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06 yrBepxkaennu ¢enepansnoro TOCyapCTBEHHOro 00pa3oBaTeILHOIO CTAHAAPTA
CPeHero npogecCHOHAILHOro 06Pa30BAHHS 110 CHIENHAIBLHOCTH
46.02.01 JoxymenTannoHHOe 00ecnedeHne YUpaBJieHHS H apXHBOBeEJeHHE

B cootsercTBUH ¢ moamyHKTOM 5.2.41 IToNOXKeHUS O Munmcrepctse 06pazoBanus
H Hayku Poccuiickolf ®enepauuu, yTBepXIeHHOTO MHOCTAHOBJICHHEM IIpaButenscrea
Poccuiickoit Denepainu ot 3 morg 2013 r. Ne 466 (CobOpanue 3aKOHOIATEHCTBA
Poccuiickoit @enepamuy, 2013, Ne 23, cr. 2923; Ne 33, ct. 4386; Ne 37, ct. 4702;
2014, Ne 2, cr. 126; Ne 6, cr. 582; Ne 27, cr. 3776), myHkToM 17 IlpaBun paspaborku,
YTBEPXKICHHUS (eNepaTbHBIX TOCYNapCTBEHHBIX 00pa3oBaTeNbHBIX CTAHOAPTOB W
BHECCHMA B HHX H3MCHCHHH, YTBEpKAEHHBIX MOCTAHOBJICHHEM IIpaButensctsa
Poccuiickoit ®eneparuu or 5 asrycta 2013 r. Ne 661 (CobpaHme 3aKoHOmATENLCTBA
Poccniickoit @enepannu, 2013, Ne 33, cr. 4377), n1pEK a3 B BaIO:

1. VrBepauTs npunaraemsiit (enepanbHblil rocynapcTBeHHEIH obpazoBaTenbHbII

CTaHnapT  CPenHero  npoQecCHOHANBHOTO  oOpa3oBaHUS MO CIELUHATEHOCTH
46.02.01 ToxymeHTanHOHHOE 06GecIedcH e YIPaBIICHHS U apXUBOBEICHHE.

2. 1lpusHaTh yTpaTHBIIAM CHIly NIpHKAa3 Munncrepctea obpazoBanns u HAyKH
Poccwiickoit ®enepanuu ot 25 suBapa 2010 r. Ne 75 «O6 yTBepx/IeHHU U BBeNCHHU B
AeficTBie (enepanrbHOrO roCyHapCTBEHHOTO 00pa3oBaTebHOr0 CTAaHAPTa CPEeqHEero
NPOQECCUOHANEHOTO  06Pa3OBAHHUS [0  CHENMATBHOCTH 034702 JloxymeHTanuonHoe
oDeclieueHne yNpaBIeHHs M apXHUBOBEICHHE (3apeructpupoBan MuHHCTepcTBOM
toctumu Poccuiickoit Meneparum 27 ¢espans 2010 r., perucTpanuonnsii No 16526).

3. Hacrosmpii npukas BCTymaer B cuity ¢ 1 centsa6ps 2014 roxa.

Mpunuctp .B. JluBanos
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IIpunoxenue

YTBEPXIOEH
npuka3oM MuHucTepeTBa 06pazoBaHus u
Hayku Pocculickoit ®enepannu
oT « 77 » &/gzgem, 2014 1. Ne 945

@EJIEPAJIBHBIN I'OCY JAPCTBEHHBIHM OBPA3OBATEJIbHBIN CTAHIAPT
CPEJJHET O [TPO®ECCHUOHAJIBHOT'O OBPA30OBAHUA
11O CIIELHUAJIBHOCTH 46.02.01 AOKYMEHTALIMOHHOE OBECITEYEHUE
YIIPABJIEHWS Y APXVIBOBEJIEHUE

I. OBJIACTD [TPUMEHEHUS

1.1. Hacrosmu#i  denepansuprit TOCYRapCTBEHHBIH 00pa3oBaTeNbHBIA  CTAHAAPT
CPEHEr0  NpPOQECCHOHANBHOTO  06pPa30BAHHS IPSCTaBNACT COOOH COBOKYMHOCTE
00sI3aTeNbHBIX TpeGOBaHWi K CpeAHeMy INPO(eCCHOHANBHOMY OGpa30BaHHIO IO
cnenumanbHOCTH - 46.02.01  JlokymeHTalMoHHOEe — ofecredenie YOpPaBI€HUI U
APXUBOBE/ICHHE  JUIA  HpO(ECcCHOHANbHOH  06pa3oBaTeNbHOMN OPraHu3alud u
00pasoBaTeNIbHON OPraHU3AUM  BBICLIETO 00pa3OBaHUs, KOTOPBIE HMEOT IIpaBo Ha
PCATH3ALMIO  MMEIOMIUX TOCYNAPCTBEHHYIO aKKpEUTAIHIO IIPOTPaMM  TIOATOTOBKH
CICITHAINCTOB CPEJTHETO 3BEHA 110 JAHHON CIICUMANIBHOCTH, Ha TeppuTopuu Poccuiickoii
Qenepanuy (ganee — o6pasosarenbHas OpraHu3anys).

1.2. IlpaBo Ha peanm3aruro HPOrpaMMBbI MOATOTOBKH CIIEUHATHUCTOB CPEIHETO 3BEHA
o cnenuansHoCcTH  46.02.01 I[OKYMGHT&HI/IOHHOG obecrieueHHe ympaBlieHHs W
apXMBOBE/ICHHE MMEET 00pasoBaTelbHAs OpraHM3alls [IpH HANWYHK COOTBETCTBYIOIIEH
JUIEH3UN Ha OCYLIECTBIIEHHE 00Pa30BaTENbHON NeATeNbHOCTIL

Bosmoxna cereBas dopma peanuzarmn pOrpaMMbl IIOATOTOBKH CIELUATHCTOB
CPEIHETO  3B€HA C  MCHOJNB3OBAHHEM pPECYPCOB  HECKOIBKUX 00pa3oBaTenpHBIX
OpraHusaluH. B peanusanuu nporpamme! moaroToBku CHEUUATHCTOB CPEIHETO 3BEHA C
HCIOJIP30BAHUCM CETeBOH (OPMBI Hapsimy ¢ oGpa3OBaTeNbHEIMY OpraHU3alMsSIMH TaKXe
MOTYT y9aCTBOBATH MENHMIMHCKHE OPraHU3aIUH, OPraHU3ALMY KYJIBTYPBI, QU3KYNbTypHO-

CIIOPTHBHBIC M HHBIE OpraHH3alluM, O6NaNaroNIHe pecypcamu, HEOOXOAMMBIMU IS

-
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OCyILIECTBIICHU OOy4YeHHs, IPOBENCHHS Y4eOHOH M IPOM3BOICTBEHHON NPAaKTHKH H
OCYINECTBICHUS MHBIX BHUIOB Y4e€OHOM IEATENbHOCTH, MPEIYCMOTPEHHBIX MPOrpaMMOoii
IIOJrOTOBKH CHEMAINCTOB CPEIHETO 3BeHa.

Ilpy peamusanuu IporpaMMbl ITOATOTOBKH CHELHAIACTOB CPEJHETO 3BeHA
oOpazoBaTenbHas OpraHM3alMA BIpaBe M[PUMEHATh SIEKTPOHHOE o0OydeHwe H
JWCTAHIMOHHBIE 00pa3oBaTebHbIe TeXHONOTHH. [Ipyu o0yuYeHHH JHUI[ C OrpaHHUYEHHEIMH
BO3MOXXHOCTSAMH 3J0pOBBs 3JIEKTPOHHOE O0ydueHNe W OMCTaHI[MOHHBIE 00pa3oBaTeIbHBIE
TEXHOJIOMH JOJDKHEL IPEAyCMAaTPHBATh BO3MOXXHOCTD IIpHeMa - epeiavyu HHHOpMAIMH B

TOCTYIIHBIX AT HUX hopMax.

II. UCITOJIb3YEMBIE COKPAIIEHWA

B HacrogiieM cranfapTe HCIONB3YIOTCS CIEAYIONIHe COKPAIEHIS:

CIIO — cpenHee npodeccuoHanbHOEe 00pa3oBaHuE;

®I'OC CIIO - denepanbHplii ToOCyAapCTBEHHBIA 00pa30BaTENbHBIA CTAHAAPT
cpenHero NpodecCHOHAIBHOTO 00Pa30BaHMST;

IIICC3 — nporpaMMa ITOATOTOBKH CIIEIHATHCTOB CPEAHETO 3BEHA;

OK — o0m1as KOMIIETEHITHS,

I1K — npodeccronanbHas KOMIIETEHIIUS;

IIM — npodeccroHaNbHEBIN MOAYIE,

MK — MexAuCIUIITHAPHBINA KypC.

11I. XAPAKTEPUCTHKA IIOJITOTOBKMU IO CITEITUAJIbHOCTU

3.1. Ilomygerme CIIO mno IIIICC3 nomyckaeTrcs TONBKO B 00pa3oBaTellbHOM
OpraHu3alyny.

3.2. Cpoxn momydenuss CIIO mo cnenmambHOCTH 46.02.01 JIOKyMEHTaLMOHHOE
obecrieueHne yNpaBleHHs M apXWBOBeleHHe 6a30Boii MOATOTOBKM B O4YHOM (hopMme

o0ydeHus U pucBarBaeMble KBanu(puKanuu npuBojsarcs B Tabmuue 1.
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Tabnuua 1
Yposenr 06pazopanus, HanmeHoBanue Cpoxk nomyuenus CITO o ITIICC3
HEOOXOMMBIH 15 IIpHeMa Ha | KBaIuQUKAHY 6a30B0it 6a30B0it IIOATOTOBKH B OYHOM (opme
o6yqenne o [ITICC3 HOATOTOBKH oGyuenus’
cpenHee obiee Crennanuct mo 1 rox 10 mecsies
obpa3zoBanue JOKYMEHTALHOHHOMY
OCHOBHOE obecnieueHuIo
YIIPaBJICHUS, 2 roga 10 mecsines?
obuiee obpazosanue
ApXHUBHCT

3.2. Cpoxu nonyuenns CITO no ITICC3 yfny6neHH01‘?1 IIOATOTOBKH MPEBEIIIAIOT Ha
OZAHH roA cpok nosmyderus CITO mo ITICC3 6a30B0if MOArOTOBKH.

Cpoxu nomyuenus CIIO 10 cHemMansHOCTH 46.02.01 JJoxyMeHTaMOHHOE
o0ecIieueHye yIPaBIeHUs U apXUBOBEICHHE YIIIyONeHHOH MOArOTOBKH B OYHOMN dopme

OOYYEHHS U NPUCBANBACMEIE KBaT(pMKaluy npuBoasatcesa B Tabmune 2.

Tabmuia 2

YpoBens 06pazopanus, Haunmenosanne Cpoxk mosnyuenus CITO no [IIICC3

HeOOXOMMMBLi JUIs IpHeMa Ha KBanu(puKammu YTI1yOIeHHON MOATOTOBKA B OUHOMN
00y4enne mo IIIICC3 YTIIyONeHHOH HOATrOTOBKH dopme 06yuenus’
cpennee obmee Crreramict xio 2 rona 10 mecsnes

obpazoBanue JOKYMEHTalHOHHOMY
obecrieuenmo
OCHOBHO

OBHOC yIpaBieHus, 3 roma 10 mecsines

obee obpasoBanue

apXUBUCT

Cpoxu momywenns CITO mo IHICC3 6azoBoit m yIIIyOJIeHHOW IOATOTOBKH
HE3aBUCHMO OT IPUMEHIEMBIX 00Pa30BATENbHBIX TEXHONOTHH YBETUYHBAIOTCS:
a) U1 06y4aroLMXCs 10 0YHO-3a0YHON ¥ 3a04HOI popmam 06yueHus:

Ha Oase cpesiHero o61ero o6pa3oBanus - He Goliee YeM Ha 1 rog;

' HesaBucumo ot TPEMEHAEMBIX 06pa30BaTENLHBIX TEXHOJIOTH.

2 O6pasoBartesbHble OpraHM3aiyy, OCYIIECTBIIIOINE TIOATOTOBKY CHELHANMCTOB CPEJHEr0 3BeHa Ha
base ocHOBHOro 06wEro o6pazosanus, Peau3yIoT QenepanbHbli rocyIapcTBeHHbIH o0pa3oBaTebLHBIH
CTaHNAPT CpenHero obmero o6pasoBanus B mpejenax HIICC3, B ToM umcne ¢ yuerom NoJIy4aeMo
cnennanpHocta CI10.

> HesaBucnmo ot IPAMEHAEMBIX 00pa30BaTENLHBIX TEXHOJIOTHIL.

4 OGpasosarenbHble opranusanymy, OCYIICCTBIIAIONIAC TIOATOTOBKY CHEIHANKCTOE CPEJHErO 3BEHAa Ha
0aze oCHOBHOTO 06InEro 00pa3oBaHusl, peanu3yior benepanbHBI rocynapcTBEeHHBIR 00pa3oBaTebHEIi1
CTAHJAPT CPeNHEro obluero o6pa3soBaHms B Ipeenax HIICC3, B ToM wmcne ¢ yderom MOJIyYaeMoi
cnemmansaoct CIIO,
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Ha 6a3e OCHOBHOrO O6IIEro oOpazoBanus - He 6ojiee ueM Ha 1,5 rona;

0) Luisl MHBAMIOB M JIHI{ C OrPAHUIEHHBIMU BO3MOKHOCTIMI 3I0pOBbs — He GoJiee

geM Ha 10 Mmecsiues.

IV. XAPAKTEPUCTUKA ITPOGECCUOHAJILHOM AEATEJIBHOCTU
BBITTY CKHMKOB

4.1. O6nacTp npodeccHoHaNbHON NeSTeNPHOCTH BBIITYCKHUKOB: AESITEJILbHOCTE B
CeKpeTapuatax, CJlIyxK0ax [NOKyMEHTALHOHHOIO obecHedeHus, KaJIpOBBIX CIIY>0ax u
dpXUBax  rOCYNapCTBEHHBIX OpPraHOB W  yUpeXJeHHuid, B OopraHax MeCTHOrO
CaMOYNIPaBJICHHUsI, HEroCylapCTBEHHBIX OpraHM3aIusX Bcex dopm cobcTBeHHOCTH,
OOIIECTBEHHbIX OPTraHU3AIUSIX (yupexmeHusx).

4.2. O6beKTaMu IPO(eCcCHOHANBHOM MesTeIbHOCTH BBIITYCKHUKOB SIBJISIOTCS;

AOKYMEHTEI, CO3/IaHHBIE JIFOOBIM CIIOCOGOM AOKYyMEHTHPOBAHHS;

CHCTEMbI IOKYMEHTAIIHOHHOTO 00eCIIeYeH s YIPaBIICHHS,

CHCTEMBI JIEKTPOHHOIO JOKyMEHTOO060pOTa,

apXMBHbIE JOKYMEHTEI;

NIEPBUYHBIE TPYAOBbBIE KOJUIEKTHUBHL.

4.3. Cnetmanmuct mo JOKYMEHTALIHOHHOMY OOECIIEeYEHUIO YIIPABICHUS, apPXHBHCT
(6a30BO# HOATOTOBKH) FOTOBHUTCS K CIIEYIOUIMM BUAAM e TEJIbHOCTH:

4.3.1. Opranusanus AOKyMCHTAllMOHHOIO  O0ECTeYeHUsl  yOpaBieHus U
(QYHKIHOHUPOBAHMS OpPTaHU3ALIKH.

4.3.2. OpraHmsanys  apXuBHOW M CHPAaBOYHO-MH(MOPMALOHHON  paboThl 10O
JIOKYMEHTaM OpraHu3alii.

4.3.3. Boimonsenre pa6oT MO OMHON MM HECKOMBKHM npodeccHsM paboyux,
AOJDKHOCTSM CllyXaIuXx (IPATOKeHHe K HacTosmemy OIOC CIIO).

4.4. Crierasucer 1o AOKYMCHTALIHOHHOMY O0ECIICYEHMIO YIPABIEHHS, APXUBHCT
(yrityGrieHHO#M OArOTOBKM) rOTOBUTCS K CIETYFOLIMM BUAAM JESITENLHOCTH:

4.4.1. Opranusauus  JOKYMEHTaLUMOHHOTO  oBeCreqeHus YHOpaBI€HUI U
(QYHKLMOHUPOBAHHUS OpraHU3aIUHy.

4.4.2. OpraHusanyss apxXuBHOW H CIIPaBOYHO-MH(OPMAMOHHON  paboThl MO
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JIOKYMEHTaM OpraHH3al[HH.

4.4.3. OcywmecTBreHre JIOKYMEHTALMOHHOIO 0O6eCHeueHus YIPaBIE€HUs H
apXHUBHOTIO JIeJ1a C HCII0JIb30BAHUEM NPOrPAMMHBIX CPEJICTB y4eTa, XpaHeHHs, 06paboTKy
Y IIOMCKA JOKYMEHTOB.

4.4.4. BemonHenne paGoT IO OXHOM WIH HECKONBKHM npodeccusMm pabounx,

AODKHOCTSAM CIyXaIuX (IpUIokKenue K Hactosimemy ®I'OC CITO).

V. TPEBOBAHVA K PE3YJIbTATAM OCBOEHUS ITPOI’PAMMOBI IOAI'OTOBKHU
CIIELUAJIMCTOB CPEOHEI O 3BEHA

5.1. Crienpanuct mo GOKYMEHTaLMOHHOMY 0GeCHeYeHHIo YIPaBJIEHUs, apXUBHUCT
(6a30BOlf MOATOTOBKM) JOIDKEH 0GNagaTh OOLIMMH KOMIIETEHIUAMY, BKITIOYAIOIIAMY B
cebs1 CIIoCOOHOCTS:

OK 1. Ioxumath cymHOCTS U COIIMAJIPHYIO 3HAYHUMOCTh CBoel Oynyiei
IpOQeccHy, NPOSBISATS K Hel yCTONYMUBBIN HHTEpEC.

OK 2. Opranu30BEIBaTh COGCTBEHHYIO ACATENBHOCT, BBIOWPATh TUIIOBBIE METOJIEI
H CIIOCOOBI BBINOJIHEHHS MPOMECCHOHANBHEIX 3a/1ad, OLEHWBATH X 3pPEeKTUBHOCTE U
Ka4ecTBoO.

