 3anuchk. [leppopupoBanue. Ananoronas
MEXaHH4YECKasl 3ByKO3aIUCh.

®doroxumuueckuil crnocod. Pazputre (HoTOTOKYMEHTH-
poBanus. lludposas dororpadus. HWcenonb3oBaHue
(OTOAOKYMEHTOB B pa3jInYHbIX c(epax ueI0oBEUECKOH
JESATEIbHOCTH.

KunogokymeHnTupoBanue. DIEKTPOMAarHUTHBINA CIIOCOO
JIOKYMEHTHPOBaHUs. Buaeo3anuce.

JIOKyMEHTHUPOBAaHKE C MCTIOJIB30BAHUEM JIA3EPHBIX TEX-
Hoytorui. ONTHYecKasi U MarHUTOONTHYECKAs 3alliCh U
BocrpousBeaieHue nabopmarmu. ['onorpadus.

DOneKTpoHHOE JoKyMeHTupoBaHue. IloHsaTHE <«OIek-
TPOHHBIA IOKYMEHT).

OCHOBHBIE TEXHOJIOTUU U CPEJICTBA KOMMMPOBAHUSA U
Pa3MHOXKEHUS JTOKYMEHTOB.

IIK 1.7

Tema 1.6.
Knaccndu-
Kanusi

Cone

JKaHue Y4eOHOro Mmarepuasa

[Tonarue o knaccudukanuu JOKyMeHTOB. Mctopuue-
CKO€ pa3BUTHE CITOCOOOB KJIACCU(UKAIIMU JOKYMEHTOB.

OK 04
OK 05
OK 06

10




nokyMeHTOoB | 2 | Cxembl kiaccuduKkaiuu J0KyMmeHTOB. OCHOBHbBIE OJ10- OK 09
KU JJOKYMEHTOOOPa3yIoLuX MPU3HAKOB. [IK 1.7
Tema 1.7. | CoaepxaHue y4ueOHOro MmaTepuaJia 6 2 OK 04
Counanbnasg | 1 | [lonsATue TOKyMEHTHON KOMMYHUKaIUU. JJOKyMEHTHAS OK 05
AOKYMEHTHO- JeATEeIIbHOCTh. JIOKYMEHTHBIN (hOH/T OK 06
KOMMYHHKA- OK 09
HMOHHAA CH- IIK 1.7
cTeMa
Pa3znes 2. /lesioBOM JOKYMEHT 54 46
Tema 2.1. | Coxep:kaHue y4eOHOro MmaTepuaa 4 2 OK 04
IHousitue o 1 | AenoBoii foKyMeHT. PekBU3UTHI U hOpMYIIsIp AOKY- OK 05
JAeJIOBOM /10- MeHTa. [locTossHHBIE peKBU3UTHI (hOpMYyJIsipa JOKYMEH- OK 06
KYMeEHTe ta. HaumeHnoBanue Busa fokymeHnTa. O0O03HauY€HUE aB- OK 09
Topa u coctaButens. O0o3HaueHue aapecara. OcodeH- [IK 1.7
HOCTH JIaTUPOBKHU JOKyMeHTa. TekcT. MecTo u xapak-
TEp MOJANUCEN TOKYMEHTA.
Tema 2.2. | Coaep:kanue y4eOHOr0 MaTepuajia 50 4 OK 04
Xapakrepu- 1 |Tlonstne «cucTeMa JOKyMEHTaUuw». lcropudeckas OK 05
CTHKA OT- 00yCJIOBJIEHHOCTh (POPMUPOBAHUSI CUCTEM JTIOKYMEHTa- OK 06
JAeJbHBIX BH- LIMM, OCHOBHbIE TEHIAEHUUU WX pa3BUTUA. OCHOBHBIE OK 09
J10B (GyHKUIHOHAJIbHBIE CUCTEMBI JTOKyMeHTauuu B Poccuii- K 1.7
AOKYMEHTOB ckoit denepannu.
2 | OO1ue HOpMBI U MpaBuia 0(hOPMIICHUS TMYHBIX JOKY-
MEHTOB.
B mom uucne, npakmuyueckux 3anamui 40 40

Ne l

CocraBnenue u oopMiIeHUE 3asIBICHUM.

