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1. O6wue noJ10KeHH s

1.1. DkcreprHas komuccusi (manee - DK) rocyaapcTBEHHOTO OOJKETHOIO
npodeccHoHabHOTO  00pa3oBaTebHOTO  yupexkaeHus  Pocrosckod  obsacTtu
«PocroBckuit-Ha-JloHy — KOJUIEIK — pagHOdJIEKTPOHMKH,  MH(DOPMALMOHHBIX  H
npoMeiieHHbIx  TexHonorui» (I'BIIOY PO  «PKPUIIT») (namee — Kounemx)
co37aeTcss B MEJSIX OpraHu3alud W IPOBEAEHUS METOAWYECKOW W NPAKTUYECKOU
paboThl MO 3KCHEPTU3e LEHHOCTH NOKYMEHTOB, 00pa30BaBLUMXCS B AEATEIbHOCTH
KOJIIeIkKa.

1.2. DK sBnsieTcs coBemiaTelbHbIM OpPraHoM M[pH AUPEKTOpe KOJUIeIkKa,
co3jaercs MPUKA30M KOJUIekKa U NEeHCTBYeT Ha OCHOBAHWM HACTOSILIETO IMOJIOKEHUS.
[Tonoxenue 06 DK cormacoBeIBaeTcst ¢ HKCIEPTHO-MPOBepoUHOM kKomuccuel Komurera
0 yIpaBlIeHHUIO apXUBHBIM AesioM PocToBekoii obnactu (nanee — DIIK Komutera).

1.3. IlepconanbHslil coctaB DK ompenenseTcs IpuKazoM AUPEKTOPa KOJUIEKA.

B coctraB DK BkirouaroTcs: Mpencenareab KOMHUCCUH, CEKpeTapbh KOMUCCHH,
MpeNCTaBUTENN CIYKObl [1€JIONMPOU3BOJCTBA M apXUBa, OCHOBHBIX CTPYKTYPHBIX
noJpa3aesieHui Kosutenka, ['ocynapctseHHoro apxusa Poctosckoii obnacTu.

[Ipencenarenem DK HazHavyaeTcst OJUH U3 3aMECTUTEJIEH AUPEKTOPA KOJIe KA.

1.4. B cBoeli pabore DK pykoBouactByercss @enepalbHbIM 3aKOHOM  OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM gene B Poccuiickoit @enepaunn» (CoOpaHue
3akoHomarenbcTBa Poccutickoit ®enepanuu, 2004, Ne 43, cr. 4169; 2006, Ne 50,
cT. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31,
cT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, c1. 6723; 2016, Ne 10,
ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, cT. 19), 3akoHaMu u
MHBIMU HOPMAaTHUBHBIMM MpaBOBbIMM akTamu Poccuiickoit ®enepauuu, NpaBuiaMu
OpraHu3allM¥ XpaHEHWs, KOMIUJIEKTOBaHMS, ydyeTa M HCMOJb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii @enepauuu U4 JAPYTUX AapXUBHBIX JOKYMEHTOB B
rOCyapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOyIpaBl€HUsS W OpraHu3alusX,
3aKOHAMH WU MHBIMH HOPMAaTHUBHBLIMU IIPaBOBBIMU akTaMu PocToBckoidl o6iactu B
o0JlacTu apXUBHOTO JieJa.

2. ®ynkuunu YK

DKcIIepTHas KOMHUCCHSI OCYIIECTBIISIET CleaAytonue HyHKIMH:

2.1. Opranusyer exeroiHslii OTOOp Jes, 00pa3yroLIUXCs B AeATeIbHOCTH
KOJUIEJKA, Ul XPAHEHUS] U YHUYTOXKEHHSI.

2.2. PaccmaTpuBaeT ¥ NPUHUMAET PELIeHHS O COTTIaCOBAHUM:

a) OmMced JeJl IOCTOSHHOIO XpaHEeHHsl YINpaBJIECHYECKOW M WHBIX BHIOB
JOKyMEHTAllWH;

0) onucell 1en Mo TUYHOMY COCTaBY;

B) OIIMCEN J1es1 BpeMeHHBIX (cBblle 10 j1eT) CpOKOB XpaHEeHUS,

') HOMEHKJIATYPbI [eJ1 KOJUIEKa;

J) aKTOB O BBIJCJIEHUM K YHUYTOXKEHUIO JOKYMEHTOB, HE MOJJIekKaIlINX
XPaHEeHHUIO;