OK 3. IlpuHuMaTh pelreHns B CTAHIAPTHBIX HECTaHJIAPTHBIX CUTyalUsIX U HECTHU
38 HUX OTBETCTBEHHOCTS.

OK 4. OcyIecTBIATL MOMCK W HCMOJB30BAHHE UH(QOPMalK, HEOOXOAUMOH Ui
d(Q(QEeKTUBHOTO  BBINONHEHH NPODECCHOHATBHBIX 3a/ia4, NPOPECCHOHANBHOTO W
JTAYHOCTHOTO Pa3BUTHS.

OK 5. Ucmonb3oBath MH(pOPMALMOHHO-KOMMYHUKAIMOHHBIE  TEXHOJOTHH B
IPO(ECCUOHANBHOM NesATeNEHOCTH.

OK 6. Pa6oTaTh B KOJUIEKTHBE M KOMaHJE, 3¢ deKTHBHO 06IIaTECS C KoJuTeramu,
PYKOBOJCTBOM, IIOTPEOUTEIIMH.

OK 7.Bpate Ha cebs OTBETCTBEHHOCTh 3a paboTy YNEHOB  KOMaHIBI
(TIOMYMHEHHEIX ), PE3Y/IBTAT BBIIOTHEHHS 3a0aHHUI.

OK 8. CamoCTOSITENIEHO ONpenessTs 3a1aun MPOGECCHOHANBHOTO ¥ JTHYHOCTHOTO
PasBUTHA, 3aHUMAThCA  CaMOOOPa3OBAaHHWEM, OCO3HAHHO IUIAHMPOBATH TOBKIIICHHE
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KBaTUHKAIHY.

OK 9. OpuenTrposaTtbcs B YCJIOBUAX ~ YacTOM  CMEHBl  TEXHOJIOTHH
B IPO(ECCUOHANBHOM AeSTEeNBHOCTH.

5.2. CreluanueT no JO0KyMEeHTAITHOHHOMY 0GecedeH o YOPaBJICHHS, apXUBHUCT
(basoBoii moArOTOBKM) JNOWKEH 06TANATH NPOQECCHOHANBHBIME ~ KOMIIETEHIUSMH,
COOTBETCTBYIOIUMHU BHIAM AEATETHHOCTH:

5.2.1. Opraumsanus  JOKYMEHTALMOHHOIO  0BeCHeuYeHMs YOPAaBJICHUS U
QYHKIMOHUPOBAHUS OPraHU3ALMH.

IIK 1.1. Koopmuaupoats paboTy oprausamuu (mpreMHON PYKOBOIAMTENIS), BECTH
TIPHEM IIOCETUTEIICH.

K 1.2. OcymectBists paboTy 10 MOArOTOBKE W NIPOBEACHUIO COBEIaHUA,
ACTIOBBIX BCTPEY, IIPHEMOB U MPE3eHTALHUIL.

IIK 1.3. OcymiecTBIATh MOATOTOBKY HENOBHIX IMOE3IOK PYKOBOIUTENS U APYrHX
COTPYIHHUKOB OpTaHU3allH.

IIK 1.4. OpranuzosbiBats paGoyee MecTo CEeKpeTapsi U PyKOBOIUTEIS.

IIK 1.5. Obopmnsate 1 peructpuposath OpraHu3allOHHO-PACTIOPAAUTENLHEIE
AOKYMEHTBI, KOHTPOJIMPOBATh CPOKH MX HCIIOJTHEHHS.

IIK 1.6. O6paGaTsiBaTh BXOASIINE W MCXOMISIIHE AOKYMEHTBI, CHCTEMaTU3HPOBATH
X, COCTABIIATE HOMEHKIATYPY A€l U POPMUPOBATH JOKYMEHTHI B Jiea.

IIK 1.7. CamocrosTensuo paborathb c JIOKyMEHTaMH, CoJlepKaIuMu
KOH(HASHIMANBHYIO HHPOPMALIHIO, B TOM YMCIIE C JROKYMEHTaMH I10 INYHOMY COCTaBY.

IIK 1.8. OcymectBiste TeredonHOE o0Ciy)KMBaHHe, NPUHHMATL U IEpPeNaBaTh
(axchl. '

1K 1.9. OcymecTBisTh IOATOTOBKY f€N K nepesiaue Ha apXUBHOE XpaHEHHE.,

IIK 1.10. CocraBnsate ommcu ner, OCYIIECTBIIATh [IOArOTOBKY JeJ K repeaade B
apXUB OPraHU3ALMY, FOCYIaPCTBEHHBIE M MyHULUIATBHEIE APXUBEI.

5.2.2. OpraHusaiust  apxXuBHOH W CIIPaBOYHO-UH()OPMALIMOHHOM paGoTEl MO
JOKYMEHTaM OpraHM3aLiH.

IIK 2.1. OcymecTBisTs 3KCHEpPTU3y IEHHOCTH JOKYMEHTOB B COOTBETCTBUU C

ILCfICTBYIOMHMH 3aKOHOIATC/IbHBIMU aKTaMH U HOpMaTHBaMU.
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IIK 2.2. Bectu paGoTy B crcTeMax 3IeKTPOHHOTO JOKYMEHT0000poTa.

IIK 2.3. PaspabatbiBath U BeCTH KIacCUMUKATOPbL, Tabeny U JApyTHe CIIPABOTHHKH
II0 TOKyMEHTaM OpTaHu3allky.

IIK 2.4. ObecneunBats prueM 1 palliOHANIBHOE Pa3sMEIIEHHE NOKYMEHTOB B apXUBe
(B TOM YHCIIE TOKYMEHTOB 1o JUYHOMY COCTaBYy).

IIK 2.5. O6ecnieynBath y4eT H COXPaHHOCTh JOKYMEHTOB B apXHBe.

IIK 2.6. OpraHH30BLIBaTI> HCIOJIb30BaHHE apPXMBHEIX JOKYMEHTOB B Hay4YHEIX,
CIPaBOYHEIX U ﬁpaKTH‘IQCKHX EeJIX.

IIK 2.7. OcylecTBaTh OpraHU3aMOHHO-METONUYECKOEe PYKOBOICTEO U KOHTPOJIb
32 paOOTOii apXMBa OPraHU3AUY 1 32 OPTaHA3ALKE} JOKYMEHTOB B JeNOIPOH3BOACTEE.

5.2.3. Bemnonsenne pabor 1m0 OITHOH HJIH HECKOILKHM npodeccusM paboumx,
| JIOMKHOCTAM cnyﬁcamnxf |

5.3. Crienuanuct mo JOKYMEHTALMOHHOMY OGECTIeYeHHIO YIIPaBIIeHH, apXUBUCT
(yriyGueHHOH NOATOTOBKH) JOIDKEH 06a/aTh OGIIMMY KOMIIETEHIMSMH, BKITIOYAIOIIAM
B ce0s1 CHOCOGHOCTE:

OK 1. ITorrMaTs CYIIHOCTh M CONMANBHYI0 3HAYUMOCTH CBOEH Oymymeii
npodeccum, MPOABIATE K Heil yCTONYUBEI HHTEpEC.

OK 2. OpraHu3oBHIBaTE COGCTBEHHYIO [€ATENBHOCTh, ONpPENENATh METONbI 1
CIIOCOOBI BBITIONHEHUS MPO(QECCHOHANBHEIX 3a/ad, OIEHHBATh HX 3G GEKTHBHOCTE H
Ka4eCTBO. |

OK 3. Pemars TpoGNeMBl, ONEHHBATH pPHCKH U | HpHHHMaTL pelieHus
B HECTAHIAPTHBIX CUTyallUsX.

OK 4. OcymiecTBIATS IIOKCK, AHAIA3 U OIEHKY uHQOpMany, HEOOXOMUMOM IS
NOCTAHOBKU M PEIICHNs NPO(PECCHOHANBHBIX 3324, IIPO(GECCHOHATLHOIO ¥ TMIHOCTHOTO
pa3BUTHIL.

OK 5. Ucmions30Bath  MHGOPMAIMOHHO-KOMMYHUKAMOHHEE  TEXHOIOIHH ot
COBEPIICHCTBOBAHYS NPO(EeCCHOHANBHON eITeNBHOCTH.

OK 6. PaboTare B KOJUIEKTHBE U KoMaH[e, oOecleyuBaTh ee CINIOYEHHe,
3 dexTHBHO OOIIATECS ¢ KOJLIEraMH, PYKOBOZCTBOM, HOTpeOUTENIMHU.

OK 7. CraButes - menm, MOTHUBHPOBATH JESITEILHOCTD IIOAYNHEHHEIX,
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OpraHH30BbIBATH ¥ KOHTPOJIUPOBATE UX PAaOOTY C MPUHSTHEM Ha ceGsl OTBETCTBEHHOCTH 34
PE3yNbTaT BBITOJHEHUS 3a0aHUIA.

OK 8. CaMoCTOSITENBHO ONpeaesITs 3aa4u IpOGECCUOHATIBHOTO U THYHOCTHOIO
Pa3BUTHS, 3aHMMATBCA CaMOOOpa3OBaHWEM, OCO3HAHHO IUIAHHPOBATH IOBBIMICHHE
KBTI QUKAIHH.

OK 9. BBITh FOTOBBEIM K CMEHE TeXHOJIOTHH B IPO(ECCHOHATIBHOM JeATEeNBHOCTH.

5.4. CreyanucT no JOKyMEHTAlHOHHOMY O6ecedeHHIo YTIPAaBJIEHUsl, apXUBHUCT
(yriyGneHHOM HOArOTOBKM) NOJDKEH 06Janarh NpOGECCHOHATBHBIMA KOMIETEHIUSMH,
COOTBETCTBYIOIIMMHU BUAAM JEATEIHHOCTH.

5.4.1. Opranuzanuss  HOKYMEHTaLMOHHOTO  OBGeCIIeYeHHNs VIOpPaBJICHUs U
(QYHKIMOHUPOBAHUS OPraHU3ALHH. |

IIK 1.1. KoopmuaupoBath paGoTy opraHusaumu (IpHEMHO PYKOBOAUTENS), BECTH
TIPHEM IIOCETUTEIEH.

IIK'1.2. OcymecTBisite pa6oTy [0 MOATOTOBKE W IIPOBEJEHHUIO COBEIIAHNUH,
AEJIOBBIX BCTPEY, IIPUEMOB U [TPE3E€HTALHIL.

ITIK 1.3. OcyIuecTBISTS MOATOTOBKY IEJIOBBIX MOE3IOK PYKOBOIUTENST U APYIHX
COTPYIHHMKOB OpraHH3aI[UH.

IIK 1.4. OpranusoBsiBats pabodee MecTo CeKpeTaps U PyKOBOIUTEIIS.

IIK 1.5. Obopmisite U perucTpupoBats OpFaHH3aL[HOHHO-paCﬁOpHIIHTeHBHBIe
JOKYMEHTBI, KOHTPOJIMPOBATh CPOKH X HCIIOJTHEHHSI,

IIK 1.6. O6pabaThiBaTh BXOMAIINE H HCXOISIIHE AOKYMCHTBI, CHCTEMaTH3UPOBATH
UX, COCTaBJIATh HOMEHKIATYPY A€l ¥ (JOPMUPOBATH JOKYMEHTHI B €A,

IK 1.7. CamocTtosarensHo paboTaTh c JOKYMEHTaMH, COlepKaIUMHU
KOHQHUIEHIHANBHYIO MHQOPMALIHIO, B TOM YHCIIE C AOKYMEHTAaMH 110 JINYHOMY COCTaBY.

IIK 1.8. OcymecTBists TenehoHHOE obciy)KhBaHne, MPUHAMATL M IIEpeaBaTh
(axcel.

IIK 1.9. OcymecTBIsTs TOATOTOBKY A€l K [iepeiave Ha apXUBHOE XpaHEHHE.

IIK 1.10. CocTaBnsath OnmcH 1el, OCYyLIECTBIATD NOJATOTOBKY HOeN K Iepenadye B
apXUB OpraHU3alliH, FOCY IaPCTBEHHBIE M MyHULUITATIbHEIE APXUBEL.

IIK 1.11. BelgaBaTh B COOTBETCTBHH C IIOCTYAOIIMMHK  3alIPOCAMU  apXUBHEBIE
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KOIINY U JOKYMEHTEI.

5.4.2. Opranmzanus apXuBHOH w CIIPaBOYHO-UH(MOPMALIIOHHOH pabGoTEl 1O
JOKYMEHTAM OpraHH3aliu.

[IK 2.1. YuactBoBaTh B pabore MO 3KCNEPTH3E LEHHOCTH JOKYMEHTOB
B COOTBCTCTBHH C JACHCTBYIOLIMMU 3aKOHOJATEIbHBIMA aKTaMU H HOPMATHBAMH.

IIK 2.2. Bectu paboTy B crCTEMAX 3I€KTPOHHOTO JOKYyMEHTO000pOTA.

IIK 2.3. Paspa6athbiBaTh 1 BeCTU KNacCHMUKATOPBL, TAOEH 1 HHBIE CIIPaBOYHUKHU TI0
JOKYMEHTaM OpraHH3al[1u.

IIK 2.4. O6ecnieunBats preM U paMoOHATBHOE Pa3MeLIeHHe JOKYMEHTOB B apXHBe
(B TOM 9HCIIE JOKYMEHTOB 110 JJUIHOMY COCTaBy).

HK 2.5. ObecnieunBarh y4eT 1 COXpaHHOCTh JOKYMEHTOB B apxuse.

IIK 2.6. Opranu3oBBIBaTh HCIOJIB30BAHEE APXHBHBIX JOKYMEHTOB B HAaYYHBIX,
CIPaBOYHBIX U MPAKTUUECKHUX LETIAX.

[IK 2.7. Ocyl1ecTBIsATh OpraHU3alHOHHO-METOMTIECKOS PYKOBOJCTBO U KOHTPOJIE
3a paboTOMH apXuBa OPTaHU3AIMY U 32 OpraHH3aLHeH JOKYMEHTOB B JI€JIOIPOH3BOCTRE.

5.4.3. OcymecTBieHre  JOKYMEHTaLIOHHOTO  06GecrIedeHHts yOpaBiIeHus U
apXMBHOTO NIel1a ¢ UCTIOJIB30BAHMEM NIPOTPAMMHBIX CPEACTB ydeTa, XpaHeHus, 06paboTKu
U MTOUCKA JOKYMEHTOB.

1K 3.1. OcymecTBnaTs HHGOpMALMOHHYIO PaGoTy IO JOKYMEHTaM, B TOM YHCJIE C
UCTIOIE30BAHUCM  OPITEXHHKM, IPOrPaMMHBIX CpPEICTB ydYeTa, XPAHEHHS W IIOUCKA
JOKYMEHTOB M IPYTUX CHELUATU3UPOBaHHEIX 0a3 JaHHEIX.

IIK 3.2. TlpuHuMaTh Mepbl 10  YIIOPSLZIOYEHMIO  COCTABa JOKYMEHTOB H
HHQODMAlMOHHBIX  [OTOKOB, COKDAIIEHHIO WX KOJNHYECTBA W ONTUMU3AIIUU
JOKYMEHTOIIOTOKOB OPTaHU3aLIHH.

IIK'3.3. Bect paGoTy 1m0 CO3MaHHIO CIIPABOYHOTO amrapara Mo JOKyMEHTaM ¢
LeJbro obecreuenns yano6HOro u GBICTPOro UX TONCKA.

11K 3.4. TloarotaBnuBath jAaHHble, HEOOXOAUMbBIE IS COCTABIICHHUS CIPaBOK Ha

OCHOBE CBeIIeHI/II\/JI, HMCIOIIUXCA B JOKYMEHTax apxuBa.
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IIK 3.5. Ilpunumate yuactde B pa3spaboTKe JIOKATbHBIX HOPMATUBHBIX aKTOB
OPTaHM3AIHK [10 BONPOCaM JOKYMEHTALHOHHOTO 06eceqenns YIPaBICHUS U apPXUBHOI'O
Jiena.
TIK 3.6. Ilpurumarte ydactue B paGoTe Mo onGopy PacCTaHOBKE KaJpOB CIIYKOBI
AOKYMEHTaLlHOHHOIO 00ECTIEY€H s YIIPABICHHS U apXUBa OPTaHH3allHH.
5.4.4. BreimosiHeHNe paGoT 10 OJHOM WM HECKOIBKUM npodeccusiM pabouux,

AOJKHOCTAM CIIyXalluX.

VL. TPEBOBAHUS K CTPYKTYPE I[MPOT'PAMMBI TIOJITOTOBKU
CIIEIIMAJIMICTOB CPEJHEI'O 3BEHA

6.1. INICC3 mpexycMaTpuBaeT u3ydeHue ciieQyroLux YUEOHBIX IHKJIOB:

0OLIEro ryMaHUTaPHOTO U COLHANIBHO-9KOHOMHYECKOTO;

MaTeMaTHYECKOro U OOIIEr0 eCTeCTBEHHOHAYYHOTO;

IIPO(ECCHOHAIBHOTO;
Y Pa3/eNioB:

y4eOHast MPaKTUKA;

NPOU3BOACTBEHHAS MPAKTHKA (110 MPOGHITIO CIEUUAILHOCTH);

NPOU3BOJICTBEHHAs [TPAKTUKA (IIPEIIUILIOMHAs);

IIPOMEXXYTOYHAS aTTECTAIHS;

rOCyapCTBEHHAs UTOTOBAast aTTECTALIUA.