Ne 2

CocraBnenue u opopmieHne pe3roMe.

11




CocraBnenue u opopmieHne aproouorpadum.

CocraBnenue 1 opopMIIeHUE PACTIUCKHU.

CocraBnenue u 0o(hopMIIeHHE IOBEPEHHOCTH JIMYHOTO
XapakTepa.

CocTtaBnenne 1 0ohopMIICHHE JTOKJIAIHBIX 3aMUCOK.

CocraBnenue u opopmiieHHUE OOBICHUTEIBHBIX 3aIu-
COK.

Ne 8

CocraBnenue u opopMiIeHUE NPEITIOKEHUN 1 Kano0.

IIpomexyTouHasi arrectanus (IK3aMeH)

Bcero

94

68

12




2.3. HJIaHI/IIJOBaHI/le yqeﬁnblx 3aHATHH C UCII0JIL30BAHUEM AKTHUBHBIX U HHTECPAKTUBHBIX (l)OpM H ME€TOI10B oﬁyqemm

Ne Tema yueOHOr0 AKTHBHBbIE€ U HHTEPAKTUBHBbIE (OPMBI
n/n 3aHATHSA U MeTO/IbI 00y4eHus

1 | Tema 1.5. Metoasl 1 ciOCOOBI TOKYMEHTHPOBAHUSI [Ipezenranumn

2 | Tema 2.2. XapakTepuCTHKa OTJICJIbHBIX BUJIOB JTOKYMEHTOB Kpyrasiii cron
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3. YCJIOBUS PEAJIM3AIIUUA ITPOI'PAMMBI JTUCHUITJINHBI

3.1. TpebGoBanusi K MUHMMAJBbHOMY MAaTEPHAJIbLHO-TEXHUYECKOMY olecreye-
HUIO

Peanmauml IMporpaMmsbl IUCIHUITIIIMHBI Tp€6y€T HaJIn4usa y‘le6HOI‘O KaOMHETa J0-
KYMCHTOBCACHUS

OoOopynoBanmne y4eOHOro KaduHera:

— TOCAJ0YHbIC MECTA MO KOJIMYECTBY CTY/ICHTOB;
— paboyee MECTO MpEno1aBaTes;

— JEMOHCTpaIMOHHBIE TOCOOUSI U1 MaTEpHUaIIbI,

— y4eOHas J10cKa.

TexHuveckue cpeacTsa 00y4eHUs :

— KOMIIBIOTED;

— MYJBTHUMEIUNHBIN IIPOEKTOP;

— HHTEPaKTUBHAs JOCKa.

JInneH3noHHOE MpOrpaMMHoOe o0ecreyeHue.

3.2. UudopmannonHoe odecnevyeHne o0yueHust
Ilepeyenb pekoMeHayeMbIX y4eOHbIX u3gaHuii, UHTEpHET-pecypcoB, 10101~
HHUTEJIBHOM JIUTEPATYPHI

1. bacakoB, M.I. [lokymeHTalimoHHOE oOecrieueHue ymnpaBjieHUus (C OCHOBaMU
apxuBoBeneHus) : yueoHoe nocooue misa CIIO/ M.M. bacakoB. — Mocksa : KaoPyc,
2020. — 216 c. — ISBN 978-5-406-07305-6. — URL.: https://book.ru/book/932044.-
TeKCT: 2JIEKTPOHHBIN

2. JIOKyMEHTOBEICHHE : YUYCOHHK W TPAKTUKYM JUIsl CpeHEero MnpodecCuoHaIb-
Horo oOpazoBanusi / JI. A. Jloponuna [u ap.] ; mox penakuueit JI. A. Jloponunou. — 2-¢
u3., nepepad. u gpon. — Mocksa : U3marensctBo FOpaiit, 2019. — 309 ¢. — (ITpodec-
cuoHasibHOe oOpazoBanue). — ISBN 978-5-534-04330-3. — TekcT : AleKTpOHHBIN //
OBC HOpaiir [caiiT]. — URL.: https://urait.ru/bcode/433551