€) aKTOB 00 yTpaTe JOKYMEHTOB;

’K) aKTOB O HEMCIIPaBUMOM IIOBPEXKICHUN apXUBHBIX TOKYMEHTOB;

3) IPEUIOKEHUH 00 yCTaHOBIEHUH (M3MEHEHMH) CPOKOB XpaHEeHHUs TOKYMEHTOB,
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HE TMPEeAyCMOTPEHHBIX (MPEIYCMOTPEHHBIX) [MEPEUHSIMU  TUIOBBIX  apPXHUBHBIX
JOKYMEHTOB, a TaKXe TepedyHs MU JIOKYMEHTOB, OOpa3ylolluxcsi B Ipolecce
JEeATEeIbHOCTH  defiepalbHbIX  OpPraHOB  TOCYNapCTBEHHOM  BJIACTH,  MHBIX
rocylnapcTBeHHbIX opraHoB Poccuiickoil ®enepaliyd U MOABEJOMCTBEHHBIX MM
OpraHu3alui, ¢ yKa3aHHUeM CPOKOB UX XPaHEHUs, C MOCIEAYIOLIUM IIPEACTAaBICHUEM UX
Ha corntacosanue DIIK Komurera;

M) TPOEKTOB JIOKAJIBHBIX HOPMATUBHBIX AKTOB M METOIUYECKUX JOKYMEHTOB
KOJUIeIXKa IO IeJIONPOU3BOACTBY U apXUBHOMY €Y.

2.3. OOGecrieunBaeT COBMECTHO CO CTPYKTYPHBIM TMOJpa3feieHueM KoJIeqxKa,
OCYIIECTBISIONIMM XpaHeHHe, KOMIUIEKTOBAHHE, YYeT M HCIOJb30BaHHE apXHUBHBIX
JOKYMEHTOB (fajiee - apXuB KOJUIeIKa) MpejacTaBieHue Ha yreepxkaeHue IIIK
Komurera cornacoBannbeix DK omucel aei NOCTOSHHOIO XPaHEHUS! YIIPABIE€HYECKOU U
UHBIX BHUAOB JOKYMEHTAllMH, [epedHeld MpPOeKToB, MpobdiieM (TeM), Hay4HO-
TeXHUYECKON JOKyMEHTAlluH, OAJIeXkKallel nepefadye Ha IOCTOSIHHOE XpaHEeHUeE.

2.4. ObGecrieynBaeT COBMECTHO C apxXHMBOM KOJIJIe[Ka TMpe[CcTaBlIeHHue Ha
cornacoBanue DIIK Komurera cornacoBannble DK onucu nen mo JUYHOMY COCTaBy,
HOMEHKJIATypy A€ KOJIeIKa.

2.5. O0ecrieunBaeT COBMECTHO C apXHMBOM KOJUIEI)Ka IMpEeACTaBleHHe Ha
cornacoBanue DIIK Komurera akToB 00 yTpaTe JOKYMEHTOB, aKTOB O HEUCIIPABUMBIX
MOBPEXICHUSIX apXUBHBIX TOKYMEHTOB.

2.6. CoBMECTHO C apXUBOM KOJUIEIXKa, CITy)KOOW Ie0onmporu3BOACTBA U KaIpOBOM
Ciy00¥ opranusyet AJisi paOOTHHUKOB KOJUIEKa KOHCYJIbTALMU 110 BOIIpocaM paboThl
C JOKYMEHTaMH, OKa3blBaeT UM METOJMYECKYIO MOMOIlb, YYaCTBYeT B IOATOTOBKE U
NPOBEJCHUH MEPOTPUSITUI IO TTOBBILIEHUIO UX KBaTU(PUKAITUH.

3. [IpaBa DK

JK umeet npaBo:

3.1. laBaTb peKOMEHJAlUU CTPYKTYPHBIM IOApPa3AeieHUsM U OTAEbHBIM
pabOTHUKAM KOJule[XKa Mo BOIpocaM pa3pabOTKU HOMEHKIATYP Ml ¥ (OpMUPOBAHUS
IieJl B JeJIONPOU3BOCTBE, IKCIIEPTU3bl HEHHOCTH JOKYMEHTOB, PO3bICKA HEAOCTAIOIINX
Jiell TIOCTOSIHHOTO CpOKa XpaHEHWs W Jied 110 JIMYHOMY COCTaBy, YNOPSIOYCHUS U
o(OpMIIEHHs] TOKYMEHTOB IS Tepeiadu B apXuB KOJIIEKA.