6.2. O6s3atensHas yacts 1IIICC3 mo y4eOHBIM IIUKIIAM JOJDKHA COCTABIISITE OKOJIO
70 mpoueHToB 0T 06IIero o6seMa BPEMEHH, OTBEIEHHOIO Ha HX OCBOCHHUE. BapuatuBhas
49acTh (0koo 30 MpOLEHTOB) [aeT BO3MOMKHOCTD pacumpenus U (WIM) yryOleHus
TIOZITOTOBKH, ~ OMNpPEAENAEMOH  coxepKaHueM — 0o0A3aTeIBHOM  YacTH, MONyYeHHs
,Z[OHOJIHI/ITGJIBHLIX‘ KOMIICTeHIIW, yMEHMHA U 3HaHWM, HEOOXODMMBIX i 0GecIeyeHus
KOHKYPEHTOCTIOCOOHOCTH  BBIYCKHUKA B COOTBETCTBHH C 3aIIPOCAMH PErHOHATBHOIO
PblHiKa  Tpyda ¥  BO3MOXHOCTAMH IPOJOIDKEHMS o0pa3oBaHMs.  J{MCHUIUIHHEL
MEKIUCUMIUTHHAPHBIE  KYPCBI M MPO(ECCHOHATBHBIE MOMYJIHM BapUAaTHBHOM YacTw

OIpeNeTIIOTCsT 00pa30BaTeNbHON OpraHu3aIHeii.
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OOmmwii ryMaHUTapHBIA U COLMATbHO-DKOHOMMYECKHH, MaTeMaTH4eCKUi ¥ OOLIHii
€CTCCTBCHHOHAYYHBIN Y4eOHbIE IUKIIBI COCTOAT U3 OUCLIUILINH.

IIpodeccHonanbuelil  y4eOHBIN LHUKI COCTOMT U3  O6LIenpodecCHOHANBHBIX
JTUCUMIUIMH ¥ MPO(QECCHOHANBHBIX MOJYJIEH B COOTBETCTBUU C BHIAMH JAESTEIBHOCTH.
B cocraB  nmpodeccHoHambHOrO MOy BXOAMT  ONWH  WIM  HECKOJBKO
MEXIUCHUIUINHAPHBIX KypcoB. IIpu ocBoeHuMH oOydarommMmucs IpohecCHOHANBHbBIX
MOJIyJIed MNpOBOASATCS yd4eOHas M (WIM) NPOU3BOACTBEHHAS MPaKTHKa (110 MPOGUITIO
CHELUAIBLHOCTH ).

6.3. O0s3aTenbHas 4acTh OOLIEr0 'yMaHUTAPHOTO M CONHANBHO-3KOHOMHYECKOTO
yaebHoro mukna IITICC3 6a30Boif IIOATOTOBKM NOMKHA MpeTyCMATPHBATh U3y4YCHHE
CIeAYIOmHUX  o0s3aTeNMbHbIX guciumimH:  «OcHOBBl  dunocodum», «Mcropusy,
«MHOCTpaHHBIA A3bIK», «PHU3NUYECKas KyJIbTypa»; yriayOleHHOH MOArOTOBKY — «OCHOBEI
dunocouu»,  «Mcropus», «llcuxonorus  obmeHus», «VFIHOCTpaHHBIN  SI3BIKY,
«Duznyeckas KyJIbTypay.

Obsi3aTenpHas 9acTh npodeccHoHatbHoro yuebnoro mukna IITICC3 kak 6a30B0i,
TaK W yriyONeHHOH NOArOTOBKHM MAOJDKHA IpelyCMaTpUBaTh H3yquﬁe JUCHUTUTAHBI
«besonacHoCTh JxuM3HEAEATENBHOCTH». OO6BeM 4YacoB Ha MUCHMILIMHY «Be3omacHocTs
KUSHENIEATEILHOCTI? COCTABISET 68 4acoB, U3 HUX HA OCBOCHHE OCHOB BOEHHOM CIIykKObI
— 48 qacos.

6.4. OGpasosarensHol opranusauueif mpu onpezeieHnu cTpykTypbl ITTICC3 u
TPYAOEMKOCTH €€ OCBOCHMS MOXET MPUMEHATHCS CUCTEMA 3a4ETHBIX eJVHHUL, [IPH 3TOM

OHa 3a4€THas1 €AUHULIA COOTBETCTBYET 36 AKaICMHYECCKUM JacaMm.
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CrpyKTypa nporpaMMel OArOTOBKH CHELMATUCTOB CPEJHEro 3BeHa 6a30BOil 10ATOTOBKH

Tabauua 3

HNupexc

HaumenoBaHue y4eGHBIX HUKJIOB, pa3esioB,
mMonyJieid, Tpe6oBaHUs K 3HAHUSAM, YMEHHSAM,
NPAKTUYECKOMY ONIBLITY

Bceero
MAaKCHUMAJIbHOH
y4eOHoi
HATpY3KH
o0yuarwmerocs
(gac./Hen.)

B Tom yncie
4acoB
00n3aTeILHBIX
Y4eOHbIX
3aHATHI

HNupexe n
HaHMMeEHOBAHUE
AHCHHUILIMH,

MEKIUCHUNIHHAPHBIX

Kypcos (MJK)

Koanbl
dhopMupyemMbIX
KOMIIeTeH A

Oobga3aTenbHas 9acTh yuebHbIX ukiaos IITCC3

2376

1584

orca.00

O0muit ryMaHHTAPHBIA M CONHATBHO-
SKOHOMHYECKHH yUYeOHbIH MHKJI

522

348

B pesynbrare usydeHus o6s3aTeNbHON YacTH yi4eGHOro
LMKJIA 0OYYArOIHHCS JOJDKEH:
yMeTh:

OPUEHTHPOBATLCS B Hanbonee o6mux gpunocopckux
npo6iemax ObITHSI, NO3HAHKS, LEHHOCTEH, CBOBOIBI U
CMBICTIa KU3HH KaK OCHOBaX (pOPMHUPOBAHUSA KYIBTYPhI
rpaXIaHrHa ¥ Oy AyILLEro CrenHalucTa;
3HATH:

OCHOBHBIC KaTErOPUH U MOHATHS Puiocodum;

poJib GUIOCOMHH B JKM3HU YETIOBEKA U OOIIECTBa,

OCHOBBI (PUITOCOPCKOrO YIEHHUS O OBITHH,

CYIIHOCTB MpOLEcca NO3HAHMS,

OCHOBBI HAYYHOH, HHII0COPCKOH U PeNUrHO3HOH
KapTHH MMpa;

00 ycnoBusx HOpMHUPOBAHMS THYHOCTH, CBOGOIE 1
OTBETCTBEHHOCTH 33 COXPAHEHHE JKH3HHU, KYJILTYPbI,
OKpYIKaroweh cpenbl;

O COLHATBHBIX U 3TUYECKUX MPOoOiIeMax, CBI3aHHbBIX
C Pa3sBHUTHEM U HCNOJIL30BAHHEM JOCTHXKEHUM HAYKH,
TEXHHUKH ¥ TEXHOJOIHIA.

48

OI'C3.01. OcHOBBI
bunocodpun

OK1-9
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yMeTh: 48 Or'cn.02. Ucropus OK1-9
OPHEHTHPOBATECSI B COBPEMEHHOM SKOHOMUYECKOM,

IIOJIMTHYECKOM M KyJIBTypHOM cutyaruu B Poccuu u
MHPE;

BBIABILATH B3aMMOCBSI3b OTCUECTBEHHBIX,
PETHOHAJIBHBIX, MUPOBBIX COIMATBHO-OKOHOMHUYECKHUX,
IOJHMTHYECKUX U KyJIbTYPHBIX MPOOIeM;

3HATH:

OCHOBHBIE HAIIPABICHMS Pa3BUTHS KIIOYEBHIX
peruonoB Mupa Ha pybexe BekoB (XX u XXI Bs.);

CYIIHOCTD H IIPUYHHBI JIOKAJIBHEIX, PETHOHATBHELX,
MEXIOCYAapCTBEHHEIX KOH(QIUKTOB B KOHIE XX —
Hauyane XXI BB.;

OCHOBHBIE IIPOIIECCHI (HHTETPallHOHHEIE,
[OIHUKYIBTYPHbIe, MUTPAllHOHHBIE ¥ UHEIE)
IOJIMTHYECKOTO H SKOHOMUYECKOTO Pa3BUTHS BEAYINUX
TOCYZApCTB U PErHOHOB MUPA;

HasHayeHne Opranmsamun O0senuuénusx Hammit
(OOH), Opranmzanun CeBepoaTIaHTHYECKOTO
norosopa (HATO), Esponeiickoro Corosa (EC) u
IpYTHX OpraHu3aluii ¥ OCHOBHBIC HAITPABICHUA WX
e TEIbHOCTH;

O POJIM HAyKH, KYIbTYpHl U PEITUTHH B COXPAaHEHHH H
YKpEIUICHNH HAMOHAIBHBIX M FOCYAapCTBEHHBIX
TpaJHLIHiA;

COZEpKaHKE ¥ Ha3HAUYCHNE BAKHEHIIUX IPABOBBIX 1
3aKOHOJATENBHBIX aKTOB MHPOBOI'O ¥ PErHOHATBHOTO

3HAYCHUS;
YMeETh: 126 orco.o3. OK1-9
obmatbes (YCTHO H MUCHMEHHO) Ha HHOCTPAHHOM WnocTpaHHBIi 361K

A3bIKE Ha IPO(heCCHOHATHHEIE B IIOBCETHEBHEIE TEMBI;
HEPEBOAMTD (CO CIIOBAPEM) HHOCTPAHHBIE TEKCTHI
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npodeccrHoHaTbHOM HapaBIeHHOCTH;

CaMOCTOSITENIFHO COBEPIICHCTBOBATh YCTHYIO H
MHACHMEHHYIO peYb, IIONOIHATE CIIOBApPHBII 3a11ac;
3HATh:

nexcudecknii (1200 — 1400 nexcudeckux eauHuUIr) u
rpaMMaTH9YECKUii MUHUMYM, HEOOXOMUMEBII JJIsL YTEHHS
U IepeBoJa (Co CIIOBapeM ) HHOCTPAHHBIX TEKCTOB
npodeccrHoHaIbHON HaPaBIeHHOCTH;

yMeTb:

HCIIONH30BaTh QU3KYIBTYPHO-03JOPOBUTEILHYIO
AEATENHHOCTD IS YKPEILIEHHS 30POBbS, JOCTIKEHUS
KU3HEHHBIX U IPO(ecCHOHANIBHBIX IeTei;
3HATh:

0 ponu Gu3UIECKOH KyIbTypHI B OOIIEKYIETYPHOM,
npodecCHOHATEHOM U COIHAIBHOM Pa3sBUTHU
YeI0BEKa,;

OCHOBEI 3JI0POBOr0 00pa3a KH3HH.

252

126

OI'C3.04. dusnyeckas
KyJIbTypa

OK 2,3

EH.00

MartemaTndecknii n 00muii ecTeCTBEHHOHAY THBIN
yueOHbIH UK

198

132

B pesynbTare uzyueHus 00j13aTeNbHOM 9acTH yIeOHOro
IMKIIa O0YYarOIIMICS JOJDKEH:
yMeTb:

pelIaTh 3a/1a4 Ha OTHICKAHHE MPOU3BOIHOM
CIIOXKHOM (QYHKITHH, TPOU3BOTHBIX BTOPOTO U BEICHIHX
HOPSIIKOB;

IPAMEHSATh OCHOBHBIE METO b HHTETPUPOBAHHUS TIPH
pELIeHN] 3a1adY;

IIPUMEHSTH METOIBI MATEMATHIECKOTO aHAIN3a TIPH
PELICHNH 3a1ad IPUKIaTHOTO XapakTepa, B TOM YHCIIE
podeCCHOHANBHOM HAPaBICHHOCTH;
3HATD:

OCHOBHEIE IIOHATHS B METOJIBI MATEMATHYECKOTO

EH.01. Marematnka

OK1-6, 9
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aHaTH3a;
OCHOBHBIE YHCJICHHBIE METOIbI PELICHUS
NPUKITATHBIX 3a/1a4;

yMeTh: EH.02. Mudopmaruka 0K 4,5,9

paboTaTe ¢ COBPEMEHHBIMHU OTIEPAIIUMOHHBIME
CHCTeMaMH, TEKCTOBBIMU PEeJaKTOpaMi, TabTMYHBIMK
[pOLECCOpaMH, CHCTEMaMH yIipaBlicHuUs 6a3aMu
JNAaHHBIX, IPOrPaMMaMH [IOJrOTOBKH I1PE3eHTALHA,
HHPOPMALHOHHO-[IOKCKOBBIMH CUCTEMAMH 1
HOJIb30BAThCS BO3SMOXHOCTSIME HHPOPMALMOHHO-
TENIEKOMMYHUKaMOHHOU cetnt «MHTepHeT» (nanee —
cets MHTEpHET);

IpOPECCHOHATEHO OCYINECTBIATL HAGOP TEKCTOB Ha
IePCOHANBHOM KOMIIBIOTEPE;
3HATH:

TEXHHYECKHE CPEJCTBA B IIPOrPAMMHOE
obecneueHne NePCOHANBHBIX KOMIIBIOTEPOB;

TEOPETUYECKHE OCHOBBI COBPEMEHHBIX
HHGPOPMALMOHHBIX TEXHOIOIHH 06LIEro U
CHELHATU3UPOBAHHOI0 Ha3HAYCHNU;

PYCCKYIO U JIATHHCKYIO KJIaBUATYPY NEPCOHAIBHOIO
KOMITBIOTEPA;

npasuia ohOPMIICHHS TOKYMEHTOB Ha
NEPCOHAIILHOM KOMITBIOTEPE;

YMeETh: EH.03. Dxonoruueckue | OK 3,6,7, 9
OPHEHTHPOBAThCA B Hauboee obuux mpobiemMax OCHOBBI

3KOJIOTUH U TIPHPOIOIOJIBE30BaAHMS; IPHPOJOIIOIL30BaAHHUS]

3HATD:
OCOOCHHOCTH B3aMMOJEHCTBHS O0LIECTBA U

[IPUPOJIEL;

[IPUPOJOPECYPCHBIH NoTeHnHan Poccuu;
HOPYHIHUIB U METOABI PAITHOHAIEHOTO
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IIPUPOIONOIE30BAHNS,
IIPaBOBEIC U COLHANBHBIE BOIIPOCHI
IIPHPOIOTIONIBE30BAHHS.

11.00

IIpodreccnonanbublii yaeGHbIH MUK

1656

1104

OI1.00

O6menpodeccnonaNbLHbIE TUCIHUILTHHBI

918

612

B pesynbrate nsyuenus o6a3arensHoH YacTH
npo(eCCHOHANBHOr0 Y4eGHOrO NHUKIa 06y Jaromuiics
JIOJDKEH:

YMETB:

OPHEHTHPOBATHCA B BOIIPOCAX 3KOHOMHUIECKOIH
TEOPHH B COBPEMEHHEIX YCIOBHSAX;
3HATD:

3aKOHOMEPHOCTH (GyHKIMOHMPOBAHHUS PHIHOYHBIX
MEXaHH3MOB Ha MUKPO- M MAKPOYPOBHSX H METOMBL
rOCYJapCTBEHHOTO PEryTHPOBAHMUS;

OGLIHE TIONOKEHHs SKOHOMHMYECKOH TEOPHH;

OI1.01. OxoHOMUYECKas
TEOpUs

OK1-7
IK'1.1-1.3

yMeTh:
PacCUUTHIBATE IO IIPHHATON METOXOIOTHH OCHOBHEIE
TEXHUKO-3KOHOMHYECKHE HOKA3aTe/ M AeATENbHOCTH
OpTaHH3aIMH;
3HATD: _
OCHOBHEIE MHKPO- H MAKPOIKOHOMIUECKHE
KaTerOpHH U OKA3aTeNH, METONbI HX Paciera,

OI1.02. OxoHOMUKA
OpraHu3aIlu

OK1-7
IK1.1-1.3

yMeTh:
YIPaBIATh KOH(PIUKTaMH U cTpeccamH B npouecce
IIpoheCCHOHABHOMN AEATENHOCTH;
3HATH:
XapaKTEPHEIE YEPTHI COBPEMEHHOI'0 MEHEKMEHTA;
IIUKJI MEHEKMEHTA,
IIPOLECC NPUHATHS M PEATH3AIlIH YIPABIEHYECKHX
pelueHui, HHPOPMaIOHHOE 00eCIICUEHHE
MEHEIDKMEHTA,;

OI1.03. MeHemxMeHT

OK1-9

IK 1.1, 1.2,
1.4-1.8,24,
25
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YMeTh: : OI1.04. OK1-8

| [IPUMEHSTH KaJPOBYIO MOJUTHKY Ha [NocynapcrBennas u NK1.1-1.8
roCyJapCTBEHHOM U MYHHUIIUIIANBHOH CITyx)Oe; MYyHHUIMIAIBHAS CTyx)0a
3HATh:

CHUCTEMY I'OCYHapCTBEHHAIX YUPEXKICHUN U OPraHoB |
MECTHOI'O CaMOYIIPaBJICHUS, |

o01LIye NPUHLMIBL U TPEOOBAHMS K NPOXOXKACHHUIO
rocyaapCTBEHHOM ¥ MyHHULIMIIANBHON CITYXKOBI,

OpraHu3auMOHHO-IIPAaBOBBIE (HOPMBI
rocy1apCTBEHHOIO anmapara ylnpaBjeHus;

YMETh: OI1.05. OK1-7
paboTath ¢ NPoPeCCHOHATBHBIMY TEKCTAMU Ha HNHocTpasHbIit SI3bIK IK1.1-1.3
HHOCTPAaHHOM S3BIKE; (npodeccnoHaNbHBII)

COCTaBJIATb H O(I)OpMJIﬂTB Opranu3ayHOHHO-
paciopAauTEIIbHYIO JOKYMEHTAUWIO HA HHOCTPAHHOM
S3BIKE,

BCCTH IIEPErOBOPLI HA HHOCTPAHHOM S3BIKE,

3HaATb:

TIIPAaKTUYECKYIO paMMaTuKy, HeO6XO,Z[I/IMYIO AN
HpO(i)GCCI/IOHaHbHOl"O 0oOIIeHUs HA HHOCTPaHHOM S3bBIKE,
0COOEHHOCTH epepona CJ'IY)K66HI>IX JOKYMCHTOB

C HHOCTPAHHOI'O A3bIKA,

yMeThb: OI1.06. OK1-38
IPUMEHATH B IPO(ECCHOHANBHOM AeATENTBHOCTH INpodeccuonanpuas K 1.2 - 1.6,

MPUEMBI IEJIOBOrO OOIIEHHMS; 3THKA ¥ IICHXONOTrHs 1.8

3HATH: JIEIOBOTO OOIIECHUS

OCHOBHBIE IIpaBHJIa IPOYECCUOHATBHOM STUKH U
IIPUEMBI IEI0BOTO OOLIEHHS B KOJUICKTHBE;