3. Kopuees, U. K. JlokymeHTanmonHoe obecriedeHue ynpabieHus + tectol B bC
: YUeOHUK U MPAKTUKYM JIsl cpeHero npodeccuonanbHoro odbpazosanus / U. K. Kop-
HeeB, A. B. ITmenko, B. A. Mamypues. — 2-e u3z., nepepad. u gon. — Mockga :
FOpaiit, 2019. — 384 c¢. — ISBN 978-5-534-05022-6. — // ObC IOpaiit [caiit]. —
URL: https://urait.ru/bcode/438491.- Tekct: 37K TPOHHBIH

4. Kysuenos, 1. H. JlokymenTannonHoe obecrieuenue ynpasieHus. JlokyMeHTo-
000pOT U JIETOMPOU3BOJCTBO : YUCOHUK M MPAKTUKYM JJIsl CPEIHETO IpodeccruoHatb-
Horo oopazoBanus / V. H. Ky3nemnoB. — 3-e uzn., nepepad. u mon. — Mocksa : FOpaiir,
2019. — 462 c. — ISBN 978-5-534-04604-5. — // OBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/433861.- TekcT: IIEKTPOHHBIH
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https://book.ru/book/932044.-
https://urait.ru/bcode/433551
https://urait.ru/bcode/438491.-
https://urait.ru/bcode/433861.-

5. Paznopoxnbiii, A. A. JIOKyMEHTHPOBaHHE YIPABIECHYECKON IEATEIbHOCTH :
ydaeOHoe rmocooue a1t By30B/ A.A. Paznopoxusiii. — Mockpa : UTHOPA-M, 2018. —
304 C. —ISBN 978-5-16-011744-7. - URL:
https://znanium.com/catalog/product/969585.- Tekct: 3MeKTPOHHBII

3.2.2. DeKTPOHHBIE H3IaHUA (3JIEKTPOHHbIE PecypChl)

1. http://archives.ru/ — odpunmanesHbIi caiit @egepasbHOTO apXUBHOTO areHTCTBA

2. http://www.vniidad.ru/ — opurnmanersrii caiit BHUM AL

3. http://archives.ru/documents/methodics/OAD/index.html — mynpTrMe quiinbIH
CIPaBOYHO-METOAMUYCCKHUM pecypc «OCHOBBI apXUBHOM AEATEILHOCTH

4. http://lwww.consultant.ru/ — cnpaBouyHo-tipaBoBas cuctema «KoHCymbTaHT
[Tmroc»

5. http://www.garant.ru/ — cpaBouHO-TIpaBOBOI TOpTai «I"apaHT»

6. http://www.sekretariat.ru/ — npodeccruonanbHbIi xypHan «ClpaBOYHUK CEK-
petaps u opuc-MeHeKepay

7. http://www.profiz.ru/sr/ — mnpodeccnoHa bHBIN KypHAT «CexpeTapb-
pedepeHT»

8. http://www.delo-press.ru/ — xypnan «Jleaonponu3BoACTBO U apXUB»

9. http://www.sekretariat.ru/ — PRO-/IenonpousBojactso. [lopran ams pykoBo-
nuteneit cnyx0 IOV u cexperapeit Bcex ypoBHE

10.  http://www.profiz.ru/sr/ — npodeccuoHambHBIN KypHAI I CeKpeTapei

3.2.3. JlonoJHUTEIbHbIE HCTOYHUKH

1. beikoBa T.A. JlokymeHTanlMOHHOE oOecneueHre ynpasieHus (/[emonponsBo/i-
cTBO): yuebHoe nmocobue misa CI1O.- / T.A. beikora, T.B. Ky3unenosa, JI.B. Cankuna. —
M.: Uudpa-M, 2019. — 304 c.

2. loponnna JI.A. JIoOKyMeHTallMOHHOE OOECIICUCHUE YMpaBJICHUSA: YICOHUK U
npaktukyMm 11t CITO / JILA. loponuna, B.C. Uputukosa. — M.: FOpaiit, 2019. — 233 c.

3. Kabamor C.}HO. OcHoBHI JenoBoH (CITy>keOHOM) MHUCbMEHHON pedn B cdepe
ynpasieHus: yueoHoe nocoodue st By3oB / C.1HO. Kabamos. — M.: Uudpa-M, 2020. —
163 c.

4. lysanoBa H.H. [{oxyMeHTalmoHHOE OOecriedeHre YINpaBJICHUS: YUYEOHUK U
npaktukyMm uis CI1O / H.H. Illysanosa. — M.: FOpaiit, 2019. —221c.