3.2. 3ampaluuBaTh Yy pyKOBOAUTENEH CTPYKTYPHBIX OIpa3/IeIeH ii:

a) [HUCbMEHHBble OOBSICHEHHWS O MPUYMHAX  yTpaTbl, MOPYH  HIIH
HECAaHKUMOHUPOBAHHOIO YHHMUYTOXKEHHS [JOKYMEHTOB IIOCTOSIHHOTO W BpPEMEHHBIX
(cBbimie 10 jieT) cpokoB XpaHEHMs], B TOM YHUCIIE JOKYMEHTOB I10 JINYHOMY COCTaBY;

0) mpesoXKeHHsT M 3aKJIIOYeHHs, HeoOXOAMMbBIC IJis OIpelesieHHs CPOKOB
XPaHEHHUs! IOKYMEHTOB.

3.3. BaciymmMBaTh Ha CBOMX 3acelaHUsX PYKOBOAUTENEH CTPYKTYPHBIX
nojpas/elleHuid 0 XOoJe MOJArOTOBKM JOKyMEHTOB K Ilepefade Ha XpaHEeHHe B apXuB
KOJIJIelKa, 00 YCIOBHSIX XpaHEeHMsI U obecreueHHs] COXPaHHOCTH JOKYMEHTOB, B TOM
yucie ApxuBHoro ¢onzaa Poccuiickoit @epepanuu, o MPUUUHAX YTPATHI JOKYMEHTOB.

3.4. Ilpurnamare Ha 3acegaHusi DK B kauecTBe KOHCYJIBTAHTOB U JKCIIEPTOB
[PEICTaBUTENEeH HAYyYHBIX, OOILECTBEHHBIX U HHBIX OpraHU3alNA.

3.5. He npuHuMaTh K pacCMOTPEHUIO U BO3BpalllaTh Ha AOPaOOTKY JTOKYMEHTHI,
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MOATOTOBJIEHHBIE C HapyLUCHUEM MPaBWJI OpPraHU3alUUd XpaHEeHUs, KOMIUIEKTOBaHUS,
ydeTa W HCIIONIb30BaHUs JTOKYMEHTOB ApxuBHOro (onaa Pocculickoii denepauuu u
OPYTUX apXWBHBIX TOKYMEHTOB B TIOCYJAapCTBEHHBIX OpraHaxX, OpraHax MECTHOIO
CaMOYIIPaBIICHHs] U OpraHU3aLUsIX. ‘

3.6. MudopMupoBaTh pyKOBOACTBO KOJUIEIXa IO BOIpPOCAM, OTHOCSIIMMCS K
komneTeHIuH K.

4. Opranusauus padorsl JK

4.1. DK Bzaumogeiicteyer ¢ cootBerctByromeit DIIK Komwurera, a taxxe c
["ocynapcTBeHHBIM apXuBOM PocToBCKOM 00nacTu.

4.2. Bompocsl, oTHocsimMecss Kk komretreHiuu DK, paccmaTpuBaroTcsi Ha ee
3acelaHusX, KOTOphle IPOBOIATCA [0 Mepe HeoOxoaumoctu. Bcee 3acenanus DK
IPOTOKOJUPYIOTCS.

4.3. 3acenanue DK U MpUHATHIE pELIEHUS CYUTAKOTCS MPABOMOYHBIMHU, €CIIM Ha
3acelaHUM MPUCYTCTBYET OoJiee MOJOBUHBI €€ COCTaBa.

4.4. Pewenuss DK NpUHUMAIOTCS MO Ka)XKIOMY BOIPOCY (DOKYMEHTY) OTAENbHO
OOJIBIIMHCTBOM T[OJIOCOB IPUCYTCTBYIOIIUX Ha 3acefaHUU 4WIeHOB Komuccuu. [lpu
pa3ZielleH|H TOJI0COB IIOPOBHY pelleHNe MPUHUMAET npeaceaarens K.

[IpaBo pemaromero rosnoca wumeroT Tonbko wiensl K. Ilpurnamenusie
KOHCYJIbTAHTBI U 9KCIIEPThI UMEIOT MPaBO COBEILATELHOIO rojioca.

4.5. Benenue nenonpoussonactsa JK Boznaraercs Ha cekperaps DK.

COI'JTACOBAHO
CoBeToM KoJLIe /KA
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