0CO00EHHOCTH NMPOGECCHOHANBHOMN STUKK 1
IICUXOJIOTUH J€JIOBOIO OOILEHHS! CIIYKAIHX
rOCYapCTBEHHBIX M UHBIX OPraHH3alHOHHO-IIPABOBbIX
($opM yupexIeHui 1 opraHu3anmii;

®IOC CI1O-06
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yMeTh: OIL07. YupaBnenue OK1-9
cO3aBaTh OJIArONPUATHEIN IICHXO0TOTHISCKIH NIEpCOHAIIOM [IK1.7,2.6,2.7
KIIEMaT B KOJUIEKTHBE, '

3(eKTHBHO yIpPaBIATh TPYAOBEIMH PECYPCAMHU;
3HATh:

COJIEpIKaHHE KaXpOBOro, HH(GOPMAIIHOHHOTO,
TEXHUYECKOI'O U IIPaBOBOro o0ecreYeHus CHCTEMBI
yIIpaBJICHUS IEPCOHATIOM;

OPraHU3aIMOHHYIO CTPYKTYPY CIIy>KOBI yIIpaBIeHus
IIEPCOHAIOM; : ‘

001y MPUHIAIE] YIPaBICHUS IEPCOHATIOM;

IPHHIUIIEL OpraHU3aINK KaIpOBOi paGoTEI;

IICHXOJIOTHYECKHUE ACIEKTHI YIPaBICHHUS, CIIOCOOHI -
paspeleHnst KOHQINKTHBIX CUTYAIMil B KOJJIEKTHBE,

yMeTh: OIL.08. ITparoBoe OK1-7
3alMIIaTh CBOH MIpaBa B COOTBETCTBHH C TPYIOBEIM ' ‘ obecneyeHue K 1.1,1.2, 1.4,

3aKOHOJATEIbCTBOM; npodeccHoOHATBHOM 1.5,1.7,1.8
HCIIONIBE30BATh IIPABOBYIO HH(POPMAIIHIO B JEeSTeIBHOCTH

npodecCHOHaNBHOM IeSTENBHOCTH; :

3HATh:

IpaBa u 0043aHHOCTH CITyXKAIIKX;

3aKOHOJATENbHbIE aKTH 1 HOPMATHBHEIE
JOKYMEHTBI, peryIHPYIOLINe IPABOOTHOLICHHUS
(y3MYEeCKIX U IOPHIMIECKHX JIHII;

OCHOBHBIE 3aKOHOAATENBHEIE aKTHI O IIPABOBOM
obecniedeHNH IpodecCHOHANBHOMN JeITeIbHOCTH

CIIY’KaIllkX;

yMeThb: 68 OIL.09. Be3zonacHoCTH OK1-9
OpraHH30BBIBATH U MPOBOJAUTE MEPOLPHUATHS IIO : ‘ KU3HENCATCIBHOCTH K 1.1 -1.10,

3amuTe paboTaIOIIKX U HACEJICHUS OT HETATHBHAIX . 2.1-27

BO3JICHCTBUH YpE3BEIYAMHBIX CHTyallUi; -
IpEeANPUHEMATE POPHIAKTHIESCKHE MEPHI JIS
CHIDKEHHS YPOBHS OIACHOCTEH pa3IMUHOro BHUIA ¥ UX

@I'oC CII0-06
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IIOC/IEACTBUH B POYECCHOHATBHOM NEATETBHOCTH U
OBITY;

UCIIOIb30BATh CPEICTBA HHIUBUAYAIBHOMN 1
KOJIJIEKTHBHOM 3aIUTHI OT OPY)KKs MaCCOBOI'O
HOpaKEHUS;

IPUMEHSTE TEPBUYHEIE CPENCTBA [OXKAPOTYIIEHUS;

OPHEHTHPOBATHCS B IEPEYHE BOCHHO-YUETHBIX
CHIeLHATBHOCTEH H CAMOCTOATENBHO ONPEAEIATE CPe Iy
HUX POACTBEHHBIE NOTY4YEHHOM ClIELUaIBHOCTH;

IPUMEHSTh IPOPECCHOHATbHbIE 3HAHUS B XOJe
HCTIOJIHEHH S 00A3aHHOCTEH BOSHHOM CIIyKObI Ha
BOMHCKHUX JOJIKHOCTSAX B COOTBETCTBHH C MTOJYYEHHOMH
CHELHATBHOCTBIO;

BJIAIETh Crioco0aMy 6ecKOHGIINKTHOrO OOLIeHHS 1
CaMOpPETYNSIIHMH B IOBCEAHEBHOM NEATENLHOCTH U
OKCTPEMANBHBIX YCIOBUSAX BOCHHOM CIIyKOBI;

OKa3pIBaTh NEPBYIO MOMOIIE [TOCTPAAaBIIMM,
3HATH:

OPUHIMIBI 00ECHICYEHUS YCTORYHBOCTH OOBEKTOB
9KOHOMHMKH, [IPOrHO3UPOBAHUS PA3BUTHS COOLITUIH U
OLIEHKH ITOCIEACTBHH IIPH TEXHOI€HHBIX YPE3BhIUaMHbIX
CUTYyalUaX U CTUXUNHEBIX SBJICHUAX, B TOM YHUCIIE
B YCJIOBUAX NPOTHBOIAECHCTBUS TEPPOPUIMY KAK
CepPBE3HOM yrpo3e HallMOHATBHOM 0E€300acHOCTH
Poccunu; :

OCHOBHBIE BUJIbI IIOTCHIHAILHBIX OHACHOCTEN U UX
TOCJIEACTBUS B IPOPECCHOHAIBHOMN AEATENBHOCTH U
OBITY, IPHHIMIEBI CHHXEHHS BEPOSTHOCTH HX
peanu3aumy;

OCHOBBI BOCHHOH CITyO0bl 1 0O0POHBI TOCYIapCTRA;

3aJ]a4l U OCHOBHBIE MEPOIIPHUSATHS FPAXKIAHCKOM
000pOHBI; CIOCOOKI 3aIIUTH! HACEIEHHUS OT OPYKHUS
MAacCOBOI0 IOPAXKEHHUS,

droc Cno-06
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MEpBI TTOXXapHO#t 6e301MacHOCTH M IpaBHIa
6e30macHOro NoBeICHUS 1Py MOXKapax;

OpraHu3auyIo v OPsIOK MTPHU3bIBA TPakKIaH
Ha BOCHHYIO c1y0y ¥ OCTYIUICHHs Ha Hee B
JNOOPOBOJILHOM IOPSIIKE;

OCHOBHBIE BHJIbI BOOPY)XEHHUs, BOGHHON TEXHUKH U
CIeIMATBHOIO CHAPSHKEHM S, COCTOSLIHE Ha
BOOPY’KEHUH (OCHALLEHNUH ) BOUHCKUX MOJPA3JECICHUHA,
B KOTOPBIX UMEIOTCSI BOGHHO-YYETHbIE CIIELUAIbHOCTH,
poacteenHble cuenuanbHocTaMm CIIO;

00J1acTh NPHUMEHEHHS I10JTy4aeMblX
npoQecCHOHANBHBIX 3HAHUH IPU UCIIONHEHUH
obs13aHHOCTEH BOSHHOH CITyXKOBI;

HOPSIOK U MPaBHJIa OKa3aHUs IIEPBOH NOMOLIM
TOCTPaJaBIIHM.

IIM.00

IlpodeccnonanbHble MOAYJIH

738

492

1IM.01

OprasHu3zanus T0KyMeHTAalHOHHOT0 o0ecnedeHus
yIpaBJjieHHs H PYHKIHOHUPOBAHHUS OPraHM3alHuHU
B pesynpraTe nayyeHus npodhecCHOHATBHOT0 MOIYJIs
00 yYarOUHCs JOMKEH:

HMeTh NPAaKTUYeCKUH ONbIT:

OpraHu3aluiy JOKYMEHTAHOHHOro obecneueHus
ynpaslieHust 1 QYHKIHMOHUPOBAHHUS OpPraHU3alNy;
yMeTh:

IPHMEHSITH HOPMATHUBHbBIE IPABOBHIE AKTHI B
yIpaBJIeHYECKOH NeATENbHOCTH;

MOArOTABNUBATH MPOEKTHI YIPABICHYECKHX
peleHuH;

06pabarTeiBaTh BXOISALINE U UCXOMSIIINE
JIOKYMEHTBI, CHCTEMaTU3HPOBATh HX, COCTABIATh
HOMEHKJIATYPY A€l U GOPMHPOBATh JOKYMEHTHI B
Jena;

MJIK.01.01.
JloxyMeHTaluOHHOE
obecnieueHue
yIIPaBICHHUS

MJK.01.02. ITpaBoBoe
perynupoBaHue
yIPaBIEHYECKON
JESTEeIBHOCTH

MJIK.01.03.
OpraHusanus
CEKpEeTapCKOro
o6CcnyXuBaHus

OK1-9
K 1.1 - 1.10

®roc Crio-06




21

TOTOBUTH U MPOBOJUTDH COBELIAHUS, NETOBBIE
BCTPEYH, IIPUEMBI H IPEe3CHTALUH;
3HATH:

HOPMAaTHBHBIE IPABOBBIE aKThi B 001aCTH
OpraHu3alyy yIpaBlIeHIeCKOH NesITeIbHOCTH;

OCHOBHBIE [TpaBUJIA XPAHCHUS U 3aLIUTHI
ciyxe0Hol HHpopMalmH.

IIM.02 Oprasusauus apXHBHON H CIPABOYHO- MJIK.02.01. OK1-9
uH¢opManOHHOI PadoThI N0 JOKYMEHTaM Oprasuzauus 1 [IK2.1-2.7
OpPraHu3anuu HOPMAaTHUBHO-IIPaBOBBIE
B pesynerare uzydeHus npodecCUOHaTBHOTO MOy OCHOBBI apXMBHOIO JleNa
oOydJaromuiics J0JKeH: .

HMETh NPAKTHYECKUH ONBIT: MJIK.02.02.
OpraHM3alyy apXUBHOM U CIIPaBOYHO- ['ocynapcTBeHHBIE,
uHpopManuouHo# paboTel N0 JOKYMEHTAM MYHUIUTUTEHBIE
OpraHu3aluy; apXUBBI H apXUBBI
YMeTh: OopraHmu3alui
OPraHU30BLIBATh AEATEIBHOCTh apXHUBA C YYSTOM MJK.02.03. Meroauka
craryca M Ipoduiis opraHu3aluu; U TIPaKTHKa
paboTaTh B cucTEMAax 3JIEKTPOHHOIO apXHUBOBEICHUS
IOKYMEHTO000pOTa;
UCIIONIBb30BaThH B ACSATEAbHOCTH apXuBa MJIK.02.04.
COBpPEMEHHbIE KOMOBIOTEPHbIE TEXHOJIOIHH; Obecneyenue
IPUMEHSATh COBPEMEHHbIE METOJUKH KOHCEPBAIHHI COXPaHHOCTH
1 pecTaBpalliii apXUBHBIX JOKYMEHTOB; JOKYMEHTOB
3HATH:
CHCTEMY apXHWBHOTO ympaslieHus: B Poccuiickoit
denepanuu U opranusaiuo ApXuBHOro ¢posma
Poccuiickoit ®enepanuy;
CHCTEMY XpaHEHHUS U 06pabOTKH JOKYMEHTOB.
IIM.03 BoinosiHeHne padoT Ho 0IHOM HJIH HECKOAbKHM

npogeccusiM padounx, JODKHOCTAM CIIYKANHX

®Ioc CIio-06
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BapuatuBHas yacth yueoHbIx nukios IIIICC3 1026 684
(onpenenseTcs obpa3oBaTeIbHON OpraHHu3aluei
CaMOCTOSITEIHHO)
Bcero yacoB 00yueHust 0 YIEOHBIM HHKJIAM 3402 2268
IIICC3
YIL.00 YueOnasi npaKkTHKA OK1-9
6 nen. 216 MK 1.1 -1.10,
2.1-2.7 |
I11.00 IIpousBoacTBeHHasl NPaKTUKA (110 NpoduII0 |
CHeHNANBLHOCTH) 4 uen. |
IIAI1.00 IIpousBoacTBeHHAs1 NPAKTUKA (MPeAIMIIIIOMHAas)
I1A.00 IIpomexxyTOoOuHasi aTTECTALIAS 3 Hen.
I'A.00 I'ocypapcTBeHHasi HTOTOBasl ATTECTALMSA 6 Hen.
I'NA.01 IoaroroBka BhINYCKHOM KBaIUGUKAUHOHHON 4 Hepn.
padoThI
I'MA.02 3ammuTa BbIMYCKHOH KBAJH(PHKAIMOHHOH padoThl 2 Hep.

®IrocC Crioc-06
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Tabnuua 4

Cpox nomyuernns CITO mo TITICC3 6a30B0if HOArOTOBKY B OYHOIM popme 0OyueHuns

COCTaBJISIET 95 HEeNb, B TOM YHCIIE:

OGy4eHre o yueOHbIM UKIaM 63 Hen.
Y4yebHas nmpakTuka 6 Hen
IIpoussoacTBeHHasA NPaKTHKa (O IPOQUIIEO CTIENHATEHOCTH ) ]
11pou3BOACTBEHHAS IPAaKTUKA (IIPEAUIIOMHAS ) 4 men.
ITpoMexyTOouHas arTecTanys 3 Hen.
I"ocynapcTBeHHAsI HTOrOBask ATTECTALNS 6 Hel.
KaHuky el 13 men.
Wtoro 95 Hen.
Oroc Cro-06
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Tabmuna 5
CrpykTypa nporpaMMbl MOATOTOBKH CIIEIUANUCTOB CPEIHETO 3BeHa YIIIyOIeHHOMN ITOArOTOBKH
Hupexe | HaumenoBanHe yueOHBIX LHKJIOB, Pa3ieaoB, MOXY.I€ii, Bceero B Tom uncie Nunexc n Koamni
TpeOOBaAHHS K 3HAHUAM, YMEHHUSIM, IPAKTHIECKOMY MaKCHMAIbHOM 4acoB HaHMeHOBaHHe ¢popMupyembIx
ONIBITY y4eOHOo# 00s13aTEeILHBIX JMUCIHILIHH, KOMIIEeTEH U
HArpy3Ku yueOHbIX MEKTUCHUITHHAPHBIX
oby4yarmerocst 3aHATHH kypcoB (M/IK)
(gac./Hen.)
ObsasaTesbHas yacTh y4yeOHbIX ukiaos INIICC3 3672 2448
Or'C3.00 | O6muit ryMaHHTAPHBIH M COUMAIBHO-)KOHOMUYECKHIT 804 536
Y4eOHBIH UK
B pesynbrare uzyueHus o0s3aTeNIbHON 9acTl yueOHOro 48 OI'C2.01. OcHoBBI OK1-9

MKIa O0YYaromuUics ODKEH:
yMeTb:

OpUEHTHPOBATLCS B Haubosee oomux GUI0CcoOPCKux
npodnemMax OBITHS, IO3HAHUS, LICHHOCTEMH, CBOOOBI 1
CMBIC/IA KHU3HHU KaK OCHOBaX (POpMUPOBaHUA KYIHTYPHI
rpaxxIanuHa 1 Oy IyLIEro CeUUaNncTa;
3HATH:

OCHOBHBIE KaTETOPHH U NOHATHS riiocoduu;

poib punocoduu B XKU3HM YeoBeKa U OOIIECTRa;

OCHOBBI HUI0COGCKOro yUeHUs O OBITHH,

CYILIHOCTH [TpoLiecca TO3HAHMUS;

OCHOBBI Hay4HOH, Qusiocockoii U peTurHO3HOM
KapTHH MHpa,;

06 ycnoBusix GOpMHPOBaHUS JIHYHOCTH, CBOGOIE
OTBETCTBEHHOCTH 32 COXPaHEHHE XHU3HH, KYJIbTYPBI,
OKpyXaroueH cpenml;

0 COLHATBHBIX U 3TUYECKUX NPoOIeMax, CBI3aHHBIX C
Pa3BUTHEM U HCIIOJB30BAHHEM JOCTIDKEHUH HAYKH,
TEeXHUKH ¥ TEXHOJIOTHIA;

dunocodpuu
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yMeTh: 48 OI'CD.02. Ucropus OK1-9

OpHUEHTUPOBATLCS B COBPEMEHHOM SKOHOMUYECKOM,
IOJIMTUYECKOHR M KyJIbTYpHOH cUTyauuu B Poccuu U mupe;

BBISIBJISITH B3aUMOCBSI3b OTEUECTBEHHBIX,
PETHOHAJIBHBIX, MUPOBBIX COLUATBHO-OKOHOMHUYECKHX,
HOJUTHYECKHX U KYJIbTYPHBIX IIPOOIIEM;
3HATh:

OCHOBHBIE HaNpaBJICHUs PA3BUTHS KJIIOYEBBIX
peruoHoB Mupa Ha pybexe BekoB (XX u XXI BB.);

CYLIHOCTh M NPUYHHbI JIOKAJIbHBIX, PETHOHATBHBIX,
MEXTOCYJapCTBEHHBIX KOHQIUKTOB B KOHIIE XX — Havalie
XXI BB.;

OCHOBHBIE ITpoLecChl (MHTErPAlHOHHEIE,
HOJHUKYJIBTYPHBIC, MUTPALIMOHHBIE ¥ HHEIE)
IIOJIUTUYECKOTO U 9KOHOMHUYECKOIO Pa3BUTHS BEAYIINX
rocyZJapcTB U PErHOHOB MHUpa;

HazHauenue OOH, HATO, EC u apyrux opranu3anuii
M OCHOBHbBIC HAIPaBIEHUS X ACITEIHLHOCTH;

O pOJIY HayKH, KyJIbTYpPBI U PEJIUTHH B COXPaHEHUH U
YKpeTJIeHHN HAllMOHANBHBIX U TOCYIapCTBEHHBIX
TPadMLIKH;

COJIep KaHNe U Ha3HAUYEHHE BaXKHEHIIUX IPaBOBBIX U
3aKOHOJATENbHBIX aKTOB MUPOBOIO U PErHOHABHOTO
3HAYECHUS;