5. IlysanoBa H.H. OcHOBBI nenonpou3BoJcTBa: YUYEOHHK M MPAKTUKYM IS
CIIO / H.H. IllyBanoga, A.1O. BanoBa. — M.: IOpaiit, 2020. — 376 c.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA IMCIUAITJIMHBI

Pe3ysabTarsl 00y4yeHnus

Kpurepum ouenkn

MeTtoabI OLICHKH

YMmern:

Y 1 Odpopmisith TOKyMEH-
TAllMI0 B COOTBETCTBHU C
HOpPMAaTHUBHOM 06a3oi

— COOTBETCTBHE COCTaBJICHHBIX U
odopmiieHHbIx nokymeHToB ['OCT P
7.0.97-2016

BBITIOJIHCHUEC TIPAKTHYCCKHUX

pabot Nel-8;
— IPAaKTHYECKOE 3aJaHHE;
— 3K3aMeEH

3HATh:

3 1 [lonsiTHe 0 TOKYMEHTO-
BEJICHUM KaK Hay4HOW JuC-
LUTLTUHE

- OMpe/IeNICHUE MOHATUS JOKYMEHTO-
BEJICHUS KaK HAYYHOM JTUCIIUTIIINHBI;
- TEPEUYUCIICHUE OCHOBHBIX 3TaloB
pPa3BUTHS JOKYMEHTOBEICHHS;

— YCTHBIN OIIPOC;
— DK3aMEH

3 2 JIOKyMEHTOBEIYECKYIO
TEPMHUHOJIOTHIO

- OIIPE/ICIICHUE MTOHATUI:

JOKYMEHT, HH(OpMaIMOHHAas CO-
CTaBIAIOIIAs JOKYMEHTA, MaTepHu-
albHAsl COCTAaBIIAIOLIAS JIOKYMEHTA,
PEKBU3UT OOKYMEHTa, METOX IOKY-
MEHTHUPOBAHUS, CIOCOO JTOKYMEHTH-
pOBaHUS, KJIACCU(PHUKAIMS TOKyMEH-
TOB,

— YCTHBIN OIIPOC;
— DK3aMEH

3 3 XapakTepuCTUKY JOKY-
MEHTa KaK CHCTEMHOTIO
o0bekTa

- IIEPEYHCIICHUE CBOMCTB, IPU3HAKOB
U QYHKIIMI TOKyMEHTa;

- XapaKTepucTuKa HH()OPMAITMOHHON
COCTAaBJISIFOLLEH JOKYMEHTA;

- XapakTepuCTHKa MaTepUaIbHOU
COCTABJIAIOLIEN JOKYMEHT;

- XapakTEepUCTHUKA CTPYKTYpPHI JOKY-
MEHTa;

— YCTHBIN OIIPOC;
— DK3aMEH

3 4 MeTonsl 1 Crtoco0bI 10-
KYMEHTHUPOBaHUS

- NOHSTHE KOJAWPOBaHME HH(OpMa-
onu,

- IOHSTHE O SI3bIKaX;

- XapaKTEpUCTHKA 3HAKOBOI'O METO-
Ja pUKCUpOBaHUS MH(OPMaLINN;

- MOHATHE CHOCOOBI U CPEACTBA 3a-
MCU MHPOpMAIUH;

— TCOPECTUYCCKOC 3aIaHUC,
— OK3aMCH

3 5 Knaccudukanuo 10Ky-

- TICPCUUCIICHUC KJ'IaCCI/ICI)I/IKaI_II/IOH—

— NPAKTUYCCKOC 3aJaHUC;

MEHTOB HBIX IPU3HAKOB; — 9K3aMEeH

3 6 TpeboBanus kK coctas- | — (OPMYIMPOBKA OCHOBHBIX TpeOoO- | — TecCT;

JIEHUIO0 U O(OPMIIEHHUIO J10- | BaHUM K O(QOPMIICHHIO DPEKBU3HUTOB | — MPAKTUYECKOE 3a/laHUE;
KYMEHTOB JIOKyMEHTOB B  COOTBETCTBHM C | — DK3aMEH

I'OCT P 7.0.97-2016
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