YMETB: _ 48 Orcn.03. Meuxonorus | OK'1-9
IIPUMEHSTh TEXHUKH U MIPHEMBI 3PHEKTHBHOTO oluieHus IIK 2.7, 3.6
o01eHus B MpodecCHOHANBHOM NeATeIBHOCTH;
HCIIONIb30BATh PUEMbI CAMOPETYIISILIAH [TOBEICHUS
B POLECCE MEXIIHYHOCTHOrO OOILEHHS;
3HATH:
B3aHMOCBSI3b OOLIEHHUS U AESTENBHOCTH;
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Henu, QYHKIMM, BUABL U YPOBHHU OOLICHHUS,

POJIH U POJICBBIC OXKUIAHHUS B OOIIEHUH;

BHIbI COLMAIBLHBIX B3aUMONEHCTBHIIM;

MEXaHH3MbI B3aMMOITOHUMAaHHS B OOLIEHHH;

TEXHUKHU U 1IpUeMbl OOILEHUS, PaBHIa CIIYIIAHMS,
BenieHNs Oece/ibl, YOSKICHHS;

ATUYECKHE TPUHIHUTIBI OOLICHNS;

HUCTOYHUKHU, IIPUYMHBL, BUIBL U CIOCOOBI pa3pelleHus
KOH(QJIMKTOB,;

yMeTh:
o0maTecs (YCTHO ¥ MUCBMEHHO) Ha HHOCTPAHHOM
SI3BIKE Ha MPO(ECCHOHANBHBIC M IOBCEIHEBHEIE TEMBI;
IEPEBOJIUTH (CO CIOBApEM) HHOCTPAHHbIE TEKCTHI
IpodeCCHOHATLHON HalpaBIeHHOCTH;
CaMOCTOSITEILHO COBEPUICHCTBOBATL YCTHYIO U
NHUCHMEHHYIO peub, MOIOJHATE CJIOBAPHBII 3arac;
HOHUMATH JUATOTHYESCKYIO H MOHOJIOTHYECKYIO pedb B
chepe npodeccuoHaNBHON AeATeNbHOCTH;
3HATH:
nexcuyeckuit (3000 nexcuyeckux eIMHHI) U

FpaMMaTI/I‘IeCKI/Iﬁ MHHHUMYM, HEOOXOMMMBIH IS YTCHHS U

nepeBoza (Co cinoBapeM) HHOCTPAHHBIX TEKCTOB
npodeCCHOHATLHON HAaNpaBIeHHOCTH;

196

orcn.o4.
WHoCcTpaHHbIH SA3BIK

OK1-9

yMeTh:
UCIONB30BaTh (QU3KYIBTYPHO-CIIOPTUBHYIO
JESITeIBHOCTD JUTsl YKPETUICHHUS 3I0POBbSI, NOCTUXCHUS
KU3HEHHBIX M NPO(eCCUOHANBHEIX LieNei;
3HATH:
0 posH PU3MUECKOH KYNBTYPHI B OOIIEKYIBTYPHOM,

HpO(bCCCI/IOHaﬂbHOM U COHAIBHOM Pa3dBUTHUHH YE€JIOBEKA,
OCHOBBI 3J0pOBOI'0 o6pa3a KH3HH.

392

196

OI'CH.05. Ouzmnueckas
KYJIbTypa

0K2,3,6,9

EH.00

MaremaTu4eckHii H 00N eCTECTBEHHOHAY YHBIH
yueOHbIii HUKJ

390

260

droc Cro-06
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B pesynprare n3yueHus o0s3aTepHON YacT yueOHOro EH.01. Maremartuka OK1-6,9
LMKJa 00y4aromuicst TODKeH:
yMeThb:

peluaTh 3aJa4M Ha OThICKaHUe TPOU3BOAHOM CIOXKHOM
(GyHKUMH, TPOU3BOAHBIX BTOPOTO M BBICIIMX MOPSAKOB;

HCMOJIB30BATE PA3IMUHBIE METOIBI HUHTETPUPOBAHUS
[Py pelIeHUH 3a]1ay;

UCIIOJIb30BATh METO/bl MATEMAaTHYECKOTO aHaIN3a PH
peuleHMy 3a/1a4 NPUKIIaJHOIr0 XapakTepa, B TOM YHcie
npodeccHoHaNbHON HallpaBIeHHOCTH;

peluaTh CUCTEMBI YpaBHEHHH ¢ HECKOIBKIMH
IIepeMEHHBIMU MAaTPUIHBIM U APYTHMH CLIOCO0aMH;

UCII0Ib30BaTh AIre0panveckue METOIbI IPU PeLIeHUH
reoOMEeTPUYECKUX 3a/1a4;
3HATH:

OCHOBHbIE MOHATHS U METOJIbI MATEMATHYECKOTO
aHanu3a, JIMHeHHoi anredpr! U aHATUTHYECKOH
reOMETPUH;

OCHOBHBIC YHCJICHHBIE METOIBI PEIICHHS IPUKIATHBIX
3ajay;

CYIIHOCTh, BUJIBI K CIIOCOOBI pELICHU 3a1a4
aHAIUTHYECKOH reOMEeTPHH Ha NIIOCKOCTH U B
MPOCTPAHCTRE;
yMeTh: EH.02. Undopmaruka | OK 4,5,9

paboTaTh C COBPEMEHHBIMH ONEPallMOHHBIMHU
CHCTEMaMH, TEKCTOBBIMH peakTOpaMu, TabNHMYHBIMH
IPOLIECCOPaMU, CHCTEMaMH YIIpaBiieHHs 0a3aMU NaHHBIX,
nporpaMMamy MOATOTOBKY ITPEe3eHTaIUH,
HHGPOPMaUMOHHO-TIOUCKOBBIMHM CUCTEMAMH H
HOJIb30BAThCSt BO3MOXKHOCTSIMU IVIOOAIBHOH CETH
UnrepHer;
3HATH!:

®I'oC CI10-06
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OCHOBHBIE METOBI M CpeicTBa cOopa, 00paboTKH,
XpaHeHus, epeavd U HaKOIUIEHHUs HH(OpMAIIHH;

TEXHUYECKHE CPEJCTBA U IIPOrpaMMHOE obecneyeHwe
NIEPCOHANBHBIX KOMITbIOTEPOB;

TEOPETUYECKUE OCHOBBI COBPEMEHHBIX
UHGOPMANMOHHBIX TEXHOJOTHH 001Iero u
CHEUHATH3UPOBAHHOIO HA3HAYCHIS,

YMeTh: EH.03. Dxonoruyeckue | OK 3,6, 7,9
OPHMEHTHPOBAThCS B HauboJiee 00Imux mpodiemax OCHOBBI

SKOJIOTHH B IPUPOIONOIb30BAHU; NIPUPOIOTIOIB30BAHHUS

3HATH:

0COOEHHOCTH B3aUMO/ICHCTBHS O0IECTBA U TIPHPOJIBL;
IPUPOIOPECYPCHBIH NoTeHIHal Poccuu;
PUHIIUIIEI ¥ METOABI PAHOHAIBHOTO

NPHPOJONONB30BAHUS;
NPaBOBBIE U COLMAIBHBIE BOIPOCHI

MPUPOIOTIONB30BAH NS

YMeETb: EH.04. OK1-9
UCIOJIL30BaTh TEXHOJIOTHH cOOpa, pa3MELICHHUS, HNudopmaruoHHble K 3.1-3.6

XpaHEeHUs, HaKOIUIEHHs, TPeoOpa3oBaHys U Nepeaadu CUCTEMEI B

JAHHBIX B IPOPECCHOHATIBHO OPUEHTHPOBAHHBIX npodeccHoHaNbHOM

HH(OPMAITHOHHBIX CHCTEMAX; JIEATENBHOCTH

obecrieunBaTh JOCTOBEPHOCTH HHPOPMALUH B
poLecce aBTOMaTU3UPOBAHHON 00pabOTKH NaHHBIX;
3HATh:

KaccupUKanuio HHOOPMAIHOHHBIX CHCTEM;

BHJBI TEXHOJIOTMYECKUX IIPOIIECCOB 00pabOTKH
uHopMaIy B UHPOPMAITHOHHBIX CHCTEMAX,
0COOEHHOCTH UX MPUMEHEHHS,

METOJIbI U MpHeMBbl O0ecrieyeHus HHPOPMaIHOHHON
6e30ITaCHOCTH.

I1.00 IIpodeccrona bHbIH YIeOHbIH UK 2478 1652
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OI1.00

O6menpodeccuonaabHbie AUCHUILTHHBI

1180

786

B pe3ymnbTaTe H3y4eHHS 063aTebHOMN YacTH y4eGHOro
IIEKIT2 OOYYAIOMIHitCS JOIDKEH:
yMeTh:

OPHEHTHPOBATELCS B BOIPOCAX SKOHOMHUECKOM TEOPHH
B COBPEMEHHBIX YCIOBHIAX; ‘
3HATH: «

3aKOHOMEPHOCTH (PYHKITMOHHPOBAHHS PHIHOYHBIX
MEXaHU3MOB Ha MUKPO- ¥ MAKPOYPOBHAX H METOZBI
TOCYIApCTBEHHOTO PEry/IHPOBAHM;

06IIHe TIOIOXEHHs SKOHOMHYECKOM TEOpHH;

OI1.01. DxoHOMHYECKAA
TEOpHUs

OK1-7
IK1.1-13

yMeThb:
PaCCUUTHIBATE 110 IIPHHSATOH METOIONOTHE OCHOBHBIE
TEXHUKO-3KOHOMHUYECKHUE IIOKA3ATENN AEATEIHLHOCTH
Oprauu3alui; ' ‘ ' :
3HAThH:
OCHOBHBIE MHKPO- H MAKPOIKOHOMHYECKUE KATETOPHH
¥ TTOKAa3aTeNi, METOBI HX pacuera;

OI1.02. OxoHOMUKA
OpraHu3aliui

OK1-7
IK1.1-1.3

yMeTb:
YIIpaBJIATh KOHGMIMKTAMK H CTPECCAMH B IPOLIECCE
pohecCHOHANEHOM AeATEPHOCTY;
3HATDH:
XapaKTEpHEIE YEPTH COBPEMEHHOTO MEHEKMEHTA,;
UK MEHEIKMEHTA,
IPOLECC NPUHATHS U PEATH3ANNH YIPABICHIECKIX
peleHnit, HHOPMAIHOHHOE 00eCTICUeHHE MEHEKMEHTA

td

OI1.03. MeHEeIKMEHT

OK1-9
MK 1.1, 1.2,
14-1.8,
24,25

yMeTh:
PUMEHSATH KaJpOBYIO IIOJUTUKY Ha TOCYAapCTBEHHOM
U MyHHUIUIABHOH ciryx0e;
3HATh!:
CHCTEMY I'OCYapCTBEHHBIX YUYPEKIECHN 1 OpraHoB

OI1.04.
T'ocynapcTBeHHas 1
MYHHLMIIANbHASA
ciyx0ba

OK1-8
K 1.1-1.8
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MECTHOI'O CaMOYIIPaBJICHUSI;
ob1nye IPHHIMIEL i TpeOOBaHUS K IPOXOXKICHHIO

roCy1apCTBEHHOM M MYHHIUIIAIIBHON CIIy»XObI;
OpraHH3alMOHHO-IIPABOBEIE (YOPMBI FOCYJAPCTBEHHOIO

anmapara ynpaBJIcHHS, ‘
yMeTh: OIL.05. OK1-7

paboTath ¢ MpodeCcCHOHANPHBIME TEKCTAMH Ha HnocTpaHHBIH A3BIK IIK1.1-1.3
HHOCTPaHHOM SI3BIKE; S I (mpodeccroHaNBHBIIA)

COCTaBIIATH ¥ OQOPMIIATE OPraHU3alHOHHO-
PpacIopsauTeNbHYIO JOKYMEHTAIUIO HA HHOCTPAHHOM
A3BIKE; . ‘

BECTH IIEPETOBOPEI HA HHOCTPAHHOM S3BIKE;
3HATh: ,

IPaKTAYECKYIO PaMMAaTHKY, HEOOXOAUMYIO U1
npodeccHOHATEHOIO OGIIEHNS Ha HHOCTPAHHOM S3BIKE;
0COGEHHOCTH MEPEBOIA CILyKEOHEIX JOKYMEHTOR

C HHOCTPaHHOTO SI3BIKA,;

yMeTh: _ , _ OI1.06. 1OK1-8
IIPUMEHSATE B PO eCCHOHANBHOM JeATEIBHOCTH IIpodeccuonansuas IIK1.2-1.6,

IIpUEMBI AEJIOBOTO OOINEHUS; 9THKA U ICUXOJIOTUS 1.8

3HaTh: : JIEJIOBOTO OOINEHHS

OCHOBHBI€ IPaBHJIa IPOECCHOHANBHOM 3THKH U
IIPHUEMEI JIEJIOBOTO OOIIEHHS B KOJUIEKTUBE;

0COOCHHOCTH NTPOGECCHOHATBHOM STHKHY U TICHXOJIOTHH
ZIETIOBOTO OOINEHHS CITY’KaIUX TOCYapCTBEHHBIX M HHEBIX
OpraHM3alMOHHO-IPABOBHIX (OPM YUPEKICHHIH 1

OopraHu3anui;

YMeETh: : > v OIL.07. Kommsrorepras | OK 2,4, 5,9
npodecCHOHANBHO OCYIHECTBIATH HAOOp TEKCTOB Ha o6paboTka nokymentos | ITK 1.1,

MEePCOHATBHOM KOMIBIOTEPE; ) _ 1.3-1.9,

3HATh: 22,24,2.5

PYCCKYIO M JJATHHCKYIO KNaBUATYPY NEPCOHAIBLHOTO
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KOMITBIOTEPA;
mpaBuia 0QopMIICHHS JOKYMEHTOB Ha IIEPCOHAIBHOM
KOMIIBIOTEPE;

yMETh:
3aIIUINATE CBOM IPaBa B COOTBETCTBUH C TPYLIOBEIM
3aKOHOJATEECTBOM; ' '
HCIIOIB30BaTh MIPABOBYIO HH(POPMALHIO B
npo(eCcCHOHAIBHOMN JeATENBHOCTH;
3HATH: ‘
mpaBa U 00s3aHHOCTH CIIy KaIlyX;
3aKOHOJIATeIbHbIE aKTHl M MHEIE HOPMATHBHbIE

IPaBOBbIE JOKYMEHTBI, PETYIHUPYIOLINE IIPABOOTHOIICHHS

‘OU3NUECKUX U FOPUANIECKUX JIHIT;

OCHOBHBIE 3aKOHOHATENIHHBIE aKThI O IPAaBOBOM
obecrieyeHUY Npo¢heCCHOHATHFHON AEATCIBHOCTH
CITyXXallHX,; ‘ '

OI1.08. IIpaBoBoe
obecneyeHne
npogeccHoHaNBHOM
JIeATEILHOCTH

OK1-7
K 1.1, 1.2,
14,15,1.7,1.8

yMeTh: v
0(OPMIIATH JOKYMEHTAIHIO IO YIIPaBICHHIO
Ka4eCTBOM IIPOIYKIIHH;
3HATH:
OCHOBHBIE IIOJIOXKEHHUS CHCTEM MEHEDKMEHTA Ka4eCcTBa
U TpeOOBaHUA K HUM;
METOIWIECKYIO M HOPMATHBHYIO JOKYMEHTALHIO 110
YIIPaBJICHUIO KAueCTBOM IIPOAYKIIHY;

OI1.09. Ympasnexnue
Ka4eCTBOM

OK1-9
IK 2.1 -2.3,
1K 3.1,3.2,3.5

yMeTh:

CO3/1aBaTh GIarOIPUATHEIN ICHXONOTHYECKHI KITMMaT
B KOJUIEKTHUBE;

5 (peKTHBHO YIPABJIATH TPYIOBBIMH PECYPCAMH;
3HATB: :

cozepKaHKe KagpoBOTo, HHGOPMALHOHHOTO,
TEXHHYECKOTO H IPABOBOTO 0OECTICUEHHS CHCTEMBI
YIIpaBJIeHHS IIEPCOHAIOM;

OpraHM3alHOHHYIO CTPYKTYPY CIyXKGbI YIpABJICHHS

OINL10. Yrpapnenue
IIEPCOHATIOM

OK1-9
1K 1.7, 2.6,
2.7,3.6

®roc Crio-06




32

IIEPCOHANIOM;
obuIve IPUHIHIIBI YITPABICHUS [IEPCOHATIOM;
IPUHIAIB] OPraHHU3ALMK KaJpOBOH paboThi;
MICUXOJIOTHYECKHE aCIIEKTh] YIIPaBIEHUs, CIOCOOBI
paspenieHus KOHQIMKTHBIX CUTYali B KOJIEKTHBE;

yMeTb: OIN.11. OcHOBBI OK1-9

UCITOJB30BATh METO/1hl HAYYHOTO ITO3HAHUS B HCCNIEI0BATEIBCKOR [IK 2.1, 2.6,
UCCIIE/IOBATENBCKOM ACSITCILHOCTH; JIeITeNLHOCTH 3.2,3.3,3.5
3HATH:

0 MOCTEACTBUAX CBOEH MPpodecCHOHANLHOM
JESTEILHOCTH C TOUKH 3peHUs eTHHCTBA Onochephl U
6UOCOLHANBbHON TPUPOIbI YETOBEKA;

OCHOBHbIE TEPMUHBI i ONPEEIICHHS], HCIOIb3YEMBIE
npu GOpMHPOBAHUH JOKYMEHTOB B 00JaCTH HAYYHO-
HCCIIE0BATEIBCKON NEeSITeNbHOCTH;

yMeTh: OIl.12. OK1-9
NIPOBOAUTH HEOOXOIMMBIE PACUETHI [10 HAIOrOBOMY, [N'ocynapcreeHHoe IK 3.5, 3.6

KpEAUTHOMY, OFOIPKETHOMY PEryJIUPOBAHHIO pEryNIUpOBaHUE

OKOHOMHUYECKUX IPOLECCOB; 9KOHOMHKH

3HATh:

CIOCOOBI TOCYAAPCTBEHHOI'O PErYIIMPOBAHUS
9KOHOMUKH B IEPEXOJHBIN NEPUOJ K PBIHKY;

JHHAMHKY COIMATBHO-IKOHOMHAYECKUX IPOLIECCOB,
MPOUCXOIALIUX B CTPAHE, X CTATHCTUYECKHE
3aKOHOMEPHOCTH;

OPUHIKANEL 1 GOPMBI FOCYJAPCTBEHHOIO
peryJMpoBaHHUs 9KOHOMHKHU B PBIHOYHBIX YCJIOBHSIX;

yMeThb: OI1.13. Cuctema OK1-9
OOBACHATH pa3inyHble GOPMBI FOCYIapCTBEHHOIO roCyJapCTBEHHOIO [1K 2.6,2.7,3.6
yIpaBIICHUS; yIpaBICHHS

0JIE30BAThCA OCHOBHBIMH HOPMATHBHO-IIPaBOBBIMHU
JOKYMCHTAMHU, ONIPEACIIIIOIIUMHA CUCTEMY
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roCcyZapCTBECHHOI'O yIIpaBJICHHS,

N10JIb30BaThCsl MAKPOIKOHOMMYECKHMH [TOKa3aTeIsIMH;
BJIAJIETh METOIaMH pa3pellieHUs] KOHQIMKTHBIX
CHUTYallUH;
3HATD!:
HayuyHbIe OCHOBBI CHCTEMEI FOCYIapCTBEHHOIO
YIIpaBJICHUS,
CTPYKTYPY OpPraHoB IoCyIapCTBEHHOIO YIPABJICHHUS,
cozepKaHue ¥ HalpaBJIeHHe roCcy1apCTBEHHON

HOJIUTHKH;
yIIpaBleHHe COLHaNbHON chepolt U KOHQIMKTHBIMH
CHTYaIHsIMU,
yMeTh: OI1.14. Opranusanus OK1-9
XapakTepyu30BaTh UCIIOIHUTENbHYIO BJIACTh B roCyJapCTBEHHBIX K 1.2, 1.3,
coBpeMeHHOHN Poccuu 1 mpoOIeMsl ee MOJCPHHU3ALNH; yupexaenuil Poccuu 2.1,2.6,3.5,3.6

0OBACHATH CHIEHHPUKY rOCyJapCTBEHHOrO YIPABICHUS
Ha perioHalbHOM YPOBHE;
3HATH:

roCyJIapCTBEHHBIH anmapaTt Poccuu B CHCTEME
COBETCKOTO rocyiapCTBa;

IIEPVOIbI CTAHOBIIEHHUS U 3BOJIFOLUH
aIMUHMCTPATHBHO-KOMAHIHOH CHCTEMBI YIIPaBICHHS;

COBETCKMH ONBIT aAMAHACTPHPOBAHHS; KPU3HC
deneparusnoii cucrembl Coroza CoBeTcKuX
Conuanuctuyeckux Pecry6nuk; nepros CTaHOBICHUA
HOBOM CHCTEMb] OpraHU3aldy FOCy1apCTBEHHON BIACcTH B
Poccuu B 1990 — 1993 T.;

ocHoBHbIE Nonoxenust Konctutynuu Poccuiickon
Denepanun 1993 r. 1 mpouecc GOpMUPOBAHHUS HOBBIX
OpraHoB rocyJapCTBEHHON BJIACTH;

IpeCTaBUTE bHBIE OpraHsl BiacTh B Haare XXI B.,
CTPYKTYPY HCHOJIHHTENIBHOH BIACTU B COBPEMEHHOM
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Poccuu u npobrieMsl ee MOAepHU3AIIUL;
cneuuuKy peGopMUPOBaHUS CYAeOHON CHCTEMBI
Poccuiickoit ®enepanuu;

yMeTh: 68 OI1.15. be3omacHoCTh OK1-9
OpraHU30BBLIBATE ¥ IPOBOAUTE MEPOHIPUATHS 1O KU3HENEITEIbHOCTH K 1.1 -1.5,

3amuTe paboTAIOLIMX U HACECHHUA OT HEraTHBHBIX 2.1-24,2.7,

BO3JICCTBUH YpE3BBIYAMHBIX CUTYaLIHH; 3.1-3.6

IIpeAIIPUHUMATE NPOPHIAKTHYECKHE MEPBI 1S
CHMDKEHHUS YPOBHS OIIACHOCTEH pa3NuYIHOro BHIA U UX
TIOCNEACTBHH B IPOdECCHOHATIBHOH IeSTeNbHOCTU ’
OBITY;

UCIMOJIB30BATh CPEJCTBA UHMBHUIYAIbHOMN U
KOJIJIEKTUBHOH 3aIlUTEI OT OPYXKHsI MaCCOBOTO
IIOpaXEHUS;

IIPUMEHSATH IEPBUYHBIE CPEACTBA ITOXKAPOTYLICHHUS;

OPUEHTUPOBATHCA B NIEPEYHE BOEHHO-YYETHBIX
CIIELIMATIBHOCTEN U CAMOCTOSTENEHO ONIPENeNSTh CPEAU
HUX POJICTBEHHBIE ITOJIyCHHON CIIEIHATEHOCTH;

MPUMEHATE NPOdECCUOHANBHBIE 3HAHU B X0/1e
UCNOJIHEHUS 0053aHHOCTEH BOCHHOM CITy>KOBI HA
BOMHCKHX JAOJDKHOCTSX B COOTBETCTBHH C [TOJLy9EHHOMN
CTIELHATBHOCTHIO;

BJIaJeTh criocobaMu 6€CKOHQIIUKTHOrO OOILEHHS U
caMOoperyJIaUyy B HOBCEAHEBHOM NEITEILHOCTH U
SKCTPEMAIBHBIX YCIOBUSAX BOCHHOM CI1y>XObI;

OKa3bIBaTh [IEPBYIO NIOMOLIL TOCTPAABIINM;
3HATb:

NIPAHLMIBI 00ECTIEYEHHS YCTOHYNBOCTH OOBEKTOB
3KOHOMHKH, TPOrHO3UPOBAHUS PA3BUTHS COOBITUH 1
OLIEHKH MOCNEACTBHI IPH TEXHOT€HHBIX Ype3BbIUaitHbIX
CUTYalMsIX U CTUXUHHBIX SIBJICHUSX, B TOM YHCJIE B
| ycoBHsX MPOTUBOAEHCTBUS TEPPOPUMY KAK CEPHE3HOI
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yrpo3e HalHOHANbHOH Oe3onacHocTH Poccuu;

OCHOBHBIE BH/IbI TIOTCHIIMATIBHBIX ONIACHOCTEN M UX
IIOCNENCTBHS B TPOQECCHOHANBHOMN NeSTENbHOCTH U OBITY,
TPHHLMIB] CHIOKEHHS BEPOATHOCTH UX pealli3aluHy;

OCHOBBI BOEHHOM CJTy>KOBbl 1 000POHEI FOCYAapPCTBa,;

33724y U OCHOBHBIC MEPOTIPHATHS IPAKIAHCKOM
06GOPOHBT; CIIOCOOBI 3aLIMTEL HACENIEHUS OT OPYXKHUs
MacCOBOTO ITOPAKEHHUSA;

MepBI MOXKapHOH 0€30MacHOCTH ¥ [IpaBHIIa
6e301acHOro NOBEJACHUS [P II0OXKapax,

OpraHu3aiMIo ¥ MOPAIOK IIPHU3bIBA IPAXIAH Ha
BOEHHYIO CIIyXk0y U [IOCTYIUIEHUs] Ha Hee B TOOPOBOJIEHOM
HOPSZIKE;

OCHOBHBIE BUJIbI BOOPYXEHHS, BOCHHOM TEXHHKH H
CIELMANLHOIO CHAPSIKCHUS, COCTOSIIIME HA BOOPYKEHUU
(ocHALIEHNN) BOMHCKUX NOIpa3AeeHui, B KOTOPhIX
UMEIOTCA BOEHHO-yUETHBIE CIEIUaIBHOCTH, POJACTBEHHBIC
cnenuansrocTaM CI1O;

o61acTb IPUMEHEHH s [TOJIyYaeMbIX
1podeCCHOHATBHBIX 3HAHUH IIPU HCTIOTHEHHU
00513aHHOCTEN BOCHHOU CITyKOBI;

IOPAZIIOK U MPABUIIA OKA3aHUsA [EPBOH MOMOIIN
NOCTPAAABIIUM.

TIM.00 IlpodeccuoHaIbHbIE MOTY IH 1298 866

ITM.01 Oprasuzanus J0KYMeHTAHOHHOI0 00ecnedeHust MJIK.01.01. OK1-9
ynpagsaenusi # GyHKUHOHMPOBAHHUS OPraHU3ALHH JIoKyMeHTalMOHHOE MK 1.1-1.11
B pesynbraTe H3yueHHs NpodeCCHOHAIBHOr0 MOIYIA obecrieueHue
oOyyarouics JOIKEH: yHpaBIeHHS

HMeTh NMPAKTHYECKHI ONbIT:
OpraHU3alHy JOKYMEHTAMOHHOIO 00ecne eH s
yIipaBieHus U QyHKUMOHUPOBAHHS OpraHHU3alluy;

MKJ1.01.02. [TpaBoBoe
peryJupoBaHUe
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yIIpaBJIEHYECKOU

nHQOpPMANHOHHOH padoThl N0 JOKYMEHTaM
opraHuM3anuy

B pesyibTare u3yuyeHus DpodeCCHOHATIBHOIO MOy IS
00yYaIOIIHIICS JOTKEH:

HMeTh MPAKTHYECKHIl ONbIT:

HOPMATHUBHO-IIPaBOBLIC
OCHOBBI apXHUBHOI'O
Jeia

yMeTb:
IPUMEHSATH HOPMATHBHbIE IPABOBBIE aKThHI B JeSITeTbHOCTH
yIIpaBIEHYECKOH AEATENLHOCTH;
HOATrOTABIUBATH MPOEKTHl YIIPABICHYECKUX PEIICHUH; MKJI.01.03.
06pabaTriBaTh MOCTYNAIOLIME U OTIIPABIsIeMble Opragusanus
JIOKYMEHTBI, CHCTEMAaTH3UPOBATh HX, COCTABIIATh CEKPETapCcKOro
HOMEHKJIATYPY A€l B GOpMUPOBATH JOKYMEHTEI B €A, 06CITyKIBAHHS
TOTOBUTH ¥ MIPOBOJUTH COBEIIAHMS, JEJIOBbIC BCTPEYH,
HOpPUEMBI U TIPE3EHTALUH;
3HATh:
HOpMAaTUBHEIE IPABOBHIE aKThI B 00JIaCTH OpraHU3aluH
yIpaBIeHYSCKOH AEATENLHOCTH,
OCHOBHBI€E IPABUJIa XPAHEHHUS M 3alIMThI CIIyKEOHOM
UHGOPMALIKY.
1IM.02 Opranuzanus apXuBHOH ¥ CHPABOYHO- MJK.02.01. OK1-9
Opranuzanus 1 K 2.1-2.7

Oroc Crio-06

OpraHu3alyy apXUBHOHK U CIIPaBOYHO- MJK.02.02.
UHGOPMALHOHHOM paboTHI 10 JOKYMEHTaM OpraHH3auMy, TocymapcTBEHHBIE,
yMeTh: MYHHULUIIATbHEIE

Oprag130BHIBATH JEATENBHOCTD apXUBA C YUETOM apX¥BBI ¥ APXUBEI
cTaryca u Ipoduis oprasusaiuy; Opra"u3aLuH

paboTarh B CHCTEMAX 3JIEKTPOHHOTI'O MJIK.02.03. MeTonuka
JOKYMEHTO000pOTa; 1 IpaKTUKa

UCTIONIb30BATh B AEITEILHOCTH apXUBa COBPEMEHHBIC ApXUBOBEIECHHUS!
KOMITBIOTEPHBIE TEXHOJIOTHH;

NPUMEHSATH COBPEMEHHBIE METOJAUKH KOHCEPBALUH U MJIK.02.04.
pecTaBpalii apXHUBHBIX JOKYMCHTOB; ObecneycHue
3HATD: COXPaHHOCTH

CHCTEMY apXHBHBIX yupexxneHult B Poccuiickoi JTOKYMEHTOB
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®enepanuy u opraHu3anuio ApxuBHOro GoHIa
Poccuiickoit ®enepanuu;
CHCTEMY XpaHEHUs ¥ 00pabOTKM JOKYMEHTOB.

IIM.03 OcymecTBiieHre JOKYMEHTAHOHHOTI0 o0ecneveHus MJIK.03.01. OK1-9
YIPpaBJIeHHA H APXUBHOI0 JeJia ¢ HCII0JIb30BaHHEM HMudopmannonnbre IIK3.1-3.6
NMPOrpaMMHBIX CPEACTB YYeTa, XpaHeHus, 00padoTKu 1 TEXHOJIOTHY B
NOHMCKA JOKYMEHTOB JIOKYMEHTAI[HOHHOM

obecrnieueHun

B pesysibTate H3yueHHs IPOYECCHOHATLHONO MOTYIIA
00yJaroLMiACs JOJKEH:
HMeTh NPaAKTHYEeCKUH ONBIT:

paboTHI C MPOrPaMMHBIMHE CPEICTBaMH YUeTa,
XpaHeHus1, 00pabOTKH U MTOUCKa JOKYMEHTOB;

OpraHU3aliy CIPaBOYHO-HH(POPMAIMOHHOM
JeSATEIHHOCTH C JOKYMCHTaMH;
yMeTh:

paboTats ¢ npo@eccnonanwo OpI/IeHTI/IpOBaHHLIM
IPOrpaMMHBIM obecriedeHueM B 001acTi
JOKYMEHTAIMOHHOTO o0ecrieueHys yIpaBieHus (Jaiee -
JOYVY) u apxuBHOTrO Aena;

OpraHu30BHIBATH BHEAPEHUE aBTOMaTI/ISI/IPOBaHHOI/I
cucremsl B ciryx6e JIOY u apxuse (TeXHHIECKOE
3ananue, noustre o CASE -TeXHOJOrusx);

HAXOIUTh HEOOXOAMMYIO HH(POPMAIIHIO, ITOJIH30BAThCS
HH(pOpMaHOHHBIME pecypcaMu ceTu MHTepHETa B
001aCTH JOKyMEHTOBEICHHS ¥ apXUBHOI'O JIENa;

paGoTaTh C 3IEKTPOHHBIMU JOKYMEHTAMU;

HCITOJIE30BATh CETERbIE IIPOTPaAMMHEIEC i TEXHUIECKHE
cpencTBa B IpodecCHOHANBHOM AETEILHOCTH;
3HATH:

PBHIHOK CHIEIMATH3HPOBAHHOTO IPHKIAIHOTO
mporpaMmHoro obecneyenus B oonacrtu JJOY u
apXHMBHOrO fejla (aBTOMATHYECKIE CUCTEMBI YIPaBICHHS

| yIIpaBJICHHSA H

apXHUBHOM JIeTie

MKJ1.03.02. MeToauka
panroHaIM3anuu
JOKYMEHTAI[HOHHOTO
obeceueHus
YIIpaBJICHASA U
apXMBHOI'O Jena

MK/.03.03.

Opranusanus paboTs! ¢

3NEKTPOHHBIMHU
JOKYMEHTaMH
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JIOKYMEHTaMH);
coBpemenHoe coctosaue JJOY rocynapCTBEHHBIX U
HETOCYJAPCTBEHHBIX YUPEXKICHUH, TOCYy JapCTBEHHBIX,
MYHHIHIAIBHBIX U HETOCYJapCTBEHHBIX apXHUBOB
B 00J1aCTH IPIMEHEHU A MHGOPMAIIMOHHEIX TEXHOJIOTHH U
WCIIONB30BAHMS CHEIMATN3HPOBAaHHOTO IPOrPaAMMHOI0O
obecrneyeHus; ' : ‘
KOPIIOpaTUBHEIE HHPOPMALHOHHBIE CHCTEMBI,
aBTOMATHU3HPOBAHHEIE IO CHCTEMaM JOKYyMEHTAIlUH, B
TOM 9HCTIE K4IpoBOii, GyXydeTa;
HepCIEeKTHBHBIE HalipapleHus naopmarusanuu JIOY
¥ apXMBHOTO JIENIa; ' '
3aKOHOJATENbHYIO0 0a3y, OCHOBHBIE YIPO3BI
nH(OpManHoHHON 6€30IIaCHOCTH.

ITM.04 Breimonsxenune padoT Mo 0OJHOM MM HECKOJILKHAM
npodeccusM padounx, JOKHOCTIM CIYKAIHX
BapuarusHas yacth y4eOHbIx nuxios IIIICC3 . 1620 1080
(ompenemnsercs 06pa3oBaTeIbHON OpraHu3auein
CaMOCTOSITENHHO) ‘ _
Bceero uacon 06y4enns no yueonsiv nuxiaam IICC3 5292 3528 :
VILO00 Vuefuasg mpaKTHKa » _ OK1-9
II1.00 IIpon3BoAcTBeHHAs NPAKTHKA (10 Npoguio 10 nen. . 360 [IK1.1-3.6
CrenyaJIbHOCTH)
T1I11.00 IIpousBoACTBeHHAN NPAKTHKA (MpeATHIIOMHAN) 4 Hep.
I1A.00 IIpoMexyToduHAs ATTECTANMS S nen.
THA.00 I'ocynapcTBeHHasi HTOroBas aTTeCTANMASA 6 Hen.
I'A.01 IoaroroBka BLINYCKHOM KBAJIMPUKANHMOHHOH padoThl 4 nen.
I'A.02 3amuTa BHITYCKHOM KBATH(PHKANHOHHOH padoThl 2 Heq.
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TabGmuma 6

Cpox monyuenus CIIO mo IMICC3 yrinybneHHOH NOATOTOBKH B O4YHON (opme

o0yueHus coctapisieT 147 Hemenb, B TOM YHUCIE:

OOy4eHue no y4yeOHbIM LHKIIaM 98 Hen.
V4aeOHas mpakTUKa 10 Hex
ITpousBoCcTBEHHAS MPaKTUKA (110 MPOMUIIO CIIELUATbHOCTH) '
[TpousBoacTBEeHHAs IpaKTHKA (IIPEIAUILIOMHAS ) 4 Hen.
ITpome)xyTouHas aTTecTalks 5 Hen.
I'ocynapcTBeHHast UTOroBask aTTECTALMS 6 Hex.
KannkynsipHoe BpeMs 24 uen.
HUroro 147 uen.

VII. TPEBOBAHUA K YCJIOBUAM PEAJIM3ALII ITPOI' PAMMBI TTIOAI'OTOBKH
CITELIMAJIMCTOB CPEJHEI' O 3BEHA

7.1. O6pa3oBaTenpHasi OpraHu3alysl CaMOCTOATENLHO pa3pabaTbiBaeT U yTBEPKAACT
[ITICC3 B cootBerctBUM ¢ Hacrosium PI'OC CITIO um ¢ yderoM COOTBETCTBYIOLLEH
npumepnoii [TICC3.

Ilepen nauanom paspaborku INIIICC3 obpa3oBaTtenpHas oOpraHu3alus JOJDKHA
OTIPENICTUTh e CelU(pHUKY C yUeTOM HaIPaBICHHOCTH Ha yIOBIETBOPEHHE NOTPEOHOCTEH
pbiHKa Tpyzaa u paboromareieil, KOHKPETU3UPOBAaTh KOHEUHBbIE pe3ysbTaThl 00y4eHHs B
BUE KOMIICTCHIIMH, YMEHUH U 3HaHUH, TproOpeTaeMoro IpakTUIECKOIo OIIbITa.

KomxpeTHble BUABI ACATENBHOCTH, K KOTOPHIM FOTOBUTCS OOy4arOMIUNCS, TODKHBI
COOTBETCTBOBATH  IPHUCBaMBaeMOM  KBaIM(UKALMM,  ONPEHeNATh  COJEPKAHHE
oOpa3oBarenbHO mporpaMmbl, pa3pabaTeiBaeMON 00pa3oBaTeNbHON OpraHU3alUen
COBMECTHO C 3aUHTePeCOBaHHBIMU PabOTOATEIISIMH.

ITpu popmuposanuu [MICC3 obpa3zoBaTenbHas OpraHu3aiys:

HMEET IMpaBO HCIOJIB30BaTh 00beM BpPEeMeHM, OTBE/ICHHBIM Ha BApMATUBHYIO 4acTh
yaeOHplx nukioB IINICC3, yBenmuuuBas mpu 3TOM OO0BEM BPEMEHH, OTBEACHHBIA Ha
JUICLIATUIMHBI U MOAYJIM 00s3aTeIbHON YacTH, W00 BBOJS HOBBIE AUCLMIIIMHEL X MOJYJIU
B COOTBETCTBMM C TMOTpPeOHOCTAMH paboTomarenell MU CHEIU(PUKOH JAEATEIBHOCTH
66pa3033Tean0171 OpraHu3aluy;

UMEET  IIPaBoO OIIpCaCIiATD JJIA OCBOCHUA O6y‘{a}OII_II/IMI/ICH B paMKax
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NpOo(hecCHOHANBHOTO MOAYJIs mpodeccHio pabodero, NOMKHOCTE CIyXKallero (OQHYy WK
HECKOJILKO) COrJIacHO mprioxeHHto K Hactosiemy PI'OC CIIO;

o6s3aHa exerogHo oOHoBasTH IIMMICC3 ¢ yderoM 3ampocoB paboroznartenei,
0COBEHHOCTEN Pa3sBUTHS PETHOHA, KyJIbTYPBI, HayKH, JKOHOMHKH, TEXHUKHU, TEXHOJIOTHH U
COLMANBHOMN cheprl B pamkax, ycranoneHHsx HacTosiumM OI'OC CIIO;

o6s13aHa B pabounx y4eOHBIX IporpaMmax BCeX AMCLMIUIMH U MPpOo(heCcCHOHANBHBIX
Momyieli deTko (opMyiampoBaTh TpebOBaHMs K pe3ynbTaraM HUX  OCBOCHMS:
KOMIIETEHITHSM, TPHOOPETAeMOMY IPaKTUYECKOMY OIIBITY, 3HAHHMSIM U YMEHISIM;

00s13aHa obecreunBaTh dPHEKTUBHYIO CAaMOCTOATENbHYIO paboTy 00y4aromMXCcs B
COUETaHMM C COBEPIIEHCTBOBAHHEM YIIPaBIEHHUsS €K CO CTOPOHBI IIPEMOJaBaTeNel M
MacTepOB IIPOU3BOACTBEHHOIO O0Y4YEeHMS;

o0s13aHa obecreunBaTh 00YUAOIMIMMCS BO3MOXHOCTD Y4acTBOBATh B (POPMUPOBAHUH
VHIUBUIYaIbHOU 06pa303aTen£H0171 MPOrpaMMBEl;

o0si3ana  GopMUpPOBATH  CONMOKYJBTYpHYHO  Cpely, CO3JaBaTb  yCJOBUS,
HeOOXOMUMBIE JIi BCECTOPOHHEIO Pa3BUTHS U COLHMAIM3AUUKM JUYHOCTH, COXPAHCHHS
310pOBbsl OOYYAIOIIMXCS, CIIOCOOCTBOBAaTh PAa3BHTHIO BOCIMTATEIHHOTO KOMIIOHEHTA
00pa3oBaTeNbHOrO TIPOLIecCca, BKIIOYAas DPa3sBUTHE CTYAEHYECKOIO CaMOyINpaBleHHs,
yuacTie oOyJaiomumxcs B paboTe OOLIECTBEHHBIX OpraHM3allMif, CIOPTHBHBIX U
TBOPYECKUX KITyOOB;

JODKHA IIpelyCMAaTpUBaTh B LENAX pealu3alld KOMIIETEHTHOCTHOIO TOAXOoJa
HCIIONB30BaHME B 0OpPA30BATENBHOM [IPOLECCe AaKTHBHBIX M HMHTEPAKTUBHBIX (HopM
TIpOBeieHMs 3aHATHH (KOMIBIOTEPHBIX CHMYJILH, NENOBBIX M POJEBBIX UIP, pazbopa
KOHKDETHBIX CHTYallUM, IICUXOJIOMHYECKHX U UHBIX TPEHUHIOB, IPYIIIOBBIX JUCKYCCUi) B
COYEeTaHMM C BHEAyAMTOpHOM paboToit it (OpPMHUpPOBaHHS M PpasBUTHA OOIMX H
po(heCCHOHATFHBIX KOMITETEHLUH 00yYaroIuxcsl.

7.2.Tlpu peammzauuu IITICC3 oOyvaroniecs HMMEIOT akKaJeMHYECKUe IpaBa U
00s13aHHOCTH B cOOTBETCTBUH ¢ PenepanbHbiM 3aK0HOM OT 29 nexabps 2012 r. Ne 273-®3

«O6 obpazoBanuu B Poccuiickomn Oeneparmm’.

5 Cobpanue 3axkonogarenbcTsa Poccuitckont Qeaepanun, 2012, Ne 53, ct. 7598; 2013, Ne 19, cr. 2326;
Ne 23, c1. 2878; Ne 27, ct. 3462; Ne 30, c1. 4036; Ne 48, ct. 6165; 2014, Ne 6, cT. 562, cT. 566; Ne 19,
cT. 2289; Ne 22, 1. 2769; Ne 23, ct. 2933; Ne 26, ct. 3388; Ne 30, ct. 4263.
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7.3. MakcuManpHEIH 06BbeM yueOHON Harpy3ku OOYy9aloIIErocsi COCTaBIAeT
54 axameMUYeCKHX Yaca B HeEZENIo, BKIIOYAs BCE BUABI ay[UTOPHOH W BHEAYMTOPHOH
y4eOHOIT Harpy3KH.

7.4. MakcuMapHbli 00BEM ayJuTOpHOW ydueOHOM Harpy3Kd B O4YHOM (opme
00yueHns cocTaBisieT 36 akaAeMUYECKUX YacoB B HEJIEIIO.

7.5. MakcAMaNbHBI 00BEM AayAUTOpPHOM ydeOHOI Harpy3Kd B OYHO-3a09HOU
popme 00yueHHUs COCTABIAET 16 aKaieMIYECKIX JacOB B HEJEIIIO.

7.6. MakcuManbHBIH 0GBEM ayIUTOpHON y4eOGHOM Harpy3kH B TOJ B 3a0YHOH
dopme obydenus cocrasigeT 160 aKa/[eMHIEeCKHX JacoB.

7.7. O6mas IIPOMODKUTENBHOCTE KaHHMKYJ B y1€0HOM rofy IOJDKHA COCTaBIIATh
8-11 Hezenb, B TOM YUCIIE HE MeHee 2-X HeZlelb B 3UMHUM IIEPHO/.

7.8. BEINOJIHEHHE KypCOBOro IMpoekTa (paboThl) paccMaTpHUBaeTCs KaK BUJ y4eOHON
paboTHI IO JMCUMIUIAHE (JUCLMIUIMHAM) HPO(EecCHOHANBHOro y4e6HOro HuKia U (Vi)
podeCCHOHANEHOMY MOAYJIO (MOZYIsIM) HPOo(decCHOHATBHOrO y4eOHOro LHMKIA U
peanm3yeTcs B IpejieNnax BpeMeHH, OTBEIEHHOTO Ha ee (MX) U3y4eHHe.

7.9. JlncrumnuHa «Du3rdecKkas KyJIbTypa» IpeIycMaTpHUBaeT €XEHEAENBHO 2 Yaca
06s3aTeNbHBIX ayAUTOPHBIX 3aHATHA W 2 4aca CaMOCTOATENbHOH paboThl (32 cyer
pa3IMYHBIX (POPM BHEAYAUTOPHBIX 3aHATHN B CIOPTHBHEIX KITy0ax, CEKIUSIX).

7.10. OGpa3oBarenpHasl OpraHM3alydd HMMEET IIPaBO Ui MOATPYIN JAEBYIIEK
KCIIOJIH30BaTh YacTh y4e0HOTO BpeMEHH ITUCITUTUIAHB] «be3onmacHOCTB
XU3HEeITENHOCTHY (48 4acoB), OTBEIEHHOTO Ha U3yYeHHEe OCHOB BOSHHOM CITyXObI, Ha
OCBOEHHE OCHOB MEIMIIMHCKUX 3HaHUH.

7.11. TTonyuenue CITIO Ha Ga3e OCHOBHOTO 00ILIET0 0Opa3oBaHUs OCYILECTBISETCS C
OIHOBPEMEHHBEIM MOJyUeHHeM cpelHero obmero obpasosanusa B mpenenax IITICC3. B
stoM ciydae IINICC3, peanusyemas Ha 0ase OCHOBHOro obmero obGpasosaHusl,
paspaGaTelBaeTcsi Ha  OCHOBe TpeGOBaHMH  COOTBETCTBYIOIIMX  (eleparbHBIX
TOCY[apCTBEHHEIX 06pa30BaTeNBHBIX CTAHIApTOB cpefHero obmero obpasosanust u CIIO
¢ yuetoM nmoirydaemoii crieriansHocta CIIO.

Cpox ocoenns IINICC3 B ouroit hopme 00yueHUS UL KL, 00ydaromuxcs Ha 6ase

OCHOBHOI'O 06]].[61“0 06pa30BaHI/I$I, YBCIIMUABACTCS Ha 52 Hegenu u3 pac4dera:

@I oC CI10-06




42

TeopeTHyeckoe oOydenue (Tipu obs3arensHON yueOHOH Harpyske 36 yacoB B

HEJIeIII0) 39 uen.
MIPOMEXYTOYHAsL aTTECTALMS 2 HeJ.
KaHUKYJIbI 11 men.

7.12. Koncynpranuyu i oOydYaiomuxcs MO OYHOM M O4YHO-3a04HOM Qopmam
o0y4enHs MpemycMaTpUBaIOTCsA oOpa30oBaTeNbHOM OpraHu3andedl M3 pacdyera 4 vaca Ha
OZIHOrO OOYYArOIETrocs Ha KaXABIH y49eOHBIN rofl, B TOM YHCIE B IIEPHOJ pealusalui
00pa3oBaTeILHOMN MPOrPaMMEI CPEHETO 001Iero 00pa3oBaHus Ul JHL, O0yYaroIKXCs Ha
6ase OCHOBHOro o0mero oopazosanusi. PopMbI IPOBEJEHUA KOHCYNbTalMH (TPyNIOBEIE,
WHUBUTyalbHEIE, III/ICI:MeHHBIe, YCTHBIE)  ONpEAeNsIoTcs  00pa30oBaTeNbHOMN
OpraHu3aluei.

7.13. B mepuoxn o0y4eHus ¢ FOHOIIaMH ITPOBOAATCS yueOHbIe c6ops’.

7.14. Ilpaktuka sBiserca obs3arenpHbM pazfenoMm IHMICC3. Ona npexncrasisger
coboif BUI y4eOHOM [eATETBHOCTH, HAIIPaBICHHOW Ha (POpMHpPOBAaHHE, 3aKpEILICHHE,
pasBUTHE TPAKTHYECKAX HABHIKOB K KOMIETEHIMH B IIpOLIECCE  BBIITOJHEHHS
OIIpe/IeIEHHBIX BUIOB paboT, CBI3aHHBIX ¢ OyAyIell npodeccHoHaIbHON AeATENBHOCTEIO.
IIpn peamzarmu [IICC3 npenycMaTpuBaroTCs CIIEAYIONHEe BHIABI NPAaKTHK: ydeOHasd U
IIPOM3BOCTBEHHAS. |

ITpon3BojCTBEHHAs TIPAKTHKa COCTOMT W3 JABYX JTAlOB: NPAKTHKU IIO MPOQHIIO

CHENUATFHOCTH | MPEAAUILIOMHOMN IPaKTHKH.

S IMynkr 1 crathu 13 @enepanbHoro 3akoHa ot 28 Mapta 1998 r. Ne 53-®3 «O BoHHCKOH 00543aHHOCTH H
BOeHHOH ciyx6e» (Cobpanue 3akoHomarenscTBa Poccuiickoii @enepamuu, 1998, Ne 13, ct. 1475; Ne 30,
cT. 3613; 2000, Ne 33, ct. 3348; Ne 46, ct. 4537; 2001, Ne 7, ct. 620, ct. 621; Ne 30, ct. 3061; 2002, Ne 7,
cT. 631; Ne 21, c1. 1919; Ne 26, c1. 2521; Ne 30, cr. 3029, ct. 3030, ct. 3033; 2003, No 1, ct. 1; Ne 8,
cT. 709; Ne 27, ct. 2700; Ne 46, ct. 4437; 2004, Ne 8, ct. 600; Ne 17, ct. 1587; Ne 18, cr. 1687; Ne 25,
cT. 2484; No 27, ct. 2711; Ne 35, ct1. 3607; Ne 49, ct. 4848; 2005, Ne 10, cr. 763; Ne 14, ct. 1212; Ne 27,
cT. 2716; Ne 29, ct. 2907; Ne 30, cr. 3110, cT. 3111; Ne 40, ct. 3987; Ne 43, ct. 4349; Ne 49, ct. 5127,
2006, Ne 1, ct. 10, ct. 22; Ne 11, cr. 1148; Ne 19, c1. 2062; Ne 28, ct. 2974, Ne 29, cr. 3121, ct1. 3122,
cT. 3123; Ne 41, ct. 4206; Ne 44, cr. 4534; Ne 50, cr. 5281; 2007, Ne 2, ct. 362; Ne 16, ct. 1830; Ne 31,
cT. 4011; Ne 45, cr. 5418; Ne 49, ct. 6070, ct. 6074; Ne 50, ct. 6241; 2008, Ne 30, ct. 3616; Ne 49,
cT. 5746; Ne 52, cT. 6235; 2009, Ne 7, ct. 769; Ne 18, ct. 2149; Ne 23, cT. 2765; Ne 26, ct. 3124; Neo 48,
cr. 5735, c1. 5736; Ne 51, ct. 6149; Ne 52, ct. 6404; 2010, Ne 11, cr. 1167, ct1. 1176, c1. 1177; Ne 31,
cr. 4192; Ne 49, ct. 6415; 2011, Ne 1, cT. 16; Ne 27, ct. 3878; Ne 30, ct. 4589; Ne 48, ct. 6730; Ne 49,
cr. 7021, ct. 7053, ct. 7054; Ne 50, cr. 7366; 2012, Ne 50, ct. 6954; Ne 53, ct. 7613; 2013, Ne 9, crt. 870;
Ne 19, ct. 2329; cr. 2331; Ne 23, cr. 2869; Ne 27, ct. 3462, ct. 3477; Ne 48, cT. 6165).
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YueGHas IPaKTHKA U HPOM3BOACTBEHHAs IIPAKTHKA (IO IPOGUITIO CIIeLHalBHOCTH)
mpoBOAATCA  OOpa3oBATENBHOM OpraHusanueidfl IIpM  OCBOGHHH — OOyHaromMMHCH
podeCCHOHANBHEIX KOMIIETEHI B paMKaX HPO(ECCHOHANBHBIX MOAYNeH M MOTYT
peanmM3OBLIBATECS ~KaK  KOHIEHTPHPOBAHHO B  HECKONBKO  IIEPHONOB, TaKk W
PAcCPeNOTOUEHO, YepeysiCh ¢ TEOPETHIECKHMH 3aHATHAME B PaMKaX NPO(QEeCCHOHANBHBIX
MOZYJICH.

Ilenu ¥ 3amauW, m[porpaMMBl ¥ (QOPMBI  OTYETHOCTH  ONPENEIAIOTCS
00pa30BaTeNbHOM OpraHU3alyel 110 KaXIOMY BHIY PAKTHUKH.

IIpou3BOCTBEHHAs TPAKTHKA AOJDKHA IPOBOJUTECS B OPraHM3AIUAX, HAIIPABICHHE
IEeATEIBHOCTH KOTOPBIX COOTBETCTBYET NPOGHIIIO HOATOTOBKM 00y YalOIIMXCSL.

ATTecTalys 0O UTOraM IPOU3BOICTBEHHOM IIPAKTHKU HMPOBOJUTCS C y4ETOM (WM
Ha OCHOBAaHHK) pE3YJIbTATOB, IOJTBEPXKACHHBIX JOKYMEHTaMH COOTBETCTBYIOIIHX
OpraHu3alyi.

7.15. Peaymmzammuss TIHICC3 1o  CHENMANBHOCTH  JODKHA — O0ECIIEYMBaTHCS
IefaroruuecKuMy KaJpaMM, HMEIOIAMH BHICIIee 0Opa3oBaHHE, COOTBETCTBYIOLICE
npoIII0 IpenofaBaeMoil JUCIUIIIAHE (MOAyis). OIBIT AEATEIFHOCTH B OPraHU3aIHAX
COOTBETCTBYIOMIEH  HpodecCHOHATbHOM  chepbl  sBIAeTcs  00A3aTeNbHBIM  JULL
IperofiapareNiell, OTBEYAIOIMX 3a OCBOGHHE OOYYaromMMCs MPO(QECCHOHAIBHOTO
yue6Horo mumkia. [IpemonaBaTend IIONYYaloT MONOIHHTENBHOE NPOGECCHOHATIBHOS
00pa3oBaHpe O IPOrpamMMmaM MOBHINIEHHS KBaIMQUKAIUM, B TOM 4uCle B (opme
CTaXXMPOBKH B IIPOQHILHBIX OpraHU3aIlaX He pexe 1 pasa B 3 roja.

7.16. TITICC3 momxHa obecnedYnBaThes yIeOHO-METOAUIECKOR TOKYMEHTAlHEH 110
BCEM MUCHUIUIMHAM, MEXIUCHMIUIMHAPHEIM KypcaM U NpOo(eCCHOHAIBHBIM MOMYJIIM
IICC3.

BreayauTopHas paboTa JOIDKHA COIPOBOXKIATHCS METOAMIECKAM O0ECTIe eHIEM U
000CHOBaHMEM pacdeTa BpeMEeHH, 3aTPauuBaeMoro Ha €€ BhIIIOJTHECHHE.

Peanm3anus ITTICC3 momxsa o6ecreunBaThCs JOCTYIIOM KaXIOro o0ydaroInerocs
Kk 0a3aM JaHHBEIX M OWOMHOTeYHBIM (oHIaM, (OPMUPYEMBIM II0 IOJIHOMY IEPEYHIO
mucrnumne (Moxyneit) IITICC3. Bo Bpemst caMOCTOSTENBHO ITIOTOTOBKH 00Yy4aoIuecst

JOJKHBI OBITH 00ecIIeueHbl TOCTYIIOM K ceTh MHTepHeT.
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Kaxxplit 00yJaromuiics To/DKeH ObITh 00ecliedeH He MeHee 9eM ONHMM y4YeOHbIM
[eYaTHBIM ¥ (MITH) SJIEKTPOHHBIM W3JaHUEM 110 KXXI0H DUCIHUILIMHE NPOPECCHOHATBHOTO
yue6HOrO LMKAa M OJHMM Yy4eOHO-METOIUYECKHM MeYaTHbIM U (W) 3JIeKTPOHHBIM
M3aHUEM MO KaXIOMY MEKIMCLUMIUIMHAPHOMY Kypcy (BKIIFOUAs SIEKTPOHHBIE 0a3bl
NEPHOANYECKUX U3IaHuM).

Bubnuoteuynslit  GOHA OOMKeH ObITh YKOMIUIEKTOBAH TEYaTHbIMM M (W)
3IeKTPOHHBEIMM HM3JaHUSIMH OCHOBHOM M JIOTIOJIHMTENBHON y4eOHOW JHUTepaTypel IO
IVCIMIUIMHAM BCeX yUeOHBIX [IUKIIOB, H3JaHHOH 3a MOCIEAHUE S JIET.

bubmvoteynsit  GoHA, MTOMMMO Yy4eOHOM JIMTEPaTypbl, JMOJDKEH BKIIOYATh
opunManbHElE, CIpPaBOYHO-OMONIMOrpaduIecKue W IMEPUOTUYSCKHE U3[aHMSA B pacueTe
1-2 axzemmispa Ha kaxabix 100 obygaromuxcs.

Kaxpomy oOydarolnemycss HOJDKEH OBITh ofecredyeH JOCTYyHn K KOMILIEKTaM
6ubIHOTeYHOr0 (DOHA, COCTOSINMM He MEHee 4eM W3 5 HAWMEHOBAHWM POCCUMCKHX
KYPHAIIOB.

O6pasopaTenpHas  OpraHu3allis  [ODKHA  NPEJOCTaBUTh  OOydarommMcs
BO3MOXHOCTH OIepaTUBHOrO oOMeHa nH(opMalyel ¢ poccuHCKUMHU 00pasoBaTeNbHBIMU
OpraHM3alMsIMH M JOCTYl K COBPEMEHHBIM INpO(ECcCHOHATbHBIM 0azaM [aHHBIX U
uH(OPMAIMOHHBIM pecypcaM ceTn MHTepHer.

7.17.Tlpuem na oOyuenne mo IMICC3 3a cuer OMRODKETHBIX ACCUrHOBAHUH
denepansHoro Gro/kera, GroKeToB cyObekToB Poccuiickor Defepalud U MECTHBIX
610KETOB ABIISIETCS OOINEJOCTYIIHEIM, €C/IM MHOE He MPeLyCMOTPEHO YacThio 4 cTaThu 68
denepanpHOro 3akoHa ot 29 nekabps 2012 r. Ne 273-03 «O6 obpasosanuu B Poccuiickon
Cbeﬂepauun>>7. dunancuposanue peamuzauny [IICC3 H0WKHO OCYIIECTBIATECS B
ofbeMe He HIKEe YCTAHOBNEHHBIX NOCYNAPCTBEHHBIX HOPMATHBHBIX 3aTpaT Ha OKa3aHHeE
roCyIapCTBEHHOM YCIIyTd B chepe 0OpazoBaHus IJIsl JAHHOTO YPOBHSL.

7.18. O6pasosaresbias opranusaims, peanusyromas [TTICC3, nomkua pacronarars
MaTepHalbHO-TeXHUYeCKOH  0a3oli, obecneyMBarollel MPOBEJCHHUE BCEX  BHOB

NaGOPATOPHBIX PabOT U MPAKTAYECKUX 3aHATHH, NUCIUILTHMHAPHON, MEKMCLUILIIHHAPHON

" Cobpanue 3akoHoAaTeNnbcTBa Poccuiickoit ®Penepamun, 2012, No 53, cr. 7598; 2013, Ne 19, ct1. 2326,
Ne 23, ct. 2878; Ne 27, c1. 3462; Ne 30, c1. 4036; Ne 48, ct. 6165; 2014, Ne 6, cT. 562, cT. 566; Ne 19,
cT. 2289; Ne 22, ct. 2769; No 23, ¢1. 2933; Ne 26, c1. 3388; Ne 30, ct. 4263.
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¥ MOIYJIbHON MOATOTOBKH, y4eOHOW MPaKTHKH, NPELyCMOTPEHHBIX YYeOHBIM ILIAHOM
o0pazoBaTeNpHON OpraHu3alyH. MatepHalbHO-TeXHUYECKas 6aza IOJDKHA

COOTBCTCTBOBATH ﬂCﬁCTBYIOHIHM CAHUTAPHBIM H HPOTUBOIIOKaPHBIM HOPMaM.

[lepeueHs KaOMHETOB, Ta0OPaTOPUH,
MaCTEPCKUX U APYIHX NOMEIICHUH

Kabunersr:

COLIMATHHO-3KOHOMUYECKUX IUCIUILINH;

WHOCTPAHHOT'O SI3bIK3;

MaTeMaTUKH U UH(HOPMATUKH;

3KOJIOTHYECKUX OCHOB MTPUPOIOTIONB30BAHMUS;

SKOHOMHKHU OpraHU3alliy U yIPaBIECHUs IEPCOHAIOM;
MEHEIKMEHTA;

TIPaBOBOIO O0ecTedeHrs MPOPeCCUOHATIBHOMN NeATENLHOCTH;
roCy/IapCTBEHHOH W MYHHIIUTIATBHON CITyKOBI;
JIOKYMEHTAIIHOHHOTO 00ecTeueHus yIIPaBIIeHus;
apXUBOBE/ICHUS;

1poHECCHOHATIFHOM ITHUKH U ICHXOJIOTHH IEII0OBOTO OOILLEHNS;
0e30TacHOCTH KU3HEIEATEIbHOCTH;

METOJMYECKUH.

JlabopaTtopuu:

HHOOPMATHKA U KOMITBIOTepHOU 00pabOTKY JOKYMEHTOB;
TEXHUYECKUX CPEJCTB YIPABICHNUS;

CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;
JOKYMEHTOBEICHUS;

yueOHas KaHenspus (cinyx6a JOKyMEHTAIIMOHHOTO 00eCIIeUeHHs] yIPABIICHHUS).
CriopTUBHBIA KOMILIEKC:

CIIOPTUBHBIH 34,

OTKpBITBIﬁ CTaAUOH WIHUPOKOTO HpO(i)I/IHH C 3JIEMCHTAaMH I10JIOCHL HpenﬂTCTBHﬁ;
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CTPeJKOBEIHN THp (B MH000H MoupUKALNY, BKITIOUAs 3JIEKTPOHHBIN) WK MECTO IJis
CTPENBOBbI.

3aubl:

O6ubnroTeKa, YUTANBHBIN 3aJ1 C BEIXOJOM B ceTh VIHTepHeT;

aKTOBBIH 3all.

Peanuzamus [ITICC3 nomxnHa obecneunBaTs:

BBITIOJTHEHHE O0yuaromuMucs 1abopaTOpHBIX U NMPAaKTUUECKUX 3aHSTUN, BKIOUAs
KaK 00s3aTeNbHBIM KOMIIOHEHT MPaKTHYECKUe 3a/IaHUsI C UCTIONb30BAHUEM TIePCOHATBHEIX
KOMIIBIOTEPOB;

OCBOEHHE O00YYaroLMMUCS MPOPECCHOHANBHBIX MOIYJEeH B YCJIOBUSX CO3TaHHOMH
COOTBETCTBYIOIEH 00pa3oBaTeNbHON Cpeapl B 00pa30BaTEeNbHOM OpraHu3allid WIH B
OpraHM3alUsIX B 3aBUCUMOCTH OT CIEU(UKU BUIA NESITEITEHOCTH.

Ilpy wHCHONB30BaHUM DJIEKTPOHHBIX M3JaHUM oOpa3oBaTebHas OpraHU3aALMs
JIOJDKHA 00eCcreuuTh Kaxa0ro odydaromnierocs pabouuM MECTOM B KOMITBIOTEPHOM KJilacce
B COOTBETCTBUU C 0OBEMOM H3yYaeMBIX AUCLHUIUIMH.

ObpazoBarenbHas opraHum3alysl JoKHa OBITH obecredeHa HEOOXOIMMBIM
KOMIUIEKTOM JIMIIEH3UOHHOTO IIPOrPaMMHOT0 00ecreueHusl.

7.19. Peanuzanus ITHNICC3 ocymiecTBisieTcs: 00pa3oBaTeibHOW OpraHu3alleid Ha
rocyzapcTBeHHOM s3bike Poccuiickoit @enepanun.

Peanuzaimss ITINICC3 obpasoBarensHOM opraHu3anveld, pacroyiO)KEHHOH Ha
TeppuTopun  pecnyOiuku  Poccuiickoit  ®Depepanyy, MOXKET OCYLIECTBIATHCS Ha
roCcyJapcTBEHHOM si3bIke pecrryOimuku Poccuiickoit ®@egepallid B COOTBETCTBHH C
3aKOHOJATeNnbCcTBOM  pecryonmuk  Poccuiickort  ®enepaumu.  Peammsanus  TIICC3
00pazoBaTenbHOM OpraHusaliedl Ha TroCyAapcTBEHHOM s3blke pecryOnuku Poccuiickoit
Qenepanyy He NODKHA OCYLIECTBIATHCA B yliepO rocyaapcTBEHHOMY 53bIKYy Poccuiickoit

Oenepanyy.
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VIIIL. OITEHKA KAUECTBA OCBOEHWS ITPOTPAMMBI IIOJI'OTOBKU
CIIELIMAJIMCTOB CPEJIHEI'O 3BEHA

8.1. Onenka xauectBa ocBoeHus IIICC3 momkHa BKIIOYATh TEKYINHHA KOHTPOJb
yCIIEBAEMOCTH, HPOMEXKYTOUHYI0 M  TOCY[NapCTBEHHYIO  HTOIOBYIO — aTTECTalMH
o0yJaronxcs.

8.2. KomkperHsie (OpMBI M TpOLEAYphl TEKYLIEro KOHTPONS YCIEBacMOCTH,
IPOMEXYTOYHOM aTTECTAlMH 10 KKIOH NUCIHUIVIAHE M NPO(ECCHOHAIBHOMY MOIYIIIO
pa3pabaTsIBalOTCs 0Opa30BaTeNbHON OpraHM3allMedl CaMOCTOSTENBHO U JOBOIATCA 10
CBEZIeHUs 00YJaONMXCs B TeUSHHe MEPBEIX JBYX MeCsIleB OT Hadana 00y IeHs.

8.3. Jlna arrecraruyi OOYYAIOIIUMXCS HAa COOTBETCTBHE WX IEPCOHAIBHBIX
JOCTHIKEHHH 1o3TanHeIM TpeGoBanusm cootBercTByromell IMMICC3 (Texyumii KOHTPOIIb
yCIIeBaEMOCTH M NPOMEXYTOYHas aTTecTalusA) CO3JaroTcs (GOHIBI OLEHOYHBIX CPEJICTB,
MO3BOJSIIONME OLEHUTH YMEHHs, 3HaHWsA, TMPAKTHYECKMHA OIBIT H OCBOCHHEBIE
KOMITETCHIIHH.

@®OH/IBI OLEHOYHEIX CPEJCTB LIS IPOMEXYTOYHOM aTTECTAllUK 10 AUCLHIUIMHAM H
MEXIUCUMILIIMHAPHBIM ~ KypcaM B COCTaBe npodecCHOHANBHBIX  MOZIYJNEH
pa3pabaThIBAIOTCS ¥ YTBEPXKAAIOTCS 00pa3oBaTeNbHON OpraHM3alliell CaMOCTOSTENBHO, a
JUIi  IPOMEXYTOYHOW aTTeCTalldd II0 MPO(ECCHOHAIBHBIM MORYISIM H  JUIA
TOCyJJapCTBEHHOM WTOrOBOM aTrTecTallid — paspabaThIBAlOTCS M YTBEPXKAAIOTCH
o6pa3oBaTeIbHONM  OpraHW3aledl  Iocle  IPeABAPUTENHLHOTO  MOJIOKHTENBHOIO
3aKIIIo9eHns paboTogaTenel.

JIng  OpOMEXYTOYHOM  aTTecTallid  OOydYaloMXCs IO  JUCIHILIMHAM
(MEXIUCIMIUTMHAPHEIM KypcaM) KpoMe IIpemnojaBaTeliell KOHKPETHOW IUCIHIUIHHEI
(MEXIMCHUILIMHAPHOTO Kypca) B KadecTBe BHEIIHMX OKCIIEPTOB JOJDKHBI aKTHBHO
IIPUBJIEKATECS NPENOAaBaTelld CMEXKHBIX IUCHUILIMH (KypcoB). [l MakcHMalbHOTo
MpUOMIKEHAs ~ IPOrpaMM  IIPOMEXYTOYHOH  arTecTanuu  OOy4aroluxcs IO
nmpodeCCHOHANBHEIM ~ MOAYJSIM K  yCIHOBHAM MX Oynymed mpodeccroHalbHOMU
HeSATeNbHOCTH 00pa3oBaTeNbHOM OpraHW3alHed B KAueCTBe BHEINTATHBIX 3KCIEPTOB

JOJIKHBI aKTHBHO HPHBJICKATHCA pa6OTO,[[aTeJII/I.
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8.4. Onenka kayecTBa MOJArOTOBKY 00YUarOIMMXCs U BBIITYCKHUKOB OCYILECTBIISETCS
B IByX OCHOBHBIX HaIIpaBJICHHSIX:

OIIeHKa YPOBHS OCBOCHHUS JUCLUILINH;

OlLIeHKa KOMIIETeHLIMH 00y4JarouXcs.

Jlns 1oHOIIEeH MpexyCMaTpUBAETCs OLCHKA pe3yJIbTaTOB OCBOEHMsI OCHOB BOCHHOM
CITyXOBI.

8.5. K rocymapcTBeHHOM HTOrOBOM aTTeCTAlUH JOIyCKAeTCs OOyJalolUiics, He
MMEIOLIHIl aKaJeMHYecKO 3aI0/DKEHHOCTH U B TIOJTHOM 00BheMe BHITIOIHHUBIINN yIeOHBIH
IIad WiIM MHIABUAYaIbHBIM Y4eOHBIM IUIaH, €CJIM MHOE HE YCTAaHOBJEHO MOPSAKOM
NPOBENEHUS]  TOCYJAapCTBEHHOM  WMTOrOBOM  arTecTaldyd IO  COOTBETCTBYIOIIMM
00pa3oBaTeNbHBIM mporpammanm’.

8.6. 'ocymapcTBeHHAss WTOTOBasl aTTECTAlUs BKIIIOYAET IOArOTOBKY M 3allUTy
BBITYCKHOM KBaTM(QUKAIHMOHHON paboTsl (mumutomMHas paboTa, AWIVIOMHBIM IIPOEKT).
O6s13aTenbHOE TpeOOBaHUE — COOTBETCTBHE TEMATHKH BBITYCKHON KBaIM(UKALMOHHON
paboThI COAEPKAHUIO OJHOTO MM HECKOJBKUX MPOPECCHOHANBHBIX MOLYJIEH.

[ocylapCTBEHHBIM 9K3aMeH BBOAWTCA IO YCMOTPEHHIO 00pa3oBaTeNbHOM

OpraHus3aluu.

® Yacte 6 crateu 59 ®enepansroro 3akona oT 29 mekabps 2012 r. Ne 273-®3 «O6 obpasosaHuu B
Poccuitckoit Denepamum» (Cobpanre 3akoHoaaTenscTBa Poccuiickoit Penepanuy, 2012, Neo 53, ct. 7598;
2013, Ne 19, ct. 2326; Ne 23, ct. 2878; Ne 27, ct. 3462; Ne 30, ct. 4036; Ne 48, ct. 6165; 2014, Ne 6,
CT. 562, cT. 566; Ne 19, ct. 2289; Ne 22, cT. 2769; Ne 23, cr. 2933; Ne 26, ct. 3388; Ne 30, cT. 4263).
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